
 
City Commission 

Business Meeting Agenda 
Monday, November 6, 2017 

Immediately following SMPD Special Meeting 
Shelton Civic Center 

 
A.  Call to Order 

• Pledge of Allegiance  
 
B. Commission Reports – (Tab 1) 

• Proclamation of Nita Bariekmen’s 100th Birthday on November 10, 2017. 
 
C. General Public Comment (3-minute time limit per person) 

The City Commission invites members of the public to provide comment on any topic at this time. City 
Commissioners and City Staff will not enter into a dialogue during public comment. If the Commission feels an 
issue requires follow up, staff will be directed to respond at an appropriate time.  

 
D.  Public Hearing 

• City Manager Budget Message – Presented by City Manager Ryan Wheaton (Tab 2) 
• 2018 Preliminary Budget Hearing – Presented by finance Director Nola von Neudegg 

(Tab 3) 
• Ordinance No. 1909-1117 – First Reading – An Ordinance of the City of Shelton, 

Washington Increasing Ad Valorem Tax for the calendar year ending December 31, 
2018 – Presented by finance Director Nola von Neudegg (Tab 4) 

 
E. Consent Agenda: (Tab 5) (Action) 

1. Vouchers numbered 15764 through 15765 in the amount of $65,000 
2. Vouchers numbered 15777 through 15912 in the amount of $427,554.32 

 
F. Action Agenda (Public Comment on Action Items)   

1. Resolution 1109-1017 – A Resolution of the City of Shelton, Washington Authorizing 
Investment of City of Shelton monies in the Local Government Investment Pool – 
Presented by Finance Director Nola von Neudegg (Tab 6) 
 

2. Amended Special Meeting Minutes – Presented by Assistant City Manager Vicki Look 
(Tab 7) 
 

3. Public Defense Grant – Presented by City Manager Vicki Look (Tab 8)  
 

4. Aspect Consulting “C” Street Change No. 3 – Presented by Associate Engineer Logan 
Brady (Tab 9) 
 

5. Ordinance No. 1906-1017 – Second Reading – Amending Section 3.51.010 of the 
Shelton Municipal Code – Presented by Public Works Director Craig Gregor (Tab 10)  
 

6. Ordinance No. 1907-1017 – Second Reading – Amending Section 17.12.090 of the 
Shelton Municipal Code – Presented by Public Works Director Craig Gregory (Tab 11)  

 



 

The City of Shelton is committed to the non-discriminatory treatment of all persons in employment and the delivery of services and 
resources. If you require accommodation for your attendance at the City Commission meeting, please call 360-432-5103 at least 48 
hours in advance of the meeting. 

7. Water Rate Recommendations – Presented by Staff (Tab 12) 
 

8. Sewer Rate Recommendations – Presented by Staff (Tab 13) 
 
G. Administration Reports 

• Fee Schedule 
• City Manager Report 

 
H. Announcement of Next Meeting - November 13, 2017 at 2:00 p.m. 
 
 I.  Adjourn 
 



 
 

Proclamation of Nita Bariekman Day, November 10, 2017 
 
Whereas, 
Nita Bariekman began her restaurant career as a dishwasher at age 35 at Cabin 
in the Fir restaurant in Shelton in 1952. 
 
And whereas, 
Nita bought a restaurant and moved it to its current location at 325 West Railroad 
Avenue in 1962. 
 
And whereas, 
Nita spent thousands of mornings arriving early to bake her famous pies and 
make her delicious soups for her loyal customers. 
 
And whereas, 
Nita's cafe was always a warm, inviting place where no one was a stranger and 
everyone was a friend. 
 
And whereas, 
Nita is a lifetime Shelton and Mason County resident who is beloved by many 
people near and far, 
 
And whereas, 
Nita turns 100 years old on Friday, November 10, 2017 and a gala birthday party 
will be held in her honor starting at noon on Saturday, November 11 at Nita's 
Koffee Shop in downtown Shelton. 
 
