
 
City of Shelton Commission Agenda 

Shelton Civic Center 
January 2, 2018 

Special Meeting at 6:45 pm 
Regular Meeting at 7:00 pm 

 
SPECIAL MEETING 

 
A.  Call to Order 
 
B.  Action Agenda (Public Comment on Action Items) 

1. Municipal court judge contract and appointment – Presented by Asst. City Manager Vicki 
Look (Tab 1)  

 
C.  Adjourn 
 
BUSINESS MEETING 
 
A.  Call to Order 

• Pledge of Allegiance  
 
B. Commission Reports – (Tab 2) 
 1.  Oath of Office – Kevin Dorcy and Judge George A. Steele swearing in 
 2.  Elected Recognition – Tim Sheldon  
   
C. General Public Comment (3-minute time limit per person) 

The City Commission invites members of the public to provide comment on any topic at this time. City 
Commissioners and City Staff will not enter into a dialogue during public comment. If the Commission feels an 
issue requires follow up, staff will be directed to respond at an appropriate time.  

 
D. Consent Agenda: (Tab 3) (Action) 

1. Voucher Number 16336 in the amount of $1,095.38 
2. Voucher Numbers 16337 through 16384 in the amount of $90,071.24 
3. Minutes from:   

• Business meeting of December 18, 2017 
 

E.  Business Agenda 
 1.  On-Call Engineering Contract – Presented by Public Works Director Craig Gregory 
           (Tab 4) 
     
F. Action Agenda (Public Comment on Action Items)   

1. ReLight Washington Grant Acceptance – Presented by Public Works Director Craig         
Gregory (Tab 5) 

 
G. Administration Reports 
 1.  City Manager Report 
 
H. Announcement of Next Meeting—January 16, 2018 at 7:00 pm 
 
I. Adjourn 
 



Commission Briefing Form  Revised 01/20/04 

 

CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

 
 

Touch:  12/26/2017 
Brief:    1/2/2018 
Action:  1/2/2018 

 

 
Department: Administration 
 
Presented By:  Vicki Look 
  

  
APPROVED FOR            
COMMISSION PACKET: 
ROUTE TO:                         REVIEWED: 
                                                         
_______  Dept. Head                                 
 
_______ Finance Director                         
 
_______  Attorney                                     
 
_______  City Clerk                ________ 
  
_______  City Administrator                    
  

 
PROGRAM/PROJECT TITLE: 

 
Shelton Municipal Court 

Judge – Appointment 
 
 
 

 
Action Requested: 
 
________Ordinance 
 
________ Resolution 
 
________ Motion 
 
________ Other 
 

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:     
 
Mr. George Steele has just completed a four-year appointment as the City of Shelton Municipal Court Judge.  To 
evaluate interest in the position, the City posted a Request for Proposals and as a result received two proposals.  
The two applicants were interviewed by a panel consisting of two Attorneys who are well versed in court 
proceedings, and myself.   
 
After careful consideration, including strong support from Court staff and the Police Guild, we are 
recommending that the Commission re-appoint Mr. George Steele to serve another four-year term.   
 
An employment agreement outlining salary and benefits for the Municipal Court Judge services will be 
presented at the meeting. 

 
ANALYSIS/OPTIONS/ALTERNATIVES: N/A. 
 
BUDGET/FISCAL INFORMATION:  The annual salary for the Shelton Municipal Court Judge effective 
January 1, 2018 is $54,381.60 plus partial benefits. Note that contract language for salary and benefits is tied to 
all non-represented part-time employees working for the City of Shelton. 

 
STAFF RECOMMENDATION (if action is recommended, please include the proposed motion):  
Staff requests the Commission appoint Mr. George Steele as the Shelton Municipal Court Judge to a four-year 
term starting January 1, 2018 and lasting through December 31, 2021.   
 





 
 

 
CITY OF SHELTON 

 
OATH OF OFFICE 

 
 

STATE OF WASHINGTON ) 
  (  ss 
County of Mason  ) 
 
 
 
     I, Kevin Dorcy do solemnly swear that I will support the 

Constitution of the United States and the Constitution and laws of the 

State of Washington, and all local ordinances, and that I will faithfully 

and impartially perform and discharge the duties of the office of 

Commissioner of Streets and Public Improvements for the City of 

Shelton for the term commencing on the 1st day of January, 2018, 

according the law and the best of my ability. 

 
 
          
  Kevin Dorcy,  
  Commissioner of Streets and Public Improvements 
 
 
Subscribed and sworn to me this 2nd day of January, 2018. 
 
   
          

                        The Honorable Benjamin Settle,  
                                                     United States District Court Judge  



 
 

 
CITY OF SHELTON 

 
OATH OF OFFICE 

 
 

STATE OF WASHINGTON ) 
  (  ss 
County of Mason  ) 
 
 
 
     I, George A. Steele do solemnly swear that I will support the 

Constitution of the United States and the Constitution and laws of the 

State of Washington, and all local ordinances, and that I will faithfully 

and impartially perform and discharge the duties of the office of 

Judge of the Municipal Court of the City of Shelton for the term 

commencing on the 1st day of January, 2018, according to the law 

and the best of my ability. 

 
 
          
  George A. Steele, Municipal Court Juge 
 
 
Subscribed and sworn to me this 2nd day of January, 2018. 
 
