
 

The City of Shelton is committed to the non-discriminatory treatment of all persons in employment and the delivery of services and 
resources. If you require accommodation for your attendance at the City Commission meeting, please call 360-432-5103 at least 48 
hours in advance of the meeting. 

City Commission 
Business Meeting Agenda 

Tuesday, September 5, 2017 – 6:00pm 
Shelton Civic Center 

 
 
 
A.  Call to Order 

• Pledge of Allegiance  
 
B. Commission Reports  
 
C. General Public Comment (3-minute time limit per person) 

The City Commission invites members of the public to provide comment on any topic at this time. City 
Commissioners and City Staff will not enter into a dialogue during public comment. If the Commission  
feels an issue requires follow up, staff will be directed to respond at an appropriate time.  

 
D. Consent Agenda : (Tab 1) (Action) 

1. Vouchers numbered 15334 through 15417 in the amount of $258,944.05. 
 
2. Approval of Minutes: 

• Business Meeting of July 17, 2017 
• Study Session of July 24, 2017 
• Special Meeting of July 26, 2017 
• Study Session of July 31, 2017 

 
E. Action Agenda (Public Comment on Action Items)   

1. Interlocal Agreement with the City of Forks for Prisoner Confinement – Presented by City 
Manager Ryan Wheaton (Tab 2) (Action) 

 
 2. Resolution # 1107-0917 - Fee Schedule Update – Presented by City Manager Ryan 

Wheaton (Tab 3) (Action) 
 
F. Administration Reports 

• City Manager Report 
 
G. Announcement of Next Meeting 
 
H. Adjourn 
 



 
Looking Ahead 

 
 

 
Meeting Date Agenda Items 

Monday, September 11 
2:00 pm 

Commission Reports 
• Chamber of Commerce Lodging Tax 2nd Quarter Report – Heidi McCutcheon 
Public Hearing 
• Vacation of 4th street between Grant and Kineo Avenue 
Business Agenda 
• Traffic Impact Fees 
Department Updates 
• Admin, Finance, Public Works 

Monday, September 18 
6:00 pm 

Action Agenda 
• Traffic Impact Fees 
Note: Mayor Cronce absent 

Monday, September 25 
2:00 pm 

Commission Reports 
• Employee of the Month 
• (tentative) TRL Presentation of upcoming youth programs – By Donna Feddern and Mary 

Halterman 
• Forest Festival Annual Report – by Amy Cooper 
Business Agenda 
•  
Department Updates 
• Police, Fire, Courts, Community Development 

Wednesday, September 27 
6:00 pm 

Shelton Out Loud 
• Community Engagement Forum  

Monday, October 2 
6:00 pm 

Action Agenda 
•  
Note: Commissioner McDowell out 

Monday, October 9 
2:00 pm 

Business Agenda 
•  
Department Updates 
• Admin, Finance, Public Works 

Monday, October 16 
6:00 pm 

Business Agenda 
• 2018 Budget: 1st Budget Review, 1st Public Hearing 
Action Agenda 
•  

Monday, October 23 
2:00 pm 

Business Agenda 
•  

Monday, October 30 
2:00 pm 

Commission Reports 
• Employee of the Month  
Business Agenda 
•  
Department Updates 
• Police, Fire, Courts, Community Development 

Monday, November 6 
6:00 pm 

Business Agenda 
• 2018 Budget: 2nd Budget Review, 2nd Public Hearing, Tax Levy Hearing 
Action Agenda 
•  



 
Looking Ahead 

 
Monday, November 13 
2:00 pm 

Business Agenda 
• City of Shelton Strategic Plan 
Department Updates 
• Admin, Finance, Public Works 

Monday, November 20 
6:00 pm 

Business Agenda 
• 2018 Budget: 3rd Budget Review, 3rd (Final) Public Hearing 
Action Agenda 
• 2018 Budget: 1st Adoption Opportunity 
• City of Shelton Strategic Plan 

Monday, November 27 
2:00 pm 

Commission Reports 
• Employee of the Month  
Business Agenda 
•  
Department Updates 
• Police, Fire, Courts, Community Development 

Monday, December 4 
6:00 pm 

Action Agenda 
• 2018 Budget: 2nd Adoption Opportunity 

Monday, December 11 
2:00 pm 

Business Agenda 
•  
Department Updates 
• Admin, Finance, Public Works 

Monday, December 18 
6:00 pm 

Action Agenda 
• Adopt 2018 budget 

Tuesday, December 26 
2:00 pm 

Commission Reports 
• Employee of the Month  
Business Agenda 
•  
Department Updates 
• Police, Fire, Courts, Community Development 

 
 













































 
 
 
 

CITY OF SHELTON, WASHINGTON - CITY COMMISSION  
Business Meeting Minutes July 17, 2017 

Shelton Civic Center – 6:00 p.m. 
 

Minutes 7/17/17 Pg. 1 of 3 

 
 
COMMISSIONERS AND PERSONNEL PRESENT 
 
Commissioners: Personnel:  
Mayor Gary Cronce     City Manager Ryan Wheaton 
Commissioner Kathy McDowell Asst. City Manager Vicki Look 
Commissioner Tracy Moore City Clerk Jamie Ogg 
  Police Chief Darrin Moody 
        Associate Engineer Logan Brady 
         
CALL TO ORDER 
 
Mayor Cronce called the meeting to order at 6:00 p.m. 
 
COMMISSION REPORTS  
 
One or more of the Commissioners will be attending the following events: 

• Mason Transit Authority Board Meeting 
• Criminal Justice Board Meeting 
• Business Expo/Bite of Shelton event 

 
GENERAL PUBLIC COMMENT 
 
Mayor Cronce recognized Randy Churchill who suggested the City to reduce water, sewer, and 
traffic impact fees so builders can afford to develop. Mayor Cronce thanked him for his 
comments. 
 