Now therefore, 
The Shelton City Commission declares Friday, November 10, 2017 as Nita 
Bariekman Day in the City of Shelton and encourages local residents to honor 
her by having a piece of pie with their coffee. 
 
 

_________________________ 
Mayor Gary H Cronce 

 
 
__________________________   _________________________  
Commissioner Kathy McDowell   Commissioner Tracy Moore 
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October 30, 2017 

 

Dear Citizens, Mayor, Commissioners, and City Staff: 

  

This 2018 budget continues on the plan set forth last 

year: the City of Shelton is working to rebuild trust 

throughout the community. Over the last 12 months, we 

have been open and honest to a level not experienced 

in years past. These conversations were sometimes 

humbling, and occasionally difficult, but they were 

always needed.  

 

The City endeavors to communicate in an improved 

capacity. By speaking to local civic groups, increasing 

social media presence, and organizing multiple public 

forums, we continue to find ways of connecting with our 

community. The process of rebuilding trust takes time, 

and explaining the balance between citizen needs and 

City resources remains a significant task.  

Priorities 

While we continue building trust, 2018 will also bring 

renewed energy toward improving the level of service 

our citizens receive. This budget and corresponding 

operational decisions, have been developed with focus 

on areas the City Commission has deemed most 

important. During the August budget retreat, City 

Commissioners identified four budget priorities for 2018: 

(1) public safety, (2) economic development, (3) 

technology upgrades, and (4) downtown vision plan.  

Economic Development 

Next year, we will see the start of nearly $65 million in 

construction through the Shelton School District bond, 

as well as the recently announced $35 million medical 

office building from Mason General. While recent 

construction is positive, it should be noted that revenue 

will continue to grow at just one percent plus new 

construction. Present economic conditions indicate that 

without new construction, the City may experience years 

when revenues do not meet the growth of expenses. 

With this in mind, staff plan to put ample effort into 

developing a vibrant economic development plan in 

2018. This plan, which is sorely needed, could help 

increase revenue in a healthy manner moving forward.  

Revenue and Reserves 

Forecasted revenue for the upcoming year is 

$36,012,630. The 2018 budget maintains a Commission 

approved strategic reserve requirement of 6.375%, and 

a general fund reserve requirement of 6.500%.  

Debt 

After much effort, City staff were able to provide a clear 

debt picture earlier this year. At the beginning of 2018, 

City debt will total $43,587,738. Debt payments in 2018 

are budgeted at an average $249,231 per month.  

 Principal Interest Total 

Gen. Gov't 154,034 142,328 296,362 

Water 140,000 106,087 246,087 

Sewer 1,682,617 765,706 2,448,323 

Total 2018 $ 1,976,651 $ 1,014,121 $ 2,990,772 
 

It is also noted that no problem exists in the City’s ability 

to make good on debt payments. The City has never 

been in jeopardy of defaulting on any loan or bond, and 

maintains a longstanding history of financial stability.  

 

Utilities 

Over the past year, Commissioners decided to contract 

solid waste service through Mason County Garbage. 

This move was done after months of deliberation, and 

already looks like the correct choice. Just a few months 

removed from the transfer date, much needed staff time 

has been freed up. Additionally, developments in the 

international recycling industry could have led to 

problematic results had the City expanded its own 

services earlier in 2017.  

Conclusion 

Honesty and integrity are vital to any successful 

organization. It is clear that City operations and projects 

will be heavily scrutinized. This is to be expected, as 

Commissioners and staff have been tasked with 

appropriately managing public funds. Through internal 

reorganization and a new Commission focus, we have 

developed a mindset of fiscal responsibility. We pursue 

necessary projects, and we do not take the future 

burden of debt lightly. We moved in this direction by 

better aligning with public expectations. As such, every 

staff member at the City is tasked with operating as a 

good steward of public funds.  