   
          

                        The Honorable Benjamin Settle,  
                                                     United States District Court Judge  







































 

 
 

CITY OF SHELTON, WASHINGTON - CITY COMMISSION 
Business Meeting Minutes December 18, 2017 

Shelton Civic Center - 6:00pm 
 

Minutes 12/18/2017 
 

 

COMMISSIONERS AND PERSONNEL PRESENT 
Commissioners: Personnel:  
Mayor Gary Cronce City Manager Ryan Wheaton 
Commissioner Tracy Moore Asst. City Manager Vicki Look 
Commissioner Kathy McDowell City Clerk Jamie Ogg 
  Senior Planner Jason Dose 
  Public Works Director Craig Gregory 

Communications/Economic Development Officer 
Andy Arnes 
Community Development Direct Mark Ziegler 
Finance Director Nola von Neudegg 

 
CALL TO ORDER 
Mayor Cronce called the meeting to order at 6:00 p.m. 
 
COMMISSION REPORTS  
Commissioner Moore commented that the SMPD meeting that was originally scheduled before 
the City Business meeting regarding a levy shift had been moved to December 26, 2017.  
Mason County decided not to do a levy shift, and Finance Director Nola von Neudegg will 
update at next week’s meeting. 
 
Public Works Director Craig Gregory gave an update on the street traffic detour process through 
Shelton from State Hwy 3 resulting from the recent train derailment near DuPont WA. 
 
Mayor Cronce asked if City staff would set up training in January 2018 for new Commission 
members regarding Public Disclosure, Public Records, and Open Public Meeting Rules. 
 
Mason Transit Board Meeting 
CareNet Board Meeting 
Criminal Justice Board Meeting 
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GENERAL PUBLIC COMMENT 
Mayor Cronce recognized the following people for public comment: 
 
Mark Ziegler – Kristmas Town Kiwanis Representative – Mr. Ziegler read a letter from the 
Kristmas Town Kiwanis that honored the efforts of the City Street Dept for their work on Railroad 
Avenue during the recent downtown Kristmas Town Kiwanis Holiday Magic Tree Lighting and 
Christmas Parade.   
 
Tom Davis – General Comments 
Bill Hall – General Comments 
Josh Johnson – Commented on Homelessness issues 
Marilyn Ward – General Comments 
Jason Coots – General Comments 
 
The Mayor recessed out of the regular business meeting and into the Public Hearing of 
the Comprehensive Plan Update. 
 
PUBLIC HEARING 
Comprehensive Plan Update, Ordinance 1915-1217 – Presented by Senior Planner Jason Dose 
Senior Planner Jason Dose presented the City of Shelton Comprehensive Plan Periodic Update 
for the planning period 2016-2036 and gave an overview of the plan update.  Staff requested 
the Commission have a first reading of Ordinance 1915-1217 and concur to place the ordinance 
on the Action Agenda for December 26, 2017. 
 
Public Comment 
Mike Olsen 
 
After Commission comments and questions, Mayor Cronce closed the public hearing for 
Ordinance 1915-1217 and asked for a first reading of Ordinance 1915-1217.  After a first 
reading, staff requested that Ordinance 1915-1217 be placed on the Action Agenda for 
December 26, 2017. 
 
The Commission concurred to Place Ordinance 1915-1217 on the Action Agenda for 
December 26, 2017. 
 
CONSENT AGENDA 
 
Voucher Number 16143 in the amount of $8,119.48 
Voucher Numbers 935 through 1070, 16119 through 16139, and 16142 in the amount of 
$685,957.90 
Voucher Numbers 16151 through 16246 in the amount of $317,773.58 
Business Meetings of December 4, 2017 
Study Session of December 11, 2017 
 
There was a motion to approve the Consent Agenda.  Passed 
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BUSINESS AGENDA 
“C” Street Landfill Update – Presented by Public Works Director Craig Gregory 
 
Public Works Director Craig Gregory presented the “C” Street Landfill Update.  Aspect 
Consultants began drilling six test wells last week in various locations to gather groundwater 
information and will be finished sometime next week.  Director Gregory requested public 
comment.  There were no public comments. 
 
ACTION AGENDA 
Resolution No. 1114-1217 – Establishing the 2018 Legislative Agenda – Presented by 
Communications & Economic Development Officer Andy Arnes 
 
Communications & Economic Development Officer Andy Arnes presented the 2018 Legislative 
Agenda and requested a final reading and approval of Resolution No. 1114-1217. 
 
There was a motion to approve Resolution No. 1114-1217.  Passed 
 
Post Office Park Lease Agreement – Presented by Community Development Director Mark 
Ziegler 
 
Community Development Director Mark Ziegler presented the Post Office Park Lease Term 
Extension and requested the Commission approve the Post Office Park Lease Extension and 
authorize the Mayor to sign on behalf of the City. 
 
There was a motion to approve the Post Office Park Lease Extension Agreement and 
authorize the Mayor to sign on behalf of the City.  Passed 
 
TIB Arterial Preservation Program (APP) Grant Acceptance for Turner Ave – Presented by 
Public Works Director Craig Gregory 
 
Public Works Director Craig Gregory presented the TIB APP Grant for Turner Avenue and 
requested the Commission approve the TIB APP Grant and authorize the Mayor to sign the Fuel 
Tax Grant Agreement and the Project Funding Status Form on behalf of the City. 
 
