
Looking Ahead Agenda 
2017 City Commission Agenda Calendar & 2017 Shelton Metropolitan Park District Agenda Calendar 

March 2017 

Date of meeting Date materials 
due 

Type of meeting  

Monday, March 13  
at 2:00 p.m. 

March 8 Commission Study 
Session 

Action Agenda:  
Basin 3 Sewer Design and Construction Contract 
PUD 3 Annual Right of Way Interlocal Permit 
Design and Construction Standards 2017 
 
Business Agenda: 
Amend SMC 17.10.020 regarding Utility Connections 
Water Comp Plan Update by Craig Gregory 
 
Commission Reports: 
Mason County Historical Society - Museum 4th quarter 
report- by Annette McGee 
 
Department Updates: 
• Public Works Craig Gregory 
• Finance Nola von Neudegg 
• Admin Vicki Look 
 

Monday, March 20 
at 6:00 p.m. 

March 15 Commission Business 
Meeting 

 

Monday, March 27,  
at 1:45 p.m. 

March 22 Shelton Metropolitan 
Parks District Meeting 

 

Monday, March 27  
at 2:00 p.m. 

March 22 Commission Study 
Session 

Department Updates: 
• CD Director Mark Ziegler 
• Fire Chief Tim McKern  
• Police Chief Darrin Moody 
• Court Administrator Shelby Conklin 
 

April 2017 

Date of meeting Date materials 
due 

Type of meeting  

    
 
 
 

Focus on Shelton Date Speaker Topic 
March 9, 2017 TBA TBA 

March 16, 2017 TBA TBA 
March 23, 2017 TBA TBA 

May 4, 2017 Steve McQuaid and Rick Schmeling Olympus Rally 
 

















































 
 

CITY OF SHELTON, WASHINGTON - CITY COMMISSION 
Commission Study Session– January 23, 2017 

Shelton Civic Center – 2:00 p.m. 
 
Presiding: Mayor Gary Cronce, Commissioner Kathy McDowell, and Commissioner Tracy Moore 
Staff Present: Ryan Wheaton, Vicki Look, Craig Gregory, Nola von Neudegg, Fire Chief Tim McKern, 
Police Chief Darrin Moody, Meegan Crossan, Shelby Conklin and Corina Wood 
 
Mayor Cronce called the meeting to order at 2:00 p.m. 
 
Commission Reports  
 
Mayor Cronce read a Proclamation Commemorating City of Shelton School Choice Week 
 
Commissioner Moore announced that she will be leaving the Commission meeting early to meet with 
Senator Tim Sheldon and State Historic Preservation Officer Ellison Brooks to discuss Economic 
Development options.  
 
One or more of the Commissioners will be at the following events this week: 
Ribbon Cutting for So Clean and Green, a new business in Shelton 
Mason Transit Authority all staff meeting 
Board of Health meeting 
School Board meeting 
Weekly briefing 
 
The Mayor announced the Consent Agenda would be read before the Public Comment. 
 
Consent Agenda  
 
Vouchers numbered 13512 through 13512 in the amount of $2,622.33 
Commission Study Session from December 12, 2016 
Commission Business Meeting from December 19, 2016 
 
The Mayor asked for a reading and a motion to approve the Consent Agenda 
 
Commissioner Moore moved to approve the Consent Agenda, Commissioner McDowell seconded 
the motion. There was a vote and the Consent Agenda passed 
 
General Public Comment 
 
The Mayor recognized Mr. Kevin Schmelzlen who believes that the Highway 3 sign on First and Railroad 
should be moved so people traveling to Highway 3 pass more businesses, therefore bringing more 
possible business to them. He also feels that there should be more signage at the other two Shelton exits 
advertising businesses. 
 
Action Agenda  
 
Local Agency Federal Aid Project Prospectus for SR3 Park and Ride  
Public Works (PW) Director Craig Gregory brought back to the Commission the SR 3 Park and Ride. Staff 
recommended that the Commission accept the SR3 Prospectus to include the completion of phase one 
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and authorize the Mayor to sign the updated prospectus. PW Director Gregory has no additional 
information. Commissioner McDowell asked for clarification of the word “prospectus.” PW Director Gregory 
said it means “description.” 
 
The Mayor asked for public comment on this item. Hearing none, he asked for a motion to accept the SR3 
Prospectus. 
 
Commissioner McDowell made a motion to accept the Local Agency Federal Aid Project 
Prospectus to include the completion of phase one and to authorize the Mayor to sign the updated 
document. Commissioner Moore seconded. There was a vote and the motion passed. 
 
Appointment of Marilyn Vogler to Civil Service Committee  
Assistant City Manager (ACM) Vicki Look brought back to the Commission the letter of interest for 
appointment to the Civil Service Committee. Staff recommended the Commission approve the appointment 
of Ms. Marilyn Vogler to the Civil Service Commission for a term beginning January 1, 2017 and ending 
December 31, 2022. 
 
The Mayor asked for public comment on this item. Hearing none, he asked for a motion to appoint Ms. 
Marilyn Vogler to the Civil Service Commission.  
 
Commissioner Moore moved to appointment Ms. Vogler to the Civil Service Commission. 
Commissioner McDowell seconded. There was a vote and the motion passed. 
 
Ordinance No. 1894-0117 
Director of Finance Services Nola von Neudegg brought back to the Commission Ordinance No. 1894-
0117, correcting Ordinance 1891-1216, which adopted the budget for the year ending December 31, 2017. 
Staff asked for a second reading and for the Commission to approve the Ordinance. 
 