 

Respectfully submitted, 

 
Ryan Wheaton 
City Manager 
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1. Public Safety 
 

2. Economic Development 
 

3. Technology Upgrades 
 

4. Downtown Vision Plan 
  

2018 BUDGET PRIORITIES 
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Revenue 

1. Aggregate AV changes for calculating property taxes. 

2. New construction activity. 

3. Sales, B&O tax revenue forecasts. 

4. Inter-local contractual activity.  

5. Relevant grant/loan activity. 

6. Other revenue impacting factors. 

 
Expenditures 

1. Potential wage adjustments. 

2. L&I rate adjustments.  

3. Potential benefit cost adjustments. 

4. Potential personnel leave cashouts. 

5. Financial policies regarding cash reserves. 

6. Current labor agreements. 

7. Staffing configurations and adjustments. 

8. Inter-local contractual activity. 

9. Major capital expenditure projects. 

10. Current debt structure, debt service requirements.  

11. Other expenditure impacting factors.  

2018 BUDGET CONSIDERATIONS 
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2018 Proposed Budget — General Fund (001) 

 

Description 
     2016  

     Actual 
           2017  

          Budgeted 
         2017 

         Projected  
        2018  

        Proposed 

     Total Beginning Cash 2,533,158 2,234,363 2,444,752 2,155,576 

     Total Tax Revenue 6,713,588 7,103,183 7,103,183 8,351,164 
Total License & Permit Revenue 267,387 216,550 220,810 220,810 
Total Intergovernmental Revenue 931,971 846,663 819,319 5,020,670 
Total Charges for Goods & Svs Revenue 2,659,436 2,684,751 2,277,561 2,277,561 
Total Fines & Penalties Revenue 102,819 90,070 108,936 108,936 
Total Miscellaneous Revenue 167,642 104,471 157,148 157,148 
Total Non-Revenue 143,166 - - - 
Total Sale of Fixed Assets Revenue 21,900 - 948,432 998,432 

Total Revenue 11,007,910 11,045,688 11,635,389 17,134,721 
     

Total Resources (Beg Cash + Revenue) 13,541,068 13,280,051 14,080,141 19,290,297 
 
     
 Total Legislative  195,613 191,249 195,288 223,174 
 Total Judicial (Municipal Court)  337,726 379,074 370,359 361,394 
 Total Executive  230,100 220,954 257,113 436,265 
 Total Finance  934,521 1,069,326 1,074,796 1,171,690 
 Total Legal  265,123 267,092 302,733 484,631 
 Total Central Services  1,654,696 1,960,924 2,300,358 2,279,812 
 Total Law Enforcement  2,670,859 2,638,582 2,681,059 2,733,977 
 Total Fire/EMS  1,241,948 992,660 1,323,994 1,344,045 
 Total Detention/Correction  401,783 348,786 473,630 573,393 
 Total Code Enforcement  35,465 34,489 34,619 14,331 
 Total Streets  909,570 942,243 1,349,741 1,263,467 
 Total Nat Res - Pollution Control  4,498 7,553 10,071 7,553 
 Total Animal Control  23,605 25,926 33,160 69,288 
 Total Planning/Development  635,000 718,033 629,150 669,416 
 Total Housing/Prop Development  16,498 10,601 16,662 26,929 
 Total Mental/Physical Health Svs  2,241 2,642 2,642 2,642 
 Total Ed/Recreation Services  85,352 89,455 95,326 79,944 
 Total Library Facilities  37,616 37,558 41,758 37,558 
 Total Spectator/Comm Events  3,270 4,469 4,473 4,943 
 Total Cultural/Rec Facilities  33,297 102,566 102,742 46,495 
 Total Park Facilities  259,629 279,544 280,054 80,798 
 Total Debt Principal  15,072 15,610 15,610 15,610 
 Total Other Debt Costs  6,422 5,884 5,884 5,884 
 Total Capital Expenditures  147,760 32,400 54,967 5,570,001 
 Total Non-Expenditures  3,398 - 

