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WASHINGTON HISTORIC 
PRESERVATION COMMISSION 

AGENDA 
 

Regular Scheduled Meeting 
Tuesday, May 4, 2021 – 6:00 PM 

I. Opening of the meeting 

II. Invocation 

III. Roll call 

IV. Old Business – None  

V. Certificate of Appropriateness  

A. Major Works 
1. A request has been made by Beaufort County, owner of 111 W 2nd Street, for a Certificate 

of Appropriateness to make the following changes: 

a. Change out 24 windows for vinyl windows. 

b. Brick in one window. 

2. A request has been made by City of Washington, for the property located at 601 E 2nd Street, 
for a Certificate of Appropriateness to demolish the residential structure because of 
minimum housing code violations. 

3. A request has been made by Virginia Finnerty, owner of 400 E Main Street, for a Certificate 
of Appropriateness to build a carport addition. 

4. A request has been made by Tracy Tuten, owner of 502 E 2nd Street, for a Certificate of 
Appropriateness for a vinyl privacy fence that has been installed on the property 

B. Minor Works 
1. A request has been made by Martha Mathews, owner of 140 E Main Street, for a Certificate 

of Appropriateness to repair and replace roof materials with like materials. 

2. A request has been made by Walter Fuldner, owner of 516 E Main Street, for a Certificate 
of Appropriateness to change out existing mechanical and plumbing equipment 

3. A request has been made by Metropolitan Housing & CDC Inc., owner of 330 N Mrket Street, 
for a Certificate of Appropriateness to Install a new sign 

4. A request has been made by John & Rebecca Furr, owners of 311 Water Street, for a 
Certificate of Appropriateness to widen walkway that leads from the garage side door to 
driveway 

5. A request has been made by Rod Silverman, owner of 710 W Main Street, for a Certificate 
of Appropriateness to Replace exterior siding and shutters with like materials 

6. A request has been made by Paula Mitchell, owner of 309 Water Street, for a Certificate of 
Appropriateness to install an antenna on the rear of the home. 
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7. A request has been made by Jeffrey Brundage, owner of 726 W 2nd Street, for a Certificate 
of Appropriateness to install a metal handrail at the front of the property 

8. A request has been made by Will Mayo, owner of 405 E Water Street, for a Certificate of 
Appropriateness to Install a 4’ aluminum fence and small patio 

VI. Other Business 

1. Discussion Item-The final design for the new porch railing located at 312 Water Street 

2. Demolition By Neglect update from staff. 

VII. Approval of Minutes – Tuesday, April 6, 2021 

VIII. Adjourn 
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 23, 2021 
 
Re: Certificate of Appropriateness – 111 W 2nd Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by Beaufort County for a Certificate of Appropriateness to make the 
following alterations to the property located at 111 W 2nd Street. 

1. Change out 24 windows for vinyl windows 

2. Brick in one window 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website.  You are welcomed and encouraged to attend 
the regularly scheduled meeting of the Washington Historic Commission.  Please note the following date, time 
and place: 

DATE: TUESDAY, May 4, 2021 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
hpc@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:hpc@washingtonnc.gov
mailto:hpc@washingtonnc.gov
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 4, 2021 – 6:00 PM 

 

HPC-21-0037  : 111 W 2nd Street 

Beaufort County Courthouse Annex 

Request: Change out 24 Windows for vinyl windows and brick in one window 

Applicant: Beaufort County 

Location: 111 W 2nd Street 

Parcel Number: 5675-88-5268 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Guidelines. 

Structure: This is a 2-story brick faced structure 

Project Analysis: This application is for the following work: 

A. Change out 24 windows for vinyl windows 
B. Brick in one window 

 From the Design Guidelines (shortened to include only sections that apply): 

Chapter Title Pages 
3 Changes to Existing Buildings 43-67 

3.4.1 Retain and preserve historic windows and doors. All elements associated with 
historic windows and doors shall be retained and preserved including frames, 
trim, sashes, muntins, glass, lintels, shutters, and hardware. 

3.4.3 If replacement of a window or door unit is necessary, the new unit should be 
replaced to match the original in size, scale, material, detail, pane and/or panel 
configurations. 

3.4.4 Replacement of a multi-light window with a single-pane sash or replacing multi-
sash windows with only one sash is prohibited. 

3.4.8 Metal storm windows with painted or baked enamel finishes are acceptable. 
They should be installed properly and should not allow moisture to accumulate. 
They should not be installed in a manner which would obscure or damage the 
existing window and frame. 

3.4.10 Replacing transparent windows or doors with tinted or frosted glass is 
prohibited. 
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3.4.12 Sash, window panes, muntins, and rails shall not be replaced with those that are 
incompatible in size, configuration, and reflective qualities or alter the 
relationship between window and wall. 

3.4.13 Permanently filling in existing window or door openings is prohibited. 
3.4.14 Replacing or covering window or door openings with plywood is strongly 

discouraged. All temporary boarded-up windows & doors which will remain in 
place for more than thirty (30) days must be painted with a neutral color. 