Mayor Cronce asked for a second reading of Ordinance no. 1894-0117. After a second reading, he asked 
for a motion to approve the Ordinance. 
 
Commissioner Moore moved to adopt Ordinance 1894-0117, an Ordinance of the City of Shelton, 
Washington, correcting Ordinance 1891-1216, which adopted the budget for the year ending 
December 31, 2017. Commissioner McDowell seconded the motion. There was a vote and the 
motion passed. 
 
Commissioner Moore left the meeting for a previous engagement. 
 
Business Agenda  
 
Resolution # 1096-0117   
PW Director Gregory presented Resolution #1096-0117- A Resolution of the City of Shelton, Washington, 
Authorizing the Execution of a Cooperative Purchasing Agreement with HGACBuy. The City of Shelton has 
the opportunity to participate in a cooperative purchasing agreement with the Houston-Galveston Area 
Council (HGAC). RCW 39.34 allows for interlocal cooperation. Several other Washington cities are 
members, including the City of Olympia. Joining this group will allow us to purchase large-ticket items such 
as the asphalt zipper, without the requirement of obtaining formal bids.  
 
Staff asked the Commission to concur to put the item on the Action Agenda for January 30, 2017. 
 
Mayor Cronce asked for any questions or comments on this item. Hearing none, he asked how the 
agreement would be more cost effective for the City of Shelton. PW Director Gregory answered that 
HGACBuy does the work that the City would normally do inspecting and bidding on the equipment on the 
City’s behalf.  
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The Commission concurred to place the item on the Action Agenda for January 30, 2017. 
 
Resolution # 1097-0117  
City Manager Ryan Wheaton presented Resolution # 1097-0117-A, Resolution of the City of Shelton, 
Washington, Approving the City’s Inclusion in the Mason Conservation District Pursuant to State Law, 
Adding the Corporate Boundaries of the City of Shelton within the Mason Conservation District Boundaries 
stating that in the past, the City was part of the Mason Conservation District but respectfully separated their 
inclusion approximately 10 years ago. He feels that it would be a benefit to the City and its citizens to be 
included once again. 
  
The Mayor asked for questions or comments. Hearing none, the Commission concurred to put the item on 
the Action Agenda for January 30, 2017. 
 
Memorandum of Understanding related to Customer Service Union Contract 
ACM Look brought back to the Commission a Memorandum of Understanding. The City of Shelton and 
Customer Service Union members have reached a tentative agreement on several contract article 
modifications and/or clarifications.  Each of these items is identified in the attached MOU.  Staff requested 
the MOU to be placed on the Action Agenda for January 30, 2017. 
 
The Commission concurred to place the item on the Action Agenda for January 30, 2017. 
 
Hotel/Motel Board Appointments  
ACM Look presented the Hotel/Motel Board Appointments. The committee shall include two members who 
are representative of the businesses required to collect tax; at least two members who are involved in 
activities authorized to be funded by the revenue; and one member being an elected official of the City 
serving as the Chair of the Committee. 
 
2016 members were Sky Kim (Shelton Inn), Jason Kim (Super 8 Motel), Mr. Duane Wilson (Kristmas Town 
Kiwanis), Annette McGee (Shelton Mason County Historic Society/Museum Car Show), and Mayor Gary 
Cronce (Chair).  Staff is requested re-appointment of the four members who served during 2016.  
 
The Commission concurred to place the item on the Action Agenda for January 30, 2017. 
  
Administration Reports  
 
Police Chief Darrin Moody presented the Commission with the 2016 Employees of the year. They included 
Sara Childers, Reserve Officer Chris Downs, and Detective Ses Maiava (who is retiring). Mayor Cronce 
personally thanked Chief Moody for his service.   

 
Community Development (CD) Director Mark Ziegler presented the Commission with a CD update. He 
reported the Comp Plan is in process with a draft Environmental Impact Statement. A briefing is scheduled 
for February 13, 2017. Nineteen total permits have been submitted. He announced the spring recreation 
flyer. CD Director Ziegler announced “Empty Bowls” event, a fund raiser for Saint’s Pantry foodbank. He 
thanked the Commission for approving the budget to approve one more half time employee in Facilities. 
There have been some maintenance projects happening at the Civic Center, such as polishing the floors 
and changing electrical ballasts. Eye wash stations are being installed. The City is wrapping up some 
vegetation removal at Timberland Regional Library.  

 
Fire Chief Tim McKern gave a Fire Department update. Mason Fire had a total of 5,172 responses for 
2016, 77% were EMS responses. City of Shelton had 2,482 responses with 82% being EMS calls. So far, 
in 2017, there have been 414 responses, with 85% being EMS calls. Chief McKern assured that they are 
prepared for winter weather and snow. 
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Court Administrator Shelby Conklin presented the Courts and Community Service update. There were just 
under 1000 cases filed in 2016 with 364 being civil, 610 criminal. Community Service (CS) is currently 
working with Officer Campbell on cleaning up litter from the area behind Oakland Bay Junior High School 
where students tend to loiter. They will be cutting back brush and continuing the effort to keep the area 
clear. The CS also helped with Christmas tree pick up. CS cleaned up a large amount of trash from behind 
a building which appeared to come from a local business. The City will be working with businesses to get 
locking dumpsters. CS cleaned the Capital Hill trail, the Loop Field trail, and the library trail. They also 
cleaned in and around the Civic Center building, the courtroom and lobby. They picked up litter in town. 
 