   Total Transfers Out  945,253 1,028,157 268,376 1,025,607 

 Total Expenditures  11,096,316 11,405,777 11,924,565 18,528,847 
     

 Total Ending Cash  2,444,752 1,874,274 2,155,576 761,450 

 Total Expenditures+Total Ending Cash 13,541,068 13,280,051 14,080,141  19,290,297 

      Difference                     -                             -                         -                         -    
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2018 Proposed Budget — Tourism Fund (108) 
 

Description   2016 Actual   2017 Budgeted   2017 Projected   2018 Proposed  

     
Total Tourism Beginning Cash  110,401 117,949 124,704 104,496 

     Total Tourism Fund Revenue  51,278 50,540 52,976 50,540 

     Total Tourism Fund Resources  161,679 168,489 177,679 155,036 

     Other Services Sub-Total  36,975 55,810 73,183 66,875 

Total Tourism Expenditures  36,975 55,810 73,183 66,875 

     Ending Balance  124,704 112,679 104,496 88,161 

Total Expenditures + Ending Balance  161,679 168,489 177,679 155,036 

     Difference  - - - - 
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2018 Proposed Budget — Bond Fund (201) 

 

Description  
 2016  
Actual  

 2017  
Budgeted  

 2017  
Projected  

 2018 
 Proposed  

Total Bond Fund Beginning Cash  3,982 9,550 6,786 13,087 

     Total Tax Revenue  236,154 237,062 238,051 - 

Total Transfers - In  278,587 277,418 277,418 274,868 

Total Bond Fund Revenue  514,741 514,480 515,469 274,868 

     

Total Bond Fund Resources  518,723 524,030 522,255 287,955 
 
Total Debt Principal  353,929 360,781 360,781 137,703 

Total Other Debt Costs  158,008 148,387 148,387 137,165 

Total Expenditures  511,937 509,168 509,168 274,868 
 
Ending Balance  6,786 14,862 13,087 13,087 

Total Expenditures + Ending Balance  518,723 524,030 522,255 287,955 

     Difference  - - - - 
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2018 Proposed Budget — Capital Improvement Fund (302) 

 

Description  
             2016 

             Actual 
         2017 

        Budgeted 
  2017 

  Projected 
     2018  

     Proposed 

     Total Beginning Cash           296,076            378,141        570,874        1,672,797  

     Total Tax Revenue  145,370  140,000  155,014  140,000  
Total Intergovernmental Revenue        1,496,936  1,034,030  1,084,030  1,034,030  
Total Goods and Services Revenue  120,932  3,600  38,598  3,600  
Total Non-Revenue  210,143  -    -    -    
Total Transfers In  498,897  523,177  523,177  523,177  

Total Capital Improvement Fund Revenue        2,472,277  1,700,807  1,800,818  1,700,807  

     Total Capital Improvement Fund Res        2,768,353  2,078,948  2,371,692  3,373,604  

     Total SR3 Park & Ride  20,788  272,853  272,853  -    
Total SR3 Corridor  277  162,039  162,039  -    
Total Chipseal Overlay  205,848  209,205  209,205  -    
Total Lake Blvd Design                4,780                       -              6,074                       -    
Total Lake Blvd Construction        1,672,084                       -                     -                         -    
Total Franklin St DT Crk Sidewalk                   782            459,585                    -                         -    
Total Evergreen Safe Routes                3,838            493,028                    -                         -    
Total Domino's Alley                5,080                       -                      -                         -    
Total MTA Crosswalk 5th Franklin                       -                75,000                    -                         -    
Total Operating Transfers              48,724              48,724          48,724             48,724  
Accrued Expenses            235,279                       -                      -                         -    

Total Expenditures        2,197,479        1,720,434       698,895             48,724  
 
Ending Balance       570,874    358,514  1,672,797        3,324,880  

Total Expenditures + Ending Balance        2,768,353        2,078,948  2,371,692        3,373,604  
 