CONSENT AGENDA 
 

• Vouchers numbered 228 through 369 and 14880 through 14901 in the amount of 
$650,281.98 

• Voucher numbered 14909 in the amount of $6,685.52 
• Vouchers numbered 14902 through 14903 in the amount of $3,828.95 
• Vouchers numbered14920 through 15014 in the amount of $326,301.26 
• Business Meeting of June 5, 2017 
• Study Session of June 12, 2017 
• Business Meeting of June 19, 2017 

 
The Consent Agenda was read. Passed. 
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ACTION AGENDA 
 
“C” Street Landfill Consent Decree: 
 
City Manager (CM) Ryan Wheaton presented the “C” Street Landfill Consent Decree. Staff 
requested the Commission vote to approve the Consent Decree. CM Wheaton noted that the 
decree provides protection from future action regarding the “C” Street Landfill against the City 
from this and any other agency. There was no public comment. 
 
There was a motion to approve the “C” Street Landfill Consent Decree and authorize the 
City Manager to sign it. Passed. 
 
Resolution # 1104-0717 – A Resolution of the Commission of the City of Shelton, Washington, 
Authorizing Submission of An Application For A Community Economic Revitalization Board 
(CERB) Grant In the Approximate Amount of $50,000 For the Completion of A Trade Area 
Analysis And the Design of An Economic Development Strategy. 
 
Communications and Economic Development Officer Andy Arnes presented Resolution # 1104-
0717 authorizing the City Manager to submit the CERB planning grant request for $50,000. 
The Grant would be specific to the City development and would include commercial and 
industrial development. Currently there is no study on record. The Mayor asked for a reading of 
the resolution. 
 
There was a motion to approve Resolution # 1104-0717. Passed. 
 
Resolution # 1103-0717 – A Resolution of the City Commission of the City of Shelton, 
Washington Providing For the Submission to the Voters of the City, At the General Election, to 
Be Held On November 7, 2017, of A Proposition Whether the City Should Adopt the 
Council/Manager Form of Government And Abandon the Commissioner Form of Government; 
And Requesting the Mason County Auditor to Conduct That General Election On November 7, 
2017. 
 
City Manager Ryan Wheaton presented Resolution # 1103-0717 to place a proposition on the 
November 7, 2017 ballot to abandon the Commission form of Government and adopt a 
Council/Manager form of Government in the City of Shelton. The deadline for this item to be 
submitted to the County Auditor is August 1, 2017, not August 15, 2017 as was originally 
thought. There was a reading of the resolution. 
 
Public Comments: 
The Mayor recognized Eric Onisko who feels that the City should consider other forms of 
government besides Council/Manager. 
 
Mayor Cronce asked why this was the only form of Government pursued. CM Wheaton 
answered that it is what the City Attorney said would make the most sense as it is closest to 
what the City operates under at this time. 
 
The Mayor recognized Kevin Dorcy who feels that having a seven person Council would not 
benefit the City because it wouldn’t be as transparent as a three person Commission.  
 
The Mayor recognized Mike Olsen who feels that the City would benefit from a seven person 
Council to ensure a wider range of age and class of people involved the City government. 
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The Mayor recognized Jerry Eckenrode would like business owners to be able to vote 
regardless of whether they live in the City. 
 
Commissioner Kathy McDowell is not in favor of the resolution at this time and would like to 
make sure the Citizens understand what they are voting for. 
 
Commissioner Tracy Moore is in favor passing the resolution to place the proposal on the ballot. 
She is confident that it is what the Citizens want. 
 
Mayor Gary Cronce is not in favor of the resolution at this time. He isn’t satisfied that the citizens 
of Shelton want to change to a new form of government. He would like make sure that it is what 
the Citizens want. 
 
Mayor Cronce thanked the public and Commissioners for their comments. 
 
 
There was a motion to approve Resolution #1103-0717. There was no second. The motion 
failed. 
 
ADMINISTRATION REPORTS 
 
There were no Administration reports 
 
ANNOUNCEMENT OF THE NEXT MEETING  
 
The next meeting will be Monday, July 24, 2017 at 6 p.m. 
 
ADJOURN  
 
As there was no further business, Mayor Cronce adjourned the meeting at 6:40 p.m. 
 
 
 
 
__________________________________  ___________________________________ 
Mayor City Clerk 



 
 
 
 
 

CITY OF SHELTON, WASHINGTON - CITY COMMISSION  
Study Session Meeting Minutes – July 24, 2017 
Shelton Civic Center – 6:00 p.m. (Special time) 

 
 

Minutes 7/24/17 Pg. 1 of 4 

 
COMMISSIONERS AND PERSONNEL PRESENT 
 
Commissioners: Personnel:  
Mayor Gary Cronce     City Manager Ryan Wheaton 
Commissioner Kathy McDowell Asst. City Manager Vicki Look 
Commissioner Tracy Moore City Clerk Jamie Ogg 
  PW Director Craig Gregory 
  Associate Engineer Logan Brady 
  Court Administrator Shelby Conklin 
  Fire Chief Tim McKern 
  Police Chief Darrin Moody 
  CD Director Mark Ziegler 
    
 
CALL TO ORDER 
 
Mayor Cronce called the meeting to order at 6:00 p.m. 
 
COMMISSION REPORTS  
 
A letter of thank you to Mason Transit Authority for the gift of a van for Community Service was 
read into record. 
 
One or more of the Commissioners will be at the following events this week: 

• Timberland Regional Library Board of Trustees Meeting 
• Board of Health Meeting 

 
GENERAL PUBLIC COMMENT 
 
Mayor Cronce recognized Randy Lewis, who feels that the Mason County Garbage Contract will 
hurt rate payers.  
 