There was a motion to approve the TIB Arterial Preservation Program Grant and 
authorize the Mayor to sign the Fuel Tax Grant Agreement and the Project Funding 
Status form for Turner Avenue on behalf of the City. Passed 
 
TIB Urban Arterial Program (UAP) Grant Acceptance for Alder/Olympic Hwy North -- Presented 
by Public Works Director Craig Gregory 
 
Public Works Director presented the TIB UAP Grant for Alder/Olympic Hwy North and requested 
the Commission approve the TIB UAP Grant and authorize the Mayor to sign the Fuel Tax 
Grant Agreement and the Project Funding Status Form on behalf of the City. 
 
There was a motion to approve the TIB Urban Arterial Program Grant for Alder/Olympic 
Hwy North and authorize the Mayor to sign the Fuel Tax Grant Agreement and the Project 
Funding Status form on behalf of the City.  Passed 
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The Capital Hill Booster Pump Station Upgrade, Final Acceptance -- Presented by Public Works 
Director Craig Gregory 
 
Public Works Director Craig Gregory presented the Capital Hill Booster Pump Station Upgrade 
Final Acceptance Form and requested the Commission approve the Final Acceptance Form. 
 
There was a motion to accept the Capital Hill Booster Pump Station Upgrade Final 
Acceptance Form.  Passed 
 
Upper Mountain View Pressure Zone Funding Amendment Declaration – Presented by Public 
Works Director Craig Gregory 
 
Public Works Director presented the Drinking Water State Revolving Fund Amendment 
Declaration and requested the Commission approve the Drinking Water State Revolving Fund 
Amendment Declaration and authorize the Mayor and the Finance Director to sign on behalf of 
the City. 
 
There was a motion to approve the Drinking Water State Revolving Fund Amendment 
Declaration and authorize the Mayor and the Finance Director to sign on behalf of the 
City.  Passed 
 
2018 Final Budget – Adopt Ordinance No. 1912-1217 – Update presented by City Manager 
Ryan Wheaton. 
 
City Manager Ryan Wheaton updated the Commission on the 2018 Final Budget.  City Manager 
Wheaton informed the Commission that the 2018 Final Budget will be postponed until the 
December 26th meeting.  He stated the City received a letter on Friday 12/15/17 from the Mason 
County Sheriff’s office regarding a 20% increase in the fees in 2018 for jail services at the 
County.  The City has until January 2, 2018 to decide whether to accept the increase in fees or 
the County will exercise their 90-day notice of termination right stated in the current interlocal 
agreement with the City.  Staff will review options and return with a recommendation by the next 
business meeting.   
 
ADMINISTRATION REPORTS 
 
ReLight WA Grant – Presented by Public Works Director Craig Gregory and PUD 3 Joel Meyer.   
 
Director Craig Gregory and Joel Meyer presented the ReLight Washington Grant through the 
Transportation Improvement Board (TIB).  The goal of the program is to lower energy use and 
operating costs by helping cities with the expense of make the conversion from high pressure 
sodium (HPS) streetlights to LED lights (all lights are owned and maintained by PUD 3).  
Through the City’s partnership with PUD, 500 HPS lights in the City have been converted to 
LED lights.  There are 250 HPS lights left to replace.  This grant will cover the cost of replacing 
the remainder of lights and reimburse PUD 3 for the previously converted lights.  The grant 
money will be paid directly to Mason PUD 3. 
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Labor Contracts Update presented by Assistant City Manager Vicki Look 
 
Assistant City Manager Vicki Look presented an update regarding the three labor contracts that 
are being negotiated this year.  Staff has tentative agreements with Police and Customer 
Service.  Staff will continue to negotiate with the Finance union next week.  Assistant City 
Manager Look will brief next week on the final contract and explain the changes AWC has made 
to their healthcare plans. 
 
ANNOUNCEMENT OF NEXT MEETING 
The next Commission meeting will be Tuesday, December 26, 2017 at 2:00 p.m. 
 
ADJOURN 
As there was no further business, Mayor Cronce adjourned the meeting at 7:25 p.m. 
 
 
_________________________________  _________________________________ 
Mayor       City Clerk 

 
 



Commission Briefing Form  Revised 02/09/17 

 

CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

(Please Use Bolded Information Inserts) 

  
Brief Date: 1/2/18 
Action Date: 1/16/18  

Department: Public Works 
 
Presented By: Craig Gregory 

 
  
APPROVED FOR COMMISSION 
PACKET: 

  PROGRAM/PROJECT TITLE: 
 
2018-2020 On-Call Engineering 
Services Pool 

    
   
  ATTACHMENTS:   

 
• Sample On-Call Consultant 

Contract 
• List of Consultants for inclusion 

in the On-Call Pool 
 

 

 
Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 Other 
 

ROUTE TO: REVIEWED: 
 

 
 
Dept. Head  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
City Clerk 

 

 
 

 
City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  

Due to limited staff, occasionally throughout the year there is a need to supplement City staff in order to complete 
simple designs, plan reviews, and other limited engineering services. In the past, one consultant was selected and a 
contract negotiated for a given term. In 2009, staff made a change to a contract pool format, which involved multiple 
firms available on rotating basis to provide the needed services. During November and December, staff solicited 
proposals from consulting firms interested in providing on-call engineering services to the City for 2018-2020 through 
a contract pool. 
Seven proposals were received from our Request for Proposal, with the top six firms all rating very well in our review. 
After our final evaluation of the team’s scorings, it was determined that the best “pool” was derived from the top four 
firms. 
Attached is a sample for the contract that each firm will sign as part of the contract pool, and the list of consultants for 
inclusion in the On-Call Pool. 