Difference                       -                         -                      -                         -    
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2018 Proposed Budget — Water Fund (401) 
 

Description  
 2016 
Actual  

 2017 
Budgeted  

        2017  
          Projected  

  2018 
Proposed  

     Total Beginning Cash  2,015,524      2,978,662           1,736,890    1,492,075  

     Total Intergovernmental Revenue                  -                       -                               -                      -    
Total Charges for Goods and Svs Revenue  1,915,660         125,455           1,994,901    1,996,772  
Total Miscellaneous Revenue  27,148  4,022,604  4,027,954  40,274  
Total Capital Revenue  49,248           7,560                   22,680                    -    
Total Non-Revenues           4,761      1,843,000                           0                   0  
Fed-Dept of Comm DWSRF UMVPZ    1,038,312      4,090,439              4,090,439                    -    

Total Water Fund Revenue    3,035,130    10,089,058            10,135,974      2,037,046  

     Total Water Fund Resources    5,050,654    13,067,720            11,872,864      3,529,121  

     Total Inter-Fund Transfers       332,821         240,751             240,751        242,701  
Total General Operations       893,822      1,230,479           1,228,377    1,163,479  
Total Environmental Ops                  -             8,900                   8,900           8,900  
Total Machinery/Eqpm           6,472      4,047,680              4,047,680                    -    
Total New Services In-House                 70            13,000                    13,000           13,000  
Total Hydrants - In House                  -          30,000              32,473         30,000  
Total Angleside Booster Stn         57,308                     -                               -                      -    
Total UMVPZ Design       245,895                     -                               -                      -    
Total HS Tank Painting                  -           273,153                 273,153                    -    
Total UMVPZ Construction    1,119,853      4,259,415              4,259,415                    -    
Total Lake Blvd Water Main Upgrd       349,891                     -                               -                      -    
Total Debt Principal       136,000         135,000                135,000       140,000  
Total Interest/Other Debt Costs       103,190         110,138                 110,138       106,088  
Total Non-Expenditures         68,441                     -                  31,902          31,902  

Total Expenditures    3,313,763    10,348,516            10,380,789      1,736,069  

     Ending Balance    1,736,890      2,719,204               1,492,075      1,793,052  

Total Expenditures + Ending Balance    5,050,654    13,067,720            11,872,864      3,529,121  

     Difference                  -                       -                               -                      -    
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2018 Proposed Budget — Sewer Fund (402) 

 