3.4.16 Retain and preserve energy efficient features such as transom windows, awnings, 
shutters, skylights, and porches. 

3.4.17 Prefabricated snap-in muntins are prohibited. 
3.7.1 Retain and preserve commercial storefronts and storefront details that 

contribute to the historic character of the building including display windows, 
recessed entryways, doors, transoms, corner posts, columns, and other 
decorative features. 

3.7.7 Using materials which detract from the historic or architectural character of the 
building, such as mirrored glass, shall not be allowed. 

3.8.3 It is prohibited to cover architectural details or entire façades with non-historic 
materials or treatments. Whenever possible, remove metal cladding or other 
non-historic coverings from historic façades. 

3.8.4 If replacement of an upper façades feature is necessary, replace the deteriorated 
element with a new element and design that matches the original in size, scale, 
design, proportion, detail, and material, if possible. 

3.8.5 Using materials which detract from the historic or architectural character of the 
building, such as mirrored glass, shall not be allowed. 

3.8.6 Original windows in upper façades shall not be covered up or bricked-in. 
3.8.7 Original windows on upper floors that are located on rear or non-character-

defining elevations may be repaired, or replaced with vinyl-clad windows that 
match the originals in design, size, proportions and detail. 

3.10.4 Historic architectural components shall not be replaced with materials, such as 
plywood, vinyl, and aluminum that would not have been used in the original 
construction. 

Finding of Facts A: The applicant intends to change out 24 existing windows with vinyl windows which are 
not permitted in the district. Based on these findings of facts, the request is not 
congruous with the Historic Preservation Commission Design Guidelines. 

Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Beaufort County 
to make the above changes on the property located at 111 W 2nd Street.  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Guidelines specifically, 3.4 – Windows and Doors, 3.7 – Storefronts, 3.8 – Upper Facades, 3.10 – 
Architectural Details 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Beaufort County 
to make the above changes on the property located at 111 W 2nd Street.  The motion is based on the 
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following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Guidelines specifically, 3.4 – Windows and Doors, 3.7 – Storefronts, 3.8 – Upper Facades, 3.10 – 
Architectural Details.  I further move that the Historic Preservation Commission place the following 
conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Beaufort County 
to make the above changes on the property located at 111 W 2nd Street.  The motion is based on the 
following Findings of Facts:  the application is not congruous with the Historic Preservation Commission 
Design Guidelines specifically, 3.4 – Windows and Doors, 3.7 – Storefronts, 3.8 – Upper Facades, 3.10 – 
Architectural Details. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160A-400.9(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO) staff. I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160A-400.9(d), the HPO has 30 days from the date an 
official request is received from the commission to review and comment on the request. 

Finding of Facts B: The applicant intends to Brick in a window that faces the parking lot. Permanently filling 
in an existing window opening is prohibited. Based on these findings of facts, the request 
is not congruous with the Historic Preservation Commission Design Guidelines. 

Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Beaufort County 
to make the above changes on the property located at 111 W 2nd Street.  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Guidelines specifically, 3.4 – Windows and Doors, 3.10 – Architectural Details 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Beaufort County 
to make the above changes on the property located at 111 W 2nd Street.  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Guidelines specifically, 3.4 – Windows and Doors, 3.10 – Architectural Details.  I further move that the 
Historic Preservation Commission place the following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Beaufort County 
to make the above changes on the property located at 111 W 2nd Street.  The motion is based on the 
following Findings of Facts:  the application is not congruous with the Historic Preservation Commission 
Design Guidelines specifically, 3.4 – Windows and Doors, 3.10 – Architectural Details. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160A-400.9(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO) staff. I also 
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move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160A-400.9(d), the HPO has 30 days from the date an 
official request is received from the commission to review and comment on the request. 
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 23, 2021 
 
Re: Certificate of Appropriateness – 601 E 2nd Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by The City of Washington for a Certificate of Appropriateness to make the 
following alterations to the property located at 601 E 2nd Street. 

1. Demolish the residential structure because of minimum housing code violations 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website.  You are welcomed and encouraged to attend 
the regularly scheduled meeting of the Washington Historic Commission.  Please note the following date, time 
and place: 

DATE: TUESDAY, May 4, 2021 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
hpc@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:hpc@washingtonnc.gov
mailto:hpc@washingtonnc.gov
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 4, 2021 – 6:00 PM 

 

HPC-21-0035  : 601 E 2nd Street 

Elks-Williams Residence 

Request: Demolish the residential structure because of minimum housing code violations 

Applicant: City of Washington 

Location: 601 E 2nd Street 

Parcel Number: 5685-17-0072 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Guidelines. 