Administrative Final Touches   
CM Ryan Wheaton announced Solid Waste options will be brought forward in the next couple of weeks. 
The City and the County are in process of negotiating a jail contract. 
 
Announcement of Next Meeting  
The next regular Commission meeting will be Monday, January 30, 2017, at 2:00 p.m. 
 
Adjournment 
As there was no further business, Mayor Cronce adjourned the meeting at 2:46 p.m. 
 
____________________________    ____________________________ 
Mayor Cronce City Clerk Look 
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CITY OF SHELTON, WASHINGTON - CITY COMMISSION 

Commission Study Session– January 30, 2017 
Shelton Civic Center – 2:00 p.m. 

 
Presiding: Mayor Gary Cronce, Commissioner Kathy McDowell, and Commissioner Tracy Moore 
Staff Present: Ryan Wheaton, Vicki Look, Craig Gregory, Nola von Neudegg, Meegan Crossan, and Corina 
Wood 
 
Mayor Cronce called the meeting to order at 2:05 p.m. 
 
Commission Reports  
One or more of the Commissioners will be at the following events this week: 

• Women’s Republican Monthly Luncheon 
 
General Public Comment 
The Mayor recognized Marilyn Vogler who believes the City should have better services for people with 
addiction. 
 
The Mayor recognized Forrest Cooper who gave a presentation of Shelton’s street lighting. He would like 
the City to improve lighting on Railroad Avenue.  
 
Consent Agenda  
Vouchers numbered 13513 through 13580 in the amount of $156,885.68 
 
Mayor Cronce asked for a reading of the Consent Agenda. After the Consent Agenda was read, he asked 
for a motion to approve the Consent Agenda.  
 
Commissioner Moore moved to approve the Consent Agenda, Commissioner McDowell seconded 
the motion. There was a vote taken and the motion passed. 
 
Action Agenda  
 
Mason County Jail Contract  
City Manager (CM) Ryan Wheaton brought the updated Interlocal Agreement for the use of the Mason 
County Jail. The agreement guarantees the City 7 beds per day. Additionally the new daily rate will be 
$85.00, down from $88.00 per day. CM Wheaton asked that the agreement be approved today. After 
questions and clarification, Mayor Cronce asked for a motion to approve Mason County Jail Contract 
 
Commissioner Moore moved to approve the Interlocal Agreement for use of the Mason County Jail. 
Commissioner McDowell seconded. There was a vote taken and the motion passed. 
 
Resolution # 1096-0117 – A Resolution of the City of Shelton, Washington, Authorizing the Execution of a 
Cooperative Purchasing Agreement with HGACBuy. Public Works (PW) Director Craig Gregory brought 
Resolution #1096-0117 to the Commission along with the HGACBuy Cooperative Purchasing Agreement. 
He asked that the Commission adopt the resolution and sign the agreement.  
 
Mayor Cronce asked for comments from the Commission and the public. Hearing none, the Mayor asked 
for a motion to approve the resolution. 
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Commissioner McDowell made a motion to approve Resolution #1096-0117 and to authorize the 
Mayor to sign the HGACBuy Cooperative Purchasing Agreement. Commissioner Moore seconded. 
There was a vote and the motion passed. 
 
Resolution # 1097-0117 – A Resolution of the City of Shelton, Washington, Approving the City’s Inclusion 
in Mason Conservation District Pursuant to State Law, Adding the Corporate Boundaries of the City of 
Shelton within the Mason Conservation District Boundaries. City Manager (CM) Ryan Wheaton brought 
Resolution #1097-0117 to the Commission. He introduced John Bolender to the Commission to talk about 
the Mason Conservation District. After hearing Mr. Bolender’s presentation and the Commissioners’ 
comments, Mayor Cronce asked for public Comment. Hearing none, he asked for a motion to approve the 
resolution and petition 
 
Commissioner Moore moved to approve Resolution #1097-0117 and sign the petition for inclusion 
in additional territory within Mason Conservation District. Commissioner McDowell seconded. 
There was a vote and the motion passed. 
 
Memorandum of Understanding (MOU) related to Customer Service Union Contract effective 1/1/2017 
through 12/31/2017 
Assistant City Manager (ACM) Vicki Look brought back to the Commission the MOU related to the 
Customer Service Union Contract for approval from the Commission. Mayor Cronce asked for comments 
or questions from the Commission and Public. Hearing none, he asked for a motion. 
 
Commissioner McDowell moved to approve the MOU related to the Customer Service Union 
Contract effective January 1, 2017 through December 31, 2017 and to authorize ACM Look to sign 
on behalf of the City. Commissioner Moore seconded the motion. There was a vote and the motion 
passed. 
 
Hotel/Motel Board Appointments 
ACM Vicki Look brought back to the Commission the Hotel/Motel Board reappointments of Annette McGee, 
Duane Wilson, Jason Kim (Super 8 Motel) and Sky Kim (The Shelton Inn) for the year 2017. Mayor Cronce 
asked for comments or questions from the Commission and the Public. Hearing none, he asked for a 
motion to approve the reappointments. 
 
Commissioner McDowell moved to approve the reappointments of Annette McGee, Duane Wilson, 
Jason Kim, and Sky Kim to the Hotel/Motel Board for the year 2017. Commissioner Moore 
seconded. There was a vote and the motion passed. 
 