Description  
 2016  
Actual  

 2017  
Budgeted  

 2017  
Projected  

 2018  
Proposed  

     
Total Beginning Cash  2,731,445 1,873,205 3,261,747 2,532,352 

     Total Intergovernmental Revenue  - - - 4,900,000 

Total Charges for Goods and Svs Revenue  5,178,276 - 5,386,054 5,413,116 

Total Miscellaneous Revenue  2,689 4,500 4,500 4,500 

Total Capital Revenue  178,138 5,048,446 4,985,354 - 

Total Non-Revenues  21,434 4,675,000 - - 

Total Loan/Grant Proceeds  - 2,873,198 2,873,198 2,700,000 

Total Sewer Revenue  5,380,536 12,601,144 13,249,106 13,017,616 

  
    Total Sewer Resources  8,111,982 14,474,349 16,510,853 15,549,968 

     Total Operations  578,634 261,344 261,344 261,344 

Total Sewer Funding Coalition  176 25,000 25,000 25,000 

Total Collections Main  148,393 259,827 266,594 276,594 

Total Service Main  610,709 806,626 806,626 881,626 

Total Other Main  259,945 282,028 300,149 300,149 

Total Collections Satellite  8 9,392 9,392 9,392 

Total Service/Satellite Plant  257,831 311,857 311,857 311,857 

Total Other Satellite  15,335 39,213 39,213 39,213 

Total Non-Expenditures  468,985 - 702,720 702,720 

Total Debt Principal  1,635,195 1,666,309 1,666,309 1,682,618 

Total Interest/Other Debt Costs  496,295 791,868 791,868 765,706 

Total Capital  15,123 245,000 251,560 419,160 

Total WWTP Intertie  - 1,560,145 1,560,145 1,560,145 

Total Basin 3 Design  482 - 108,339 108,339 

Total Basin 3 Construction  - 6,633,759 6,633,759 7,433,759 

Total SWR Main Extension  - 27,000 27,000 27,000 

Total Lake Blvd Sewer Extension  362,460 - - - 

Total 654 Dearborn  664 216,625 216,625 216,625 

Total Expenditures  4,850,235 13,135,993 13,978,500 15,021,248 

     Ending Balance  3,261,747 1,338,356 2,532,352 528,721 

Total Expenditures + Ending Balance  8,111,982 14,474,349 16,510,853 15,549,968 

     Difference  - - - - 
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2018 Proposed Budget — Solid Waste Fund (403) 

 

Description  
 2016  
Actual  

 2017  
Budgeted  

 2017  
Projected  

 2018  
Proposed  

     
Total Beginning Cash  214,299 354,960 584,732 692,112 

     Total Intergovernmental Revenue  26,081 - 70,482 - 

Total Charges for Goods and Services  1,650,116 - 1,070,109 - 

Total Miscellaneous Revenue  6,980 - 196 - 

Total Capital Revenue  - - 151 - 

Total Non-Revenue  58,593 1,679,000 37,549 - 

Total Sale of Cap Assets  - - 729,000 - 

Total Solid Waste Fund Revenue  1,741,769 1,679,000 1,907,487 - 

  
    Total Solid Waste Resources  1,956,068 2,033,960 2,492,219 692,112 

     Total Indirect Costs  317,797 350,240 262,662 - 

Total Operations  781,637 1,046,057 693,937 - 

Total Recycling/Environ Ops  205,449 295,729 83,485 - 

Total Non-Expenditures  66,453 57,240 42,523 - 

Total Machinery/Eqpm  - 156,000 717,500 - 

Total Solid Waste Expenditures  1,371,336 1,905,266 1,800,107 - 

     Ending Balance  584,732 128,694 692,112 692,112 

Total Expenditures + Ending Balance  1,956,068 2,033,960 2,492,219 692,112 

     Difference  - - - - 
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2018 Proposed Budget — Storm Drainage Fund (404) 

 

Description  
 2016  
Actual  

 2017  
Budgeted  

 2017 
Projected  

 2018  
Proposed  

     
Total Beginning Cash  549,035 656,576 715,867 702,647 

     Total Charges for Goods and Services  765,743 - 766,346 766,346 

Total Capital Revenue  842,026 8,952 47 47 

Total Non-Revenue  118,330 750,000 - - 

Total Storm Drainage Fund Revenue  1,726,099 758,952 766,393 766,393 

  
    Total Storm Drainage Fund Resources  2,275,134 1,415,528 1,482,261 1,469,041 

     Total Indirect Costs  65,309 116,149 116,149 166,149 

Total General Operations  310,820 380,500 455,898 576,622 

Total Environmental Operations  - 2,099 2,099 2,123 

Total Non-Expenditures  139,961 - - - 

Total Machinery/Eqpm  5,302 - - - 

Total SR3 Other Services  1,307 18,000 18,000 18,000 

Total Stormpipe Impl SR3 Design  57 153,567 153,567 153,567 

Total Stormpipe G (Laurel/King)  - 33,900 33,900 - 

Lake Blvd Stormwater Design  3,007 - - - 

Total Lk Blvd/Pioneer Way Constr  1,012,878 - - - 

Total C Str Pond Overflow Pipe  15,137 - - - 

Total Dominos Alley Storm  5,489 - - - 

Total Storm Drainage Expenditures  1,559,267 704,215 779,613 916,461 

     Ending Balance  715,867 711,313 702,647 552,579 

Total Expenditures + Ending Balance  2,275,134 1,415,528 1,482,261 1,469,041 

     Difference  - - - - 
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2018 Proposed Budget — Payroll Benefits Fund (502) 