Structure: This is a 1-story brick ranch house 

Project Analysis: The structure was found to be in violation of the City of Washington’s Minimum Housing 
Code by the Code Enforcement Division of the Community and Cultural Service 
Department after an inspection conducted on February 26, 2021. A fining of facts hearing 
was held on March 18th, 2021. The estimated cost for the required repairs was found to 
be greater than 50% of the property. Specific violations include the following:  

1. Fascia and soffit are rotted and deteriorated in several locations around the 
house 

2. Several sections along the back side of the house where the roof has rotted and 
causing water infiltration into the house 

3. The roof shingles are worn and tattered along the edges of the roof 
4. The front porch handrail is not secured properly 
5. Front door seal is rotted and allowing water to infiltrate under the floor and 

along the foundation sill 
6. HVAC duct covering is not sealed to the house allowing water to run on top of 

the ductwork 
7. Plumbing vent boot on back of the roof is not properly sealed to the roof and 

could allow water to infiltrate into the house 

 From the Design Guidelines (shortened to include only sections that apply): 

Chapter Title Pages 
6 Demolition and Relocation 95-99 
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6.1.1 Prior to undertaking demolition work, the property owner shall approach the 
Historic Preservation Commission to determine the historic significance of the 
structure and its relationship to the district. 

6.1.2 If the HPC determines that the structure is historically significant, it shall delay 
the demolition for an appropriate time in order for staff and the Commission to 
work with the property owner to seek viable alternatives to demolition. 
Alternatives to demolition include, among other things: 

• If a building is in disrepair, working with the property owner to develop a 
rehabilitation plan and identify funding assistance such as rehabilitation tax 
credits that would allow the building to be rehabilitated. 

• If a building does not fit the owner's required needs, determining if the structure 
could be adaptively reused. 

• Working with the property owner to locate a buyer who will use the property 
without demolishing the structure. 

• As a last resort, finding a suitable location within the district for the historic 
building to be moved and working with the property owner to develop a plan for 
relocation. 

6.1.3 If all alternatives for preservation have been exhausted, the HPC shall work with 
the owner to make a permanent record of the historic resource including 
photography, an architectural description of the building, chain of title, floor and 
site plans, or collection of other historic documentation that is available. Since 
Washington is a Certified Local Government, it must make an annual report to 
the Department of Archives and History that includes a list of all demolitions and 
provide historic data on the demolished properties. 

6.1.4 When a demolition is proposed, the applicant must submit a landscaping plan 
illustrating proposed landscaping and other site development to be completed 
within six (6) months after demolition. 

6.1.5 If a property is subject to demolition by neglect, the City Council has the 
authority to adopt a demolition by neglect ordinance that requires the property 
owner to repair the conditions causing the deterioration. 

Finding of Facts: The Code Enforcement Division has found minimum housing code violations that warrant 
the demolition of this structure. The required repairs are estimated to be greater than 
50% of the value of the property. The historic places inventory lists this structure as a 
non-contributing structure.  Based on these findings of facts, the request is congruous 
with the Historic Preservation Commission Design Guidelines. 

Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to City of 
Washington to make the above changes on the property located at 601 E 2nd Street.  The motion is based 
on the following Findings of Facts:  the application is congruous with the Historic Preservation Commission 
Design Guidelines specifically, 6.1 – Demolition. 
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OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to City of 
Washington to make the above changes on the property located at 601 E 2nd Street.  The motion is based 
on the following Findings of Facts:  the application is congruous with the Historic Preservation Commission 
Design Guidelines specifically, 6.1 – Demolition.  I further move that the Historic Preservation Commission 
place the following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to City of 
Washington to make the above changes on the property located at 601 E 2nd Street.  The motion is based 
on the following Findings of Facts:  the application is not congruous with the Historic Preservation 
Commission Design Guidelines specifically, 6.1 – Demolition. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160A-400.9(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO) staff. I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160A-400.9(d), the HPO has 30 days from the date an 
official request is received from the commission to review and comment on the request. 
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 23, 2021 
 
Re: Certificate of Appropriateness – 400 E Main Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by Virginia Finnerty for a Certificate of Appropriateness to make the 
following alterations to the property located at 400 E Main Street. 

1. Build a carport addition 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website.  You are welcomed and encouraged to attend 
the regularly scheduled meeting of the Washington Historic Commission.  Please note the following date, time 
and place: 

DATE: TUESDAY, May 4, 2021 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
hpc@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:hpc@washingtonnc.gov
mailto:hpc@washingtonnc.gov
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 4, 2021 – 6:00 PM 

 

HPC-21-0036  : 400 E Main Street 

Saint Peter’s Rectory 

Request: Build a carport addition to the existing home 

Applicant: Virginia Finnerty 

Location: 400 E Main Street 

Parcel Number: 5685-07-0238 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Guidelines. 

Structure: The structure is a large 2 ½-Story Colonial Revival style house with a wide porch, Ionic 
columns, and hipped roof. It was built in 1906 by the Episcopal Church as a rectory.  

Project Analysis: The addition is a 17’-1” x 24’ carport on the rear of the home 

 From the Design Guidelines (shortened to include only sections that apply): 

Chapter Title Pages 
5 New Construction 85-94 

5.3.1 Additions should be located to the rear or non-character defining elevation. With 
historic residential structures, additions should be placed in a manner that they 
are not clearly seen from the public right-of-way. Landscaping can often be used 
to minimize the visual impact that additions may have to the historic structure. 