Mayor Cronce recognized Marilyn Vogler who spoke in favor of the opportunity to vote to 
change City Government format to a Council form of Government. 
 
Mayor Cronce recognized Mike Olsen who is in support of transitioning from Commission form 
of Government to Council. He said that the citizen groups have collected enough signatures to 
include a proposition on the ballot. 
 
The Mayor thanked everyone for their comments. 
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CONSENT AGENDA 
 

• Vouchers numbered 15021 through 15083 in the amount of $189,453.60  
• Voucher numbered 15084 in the amount of $220.50 

 
There was a motion to approve the Consent Agenda as read. Passed. 
 
BUSINESS AGENDA 
 
Upper Mt View Pressure Zone Phase 1A Closeout  
Public Works Director Craig Gregory presented the Upper Mt. View Pressure Zone Phase 1A 
Capital Project Final Acceptance Form & Substantial Completion Memo. Staff requested that 
the item be placed on the Action Agenda for August 7, 2017.  
 
The Commission concurred to place the item on the Action Agenda for August 7, 2017. 
 
Upper Mt View Pressure Zone Phase 1B Closeout 
Public Works Director Craig Gregory presented the Upper Mt. View Pressure Zone Phase 1B 
Capital Project Final Acceptance Form & Substantial Completion Memo. Staff requested that 
the item be placed on the Action Agenda for August 7, 2017.  
 
The Commission concurred to place the item on the Action Agenda for August 7, 2017. 
 
Utility Rate Study 
Associate Engineer Logan Brady presented a utility rate study contract for consideration of the 
Action Agenda for August 7, 2017. Financial Consulting Solutions Group, Inc. will evaluate the 
current utility rates for possible update. Staff requested that the Commission concur to place this 
item on the Action Agenda for August 7, 2017. 
 
Mayor Cronce would like to get more information on this before making a decision. 
Commissioner McDowell wants to know how spending the money would help lower utility rates. 
If the rate study isn’t performed the City runs the risk of not collecting enough revenue through 
utilities. 
 
After discussion, the Commission concurred to place the item on the Action Agenda of 
August 7, 2017. 
 
Ordinance #1902-0717 to amend SMC 15.12.010 and 15.12.060 – First Reading; and 
Ordinance #1903-0717 to amend section 4.050 or the City of Shelton Design and Construction 
Standards – First Reading. 
 
Public Works Director Craig Gregory presented Ordinance No. 1902-0717 and Ordinance No. 
1903-0717 to change the Shelton Municipal Code and the City’s Construction Standards. Staff 
requested that the item be placed on the Action Agenda for August 7, 2017. 
 
After a first reading, the Commission concurred to place the items on the Action Agenda 
for August 7, 2017. 
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ADMINISTRATION REPORTS 
 
Department Updates: 
 
Court Administrator Shelby Conklin presented the Courts and Community Service updates: 
• The Court now has a link to DOL to clear FTA’s to reissue driver’s licenses immediately 
• The City has taken possession of the MTA van and it’s in the shop being inspected 
• The Public Defense Grant for 2018 will be submitted  
• On July 12, Governor Inslee appointed Judge Steele as the Judiciary member of 

Washington State Traffic Safety Commission. 
• Community Service continues to clean up the City, trim trees & bushes, picking up branches 

and other debris from parks, and splitting and stacking firewood for the free wood project. 
The CS also does yard work for citizens. 

 
Fire Chief Tim McKern presented the Mason 5 Fire update: 
• The burn ban has been enacted 
• District wide there have been 2989 calls, with 1400 in the City limits 
• The average is 15 per day with 7 in the city 
• Pancake breakfasts have been very well attended 
• There have been several brush fires and Chief McKern reminded people of how fast fire can 

spread in dry conditions 
 

Police Chief Darrin Moody presented the Police Department update: 
• The Clerk position has closed and applications are being reviewed 
• Trent Latch has been hired as a new police officer 
• First Tuesday in August is the “neighborhood night out” 
• The 2016 Annual report shows shortages in State and City staff 
• Three new officers were hired in 2016 
• The PD handled over 10,000 calls in 2016 
• Burglaries dropped by 17% 
• Vandalism dropped by 38% 
• Stolen property dropped crimes by 16% 
• Robbery dropped by 50% 
• Theft dropped by 20% 
• There was an increase in weapons laws violations 
• Motor vehicle thefts increased in 2016 
• Staff attended over 2000 hours in 2016 
• The School Resource Officer contract has been renewed 
 
CD Director Mark Ziegler presented the Community Development update: 
• FEMA will be distributing flood zone maps; public comment period is 90 days 
• Parks & Rec Department is very busy with summer youth sports programs 
• Music in the park will go through August 10 
• There’s an opening for a part time employee in the Civic Center 
• The Arts Commission is calling for artists for the Rotating Art Gallery 
• The new Customer Service center upstairs is getting good reviews 
• Building Department has received 33 permits in July 
• Sierra Pacific is close to completing their project 
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City Manager Report Presented by City Manager Ryan Wheaton 
• The Sidewalk Café program with Smoking Mo’s Barbeque will move forward 
• The CERB Grand program is on hold for now due to capital budget cuts 
• The 220 signatures collected for the proposition for change in government format and are 

being analyzed by the County Auditor for authenticity.  
 
Commissioner Moore moved to approve resolution #1103-0717 to change the City of Shelton’s 
form of Government to Council rather than a Commission form of government. There was a 
second. After discussion there was public comment. 
 
The Mayor recognized Marilyn Ward who spoke in favor of waiting for the signatures to be 
validated. 
 
The Mayor recognized Denise Berglund and Mike Olsen who spoke in favor of switching to the 
Council form of Government. 
 