Business Agenda - None 
 
Administration Reports - None 
 
Administration Final Touches  

• The Draft Comprehensive Plan will be available next Thursday  
• The Solid Waste Options will be brought forward next Monday  
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Announcement of Next Meeting  
The next regular Commission meeting will be Monday, February 6, 2017, at 6:00 p.m. 
 
Adjournment 
As there was no further business, Mayor Cronce adjourned the meeting at 2:35 p.m. 
 
____________________________    ____________________________ 
Mayor Cronce City Clerk Look 



  
 

CITY OF SHELTON, WASHINGTON - CITY COMMISSION 
Commission Business Meeting– February 6, 2017 

Shelton Civic Center – 6:00 p.m. 
 
Presiding: Mayor Gary Cronce, Commissioner Kathy McDowell, and Commissioner Tracy Moore 
Staff Present: Ryan Wheaton, Vicki Look, Craig Gregory, Mark Ziegler, and Corina Wood 
 
Mayor Cronce called the meeting to order at 6:00 p.m. 
 
Commission Reports  
Chamber of Commerce 4th Quarter Lodging Tax Report  
Ms. Heidi McCutcheon presented the 4th Quarter Chamber of Commerce report. Their Facebook page 
currently has 1,800 “likes.” In 2016, the total number of visits to the three visitor centers was: 

• The Caboose: 1,015 
• Chamber office: 1,192 
• Hoodsport: 16,532 
• Total phone calls to the Chamber: 2,849 

 
One or more of the Commissioners will be attending the following events this week: 

• Executive Housing Board Meeting 
• Housing Board Meeting 
• Chamber After Hours 
• Public Works Board Workshop 
• United Way Valentine’s Day Dessert and Gift Auction 
• Capital Land Trust Conservation Breakfast 
• Economic Development Council Meeting 

 
General Public Comment 
The Mayor recognized Mr. Forrest Cooper who followed up on his last week’s presentation of light levels 
downtown. Mr. Cooper also tested the light levels at 7th Street and Railroad and 7th Street and Franklin and 
found them very low, causing dangerous conditions for pedestrians crossing 7th Street.  
 
Consent Agenda  
Vouchers numbered 13604 through 13650 in the amount of $150,497.99 
Meeting Minutes: 

• Study Session of December 27, 2016 
• Business Meeting of January 3, 2017 
• Study Session of January 9, 2017 
• Business Meeting of January 17, 2017 

 
Commissioner Moore moved to approve the Consent Agenda. Commissioner McDowell seconded. 
There was a vote and the Consent Agenda was approved. 
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Action Agenda  
Railroad Avenue Corridor Study Contract 
 
Community Development Director Mark Ziegler presented the Consulting Contract for Railroad Avenue 
Corridor Study replacing a contract that expired on December 31, 2016. The new contract with Studio KPG 
will allow for the Railroad Avenue Corridor study to be completed. The new contract reflects a lower cost to 
the City. 
 
Staff asked that the Commission approve the contract with Studio KPG, authorize the Mayor to sign on 
behalf of the Commission, and authorize the City Manager to make necessary budget modifications. After 
discussion from the Commission, the Mayor asked for a motion. 
 
Commissioner Moore moved to approve the contract with Studio KPG, authorize the Mayor to sign 
on behalf of the Commission, and authorize the City Manager to make necessary budget 
modifications. Commissioner McDowell seconded. There was a vote and the motion passed. 
 
Business Agenda  
 
City of Shelton Solid Waste Utility Financial Options 
 
Public Works Director Craig Gregory presented the City of Shelton Solid Waste Utility Financial Options: 
Option 1: Continue to provide customers with current services and implement an initial 9% rate increase in 
2018 and 3% annual increases starting in 2019. 
Option 2: Expand services with an estimated cost for startup of $336,000. Implement an initial 8% rate 
increase in 2018 and 2% annual increases starting in 2019. 
Option 3: Privatize with Mason County Garbage for all solid waste services. Rate structure would include a 
minimum 2.5% annual rate increase or 100% of the Sea/Tac CPI-U starting in 2018 through 2026 and no 
minimum for years 11-20 of the contract. This would also include a one-time payment of $1,710,000 to the City 
as well as $500,000+ annual payments for contract years 4-20. 
 
Staff asked to place the Solid Waste Utility Financial Options on the Action Agenda for February 13, 
2017. After discussion, the Commission concurred. 
 
Administration Reports   
None 
 
Administration Final Touches  
City Manager Ryan Wheaton announced the 2017 Strategic Plan will be coming forward. There will be a 
review of the Commissioners’ Boards and Commission appointments. 
 
Announcement of Next Meeting  
The next regular Commission meeting will be Monday, February 13, 2017, at 2:00 p.m. 
 
Adjournment 
As there was no further business, Mayor Cronce adjourned the meeting at 7:30 p.m. 
 
 
 
____________________________    ____________________________ 
Mayor Cronce City Clerk Look 
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CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

(Please Use Bolded Information Inserts) 

Touch Date: 2/27/17  
Brief Date: 3/6/17  
Action Date: 3/13/17  

Department: Public Works 
 
Presented By: Logan Brady 

 
  
APPROVED FOR COMMISSION 
PACKET:   PROGRAM/PROJECT TITLE: 

Design and Construction         
Standards 2017 

 
  ATTACHMENTS:  
Proposed Revisions to Design and 
Construction Standards and 
Associated Cost Impacts 
 
 

 
 

 

 
Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 
Other 
Consider 
options 

 

ROUTE TO: REVIEWED: 
 

 
 
Dept. Head  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
Asst. City 
Manager 

 

 
 

 
City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  

The annual revisions to the City of Shelton Design and Construction Standards will be presented for 
Commissioner Approval. Proposed changes to the current Standards will be discussed individually; 
explaining the reasons for the change and addressing any potential impacts. 
 