5.3.2 New additions should not remove, damage, or obscure character-defining 
architectural feature. 

5.3.3 Additions should be compatible in materials, design, roof form, and proportion to 
the main structure. However, new additions should be constructed at a scale 
smaller than the historic structure so as not to overpower the existing historic 
building. 

5.3.4 Additions, like new construction, are representative of the time in which they are 
built. Therefore, contemporary designs are permitted, but should always be 
compatible with the existing historic structure. 

5.3.5 An addition should never mimic or recreate the architecture of the primary 
historic structure. 

5.3.6 Additions to historic structures should be clearly identifiable as such. Additions 
should be set back and constructed at a smaller scale than the original building. 
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Architectural details should complement the main structure but should be clearly 
differentiated. 

5.3.7 Large additions to commercial structures can be designed to appear as a 
separate building, but with a connection joint setback from the two structures 

5.3.8 Service additions to commercial buildings should always be to the rear of the 
main structure 

5.3.9 Significant trees or other landscape should not be removed or damaged when 
constructing an addition. 

 
Finding of Facts: The proposed addition is located at the rear of the existing house and will be painted to 

match the existing house.  Based on these findings of facts, the request is congruous with 
the Historic Preservation Commission Design Guidelines. 

Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Virginia Finnerty 
to make the above changes on the property located at 400 E Main Street.  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Guidelines specifically, 5.3 – Addition. 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Virginia Finnerty 
to make the above changes on the property located at 400 E Main Street.  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Guidelines specifically, 5.3 – Addition.  I further move that the Historic Preservation Commission place the 
following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Virginia Finnerty 
to make the above changes on the property located at 400 E Main Street.  The motion is based on the 
following Findings of Facts:  the application is not congruous with the Historic Preservation Commission 
Design Guidelines specifically, 5.3 – Addition. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160A-400.9(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO) staff. I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160A-400.9(d), the HPO has 30 days from the date an 
official request is received from the commission to review and comment on the request. 

 



 

502 E 2nd Street 

 
 A vinyl privacy fence that has 
been installed on the property 
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NOTICE OF VIOLATION 
WARNING 

 
DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

March 18, 2021 
 
 
Tracy Tuten 
104 Thomas Pl 
Washington, NC 27889 
 

RE: Fence 

Dear Mrs. Tuten, 
 
It has come to our attention the construction of a vinyl fence began on the property located at 502 E 2nd 
Street.  Our office has not received a Certificate of Appropriateness application for this construction.  Please fill 
out the attached application and return it to our office no later than April 15, 2021 to be placed on the Historic 
Preservation Commission’s agenda, May 4, 2021. 

Please review Washington’s Historic District Design Guidelines: 

4.6.2 Wood, brick, stone, decorative block, iron, and equivalent materials of authentic design are 
appropriate fencing materials in the Historic District. Welded Wire, vinyl, and chain link fences 
are not allowed. 

4.6.8 Privacy fencing shall only be allowed in the rear yard. If a majority of a privacy fence is visible 
from the public right-of-way, a landscape buffer shall be included. No fence, including a privacy 
fence, shall exceed six (6) feet in height. 

 
We are confident you will take the necessary steps to come into compliance with the City of Washington’s 
Historic District Design Guidelines.  If you have any questions, please don’t hesitate to call me at 252-946-
0897.  Your cooperation in the matter will be greatly appreciated. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
hpc@washingtonnc.gov 
252-946-0897 
 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 23, 2021 
 
Re: Certificate of Appropriateness – 502 E 2nd Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by Tracy Tuten for a Certificate of Appropriateness to make the following 
alterations to the property located at 502 E 2nd Street. 

1. A vinyl privacy fence that has been installed on the property 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website.  You are welcomed and encouraged to attend 
the regularly scheduled meeting of the Washington Historic Commission.  Please note the following date, time 
and place: 

DATE: TUESDAY, May 4, 2021 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
hpc@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:hpc@washingtonnc.gov
mailto:hpc@washingtonnc.gov
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 4, 2021 – 6:00 PM 

 

HPC-21-0034  : 502 E 2nd Street 

Tuten Residence 

Request: A vinyl privacy fence that has been installed on the property 

Applicant: Tracy Tuten 

Location: 502 E 2nd Street 

Parcel Number: 5685-07-7309 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Guidelines. 

Structure: This is a 2-story plain frame house built in the late 19th century. It has chamfered porch 
posts with sawn details. 

Project Analysis: The application is for approval of a vinyl privacy fence that has been constructed on the 
property 

 From the Design Guidelines (shortened to include only sections that apply): 

Chapter Title Pages 
4 Streetscape and Site Design 68-84 

4.6.2 Wood, brick, stone, decorative block, iron, and equivalent materials of authentic 
design are appropriate fencing materials in the Historic District. Welded Wire, 
vinyl, and chain link fences are not allowed. 

4.6.6 New fences and walls should be of a design that is appropriate to the 
architectural style and period of the historic structure. 

4.6.7 Front yard fences, fences erected adjacent to a main street or a side street 
should be of an open design, such as picket and no greater than four (4) feet in 
height. It is prohibited to use solid privacy fences in front yards. Split rail, basket 
weave, lattice and shadowbox are also prohibited. 