ANALYSIS/OPTIONS/ALTERNATIVES:  
The Commission has the option to reject these contracts and rely on staff, or if needed, have staff follow the Request 
for Proposal process for any engineering services that may be needed. This option is not recommended as the current 
staff level and workload has the potential to create a situation where staff may not be able to respond in as timely a 
manner as desired to smaller issues. This would be further complicated by not having an on-call contract in place, as 
the process to prepare, advertise, review, and then award a contract can take several weeks to months. With this on-
call contract pool in place, staff can quickly secure engineering services assistance within 48 to 72 hours to support the 
City’s needs. 

BUDGET/FISCAL INFORMATION:  
There is no immediate impact to the budget as the contracts are structured to not guarantee a minimum level of 
compensation. With this provision, only engineering services anticipated in the current budget or those approved 
through modification of the budget would be supported by these contracts. 

PUBLIC INFORMATION REQUIREMENTS:  
Information for this can be obtained through the City of Shelton Public Works Department. 

STAFF RECOMMENDATION/MOTION:  
Staff recommends the commission concur to place the Sample on-call contract, the procedure for use of 
on-call pool, and the list of consultants for inclusion in the on-call pool to the Action agenda for January 16, 
2018. 
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CONTRACT FOR ON-CALL SERVICES 
City of Shelton and Gray & Osborne, Inc. 

 
This Agreement is entered into by and between the City of Shelton, Washington, (“the City”) 
and Gray & Osborne, Inc., (“the Consultant”), whose principal office is located at 2102 Carriage 
Drive SW, Bldg. 1, Olympia, WA 98502. 
 
WHEREAS, the City has determined the need to have On-Call Professional Engineering 
Services available to be performed for its citizens; and 
 
WHEREAS, the City desires to have the Consultant perform such services pursuant to certain 
terms and conditions; NOW, THEREFORE, 
 
IN CONSIDERATION OF the mutual benefits and conditions set forth below, the parties hereto 
agree as follows: 
 
1. Scope of Services to be Performed by Consultant.  The Consultant shall perform 

engineering services as described on Exhibit “A” attached hereto and incorporated herein 
by this reference as if fully set forth in this contract. 

 
2. Compliance With All Applicable Laws and Requirements. In performing such 

services, the Consultant shall at all times comply with all federal, state, and local laws 
applicable to the performance of such services and the handling of any funds used in 
connection therewith; this includes applicable prevailing wage requirements. It is the 
Consultant’s responsibility to identify and comply with such laws, including but not 
limited to Washington’s laws against discrimination; Washington’s Industrial Safety and 
Health Act and associated regulations; Washington’s Unemployment Compensation 
provisions, and any other applicable laws, statutes, regulations or requirements otherwise 
applicable to the services provided under this Agreement. 
 

3. Prevailing Wage. The hourly minimum rate of wage paid to employees shall not be less 
than the prevailing rate of wage which may be paid to laborers, workers, or mechanics in 
each trade or occupation required for such public work, employed in the performance of 
this Agreement by either the Consultant, or any other person doing or contracting to do 
any part of the work contemplated by this Agreement, and Consultant is responsible for 
compliance with this requirement. 
 

4. Registration, Licensing, Bonding. Consultant shall at all times maintain appropriate 
registration, licensing and bonding applicable to professional services to be performed 
pursuant to this agreement, and has provided or will provide written evidence of the same 
to the City upon execution of this Agreement, and shall require and produce the same 
with respect to any subcontractors/assignees (if the same are authorized by the City to 
perform pursuant to the terms of this Agreement). 

 
 



Page 2 of 12 
2018-2020 On Call Engineering Services Pool Contract – Gray & Osborne 

5. Compensation and Method of Payment.  No minimum level of compensation will be 
guaranteed under this contract.  Compensation will be based on a negotiated scope of 
services and associated budget based on the Consultant’s fee schedule. 
 
Within 48 hours of a request, Consultant will provide the City with a detailed scope and 
budget to complete the then needed services.  Upon approval by the contract 
administrator, following appropriate City policy, the scope and budget will become part 
of this contract as if set forth with the initial execution of this contract.   
 
Consultant will then be authorized to proceed with the approved scope and authorized to 
bill for services under that scope not more frequently than once per month until the 
approved scope is complete or canceled in accordance with section 11 by the contract 
administrator.   
 
The City shall pay the Consultant for services rendered within thirty (30) days of receipt 
of an approvable invoice as well as the form set forth in Exhibit “B” attached hereto and 
incorporated herein by this reference. 
 
The Consultant shall complete and return Exhibit “C,” Tax Identification Number, to the 
City prior to or along with the first billing voucher submittal.  In accordance with the 
Shelton Municipal Code, the Consultant is subject to licensing requirements and business 
and occupation tax levied under the Shelton Municipal Code. A City of Shelton Business 
License is required irrespective of whether goods or services are delivered inside or 
outside of the City limits, and irrespective of whether the Consultant’s office is within the 
City limits,and no payment will be made until one is obtained. 

 
6. Provisions for Changes in Scope of Consultant Services.  The Consultant agrees to 

perform those services based on approved scopes of work as work arises.  Unless 
modified in writing and agreed to by both parties, the duties of the Consultant shall not be 
construed to exceed those services.  The City and the Consultant agree that if additional 
duties are to be performed by the Consultant in the prosecution of this work, the 
Consultant shall submit an additional or supplemental scope of work and upon the City’s 
approval, shall be compensated based on that approved additional or supplemental scope 
of work. 