ANALYSIS/OPTIONS/ALTERNATIVES:   
 The proposed revisions were made with input from City of Shelton engineering staff and Public 

Works department leads. 
 

BUDGET/FISCAL INFORMATION:  
Greater attention will be given to any proposed revision that may impact the cost of construction. 
 
 

PUBLIC INFORMATION REQUIREMENTS:   
Information on this item is available from the Public Works Department. 
 

STAFF RECOMMENDATION:  
City staff requests that the Commission concur to place this item on the action agenda for March 13, 
2017. 



Section/Detail # Subsection Change Cost 
Implications 

1.040 Revised definition for Dwelling Unit to match code. $0.00
1.040 Added definition for Cues Granit XP, sewer video software. $0.00
1.040 Added definition for Multi-Dwelling Unit.. $0.00
1.040 Added definition for SCADA (Supervisory Control and Data Acquisition), software for 

the water and sewer computer control systems.
$0.00

1.070 Revised definition for the As-built Plans, to meet the current AutoCAD software the 
City has.

$0.00

1.180 Added the 811 number that can be called for locates $0.00
1.210 Removed language requiring equivalent I & I is to remove. DOE order no longer in 

effect.
$0.00

1.220 1 Added language indicating the most current edition of the City Standards and WSDOT 
Standard Specifications.

$0.00

1.220 7 Updated contact numbers. $0.00
1.220 11 Provided requirement to notify City when City service line is broken and included 

contact number.
$0.00

M-03 New detail, root barrier previously required, detail provides specific information $0.00

M-04 New detail, root barrier previously required, detail provides specific information $0.00

2.100 A Defined Frontage Improvement Requirements to state, if on critical pedestrian route, 
shall pay Frontage Improvement Charge (FIC), deleted flow chart.

$0.00

2.100 F Added language to indicate frontage improvements are required only for plats and 
replats. Deleted requirement for frontage improvements on unplatted land.

$0.00

2.130 F Added language to indicate frontage improvements are required only for plats and 
replats. Deleted requirement for frontage improvements on unplatted land.

$0.00

Chapter 1

Chapter 2



2.180 Changed surfacing requirements from Class B Asphalt to HMA. Class B is no longer 
made.

$0.00

2.210 Clarified Engineers can no longer provide construction staking, licensing law was 
changed.

$0.00

2.230 A.4 Deleted coloring agent for downtown sidewalks, does not match as intended. -$5.00/CY

2.230 C.2 Clarified Engineers can no longer provide construction staking, licensing law was 
changed.

$0.00

2.300 5 Root barrier language was added to clarify the type the City desires. Root barriers 
were requirements were noted on the road cross section details.

$0.00

T-01 Revised crosswalk width to 24-inch to meet minimum width per federal standards. $50 per 
crosswalk

T-01 Corrected note reference to WSDOT current standard plans. $0.00
T-02 Clarified keyway on the back of the curb, where the sidewalk rested on, only required 

when sidewalk is next to the back of the curb.
$0.00

T-03 Clarified keyway on the back of the curb, where the sidewalk rested on, only required 
when sidewalk is next to the back of the curb.

$0.00

T-03 Clarified Concrete to meet specific WSDOT Specification $0.00
T-03A Added rolled edge concrete curb, restricted use, has been approved where the 

garbage truck has to drive over to empty containers
$0.00

T-09 Clarified keyway requirements and correct detail reference. $0.00
T-23 Corrected reference to section in this chapter, added root barrier notes, previously 

detail T-28.
$0.00

T-24 Corrected reference to section in this chapter, added root barrier notes, previously 
detail T-29.

$0.00

T-26 Corrected reference to section in this chapter, added root barrier notes, previously 
detail T-31.

$0.00

T-28 Corrected note reference to Road Structure Sections, added root barrier information. $0.00

T-29 Corrected note reference to Road Structure Sections, added root barrier information. $0.00

T-31 Corrected note reference to Road Structure Sections, added root barrier information. $0.00

T-33 Removed parking delineator $0.00



3.020 D2 Deleted reference to WSDOT Type 1 fence, Type 1 fence is no longer chain link, but 
was changed to wire fence.

$0.00

3.040 Clarified Engineers can no longer provide construction staking, licensing law was 
changed.

$0.00

SD-01 Revised minimum riser depth required, from 6-inch to  4-inch minimum. Deleted the 
use of 2-inch bricks for risers. Added note for clarification of the type of grout 
required and installation requirements.

$0.00

SD-02 Revised minimum riser depth required, from 6-inch to  4-inch minimum. Deleted the 
use of 2-inch bricks for risers. Added note for clarification of the type of grout 
required and installation requirements.

$0.00

SD-03 Added note for clarification of the type of grout required and installation 
requirements.

$0.00

SD-04 Added note for clarification of the type of grout required and installation 
requirements.

$0.00

SD-05 Clarified minimum riser depth required 4-inch minimum. Added note for clarification 
of the type of grout required and installation requirements.

$0.00

SD-06 Clarified minimum riser depth required 4-inch minimum. Added note for clarification 
of the type of grout required and installation requirements.

$0.00

SD-07 Added note for clarification of the type of grout required and installation 
requirements.