4.6.8 Privacy fencing shall only be allowed in the rear yard. If a majority of a privacy 
fence is visible from the public right-of-way, a landscape buffer shall be included. 
No fence, including a privacy fence, shall exceed six (6) feet in height. 

4.6.9 A rear yard privacy fence shall place the framing for the fence to the inside facing 
the owner's property. The outside of all wooden rear yard privacy fences shall be 
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finished using an opaque stain or paint. If painted, the color shall be compatible 
with the structure. 

4.6.12 The use of plant screenings, in the form of hedgerows and landscaping, is 
encouraged as an alternative to fences and walls. Any such plantings shall comply 
with the height and location standards of these guidelines. 

 
Finding of Facts: The applicant has constructed a vinyl privacy fence on the property without an approved 

Certificate of Appropriateness application. Vinyl fences are not allowed in the district. 
The privacy fence extends into the front yard facing 2nd street. Front yard fences should 
be of an open design and no greater than 4 feet in height. The privacy fence is 6 feet tall 
along the front of the property facing East 2nd Street. Based on these findings of facts, the 
request is not congruous with the Historic Preservation Commission Design Guidelines. 

Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Tracy Tuten to 
make the above changes on the property located at 502 E 2nd Street.  The motion is based on the following 
Findings of Facts:  the application is congruous with the Historic Preservation Commission Design Guidelines 
specifically, 4.6 – Fences and Walls 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Tracy Tuten to 
make the above changes on the property located at 502 E 2nd Street.  The motion is based on the following 
Findings of Facts:  the application is congruous with the Historic Preservation Commission Design Guidelines 
specifically, 4.6 – Fences and Walls.  I further move that the Historic Preservation Commission place the 
following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Tracy Tuten to 
make the above changes on the property located at 502 E 2nd Street.  The motion is based on the following 
Findings of Facts:  the application is not congruous with the Historic Preservation Commission Design 
Guidelines specifically, 4.6 – Fences and Walls. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160A-400.9(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO) staff. I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160A-400.9(d), the HPO has 30 days from the date an 
official request is received from the commission to review and comment on the request. 

 



 

MINOR 
WORKS 

   



Minor Works 
 

1. A request has been made and approved by staff for a Certificate of Appropriateness for 
the owner of 164 East Main Street to alter and remove sections of fencing along the east 
side property line on the property.  

2. A request has been made and approved by staff for a Certificate of Appropriateness for 
the owner of 415 West Second Street to replace the roof using like materials on the 
property. 

3. A request has been made and approved by staff for a Certificate of Appropriateness for 
the owner of 411 West Second Street to replace the roof and rotten siding using like 
materials on the property. 

4. A request has been made and approved by staff for a Certificate of Appropriateness for 
the owner of 245 East Main Street to install a new HVAC unit on the property.  

5. A request has been made and approved by staff for a Certificate of Appropriateness for 
the owner of 625 East Main Street to replace rotten siding using like materials on the 
property. 

6. A request has been made and approved by staff for a Certificate of Appropriateness for 
the owner of 219 East Third Street to install storm windows on the property. 

7. A request has been made and approved by staff for a Certificate of Appropriateness for 
the owner of 409 East Second Street to repair the roof using like materials on the 
property. 

8. A request has been made and approved by staff for a Certificate of Appropriateness for 
the owner of 140 West Main Street to install 6 new HVAC units on the roof of the property.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

OTHER 
BUSINESS 

  



 

312 Water Street 

 
  Review of final design for the 
new porch railing 

 
  







dcunningham
Line



dcunningham
Line





 

Demolition By Neglect 
Staff Update 

 
 
  



 
 

MINUTES 
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HISTORIC PRESERVATION COMMISSION 
MEETING MINUTES 

 
Regular Scheduled Meeting 

Tuesday, April 6, 2021 – 6:00 PM 

 
 
 

DUE TO COVID-19 MEETING WAS CONDUCTED VIA WEBEX. 
 

I. Opening of the meeting 

 
II. Invocation 

1. A moment of silence was taken. 

III. Roll Call 

1. Staff took a silent roll call.   

IV. Old Business 

1. Chairwoman Knight, A request has been made by Wayne & Felicia Huggins, owners of 214 W Main 
Street, for a Certificate of Appropriateness to construct a 2-story Inn with 10 rooms. We went over this 
last time. They have altered their façade to meet our requirements.  

o Chairwoman Knight asked Mr. & Ms. Huggins to present their request.  

o Mike Dail, Director of Community and Cultural Services, swore in Mr. & Ms. Huggins. 

o Pictures of the former and updated façade were presented. 

o Chairwoman Knight, we talked about them adding a door to the façade and it looks like they have.  

o Elizabeth Stallings, some of us that were on the subcommittee saw this rendition previously and we 
thought that it looked appropriate.  

o Vice-Chairman Craigie, I think it’s going to look really good.  

o Chairwoman Knight asked if the Commission had any questions.   