 
7. Duration of Agreement.  This Agreement shall be in full force and effect for a period 

commencing on the date of execution and ending December 31, 2019, unless sooner 
terminated under the provisions hereinafter specified.  To meet the needs of the City’s 
on-going projects and by agreement of both parties this contract may be amended to 
extend the expiration date until December 31, 2020, or completion of work authorized 
under this agreement whichever is later. 

 
8. Ownership and Use of Documents.  All documents, drawings, specifications, and other 

materials produced by the Consultant in connection with the services rendered under this 
Agreement shall be the property of the City whether the project for which they are made 
is executed or not.  The City shall hold the Consultant harmless for the City’s use of the 
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documents, drawings, specifications, and other materials outside of the project intended. 
 
9. Independent Consultant.  The Consultant and the City agree that the Consultant is an 

Independent Contractor with respect to the services provided pursuant to this Agreement.  
Nothing in this Agreement shall be considered to create the relationship of employer and 
employee between the parties.  Neither the Consultant nor any employee of the 
Consultant shall be entitled to any benefits accorded City employees by virtue of the 
services provided under this Agreement.  The City shall not be responsible for paying, 
withholding, or otherwise deducting any customary state or federal payroll deductions, 
including but not limited to FICA, FUTA, state industrial insurance, state workers 
compensation, or otherwise assuming the duties of an employer with respect to the 
Consultant or any employee of the Consultant. 

 
In accordance with Shelton Municipal Code, for the privilege of accepting or executing a 
contract with the City of Shelton, irrespective of whether goods or services are delivered 
within or outside the city, or whether the person’s office is within or outside the city, the 
consultant is subject to the licensing requirements and business and occupation tax levied 
in SMC Chapters 5.04.030 and 3.52.060. 
 

10. Indemnification/Hold Harmless. Consultant shall defend, indemnify and hold the City   
its officers, officials, employees agents, representatives and volunteers (“Indemnified 
Parties”) harmless from and against any and all claims, actions, liabilities, injuries, losses, 
expenses, and damages of any nature whatsoever  including but not limited to injuries, 
sickness or death to persons and damage to property and suits including reasonable costs 
and attorney fees, arising out of or resulting from the acts, errors or omissions of the 
Consultant in performance of this Agreement; PROVIDED that the Consultant will 
indemnify the Indemnified Parties fully for the sole negligence of the Indemnitor, and 
will indemnify the Indemnified Parties for the concurrent negligence of the Indemnitor to 
the extent of the Indemnitor’s negligence. The Consultant agrees to be added by the City 
as a party to any mediation, arbitration, or litigation with third parties in which the City 
alleges indemnification or contribution from Indemnitor, and agrees that any of 
Consultant’s authorized subcontractors so stipulate. To the extent any subcontractor does 
not so stipulate, Consultant shall be liable in place of such subcontractor(s). 

 
The City shall notify Consultant in writing of the assertion of any claim against it for  
which it is entitled to be indemnified hereunder, and shall give Consultant the opportunity  
to defend such a claim, and shall not settle the claim without the written approval of the  
Consultant. If Consultant elects to defend such claim, Consultant shall have the sole and  
exclusive right to resolve and settle such claim, so long as the City is absolved of any and  
all liability.  
 
With respect to obligations to hold harmless, indemnify and defend as provided herein,  
the Consultant agrees to waive Consultant’s immunity under Industrial Insurance Title 51  
RCW, for any injury, sickness or death suffered by the Consultant’s employees that is  
caused by or arises out of the Consultant’s negligence. This waiver is mutually agreed by  
the parties. IF THE CONSULTANT DOES NOT AGREE WITH THIS WAIVER, IT  
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MUST PROVIDE A WRITTEN NOTICE TO THE CITY PRIOR TO THE DATE OF  
EXECUTION OF THIS CONTRACT, OR THE CONSULTANT WILL BE DEEMED  
TO HAVE NEGOTIATED AND WAIVED THIS IMMUNITY. The obligations  
contained in this section shall survive expiration and termination of this Agreement. 

 
Should a court of competent jurisdiction determine that this Agreement is subject to 
RCW 4.24.115, then, in the event of liability for damages arising out of bodily injury to 
persons or damages to property caused by or resulting from the concurrent negligence of 
the Consultant and the City, its officers, officials, employees, and volunteers, the 
Consultant's liability, including the duty and cost to defend, hereunder shall be only to the 
extent authorized under RCW 4.24.115. 

 
11. Insurance. 

The Consultant shall procure and maintain for the duration of the Agreement, insurance 
as required in this Section, without interruption from commencement of the Consultant’s 
work through the term of this Agreement and for thirty (30) days following the 
termination or cancellation date, unless otherwise indicated herein. 

 
A. No Limitation 

 
The Consultant’s maintenance of insurance as required by the Agreement shall not be 
construed to limit the liability of the Consultant to the coverage provided by such 
insurance, or otherwise limit the City’s recourse to any remedy available at law or in 
equity. 
 

B. Minimum Scope of Insurance 
 
The Consultant shall obtain insurance of the types and coverage described below: 

 
1. Automobile Liability insurance covering all owned, non-owned, hired and leased 
vehicles.  Coverage shall be as least as broad as Insurance Services Office (ISO) form CA 
00 01. 

