
CITY MANAGER: 
The City’s Authorized Official. Signs the Title VI Agreement, annual reports, and policy statement that is 
circulated throughout the City organization and published on the City website.

TITLE VI COORDINATOR:
The City expert on the Title VI Program and Plan and provides adequate training opportunities for 
applicable staff. Is responsible for the development of complaint procedures, processes, and forms, and 
is the City’s lead investigator when a complaint has been submitted. The Title VI Coordinator will 
coordinate with the City Attorney and/or WSDOT Office of Equal Opportunity, as needed, during 
complaint investigation.

PUBLIC WORKS DIRECTOR:
Plays the lead role in the implementation of the FHWA Title VI Compliance Program, ensuring 
compliance with provisions of the City’s policy of non-discrimination and with the law, including the 
requirements of 23 CFR Part 200 and 49 CFR Part 21. Understands the application of Title VI and is 
responsible for ensuring Title VI consideration and compliance through policy development, procedures, 
and monitoring. Provides the Title VI Coordinator with program updates that effect organizational policy 
and any updated that require inclusion in the Title VI Program Plan Update.

TITLE VI SPECIALISTS:
Responsible for implementing agency directives and policies to ensure civil rights compliance and equal 
opportunity. The Specialists work with the Public Works Director to ensure their programs/projects 
comply with Title VI regulations and assurances, meet the objectives of the Title VI Plan, and meet 
federal and state reporting requirements. Specialists will utilize tools necessary to compile and maintain 
data for each phase of every  project, starting with preliminary planning phases and all the way through 
construction, to ensure outreach efforts are in line with Title VI compliance and goals. Specialist will 
draft and submit the annual report of Title VI Accomplishments and Goals. Prior to final submission, the 
annual report will be reviewed and approved by the Public Works Director before receiving final 
approval from the City Manager.