o Vice-Chairman Craigie, I think during our subcommittee that we had there were some other 
questions that were going to be asked tonight. We talked about two different pictures. I don’t 
remember what the other one was. Did you change your mind on that? Ms. Huggins, I think any 

Members Present 
Colleen Knight – Chairwoman 
Scot Craigie – Vice-Chairman 
Scarlett Boutchyard 
Kathy Burdi 
Elizabeth Stallings 
Cheri Vaughn  
 

Members Not Present 
 
 
 

Others Present 
Mike Dail, Director of Community and Cultural Services 

Holli Y. Tetterton, Administrative Support Specialist 
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questions that we had have been cleared up. Vice-Chairman Craigie, it was about the second floor. 
Ms. Huggins, it was the Juliet balcony. We talked about possibly putting the Juliet balcony on the 
second floor. This would be just a faux balcony.  

o Chairwoman Knight asked Mike Dail if we needed to open up the public hearing again. Mike Dail, 
Director of Community and Cultural Services, I think that will be the option of the Commission. Cheri 
Vaughn, that’s the procedure. Mike Dail, I would say you should.  

o Chairwoman Knight opened the public hearing.  

o Mike Dail, Director of Community and Cultural Services, swore in Scott Campbell.  

o Mr. Campbell, I think it looks great. They did exactly what the Commission thought was necessary, 
which it was. It states that there needs to be an entrance on Main Street. My observation would be 
that they have now spent an extra thirty days for everyone to say, “Yes, that looks great.” I think 
going forward, the Commission needs to have some mechanism when someone does exactly what 
they have been told they can take it to you and quickly have it approved. Vice-Chairman Craigie, I 
don’t think you were here last month. There was no delay. We approved the footprint and we 
approved the inn. The only thing they were coming back to us for was this façade. Mr. Campbell, 
there was delay in that we are sitting here talking about it. My point being that something that has 
been pretty much all agreed to there should be a mechanism where it could become a Minor Work. 
Then they can go into the office and say, “Hey, I’ve done everything you wanted us to do” and Staff 
can sign off and be done with it. That’s my observation. Vice-Chairman Craigie, I understand your 
observation, but you weren’t here and people were not in agreement. We actually made this go 
forward for them. This is a minor little thing that the Commission agreed upon last month that 
needed to take place. Chairwoman Knight, we did meet with them a couple weeks ago to discuss 
and go over all of this. It would have been nice if we had been able to agree and give them 
permission at that time and not have to schedule them to this meeting. Mr. Huggins, isn’t there a 
group of guys in there that can say, “Okay, when you get to this point everything looks good” and 
go to a three or four committee and say this thing is approved? That way the next time someone 
doesn’t have to go through the same issues we are doing. We appreciate everything you are doing, 
don’t get me wrong, I’m just trying to maybe help the next guy along. Chairwoman Knight, that 
really is a question for Staff. Scarlet Boutchyard, I think a potential solution is to put it on next 
month’s agenda and have Staff check into in before.  In our motion we would include, that provided 
they meet the requirements we have suggested and take their plans back to Staff, then it can be 
approved. As long as he finds that it is congruous it could be considered a Minor Work at that point 
because all of the details have already been worked out. I think that’s something we need to put on 
our agenda for next month to see if that is something we can amend or do.  

o Chairwoman Knight closed the public hearing.  

o Chairwoman Knight brought it back to the table for the Commission to discuss. There were no 
comments. 

o Chairwoman Knight asked for a motion.   
 

 Kathy Burdi made a motion that the Historic Preservation Commission grant a Certificate of 
Appropriateness to Wayne and Felicia Huggins to make the above changes on the property 
located at 214 W Main Street. The motion is based on the following Findings of Facts: the 
application is congruous with the Historic Preservation Commission Design Guidelines 
specifically, 4.2 - Lighting, 4.3 – Parking, Driveways and Sidewalks, 4.4 – Signs, 4.5 – Awnings, 
5.1 – Downtown Commercial Construction. Elizabeth Stallings seconded the motion. All 
present members voted, 7 in favor and 0 opposed. The motion passed. Record of vote below. 

 

 Record of Vote: 
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YES NO COMMISSION MEMBER MOTION 
X  Collen Knight   
X  Scot Craigie  
X  Cheri Vaughn  
X  Kathy Burdi Made the Motion 
X  Scarlett Boutchyard  
X  Elizabeth Stallings 2nd the Motion 
X  Marian Booth   

 

V. Certificate of Appropriateness 

1. Major Works 

1. Chairwoman Knight, a request has been made by Kasey Stone, owner of 238 E Main Street, for a 
Certificate of Appropriateness to enclose the remaining sides of an out building in the back yard. 

o Mike Dail, Director Community and Cultural Services, swore in Kasey Stone. 

o Ms. Stone, There is an outbuilding located on the left, backside of my property. It has a metal 
roof, a concrete slab, and part of it is enclosed with plywood. It also has a leaning problem. The 
previous owner shored it up with posts. It is going to need maintenance soon and I need 
storage. What I would like to do is fix the lean that is happening and enclose it. I would do lap 
siding to match the house on the façade that is visible from the street and replace the plywood 
with T1-11 wooden siding.  