There was a vote and the motion failed.  
 
ANNOUNCEMENT OF THE NEXT MEETING  
 
The next meeting will be Monday, July 31, 2017 at 2 p.m. 
 
ADJOURN  
 
As there was no further business, Mayor Cronce adjourned the meeting at 7:15 p.m. 
 
 
 
__________________________________  ___________________________________ 
Mayor       City Clerk 



 
 
 
 
 

 CITY OF SHELTON WASHINGTON – CITY COMMISSION 
Special Meeting Minutes – July 26, 2017 

Shelton Civic Center – 4:30 p.m. 
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COMMISSIONERS AND PERSONNEL PRESENT 
 
Commissioners:     Personnel: 
Mayor Gary Cronce     City Manager Ryan Wheaton 
Commissioner Kathy McDowell Asst. City Manager Vicki Look 
Commissioner Tracy Moore City Clerk Jamie Ogg 
 
CALL TO ORDER 
Mayor Cronce called the meeting to order at 4:30 p.m. 
 
ACTION AGENDA 
Resolution No. 1105-0717 – A Resolution of the City Commission of the City of Shelton, 
Washington Providing for the Submission to the Voters of the City, at the General Election, to be 
Held on November 7, 2017, of a Proposition Whether the City Should Adopt the 
Council/Manager Form of Government and Abandon the Commissioner Form of Government; 
Requesting the Mason County Auditor to conduct that Election on November 7, 2017 
 
City Manager Ryan Wheaton presented Resolution No. 1105-0717. He stated that the required 
number of signatures was collected to put Proposition No. 1 on the November 7, 2017 ballot 
whether the City should adopt a Council/Manager form of Government. There was a reading of 
the resolution. There was no public or Commissioner comments. Staff requested a motion to 
approve Resolution No. 1105-0717. 
 
There was a motion to approve Resolution No. 1105-0717 – To put Proposition No. 1 on 
the November ballot whether the City should change from a Commission form to a 
Council/Manager form of government. Approved. 
 
ANNOUNCEMENT OF THE NEXT MEETING 
The next regular Commission meeting will be July 31, 2017 at 2:00 p.m. 

 
ADJOURN 
As there was no further business, the meeting was adjourned at 4:33 p.m. 
 
 
 
__________________________________  ___________________________________ 
Mayor City Clerk 



 
 
 
 
 

CITY OF SHELTON WASHINGTON – CITY COMMISSION 
Study Session Meeting Minutes – July 31, 2017 

Shelton Civic Center – 2:00 p.m. 
Executive Session immediately to follow 
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COMMISSIONERS AND PERSONNEL PRESENT 
 
Commissioners: Personnel:  
Mayor Gary Cronce     City Manager Ryan Wheaton 
Commissioner Kathy McDowell Asst. City Manager Vicki Look 
Commissioner Tracy Moore City Clerk Jamie Ogg 
  PW Director Craig Gregory 
  Associate Engineer Logan Brady 
  Police Chief Darrin Moody 
  CD Director Mark Ziegler 
  Senior Planner Jason Dose 
CALL TO ORDER 
Mayor Cronce called the meeting to order at 2:00 p.m. 
 
COMMISSION REPORTS 
 
Kristmas Town Kiwanis, Bluegrass from the Forest Annual Report  
Duane Wilson presented the Bluegrass from the Forest Annual Report. The Commission 
thanked him for his report. 
 
Employee Recognition/Retirement  
CD Director Mark Ziegler presented Facilities Manager Curt Johnson with a certificate of 
appreciation for 17 years of service to the City. Mr. Johnson is retiring as of July 31, 2017. The 
Commission thanked him for his service. 
 
Employee of the Month, July 2017 
CD Director Mark Ziegler presented Senior Planner Jason Dose with Employee of the Month 
Certificate. The Commission thanked him for his service. 
 
One or more of the Commissioners will be attending the following events this week: 

• LEOFF Board Meeting 
• Exceptional Foresters 60th Anniversary Celebration 

 
GENERAL PUBLIC COMMENT 
The Mayor recognized Mary Engleson and Patricia Vandehey who are in favor of switching to 
the council form of government. 
 
The Mayor thanked them for their comments. 
 
BUSINESS AGENDA   
Designation of Overlook Park Log Monument and Bandsaw as Historic Structures 
Community Development Director Mark Ziegler presented this item to the Commission. Staff 
recommends placing the item on the Action Agenda of August 7, 2017. 
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After questions and comments, the Commission concurred to place the item on the 
Action Agenda of August 7, 2017. 
 
Ordinance #1904-0717- First Reading - Adoption of the 2015 Building Construction Codes 
Community Development Director Mark Ziegler presented the item to the Commission. Staff 
recommended placing the item on the Action Agenda of August 7, 2017. The Mayor asked for a 
first reading of the Ordinance. 
 
After questions and comments, the Commission concurred to place this item on the 
Action Agenda of August 7, 2017. 

 
Transportation Improvement Board Alder/OHN Grant Application  
Public Works Director Craig Gregory presented the TIB Alder Street/Olympic Highway North 
grant application to the Commission. Staff recommended placing the item on the Action Agenda 
of August 7, 2017. 
 
After questions and comments, the Commission concurred to place this item on the 
Action Agenda of August 7, 2017. 

 
Transportation Improvement Board Turner Street Grant Application  
Public Works Director Craig Gregory presented the Turner Street Grant Application. Staff 
recommended placing the item on the Action Agenda of August 7, 2017. 
 
After question and comments, the Commission concurred to place this item on the 
Action Agenda of August 7, 2017. 
 