 
2. Commercial General Liability insurance shall be at least as broad as ISO 
occurrence form CG 00 01 and shall cover liability arising from premises, operations, 
stop-gap independent contractors and personal injury and advertising injury.  The City 
shall be named as an additional insured under the Consultant’s Commercial General 
Liability insurance policy with respect to the work performed for the City using an 
additional insured endorsement at least as broad as ISO CG 20 26. 

 
3. Workers’ Compensation coverage as required by the Industrial Insurance laws of 
the State of Washington. 

 
4. Professional Liability insurance appropriate to the Consultant’s profession. 
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C. Minimum Amounts of Insurance 
 
The Consultant shall maintain the following insurance limits: 
 

1. Automobile Liability insurance with a minimum combined single limit for bodily injury 
and property damage of $1,000,000 per accident. 

 
2. Commercial General Liability insurance shall be written with limits no less than 

$1,000,000 each occurrence, $2,000,000 general aggregate. 
 

3. Professional Liability insurance shall be written with limits no less than $1,000,000 per 
claim and $1,000,000 policy aggregate limit. 

 
D. Other Insurance Provision 

 
The Consultant’s Automobile Liability and Commercial General Liability insurance policies are 
to contain, or be endorsed to contain that they shall be primary insurance as respect the City.  
Any insurance, self-insurance, or self-insured pool coverage maintained by the City shall be 
excess of the Consultant’s insurance and shall not contribute with it. 
 

E. Acceptability of Insurers 
 
Insurance is to be placed with insurers with a current A.M. Best rating of not less than A:VII. 
 

F. Verification of Coverage 
 
The Consultant shall furnish the City with original certificates and a copy of the amendatory 
endorsements, including but not necessarily limited to the additional insured endorsement, 
evidencing the insurance requirements of the Consultant before commencement of the work. 
 

G. Notice of Cancellation 
 
The Consultant shall provide the City with written notice of any policy cancellation within two 
business days of their receipt of such notice. 
 

H. Failure to Maintain Insurance 
 
Failure on the part of the Consultant to maintain the insurance as required shall constitute a 
material breach of contract, upon which the City may, after giving five business days notice to 
the Consultant to correct the breach, immediately terminate the contract or, at its discretion, 
procure or renew such insurance and pay any and all premiums in connection therewith, with any 
sums so expended to be repaid to the City on demand, or at the sole discretion of the City, offset 
against funds due the Consultant from the City. 
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I. City Full Availability of Consultant Limits 
 
If the Consultant maintains higher insurance limits than the minimums shown above, the City 
shall be insured for the full available limits of Commercial General and Excess or Umbrella 
liability maintained by the Consultant, irrespective of whether such limits maintained by the 
Consultant are greater than those required by this contract or whether any certificate of insurance 
furnished to the City evidences limits of liability lower than those maintained by the Consultant. 
 

J. Subcontractors’ Insurance 
 
The Consultant shall cause each and every Subcontractor to provide insurance coverage that 
complies with all applicable requirements of the Consultant-provided insurance as set forth 
herein, except the Consultant shall have sole responsibility for determining the limits of coverage 
required to be obtained by Subcontractors.  The Consultant shall ensure that the City is an 
additional insured on each and every Subcontractor’s Commercial General liability insurance 
policy using an additional insured endorsement at least as broad as ISO CG 20 26 for ongoing 
operations.  
 
 
12. Record Keeping and Reporting. 

A. The Consultant shall maintain accounts and records, including personnel, 
property, financial, and programmatic records, which sufficiently and properly 
reflect all direct and indirect costs of any nature expended and services performed 
pursuant to this Agreement.  The Consultant shall also maintain such other 
records as may be deemed necessary by the City to ensure proper accounting of 
all funds contributed by the City to the performance of this Agreement. 

 
B. These records shall be maintained for a period of seven (7) years after termination 

hereof unless permission to destroy them is granted by the Office of the Archivist 
in accordance with RCW Chapter 40.14 and by the City. 

 
C. Consultant acknowledges that the City is a public entity subject to Washington 

State laws regarding Public Records and Open Public Meetings. Consultant 
agrees that unless otherwise explicitly provided herein, the City is authorized to 
produce all records related to this Agreement in response to public records 
requests received. The Consultant agrees to maintain, preserve and make available 
upon City request, in a format requested by the City, all records related to this 
Agreement for a period of no less than seven (7) years from the date of 
Agreement termination, or longer period as required to comply with Washington 
State Records Retention standards. The Consultant agrees to ensure that this 
records requirement is satisfied by any subcontractors, with this requirement to be 
explicitly set forth in a written agreement between the Consultant and 
subcontractor. 

 
D. Upon expiration, cancellation or termination of this Agreement for any reason, the 

City is entitled to receive, upon City request, all plans, specifications, reports and 
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other materials related to this Agreement and within the Consultant’s possession 
or control, in electronic format or hard copies, as specified by the City, all of 
which shall be the property of the City to use at its discretion. 

 
E. The Consultant agrees to maintain current as-built documentation and provide the 

same to the City throughout the course of any project, and agrees that the City has 
the ability to withhold any payments due under this Agreement in the event the 
Consultant fails to keep as-built documentation current and copied to the City. 