$0.00

SD-08 Added note for clarification of the type of grout required and installation 
requirements.

$0.00

SD-10 New detail, clarifying the type cover the City uses. $0.00
SD-12 Grate model discontinued, revised note with current model. $0.00
SD-19 New detail to provide definition of the manhole covers required. $0.00

4.010 Updating standards to match City code. $0.00

Chapter 3

Chapter 4



4.030 City has only two types of hydrants in the water system; Mueller and M&H. This 
revision deleted the ability to allow other than the two existing types. This will keep 
maintenance costs from increasing by having to stock spare parts for more than the 
two hydrants already in the system.

$0.00

4.040 A Deleted the language restricting greater than 10-inches gate valves on watermains $0.00
4.040 B Revising requiring for all valves greater than 12-inch to be butterfly valves. Revising 

the language to state valves may be butterfly valves when approved but the City 
Engineer.

$0.00

4.040 C The valve box number listed is no longer available. Added language to allow for 
multiple manufacturers or approved equal.

$0.00

4.050 The first paragraph deleted the requirement for the City to reimburse the contractor 
for service connections to lots not part of the project. The contractor is typically 
hired by the developer. If a watermain is extended for the project, the developer can 
request a latecomers agreement to be reimbursed for their costs. The latecomers 
agreement will include the service connections costs. Reimbursing the contractor for 
services connections conflicts with the City code for latecomers agreements. The 
second paragraph clarifies the location of the service tap on the watermain, on the 
top, not at a 45 degree angle. The fourth paragraph change deletes the language for 
ductile iron pipe and directs the developer to the section defining the pipe types 
allowed by the standards.

$0.00

4.60 The section referenced has been changed, the change directs them to the current 
manual for sewage.

$0.00

4.100 The APCO valve model referenced is no longer available, the change allows for a 
valve from the manufacture listed or approved equal.

$0.00

4.120 Clarified Engineers can no longer provide construction staking, licensing law was 
changed.

$0.00

4.170 Clarified the thrust blocking requirements. The City has always required thrust 
blocking and restrained joints.

$0.00

4.190 Corrected the Chapter reference from 2.220 to 2.200. $0.00
4.210 Deleted confusing language. $0.00
W-04 Provided more definition on the items required with the water service for 3" and 4". $0.00



W-04A Provided more definition on the items required for connections to existing 
watermains.

$0.00

W-07 Clarified a deep lid is required to reduce the cover impacting traffic. $0.00
W-07A Provided definition on the concrete collar required when install outside the 

pavement.
$0.00

W-10 Provided clarification the location per Fire Department and provided referenced to 
other details.

$0.00

W-11 Changed blowoff pipe from PVC to Bronze or Galvanized $15.00
W-15 Valve model no longer available, change to approved by City Engineer. $0.00
W-17 Provided more definition and notes on the items required for back flow assembly to 

meet current standards.
$0.00

W-18 Provided more definition and notes on the items required for back flow assembly to 
meet current standards.

$0.00

W-19 Provided more definition and notes on the items required for back flow assembly to 
meet current standards.

$0.00

W-20 Provided more definition and notes on the items required for back flow assembly to 
meet current standards.

$0.00

W-21 Provided more definition and notes on the items required for back flow assembly to 
meet current standards.

$0.00

W-22 Provided more definition and notes on the items required for back flow assembly to 
meet current standards.

$0.00

W-23 Detail was a duplicated, deleted, left blank $0.00
W-24 Detail was a duplicated, deleted, left blank. $0.00
W-26 Added clarification on the restraining material, added clarification of the requirement 

for location downstream of the backflow assembly.
$0.00

5.010 Added language requiring the City to be notified of any spills of sewage. $0.00

5.020 Clarified reference to grinder pumps, directing to the appropriate section. $0.00

5.040 The valve box number listed is no longer available. Added language to allow for 
multiple manufacturers or approved equal.

$0.00

5.070 The grout called out is no longer available, revised the ab approved grout. $0.00

Chapter 5



5.070 Revised to indicate the Pamrex lids for in paved areas only. The East Jordan lids are 
problematic.

$0.00

SS-01 Provided definition of the grouting requirements and the material to be used. $0.00

SS-02 Provided definition of the grouting requirements and the material to be used. $0.00

SS-03 Provided definition of the grouting requirements and the material to be used. $0.00

SS-05 Corrected detail references and included the tracer wire around the sewermain as 
required, clarified the plug type.

$0.00

SS-06 Corrected detail references and included the tracer wire around the sewermain as 
required.

$0.00

SS-07 Included the tracer around the sewermain as required and provided more detail for 
the backflow valve required.

$0.00

SS-08 Revised from a Tee to a Cross to allow access for cleaning. $100.00
SS-09 Revised from a Tee to a Cross to allow access for cleaning. $100.00
SS-10 New detail to provide definition of the manhole covers required.
SS-11 Added note to refer to detail for covers outside pavement. $0.00
SS-12 New detail for covers outside pavement. $0.00
SS-13 Revised name to lamphole, included tracer wire as required and clarified all 

requirements. 
$0.00

6.020 Added language requiring a "Class A Reclaimed Water Service Agreement" prior to 
connection. Added statement that  all use of reclaim water shall meet most current 
DOH/DOE Water Reclamation and Reuse Standards.    