ADMINISTRATION REPORTS 
City Manager Ryan Wheaton announced the following items: 
 
• Permit Fees 
• Water/sewer rate model updates 
• Strategic plan update 
• 2017 budget amendment 
• 2018 budget 
 
ANNOUNCEMENT OF NEXT MEETING 
The next regular Commission Meeting will be on August 7, 2017 at 6:00 p.m. 
 
ADJOURN 
As there was no further business, Mayor Cronce adjourned the meeting at 2:49 p.m. 
 
 
 
 
__________________________________  ___________________________________ 
Mayor City Clerk 
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CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

(Please Use Bolded Information Inserts) 

Touch Date: 8-14-17 
Brief Date: 8-28-17 
Action Date:  9-5-17 

Department: Detention and Correction 
 
Presented By: City Manager Ryan Wheaton 

 
  
APPROVED FOR COMMISSION 
PACKET: 

  PROGRAM/PROJECT TITLE: 
Interlocal Agreement with the 
City of Forks for Prisoner 
Confinement 
 
 
 

  ATTACHMENTS:  
 
Interlocal Agreement with the 
City of Forks for Prisoner 
Confinement Services 
 
 

 

 
Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 Other 
 

ROUTE TO: REVIEWED: 
 

 
 
Chief Moody  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
City Clerk 

 

 
 

 
City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  

 
The City of Shelton has Interlocal Agreements with Mason County and Nisqually, and an expiring 
Agreement with the City of Forks for Jail Services.  This is a renewal of the Agreement with the City of 
Forks for continuing services. 
 
 

ANALYSIS/OPTIONS/ALTERNATIVES:  
 
Although the City has a new ILA with Mason County for incarcerating inmates in the Mason County Jail that 
has allowed the City greater ability to house inmates in their facility, overcrowding in the Mason County Jail 
continues to be challenging.  To mitigate that as much as possible, alternatives to the Mason County Jail for 
Incarceration Services has been established with the two other Jurisdictions the cost for which is less than 
with Mason County.   
 
 

BUDGET/FISCAL INFORMATION:  
 
The City is currently paying Mason County $85 per day to house an inmate in the Mason County Jail and 
they reserve seven beds per day for City Misdemeanant use.  Additional factors are included in the ILA 
with Mason County affecting daily cost, such as inmates being held for multiple jurisdictions, or inmates 
requiring intensive management. None-the-less, the Mason County Jail is overcrowded and availability has 
been restricted by the Sheriff in an effort to maintain costs within the jail budget while complying with Jail 
Standards. 
 
The current ILA with Forks is at the rate of $47.47 per day and will be adjusted annually based on the 
Seattle CPI-U for June published in July with an effective date of January each subsequent year.  
Additionally, they will come to Shelton, to transport Shelton’s inmate to Forks once per week as needed, 
the fee for which is $5.00 per inmate.   
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Typically, shorter term inmates will be held in the Mason County Jail, longer term inmates only when space 
is available.  When available space is limited, inmates can and most often will be transferred to the Forks 
facility.  

 
 

PUBLIC INFORMATION REQUIREMENTS:  
 
 
 
 

STAFF RECOMMENDATION/MOTION:  
 
The recommendation is for a Motion to accept this Interlocal Agreement and authorize the Mayor to sign the 
ILA on behalf of the City of Shelton. 
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CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

(Please Use Bolded Information Inserts) 

Touch Date: 05/22/17  
Brief Date: 05/30/17,     
06/26/17, 08/14/17, 08/28/17 
Action Date: 09/05/17 

Department: Legislative 
 
Presented By: City Manager Ryan Wheaton 

 
  
APPROVED FOR COMMISSION 
PACKET: 

  PROGRAM/PROJECT TITLE: 
City of Shelton Building Fee 
Schedule 
 
 

  ATTACHMENTS:  
 Resolution No. 1107-0917 – 
with Attachments “A” and 
Exhibits “A” through “G” 
 
 

 

 
Action Requested: 
 

☐ Ordinance 

☐ Resolution 

☒ Motion 

☐ Other 
 

ROUTE TO: REVIEWED: 
 
☒ 

 
Dept. Head   

 
☒ 

 
Finance Director   

 
☒ 

 
Attorney  

 
☒ 

 
City Clerk  

 
☒ 

 
City Manager  

      
 

DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  
The Shelton Municipal Code 3.01 allows fees to be fixed by resolution. In 2016, Resolution No. 1088-0316 
was passed by the City Commission to drop Water & Sewer application charges, reduce Water & Sewer 
General Facility charges, and reduce building fees, grading plan review and permit fees, mechanical permit 
fees, and plumbing permit fees.  
 
The City of Shelton Commission has the option of adopting Resolution No.1107-0917 – A Resolution of the 
City of Shelton, Washington Amending Resolution No. 1088-0316, The City Fee Schedule, Revising Fees 
and Adopting New Fees. 
 

ANALYSIS/OPTIONS/ALTERNATIVES:  
Options for updating building fees and related charges were briefed at Commission meetings on 05/30/17,     
06/26/17, 08/14/17, and 08/28/17. 
 

BUDGET/FISCAL INFORMATION:  
Budget/Fiscal Information can be discussed at the Meeting of September 5, 2017. 
 
 

PUBLIC INFORMATION REQUIREMENTS:  
Information is available to the public at the City Clerk’s office. 
 

STAFF RECOMMENDATION/MOTION:  
Staff have prepared a fee schedule update as directed by the Commision on August 28, 2017. To complete 
this fee schedule update, Commission would need to move to adopt Resolution No. 1107-0917, setting the 
City Fee Schedule and to set 2018 Building Fee Schedule. 