o Chairwoman Knight asked if the Commission had any questions. There were none.  

o Chairwoman Knight opened the public hearing. 

o Scott Campbell was previously sworn in.  

o Mr. Campbell, I would speak for the saving of this garage. The Historic Preservation 
Commission’s purview is over the entire district, which means trees and outbuildings, garages, 
etc. This is a great structure that is appropriately scaled to the house. It was probably built at the 
same time that the house was built. It is in desperate need of being reconfigured and saved. I 
think Kasey’s goal of doing that, and her way of doing that is perfectly appropriate. I would urge 
the Commission to approve her request.  

o Chairwoman Knight asked if anyone else had any questions. There were none. 

o Chairwoman Knight closed the public hearing 

o Chairwoman Knight brought it back to the table for the Commission to discuss. Kathy Burdi, I live 
behind this house. This building is in desperate need of some cosmetic and structural work. I find 
it interesting that this had to come before the Commission. It is not attached to the house. It is 
obviously going to benefit from some constructive applications. Some of this stuff could be 
determined outside of our meeting. This seems to me like it should have been a Minor Work since 
it’s an existing structure. Maybe I just need clarity on why we pick and choose some of these. 
Scarlett Boutchyard, we have had many outbuildings that are contributing to the district that have 
had to come before review on this for years. Some were carriage houses. This is probably as old 
as the house so it is kind of contributing. Ms. Burdi, the design is totally the same as the other 
building. We have many storage buildings of different ages. Carriage houses are usually more 
prominent to the front of the house and is truly a historical building. I am completely happy. I 
think this is long overdue. I’m thrilled with everything.  I just feel sorry they had to do this to get 
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our permission. Chairwoman Knight, that would be something we need to discuss when it comes 
to possibly revamping the guidelines. Ms. Stone, it may have to do with the size. I initially 
submitted this with two minor works. Staff wrote back and wanted to know what the size of the 
building was. That may determine whether it is a minor or major work. I am happy to do it either 
way.  

o Ms. Burdi, did you need to get a building permit to do it? Ms. Stone, yes, Staff told me that I would 
need to work with the Building Inspector on this. Ms. Burdi, I can’t wait to see what you do. 

o Chairwoman Knight asked for a motion.  

 Ms. Boutchyard made a motion that the Historic Preservation Commission grant a Certificate 
of Appropriateness to Kasey Stone to make the above changes on the property located at 238 
E Main Street. The motion is based on the following Findings of Facts: the application is 
congruous with the Historic Preservation Commission Design Guidelines specifically, 3.1 – 
Exterior Walls, 3.2 – Materials. Elizabeth Stallings seconded the motion. All present members 
voted, 7 in favor and 0 opposed. The motion passed. Record of vote below. 

 
 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 
X  Collen Knight   
X  Scot Craigie  
X  Cheri Vaughn  
X  Kathy Burdi Made the Motion 
X  Scarlett Boutchyard Made the Motion 
X  Elizabeth Stallings 2nd the Motion 
X  Marian Booth   

 
2. Chairwoman Knight, a request has been made by Latonia Chalmers, owner of 721 West 2nd Street, 

for a Certificate of Appropriateness to remove the existing roof made of varying materials and install 
a new metal roof. 

o This is Mike Hagan with energy savers. Ms. Chalmers sent a letter stating that I could speak for 
her. I am the contractor that is going to be doing the renovation. She states that I do have the 
right to speak for her regarding this roof.  

o Mike Dail, Director of Community and Cultural Services, swore in Mr. Hagan.  

o Chairwoman Knight asked Mr. Hagan to present the request.  

o Mr. Hagan, this house has several different materials on a poor roof at this time. There is an old 
standing seam roof on the backside of the house. It is actually rusted through. This homeowner 
just purchased the house two years ago. Prior to that someone coated the roof with some type 
of coating trying to give it more longevity. It is time to be replaced. She is experiencing leaks in 
the kitchen and bathroom, which she has remodeled. She wants to continue remodeling the 
interior of the house but needs to get the roof taken care of. Some parts of the roof have two 
layers of tar shingles with a layer of wood shake shingles underneath them. We want to remove 
it all down to the substructure, put a good underlayment, and go back with a metal roof.  

o Chairwoman Knight asked if the Commission had any questions. There were none.  

o Chairwoman Knight opened the public hearing. There were no comments.  

o Chairwoman Knight closed the public hearing.  
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o Chairwoman Knight brought it back to the table for the Commission to discuss. There were no 
comments. 

o Chairwoman Knight asked for a motion.   
 