 
13. Audits and Inspections.  The records and documents with respect to all matters covered 

by this Agreement shall be subject at all times to inspection, review, or audit as allowed 
by law during the performance of this Agreement.  The City shall have the right to 
conduct an audit of the Consultant's financial statement and condition and to a copy of 
the results of any such audit or other examination performed by or on behalf of the 
Consultant. 

 
14. Termination.  This Agreement may at any time be terminated for any reason, with or 

without cause, by the City upon giving to the Consultant thirty (30) days’ written notice 
of the City’s intention to terminate the same. Individual approved scopes of work may be 
cancelled by 24 hours’ notice to the Consultant.  If the Consultant’s insurance coverage is 
canceled for any reason, the City shall have the right to terminate this Agreement 
immediately.  Consultant will be paid for satisfactory work performed through the date of 
termination. 

 
 Notice of termination or cancellation shall be provided in the manner specified under the 

“Notice” section of this agreement. 
 
15. Discrimination Prohibited.  The Consultant shall not discriminate against any 

employee, applicant for employment, or any person seeking the services of the 
Consultant under this Agreement on the basis of race, color, religion, creed, sex, age, 
national origin, marital status, or presence of any sensory, mental, or physical handicap, 
or any other protected class. 

 
16. Assignment and Subcontract.  The Consultant shall not assign or subcontract any 

portion of the services contemplated by this Agreement without the prior written consent 
of the City. 

 
17. Entire Agreement.  This Agreement and Exhibits A, B, and C contain the entire 

agreement between the parties hereto, and no other agreements, oral or otherwise, 
regarding the subject matter of this Agreement shall be deemed to exist or bind either 
party.  Either party may request changes to the Agreement.  Proposed changes, which are 
mutually agreed upon and signed by each parties authorized signatory, shall be 
incorporated by written amendments to this Agreement. 

 
18. Notices. Notice shall be by first class regular mail or by e-mail to the contacts specified  

below, and such contacts may only be changed through written notice to the other party. 
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Notice shall be deemed received either on the third business day following regular first 
class mailing (not including date of mailing in calculation), or on the day and time of e-
mail transmittal. The designated representative for the City of Shelton is:  

 
   Craig Gregory; Public Works Director 
   City of Shelton  
   525 West Cota Street 
   Shelton, Washington 98584 
   Phone number: (360) 432-5125 
   Email:  craig.gregory@sheltonwa.gov 

 
Notices to the City shall be sent to the address noted above.  

 
Notices to the Consultant shall be sent to the designated representative at the following 
address: 

 
   Dominic J. Miller, PE 
   Gray & Osborne, Inc. 
   2102 Carriage Dr. SW, Bldg. 1 
   Olympia, WA  98502 
   Phone number: (360) 292-7481 
   Email: dmiller@g-o.com 
 
 
19. Applicable Law; Venue; Attorneys’ Fees.  This Agreement shall be governed by and 

construed in accordance with the laws of the State of Washington.  In the event any suit, 
arbitration, or other proceeding is instituted to enforce any term of this Agreement, the 
parties specifically understand and agree that venue shall be exclusively in Mason 
County, Washington.  The prevailing party in any such action shall be entitled to its 
attorneys’ fees and costs of suit. 

 
20. Representation of Consultant.  The Consultant represents to the City that it has no 

conflict of interest in performing any of the services anticipated by this contract.  In the 
event that the Consultant is asked to perform services for a project with which it may 
have a conflict, it will disclose such conflict to the City.  At the discretion of the City, the 
City may direct the Consultant to refrain from entering into a contract with 
representatives of the conflicting project or bar the Consultant from conflicting work 
under this contract. 

 

mailto:dmiller@g-o.com
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21. Invoice and Activity Report.  The Consultant shall provide an activity report with each 
invoice highlighting services provided during the billing period, upcoming activities, and 
emerging management issues. 

 

22. No Third Party Beneficiary. This Agreement benefits only the Parties to the 
Agreement, and nothing in this Agreement, express or implied, confers on any third party 
any legal or equitable right, benefit, or remedy of any nature. 

 

23. Severability. Should any term, provision, condition or other portion of this Agreement or 
its application be held to be inoperative, invalid or unenforceable, and the remainder of 
this Agreement still fulfill its purposes, the balance of this Agreement or its application 
shall not be affected thereby, and shall continue in full force and effect. 

 
 
 
 

CONTRACT SIGNATURES 
 
DATED this      day of     , 2017. 
 
 
GRAY & OSBORNE, INC.         CITY OF SHELTON  
 
 
 
By:_________________________________  By: _______________________________ 
 Signature      Gary H. Cronce, Mayor 
 
Printed Name and Title:      
 
      

 
 

   Attest/Authenticated: 
       

____________________________________  
                                              City Clerk
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EXHIBIT A 
City of Shelton and Gray & Osborne, Inc. On-Call Engineering Services 

 
SCOPE OF SERVICES 

 
1. Scope: 
 
Consultant shall provide engineering services to the City of Shelton on an on-call basis.  The 
general scope of services needed by the City of Shelton typically fall into, but are not limited to, 
the following categories: 

• Design, review, coordination, administration, and construction engineering and technical 
support of Public Works projects by consultant from their office. 

• Supplemental review of private development by consultant at their office.  (Consultant 
will not review any private development project in which the consulting firm has 
provided services to the developer on that project.) 