   

RESOLUTION NO. 1107-0917 
 

A RESOLUTION OF THE CITY OF SHELTON AMENDING RESOLUTION #1088-0316, THE 
CITY FEE SCHEDULE, REVISING FEES AND ADOPTING NEW FEES 

 
WHEREAS, Shelton Municipal Code 3.01 allows fees to be fixed by resolution; and 
 
WHEREAS, to the extent possible, the City desires to work toward establishment of all fees of an 
administrative nature by resolution in a document referred to as the fee schedule; and 
 
WHEREAS, to the extent possible, the City desires to recover its administrative costs of providing 
services to the public, costs above those already paid by taxpayer dollars;  
 
WHEREAS, the City Commission wishes to adopt a 2018 fee schedule returning Water and Sewer 
application and connection charges, Water and Sewer General Facility Charges, and building fees, 
grading plan review and permit fees, mechanical permit fees, and plumbing permit fees to the 2015 levels; 
and  
 
WHEREAS, returning to the 2015 fees enables the City to offer a stimulus package titled “Renewal 
Program”, to encourage development of derelict, blighted and vacant properties and buildings, to be 
defined as community renewal properties.  Development of renewal properties shall have fees waived for 
building, plan review, plumbing, and mechanical permit, grading permit, transportation impact, water and 
sewer utility application, water and sewer general facility charges.    
 
NOW, THEREFORE BE IT RESOLVED, by the City Commission of the City of Shelton, 
Washington, as follows: 
 

Section 1. 
 

The City of Shelton adopts the fee schedule outlined in Attachment “A” together with Exhibits “A 
through G”.   

Section 2. 
 

This Resolution shall become effective January 1, 2018. 
 
 
INTRODUCED AND PASSED by the City Commission of the City of Shelton on the 5th day of 
September, 2017. 
 
                                                                          __________________________________ 
ATTEST:                                                                Mayor Cronce 
 
   
____________________________ ___________________________________ 
City Clerk  Commissioner McDowell 
  
   
 ___________________________________ 
 Commissioner Moore 
 



EXHIBIT A 
 

TOTAL VALUATION FEE 3 

  $ 1.00 to $500.00 $23.50 
  $ 501.00 to 2,000.00 $23.50 for the first $500.00 plus $3.05 for each additional $100.00, or fraction 

thereof to and including 2,000.00 
  $2,001.00 to $25,000.00 $69.25 for the First $2,000.00 plus $14.00 for each additional $1,000.00, or 

fraction thereof to and including $2,500.00 
  $25,001.00 to $50,000.00 $391.25 for the first $25,000.00 plus $10.10 for each additional $1,000.00, or 

fraction thereof to and including $50,000.00 
  $50,001.00 to $100,000.00 $643.75 for the first $50,000.00 plus $7.00 for each additional $1,000.00, or 

fraction thereof to and including $100,000.00 
 $100,001.00 to $500,000.00 $993.75 for the first $100,000.00 plus $5.60 for each additional $1,000.00, or 

fraction thereof to and including $500,000.00 
 $500,001.00 to $1,000,000.00 $3,233.75 for the first $500,000.00 plus $4.75 for each additional $1,000.00, or 

fraction thereof to and including $1,000,000.00 
   $ 1,000,001.00 and up $5,608.75 for the fast $1,000,000.00 plus $3.65 for each additional $1,000.00, 

or fraction thereof 
Other Inspections and Fees:  
1. Inspections outside of normal business hours……………………………………………………………………$ 54.00 per hour1 
(minimum charge-two hours) 
2. Reinspection fees …………………………………………………………………………………………………$54.00 per hour1 
3. Inspections for which no fee is specifically indicated…………………………………………………………….$54.00 per hour1 
(minimum charge-one-half hour) 
4. Additional plan review required by changes, additions or revisions to plans…………………………………….$54.00 per hour1 
(minimum charge-one-half hour) 
5. For use of outside consultants for plan checking and inspections or both……………………………………………Actual costs2 
 
1Or the total; hourly cost to the jurisdiction, whichever is the greatest. This cost shall include supervision, overhead, equipment, hourly 

wages and fringe benefits of the employees involved.  
2Actual costs include administrative and overhead costs. 
 Renewal properties will have building, plan review,  plumbing, and mechanical permit, transportation impact, water and sewer utility 
application, water and sewer general facility charges fees waived   
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EXHIBIT B 

TABLE A-33-A —GRADING PLAN REVIEW FEES 2 

 
0 to 100 cubic yards (40 m3 to 76.5 m3)……………………………………………………………………………………………$23.50 
101 to 1,000 cubic yards (77.2 m3 to 764.6 m3) …………………………………………………………………………………...$37.00 
1,001 to 10,000 cubic yards (765.3 m3 to 7645.5 m3)……………………………………………………………………………...$49.25 
10,001 to 100,000 cubic yards (7646.3 m3 to 76455 m3)—$49.25 for the first 10,000 cubic yards (76455 m3), plus $13.25 for each 
additional 10,000 cubic yards (7645.5 m3) or fraction thereof. 
100,001 to 200,000 cubic yards (76456 m3 to 152911 m3)— $269.75 for the first 100,000 cubic yards (76455 m3), plus $13.25 for 
each additional 10,000 cubic yards (7645.5 m3) or fraction thereof. 
200,001 cubic yards (152912 m3) or more— $402.25 for the first 200,000 cubic yards (152911 m3), plus $7.25 for each additional 
10,000 cubic yards (7645.5 m3) or fraction thereof.  
Other Fees: 
Additional plan review required by changes, additions or revisions to approved plans ………………………………...$54.00 per hour* 
     (minimum charge— one half hour) 
 
*Or the total hourly cost to the jurisdiction, whichever is the greatest. This cost shall include supervision, overhead, equipment, hourly 
wages and fringe benefits of the employees involved. 
 