 Vice-Chairman Scot Craigie made a motion that the Historic Preservation Commission grant a 
Certificate of Appropriateness to Latonia Chalmers to make the above changes on the 
property located at 721 W 2nd Street. The motion is based on the following Findings of Facts: 
the application is congruous with the Historic Preservation Commission Design Guidelines 
specifically, 3.5 – Roof. Elizabeth Stallings seconded the motion. All present members voted, 
7 in favor and 0 opposed. The motion passed. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 
X  Collen Knight   
X  Scot Craigie Made the Motion 
X  Cheri Vaughn  
X  Kathy Burdi  
X  Scarlett Boutchyard  
X  Elizabeth Stallings 2nd the Motion 
X  Marian Booth   

 
 

 

2. Minor Works 
1. No Commission action required.  

VI. Other Business 

1. None 
o Mr. Campbell, it was my understanding from when we did the prevention of demolition by neglect 

ordinance that the Commission had requested Staff do a monthly update. I did not attend the 
meeting last month, but I saw from the agenda that there was no update. Again, from this agenda 
and attending this meeting, there is no update. I would like to understand what the status is of 
the prevention of demolition by neglect candidates and/or folks that are being worked at this 
stage. Ms. Boutchyard, I reached out to Staff via email to find out what’s going on with this as 
well. I don’t know if Mike Dail has any updates on the on the progression of demolition by neglect. 
Mike Dail, Director of Community and Cultural Services, I will make sure that Staff puts a complete 
update on the agenda for May. I do know that one of the agenda items in May will be a request 
to demolish a house. That’s going to come from the Inspections Department as part of the process 
for Minimum Housing Demolition.  

 
VII. Approval of Minutes – March 2, 2021 

1. Approval of Minutes 
 

o Chairwoman Knight asked if there were any questions or comments about the March 2, 2021 
meeting minutes. 

o Vice-Chairman Craigie, I would like to make a comment. It has to do with 202 E 2nd St, and when we 
were going over that property. It states here that Mr. Barnes was the previous property owner. He 
spoke on behalf of the changes and improvements stating that he approved everything. I apologize, 
I guess I should have asked more questions during the meeting. Perhaps with the meeting being 
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virtual I didn’t hear everything that was going on. I didn’t quite catch his name, and I didn’t recognize 
it. I called afterwards to try and find out who it was. Since the minutes have come out I have 
researched it. Mr. Barnes stated that he was a previous owner, and he was, but he was the previous 
owner for one month. He spoke on behalf of that changes that were presented. I think we are all in 
agreement of not having a problem with anything with 202 E 2nd St. I think we may need to follow 
up with people when they come before the Commission to speak on behalf of properties. Is it for 
us to ask the questions of who they are and why they are speaking? He said he was the previous 
owner, but he only owned it for one month. They bought it and sold it to the people that are making 
the request. The original owner, who owned if for sixty years, was not that person. It just strikes me 
as strange. My question is not about the minutes, but the process of who validates what people say 
when they speak on behalf of a property. Chairwoman Knight, they are sworn in to tell the truth the 
whole truth and nothing but the truth and I guess he just left that out. Vice-Chairman Craigie, they 
were the previous owner, but they only owned it for one month. They never even lived in the house. 
Chairwoman Knight, I think the onus might be on us to ask more. Mike Dail, Director of Community 
and Cultural Services, on our application we require that the owner fill out an affidavit saying that 
somebody can speak on their behalf. When someone like this gentleman shows up for the public 
hearing we don’t have their information. It’s kind of a tough situation. The owner is supposed to 
read the part of the application that they are allowing somebody to speak on their behalf. If 
someone is to show up to the meeting and we don’t have that we may have to say you don’t have 
permission to speak on the applicant’s behalf. Vice-Chairman Craigie, as Commissioners we listen 
to these people and what they present. That puts a little bit of misconception in our lap when we 
go to make a judgement. I just found it strange that they were only owners for one month and they 
were speaking on behalf of the house. Chairwoman Knight, that was definitely misleading. Vice-
Chairman Craigie, I just wanted to make us all aware of such things that could happen.  

o Chairwoman Knight asked if anyone had any changes to the minutes. There were no comments. 

o Chairwoman Knight asked for a motion to approve the minutes.  
 

 Vice-Chairman Scot Craigie made the motion to approve the March 2, 2021 minutes without 
any changes. Marian Booth seconded the motion. All present members voted, 7 in favor and 
0 opposed. The minutes were approved. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 
X  Collen Knight   
X  Scot Craigie Made the Motion 
X  Cheri Vaughn  
X  Kathy Burdi  
X  Scarlett Boutchyard   
X  Elizabeth Stallings  
X  Marian Booth 2nd the Motion 

 

VIII. Adjourn 

1. There being no other business, Chairwoman Knight asked for a motion to adjourn the meeting.   

o Mike Dail, Director of Community and Cultural Services, advised that this should be the last virtual 
meeting.  
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 Vice-Chairman Scot Craigie made a motion to adjourn. Elizabeth Stallings seconded the 
motion.  All present members voted, 7 in favor and 0 opposed.  The meeting was adjourned.  
Record of vote below. 

 Record of vote: 

 

 
YES NO COMMISSION MEMBER MOTION 

X  Colleen Knight   
X  Scot Craigie 2nd the Motion 
X  Cheri Vaughn  
X  Kathy Burdi  
X  Scarlett Boutchyard  Made the Motion 
X  Elizabeth Stallings  
X  Marian Booth   
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