 
The general engineering and technical areas of service required by City may include, but are not 
limited to: 
• Surveying and mapping 
• Civil 
• Geological/geotechnical 
• Water/wastewater/storm water/drainage 
• Street and roadway 
• Transportation 
• Site planning/permitting/development/plan review 
• Environmental documentation 
• CADD 
• Utility services and rates analysis 
• Construction plans and specifications 
• Estimating 
• Construction support 
 
2. Authorization to proceed: 
 
Consultant services shall be performed as directed by the City.  Authorization shall be through 
the approval of individual scope and budgets prepared for each distinct project.  Authorization to 
proceed on a task will be granted with the return of an approved scoping document.  
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EXHIBIT B 
City of Shelton and Gray & Osborne, Inc. On-Call Engineering Services 

City of Shelton 
Billing Voucher 

 
To: City of Shelton     Submittal No.:__________ 
 525 West Cota 
 Shelton, Washington 98584 
 Phone: (360) 426-9731 
 FAX: (360) 426-7746 
 
Consultant: _______________________________________ Telephone: (     ) ______________ 
Mailing Address: _______________________________________________________________ 
Project Title: __________________________________________________________________ 
Contract Period: ______________________ Reporting Period: __________________________ 
Amount requested this invoice: $________________ 
 
Invoice Number: ________________ Date of Invoice: ______________ (Attach Invoice) 
 
________________________________ 
Authorized Signature 
 
--------------------------------------------------------------------------------------------------------------------- 
 
BUDGET SUMMARY 
 
Total contract amount  $____________________ 
Previous payments  $____________________ 
Current request  $____________________ 
Total requested this 
   contract to date  $____________________ 
Balance remaining  $____________________ 
 
Note:  If applicable, submit a separate voucher for each project, which is funded by your City of 
Shelton contract. 
--------------------------------------------------------------------------------------------------------------------- 

For Department Use Only 
 

____________________________   Date:        
Public Works Director 
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EXHIBIT C 
City of Shelton and Gray & Osborne, Inc. On-Call Engineering Services 

CITY OF SHELTON 
525 West Cota Street 
Shelton, WA  98584 

Phone: (360) 426-9731 
FAX: (360) 426-7746 

 
TAX IDENTIFICATION NUMBER 

 
In order for you to receive reimbursement from the City of Shelton, we must have either a Tax Identification 
Number or a Social Security Number.  The Internal Revenue Code requires a Form 1099 for payments to every 
person or organization other than a corporation for services performed in the course of trade or business.   
 
Please complete the following information request form and return it to the City of Shelton before or along the 
submittal of the first billing voucher. 
 

 
 

Please check the appropriate category: 
 
 ___Corporation  ___Partnership  ___Government Agency 
 ___Individual/Proprietor ___Other (please explain) 
 
 
Tax Identification #: ______________________ 
 
Social Security #: _________________________ 
 
 
 
Print Name:_______________________________________________________ 
 
Print Title:________________________________________________________ 
 
Business Name:____________________________________________________ 
 
Business Address: __________________________________________________ 
 
Business Phone:____________________________________ 
 
Business e-mail: ___________________________________________________ 
 

   
      

 





Commission Briefing Form  Revised 02/09/17 

 

CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

(Please Use Bolded Information Inserts) 

  
Brief Date: December 26, 2017 
Action Date: January 2, 2018
  

Department: Public Works 
 
Presented By: Craig Gregory 

 
  
APPROVED FOR COMMISSION 
PACKET:   PROGRAM/PROJECT TITLE: 

 
Relight Washington Grant                        
Acceptance 
 
 

  ATTACHMENTS:   
 
Relight Washington Grant 
Agreement 
 

 

 
Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 Other 
 

ROUTE TO: REVIEWED: 
 

 
 
Dept. Head  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
City Clerk 

 

 
 

 
City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  

In November of this year, the City of Shelton Public Works Department applied for the Relight Washington 
Grant through the Transportation Improvement Board (TIB).  The goal of Relight Washington is to lower 
energy use and operating costs by helping cities pay for the initial expense of making the conversion. 
 
On December 14th, the City was notified that it was awarded $266,913 in TIB Grant Funds.  This grant will 
fund the ongoing conversion of old high pressure sodium (HPS) streetlights to LED lights.  The City of 
Shelton and Mason PUD 3 have partnered to continue the streetlight conversion throughout Shelton.  All 
the lights are owned and maintained by PUD 3. 
 
So far, PUD 3 has upgraded over 500 HPS lights in the City to LED technology.  There are approximately 
250 streetlights left to replace.  The average cost of updating one street light is $346.  The grant covers the 
cost of upgrading the remaining streetlights, and reimburses PUD 3 for previously converted streetlights.  
Under the terms of the Relight Washington program agreement, the grant money will be paid directly to 
Mason PUD 3.  
 

ANALYSIS/OPTIONS/ALTERNATIVES:  
 

BUDGET/FISCAL INFORMATION:  
 The savings from this grant is estimated to be $38,110 annually for account 001-000-000-54263-4700. The 

current budget for this account is $150,000. 
 

PUBLIC INFORMATION REQUIREMENTS:  
Any information can be obtained through the Public Works Department. 
 

STAFF RECOMMENDATION/MOTION:  
City staff recommends: “I move to accept the Relight Washington Grant by authorizing the Mayor to sign the 
Relight Washington Grant Agreement and authorize the Finance Director to create a designated transportation 
account where the annual saving from this grant will be deposited”. 
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