 

Description  
 2016  
Actual  

 2017  
Budgeted  

 2017 
Projected  

 2018  
Proposed  

     Total PR Benefits Fund Beginning Cash  210,516 207,286 224,801 226,030 

     Total Charges for Services  35,383 37,500 37,500 37,500 

Total Miscellaneous Revenue  682 400 400 400 

Total Capital Revenue  - - - - 

Total Non-Revenues  311 - - - 

Total Transfers In  72,569 111,918 111,918 111,918 

Total Payroll Benefits Fund Revenue  108,944 149,818 149,818 149,818 

  
    Total Payroll Benefits Fund Resources  319,460 357,104 374,619 375,848 

     Miscellaneous Sub-Total  175 - - - 

Personnel Benefits Sub-Total  75,041 106,589 106,589 106,589 

Intergov'l Svs Sub-Total  2,070 20,000 20,000 20,000 

SLBB Sub-Total  17,372 22,000 22,000 22,000 

Total Non-Expenditures  - - - - 

Total PR Benefits Fund Expenditures  94,658 148,589 148,589 148,589 

     Ending Balance  224,801 208,515 226,030 227,259 

Total Expenditures + Ending Balance  319,460 357,104 374,619 375,848 

     Difference  - - - - 
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2018 Proposed Budget — Equipment Maintenance/Rental Fund (503) 

 

Description  
 2016  
Actual  

 2017  
Budgeted  

 2017  
Projected  

 2018  
Proposed  

     
Total EM&R Fund Beginning Cash  825,795 1,007,189 1,070,699 997,669 

     Total Charges for Goods and Services  725,871 785,285 716,901 716,901 

Total Miscellaneous Revenue  - - - - 

Total Capital Revenue  - - - - 

Total Non-Revenues  - - - - 

Total Sale of Cap Assets  - - 5,253 5,253 

Total EM&R Fund Revenue  725,871 785,285 722,154 722,154 

  
    Total EM&R Fund Resources  1,551,665 1,792,474 1,792,854 1,719,823 

     Total General Operations  425,457 558,337 488,706 473,706 

Total Environmental Operations  233 5,100 5,100 5,100 

Total Non-Expenditures  (7,404) - 14,440 - 

Total Machinery/Equipment  62,680 300,000 286,939 649,104 

Total Expenditures  480,966 863,437 795,185 1,127,910 

     Ending Balance  1,070,699 929,037 997,669 591,913 

Total Expenditures + Ending Balance  1,551,665 1,792,474 1,792,854 1,719,823 

     Difference  - - - - 

  

















































































Commission Briefing Form  Revised 02/09/17 

 

CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

(Please Use Bolded Information Inserts) 

  
Brief Date:      10/30/2017 
Action Date: 11/6/2017 

Department: Finance 
 
Presented By: Nola von Neudegg, Finance Director 

 
  
APPROVED FOR COMMISSION 
PACKET:   PROGRAM/PROJECT TITLE: 

Authorization of Investment of 
City of Shelton Monies in the 
local government Investment 
Pool 

    
   
  ATTACHMENTS:   

Resolution No. 1109-1017 
 
 

 

 
Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 Other 
 

ROUTE TO: REVIEWED: 
 

 
 
Dept. Head  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
City Clerk 

 

 
 

 
City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  
The Local Government Investment Pool (LGIP) is a public funds investment account available to local 

governmental entities for purposes of investment by the Office of the State Treasurer.   Due to staffing 
changes, it is necessary to update the adopt an updated resolution to reflect the removal of Cathy Beierle 
and Thomas Donnelly and to appoint City Manager Ryan Wheaton and Finance Director Nola von 
Neudegg as authorized signatories on the City of Shelton’s LGIP account.   
 