$0.00

6.090 C Removed an outdated hydrant model number and added a 2nd approved 
manufacturer of hydrants (M&H).

$0.00

6.100 A Deleted the language restricting gate valves between 6 to 12-inches to 2-inches or 
greater.

$0.00

6.100 B Changed requiring valves greater than 12-inches to may  be used. $0.00

The City did not have any reclaimed water details, used City of Olympia details and 
created a few for the City of Shelton use.

Reclaim Water Details

Chapter 6
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CITY OF SHELTON  
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Brief Date: 3/6/17  
Action Date: 3/13/17  

Department: Public Works 
 
Presented By: Logan Brady 

 
  
APPROVED FOR COMMISSION 
PACKET:  PROGRAM/PROJECT TITLE: 

 
PUD 3 Annual Right of Way Permit 

  
 ATTACHMENTS:  
  
Inter-local Agreement For Recurring 
Annual Right of Way Permit   
  

 
 

 

 
Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 
Other 
Consider 
options 

 

ROUTE TO: REVIEWED: 
 

 
 
Dept. Head  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
Asst. City 
Manager 

 

 
 

 
City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  

The City is seeking approval to enter into an Interlocal Agreement for Recurring Annual Right of Way 
Permit with PUD 3, of Mason County. PUD 3 operations and maintenance activities occur frequently 
in the City of Shelton Right of Way. The purpose of the Interlocal Agreement is to avoid requiring 
separate Right of Way Permits for each individual activity, and instead, grant an annual recurring 
permit for regular operations.   
 

ANALYSIS/OPTIONS/ALTERNATIVES:   
 The agreement is mutually beneficial. The annual permit will streamline the permitting process by 

reducing City staff time and preventing delays in PUD 3 maintenance operations.  
 

BUDGET/FISCAL INFORMATION:  
 PUD 3 will pay an annual permit fee of $1,000. 

 
PUBLIC INFORMATION REQUIREMENTS:  

None. 
 

STAFF RECOMMENDATION: 
 Staff requests that the commission concur to place the Inter-local Agreement for Recurring Annual 

Right of Way Permit with PUD 3 on the action agenda for Monday, March 13th. 



AFTER RECORDING RETURN TO: 

 

_______________________ 
_______________________ 
_______________________ 

 

 

 INTERLOCAL AGREEMENT 

 FOR RECURRING ANNUAL RIGHT OF WAY PERMIT  

 

This Interlocal Agreement (Agreement) is made and entered into this _____ day of 
February 2017, by and between the City of Shelton, a municipal corporation in Mason County, 
Washington (City) and Public Utility District No. 3 of Mason County, a municipal corporation in 
Mason County, Washington (PUD 3), and collectively referred to hereinafter as the “Parties.”   

 

RECITALS 

Whereas, RCW 39.34 authorizes public agencies to enter into interlocal agreements; and  

Whereas, pursuant to RCW 39.34.080, each party is authorized to contract with any one or more 
other public agencies to perform any governmental service, activity, or undertaking which each 
public agency entering into the contract is authorized by law to perform; provided, that such 
contract shall be authorized by the governing body of each party to the contract and shall set 
forth its purposes, powers, rights, objectives, and responsibilities of the contracting parties;  

Whereas, the purpose of this agreement is to acknowledge the authority of the City of Shelton 
(referred to as the City) to protect the integrity of public rights of way for the use and enjoyment 
of its citizens, and that Mason County Public Utility District No. 3 (referred to as PUD 3) is 
allowed to conduct certain activities in the operations and maintenance of its utility system for 
the purpose of safety, reliability, and customer service.  

 

NOW, THEREFORE, in consideration of the mutual promises contained herein, the City and 
PUD 3 agree as follows: 

 

 



1. The City shall allow PUD 3 to conduct utility system operations and maintenance that has 
minimal or no impact on rights of way or public use of said rights of way during 
operations or maintenance activities. 

 

2. Under this agreement, system operations and maintenance shall be defined as any repair, 
replacement, or installation that is needed to provide for the safe and reliable operations 
of electricity distribution and transmission facilities; and fiber optic communications 
facilities within the right of way. Activities that may be considered system operations and 
maintenance include: 

• Emergency response (e.g. electrical or fiber outage response, downed power lines 
and/or replacement of poles due to weather or accidents).  

• Tree trimming. 
• Replacement, repair, or installation of street and/or security lighting.  
• Replacement, repair, or installation of conductor (underground and overhead).  
• Replacement, repair, or installation of transformers (pole and pad mounted) 

and/or overcurrent or sectionalizing devices.  
• Replacement, repair, or installation of poles.  
• Replacement, repair, or installation of guy wires.  
• Replacement, repair, or installation of fiber or electric service drops.  
• Replacement, repair, or installation of fiber optic communications equipment, 

including wires, distribution hubs, and communications huts. 
• Testing and/or inspection of existing components of the communications or 

electrical distribution system (i.e. transformers, protection devices, poles, etc.).  

 

3. PUD 3 shall pay to the City upon the execution of this agreement an annual fee of 
$1,000. The payment shall be due by December 31 of each year this agreement is in 
effect. 

 

4. Where required, PUD 3 shall have traffic control measures in place to protect its 
employees and the public. These measures are defined in the Washington State 
Department of Transportation Standard Specifications for Road, Bridge, and Municipal 
Construction. 