 

TABLE A-33-B— GRADING PERMIT FEES 1, 2 

50 cubic yards (38.2 m3) or less…………………………………………………………………………………………………...$23.50 
51 to 100 cubic yards (40 m3 to 76.5 m3)………………………………………………………………………………………….$37.00 
101 to 1,000 cubic yards (77.2 m3 to 764.6 m3)- $37.00 for the first 100 cubic yards (76.5 m3) plus $17.50 for each additional 100 
cubic yards (76.5 m3) or fraction thereof. 
1,001 to 10,000 cubic yards (765.3 m3 to 7645.5 m3)- $194.50 for the first 1,000 cubic yards (764.6 m3), plus $66.00 for each 
additional 1,000 cubic yards (764.6 m3), or fraction thereof. 
10,001 to 100,000 cubic yards (7646.3 m3 to 76455 m3) -$325.00 for the first 10,000 cubic yards (7645.5 m3), plus $14.50 for each 
additional 10,000 cubic yards (7645.5 m3) or fraction thereof. 
100,001 cubic yards (76456 m3) or more-$919.00 for the first 100,000 cubic yards (76455 m3), plus $36.50 for each additional 10,000 
cubic yards (7645.5 m3) or fraction thereof. 
Other Inspections and Fees: 

1. Inspections outside of normal business hours…………………………………………………………………$54.00 per hour* 
      (minimum charge— two hours) 
2. Reinspection fees………………………………………………………………..……………………………..$54.00 per hour* 
3. Inspections for which no fee is specifically indicated   ……………………………………………………….$54.00 per hour* 

(minimum charge—one half hour) 
 
 
1 The fee for a grading permit authorizing additional work to that under a valid permit shall be the difference between the fee 
   paid for the original permit and the fee shown for the entire project. 
2Renewal properties will have building, plan review,  plumbing, and mechanical permit, grading permit, 
transportation impact, water and sewer utility application, water and sewer general facility charges fees waived   
 
* Or the total hourly cost to the jurisdiction, whichever is the greatest. This cost shall include supervision, overhead,  
   equipment, hourly wages and fringe benefits of the employees involved. 
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EXHIBIT C 1 

TABLE 1-A MECHANICAL PERMIT FEES 
 
Permit Issuance and Heaters 
1. For the issuance of each mechanical permit………………………………………………………………………………………………………….$25.85 
2. For issuing each supplemental permit for which the original permit for the original permit has not expired, been canceled or final………………..$8.00 
 
Unit Fee Schedule 
 (Note: the following do not include permit- issuing fee.) 
1. Furnace 
 For the installation or relocation of each forced-air or gravity-type furnace or burner, including ducts and vents attached to such appliance,  
 up to and including 100,000 Btu/h (29.3k W)………………………………………………………………………………………………………..$16.28 
 For the installation or relocation of each forced-air or gravity-type furnace or burner, including ducts and vents attached to such appliance  
 over 100,000 Btu/h (29.3k W)………………………………………………………………………………………………………………………. $20.00 
 For the installation or relocation of each floor furnace, including vent…………………………………………………………………………….. $16.28 
 For the installation or relocation of each suspended heater, recessed wall heater on floor-mounted unit heater…………………………………… $16.28 
2.   Appliance vents  

For the installation, relocation or replacement of each appliance vent and not included in an appliance permit……………………………………..$8.00 
3.   Repairs or additions 

For the repair of, or addition to each heating appliance, refrigeration unit, cooling unit, absorption unit, or each heating, cooling, absorption 
or evaporative cooling system, including installation of controls regulated by the Mechanical code……………………………………………….$15.00 

4.   Boilers, Compressors and Absorption Systems 
For the installation or relocation of each boiler or compressor to and including 3 horsepower (10.6 kW), or each absorption system to and 
including 100,000 Btu/h (29.3 kW)…………………………………………………………………………………………………………………. $15.00 
For the installation or relocation of each boiler or compressor over three horsepower (10.6 kW) to and including 15 horsepower (52.7 kW),  
or each absorption system over 100,000 Btu/h (29.3 kW) to and including 500,000 Btu/h (146.6 kW)…………………………………………… $30.00 
For the installation or relocation of each boiler or compressor over 15 horsepower (52.7 kW) to and including 30 horsepower (105.5 kW),  
or each absorption system over 500,000 Btu/h (146.6 kW) to and including 1,000,000 Btu/h (293.1 kW)…………………………………………$41.00 
For the installation or relocation of each boiler or compressor over 30 horsepower (105.5 kW) to and including 50 horsepower (176 kW), 
or each absorption system over 1,000,000 Btu/h (293.1 kW) to and including 1,750,000 Btu/h (512.9 kW)……………………………………….$61.00  
For the installation or relocation of each boiler or compressor over 50 horsepower (176 kW), or each absorption system over  
1,750,000 Btu/h (512.9 kW)…………………………………………………………………………………………………………………………$101.70 

5.   Air Handlers 
For each air-handling unit to and including 10,000 cubic feet per minute (cfm) (4719 L/s), including ducts attached thereto ……………………. $11.70 
Note: This fee does not apply to an air-handling unit, which is a portion of a factory- assembled appliance, cooling unit, evaporative cooler 
or absorption unit for which a permit is required elsewhere in the Mechanical Code for each air-handling unit over 10,000 cfm (4719 L/s)…….. $19.90 

6.   Evaporative Coolers 
For each evaporative cooler other than portable type……………………………………………………………………………………………….. $11.70 

7.   Ventilation and Exhaust 
For each ventilation fan connected to a single duct…………………………………………………………………………………………………... $8.00 
For each ventilation system which is not portion of any heating or air-conditioning system authorized by a permit……………………………… $11.70 
For the installation of each hood which is served by mechanical exhaust, including the ducts for such hood……………………………………... $11.70 