 

5. PUD 3 shall maintain a database of operations and maintenance activities conducted 
under this agreement. 

 



6. In regards to emergency response; when disturbance of the right of way (road cut, 
sidewalk demolition, trenching, etc.) is necessary to make repairs, PUD 3 shall notify the 
City of Shelton about the nature of the emergency and the work being done. If in the 
emergency response, additional restoration requirements and/or inspection are necessary, 
consultation shall take place with the City after the emergency repairs are completed. 
Restoration will be completed by the City, at the PUD’s expense, to a state equal to the 
conditions of the right of way before the disturbance. 

 

7. The agreement shall be in effect for that part of the PUD 3 utility system that lies within 
the corporate limits of the City of Shelton, State of Washington. 

 

8. The term of this agreement shall be for a period of five (5) years, commencing on the 
date of signing by authorized representatives of the City and PUD 3, and continuing on a 
calendar year basis. The agreement shall automatically renew on a year-to-year basis and 
may thereafter be terminated, with or without cause, upon not less than ninety (90) days 
written notice to the other party. 

 
 

9. There are no additional parties intended to be benefited under this agreement. There are 
no other agreements or representations, written or oral, concerning the subject matter of 
this agreement. 

 
10. This Agreement shall be governed for all purposes by the law of the State of Washington.  

The venue for any action arising under this Agreement shall be in Mason County, 
Washington, unless otherwise mutually agreed in writing by the parties. 

 

11. No amendments or variations of the terms and conditions of this Agreement shall be valid 
unless they are in writing and signed by all of the parties thereto. 

 

12. The Parties agree to perform any further acts and to execute and deliver any further 
documents as may be reasonably necessary to fully effectuate the provisions of this 
Agreement. 

 
13. None of the Parties shall be liable nor deemed to be in default for any delay or failure in 

performance under the Agreement or other interruption of service or employment 
resulting, directly or indirectly, from acts of God, civil or military authority, acts of the 
public enemy, terrorism, bomb threats, computer virus, epidemic, power outage, acts of 
war, accidents, fires, explosions, earthquakes, floods, failure of transportation, 
machinery, or supplies, vandalism, strikes or other work interruptions by the employees 
of any party, or any other cause beyond the reasonable control of the party affected 
thereby.  However, each party shall utilize its best good faith efforts to perform under this 
Agreement in the event of any such occurrence or circumstance.  



 

14. PUD 3 shall serve as the administrator of this agreement. 
 

15. Each Party shall either file or post this agreement in compliance with RCW 39.34.040 
 

16. The City agrees to protect, defend, indemnify and hold harmless PUD 3 for any and all 
activities by City employees, officers, elected officials, agents and volunteers, from any 
and all claims, demands, losses, liens, liabilities, penalties, fines, lawsuits, and other 
proceedings and all judgments, awards, costs and expenses (including attorneys’ fees and 
disbursements) caused by or occurring by reason of any violation of law or negligent act 
and/or omission of its elected officials, officers, agents, volunteers or employees, arising 
out of or in connection with the activities of the City under and pursuant to this 
Agreement, including but not limited to any personal injury, death, and/or property 
damage claim, demand, lawsuit or other proceeding, including industrial insurance claims 
and administrative enforcement actions, brought against PUD 3 or the City. 

 
17. PUD 3 agrees to protect, defend, indemnify and hold harmless the City for any and all 

activities by PUD 3 employees, officers, elected officials, agents and volunteers, from 
any and all claims, demands, losses, liens, liabilities, penalties, fines, lawsuits, and other 
proceedings and all judgments, awards, costs and expenses (including attorneys’ fees and 
disbursements) caused by or occurring by reason of any violation of law or negligent act 
and/or omission of its elected officials, officers, agents, volunteers or employees, arising 
out of or in connection with the activities of PUD 3 under and pursuant to this 
Agreement, including but not limited to any personal injury, death, and/or property 
damage claim, demand, lawsuit or other proceeding, including industrial insurance claims 
and administrative enforcement actions, brought against the City or PUD 3. 

 

18. This Agreement will be enforced to the fullest extent permitted by applicable law.  If any 
term or provision of this Agreement is held to be invalid, illegal, or unenforceable by a 
court or other governmental authority of competent jurisdiction, such invalidity, illegality 
or unenforceability shall not affect any other term or provision of this Agreement, which 
shall remain in full force and affect. 

  



 

IN WITNESS WHEREOF, the parties hereto have duly executed this agreement effective 
the date first indicated above; 

 

 

 

 

City of Shelton: 

 

 

 

          

Ryan Wheaton, City Manager Date 

 

 

 

PUD No. 3: 

 

 

 

          

Annette Creekpaum, Manager Date 
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Basin 3 Sewer Project 
 

  ATTACHMENTS:  
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Dept. Head  
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City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  

The City of Shelton Basin 3 Sewer Rehabilitation Project was authorized to move forward by the 
commission in January. City of Shelton Engineering and Public Works staff has determined that 
several changes to the existing project design plans will be required. The City contacted Parametrix, 
the engineering firm that designed the original plans, seeking a bid to make the required changes.  
 

ANALYSIS/OPTIONS/ALTERNATIVES:   
Parametrix’s original bid for revisions was $114,000. After staff review, Parametrix reduced the bid to 
$62,000. Parametrix has reviewed the required revisions and agreed to make the changes to their 
design.  

 
BUDGET/FISCAL INFORMATION:  

N/A  
 

PUBLIC INFORMATION REQUIREMENTS:   
None. 
 

STAFF RECOMMENDATION:  
Staff requests the Commission to concur to put the Basin 3 Design & Construction Contract with 
Parametrix on the action agenda for Monday, March 13, 2017.  
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