8.   Incinerators 
For the installation or relocation of each domestic-type incinerator…………………………………………………………………………………$20.00 
For the installation or relocation of each commercial or industrial-type incinerator ………………………………………………………………. $15.95 

9.   Miscellaneous 
For each appliance or piece of equipment regulated by the Mechanical Code but not classed in other appliance categories, or for  
which no other fee is listed in the table……………………………………………………………………………………………………………… $11.70 

Other Inspections and Fees: 
1. Inspection outside of normal business hours, per hour (minimum charge- two hours)………………………………………………………….. $54.00 
2. Reinspection fees assessed*……………………………………………………………………………………………………………………… $54.00 
3. Inspections for which no fee is specifically indicated per hour (minimum charge- one half hour)  $54.00 
4. Additional plan review required by changes, additions or revisions to plans for which an initial review has been completed 
 (minimum charge- one half hour)………………………………………………………………………………………………………………… $54.00 
5. Solid or gas fireplace systems …………………………………………………………………………………………………………………….$54.00 
  

 
* Or the total hourly cost to the jurisdiction whichever is the greatest. This cost shall include supervision, overhead, equipment, hourly wages and fringe benefits of the 
employees involved 
1 Renewal properties will have building, plan review,  plumbing, and mechanical permit, grading permit, 
transportation impact, water and sewer utility application, water and sewer general facility charges fees waived   
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Exhibit D 
Table 1-1 

Plumbing Permit Fees 1 

Permit Issuance 
      1.  For issuing each permit……………………………………………………………………………………………. $22.00 
      2.  For issuing each supplemental permit……………………………………………………………………………... $11.00 
 

Unit Fee Schedule (in addition to items 1 and 2 above) 
1.  For each plumbing fixture on one trap or a set of fixtures on one trap (including water, drainage piping 
     and backflow protection therefore)………………………………………………………………………………… $7.70 
2.  For each building sewer and each trailer park sewer……………………………………………………………... $16.50 
3.  Rainwater systems per drain (inside building)…………………………………………………………………….. $7.70 
4.  For each cesspool (where permitted)…………………………………………………………………………….. $27.50 
5.  For each private sewage disposal system …………………………………………………………………………$44.00 
6.  For each water heater and/or vent …………………………………………………………………………………. $7.70 
 
 
7. For each industrial waste pretreatment interceptor including its trap and vent, 
    except kitchen-type grease interceptors functioning as fixture traps…………………………………………….… $7.70 
8.  For each installation, alteration or repair of water piping and/or water treating equipment, each ……………….. $7.70 
9.  For each repair or alteration of drainage or vent piping, each fixture……………………………………………... $7.70 

     10.  For each lawn sprinkler system on any one meter including backflow protection devices therefore………………$7.70 
     11.  For atmospheric-type vacuum breakers not included in item 12: 
                  1 to 5……………………………………………………………………………………………………………. $5.50 
                  over 5, each…………………………………………………………………………………………………….. $1.10 
     12.  For each backflow protective device other than atmospheric type vacuum breakers: 
                  2 inch (51 mm) diameter and smaller …………………………………………………………………………. $7.70 
                  over 2 inch (51 mm) diameter ……………………………………………………………………………….. $16.50 
 
 
     Other Inspections and Fees 
      1.  Inspections outside of normal business hours (minimum charge – two hours……………………………………. $54.00 

2. Re-inspection fee ……………………………………………………………………………………………….. $54.00 
3. Inspections for which no fee is specifically indicated …………………………………………………………. $54.00 
4. Additional plan review required by changes, additions or 

Revisions to approved plans (minimum charge- one half hour)……………………………………………….. $54.00 
 
 
 

*Per hour for each hour worked or the total hourly cost to the jurisdiction, whichever is greater. This cost shall include supervision, 
overhead, hourly wages and fringe benefits of all the employees involved. 
 
*A medical gas system shall be reviewed per Engineers valuation and fees assessed per Exhibit A 
 
1  Renewal properties will have building, plan review,  plumbing, and mechanical permit, grading permit, 
transportation impact, water and sewer utility application, water and sewer general facility charges fees waived   
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Exhibit E 
Permit Expiration 

 
 

Every permit issued by the building official under the provisions of this code shall expire by limitation and 
become null and void if the building or work authorized by such permit is not commenced within 180 days from 
the date of such permit, or if the building or work authorized by such permit is suspended or abandoned at any 
time the work authorized by such permit is suspended or abandoned at any time the work is commenced for a 
period of 180 days.  Before such work can be recommenced, a new permit shall be first obtained to do so, and 
the fee therefore shall be one half the amount required for a new permit for such work, provided no changes 
have been made or will be made in the original plans and specifications for such work, and provided further that 
such suspension or abandonment has not exceeded one year.  In order to renew action on a permit after 
expiration, the permittee shall pay a new full permit fee. 
Any permittee holding an unexpired permit may apply for an extension of the time within which the work may 
commence under that permit when the permittee is unable to commence work within the time required by this 
section for good and satisfactory reasons.  The building official may extend the time for action by the permittee 
showing that circumstances beyond the control of the permittee have prevented action from being taken.  No 
permit shall be extended more than once. 
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EXHIBIT F 
Refund  

 
 

2003-IBC Section 108.6 / 2003-IRC Section 108.5 
The building official may authorize refunding on not more than 80 percent of the permit fee paid when no work 
has been done under a permit issued in accordance with this code.  The building official may authorize 
refunding of not more than 80 percent of the plan review fee paid when an applicant for a permit for which a 
plan review fee has not been paid is withdrawn or canceled before any plan reviewing is done.  The building 
official shall not authorize refunding of any fee paid except on written application filed by the original permittee 
no later than 180 days after the date of fee paid. 
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