 

BUDGET/FISCAL INFORMATION:  
No impact. 
 

PUBLIC INFORMATION REQUIREMENTS:  
None. 
 

STAFF RECOMMENDATION/MOTION:  
Staff request: “I move to accept Resolution No. 1109-1017- Authorization of Investment of City of Shelton 
Monies in the Local Government Investment Pool.” 



 
 

RESOLUTION NO.  1109-1017 
 

RESOLUTION AUTHORIZING INVESTMENT 
OF CITY OF SHELTON MONIES IN THE 

LOCAL GOVERNMENT INVESTMENT POOL 
 

WHEREAS, pursuant to Chapter 294, Laws of 1986, the Legislature created a trust fund 
to be known as the public funds investment account (commonly referred to as the Local 
Government Investment Pool (LGIP)) for the contribution and withdrawal of money by 
an authorized governmental entity for purposes of investment by the Office of the State 
Treasurer; and 
 
WHEREAS, these provisions are codified under Chapter 43.250 RCW (“Investment of 
Local Government Funds”); and 
 
WHEREAS, by previous resolution (#1067-0614), the City of Shelton (“City”) 
authorized the contribution and withdrawal of governmental monies in the LGIP in the 
manner prescribed by law, rule, and prospectus; and 
 
WHEREAS, by Local Government Investment Pool Transaction Authorization Form 
received by the Office of the State Treasurer on February 1, 2010, Cathy Beierle and 
Thomas Donnelly, at the time Director of Financial Services and Accounting Manager, 
respectively, were designated to serve as persons authorized to make deposits and 
withdrawals on behalf of the City regarding the LGIP account; and 
 
WHEREAS, following staffing changes, it is necessary to execute and submit to the 
Office of the State Treasurer an updated resolution and Local Government Investment 
Pool Transaction Authorization Form, to reflect the removal of Cathy Beierle and 
Thomas Donnelly and the appointment of successor “authorized individuals;” and 
 
WHEREAS, by this present resolution, the City authorizes City Manager Ryan Wheaton 
and City Finance Director Nola vonNeudegg as the “authorized individuals”, with each 
authorized to act alone and with only the signature of one authorized individual 
required to effectuate an action, to authorize all amendments, changes or alterations to 
the Local Government Investment Pool Transaction Authorization Form or any other 
documentation, including the designation of other individuals to make contributions 
and withdrawals on behalf of the governmental entity, pursuant to the terms of the 
resolution first authorizing City participation in the Local Government Investment Pool; 
and 
 
WHEREAS, the Office of the State Treasurer will rely solely on the City’s governing 
body to provide to provide notice regarding the status of any individual(s) authorized 
and vested to act as the “authorized individual(s)”; and  



 
 

 
WHEREAS the City will cause to be filed a certified copy of the resolution first 
authorizing City participation in the Local Government Investment Pool, as well as this 
present resolution and updated Local Government Investment Pool Transaction 
Authorization Form, with the Office of the State Treasurer; and 

 
WHEREAS, the City’s governing body attests by the signature of its members that it is 
duly authorized and empowered to direct the contribution or withdrawal of 
governmental entity monies, and to delegate certain authority to make adjustments to 
the incorporated transactional forms, to the individuals designated herein; 

 
NOW THEREFORE, BE IT RESOLVED that the City’s governing body hereby 
approves the Local Government Investment Pool Transaction Authorization Form 
(Form) as completed by Ryan Wheaton, City Manager, and Nola vonNeudegg, City 
Finance Director, and incorporates said Form into this resolution by reference and does 
hereby attest to its accuracy. 
 
BE IT FURTHER RESOLVED that the City’s governing body hereby revokes and 
rescinds any and all authority, delegation and authorization vested in any previously 
named “authorized individuals,” and hereby designates Ryan Wheaton, City Manager, 
and Nola vonNeudegg, City Finance Director, respectively, as the “authorized 
individuals” to authorize all amendments, changes, or alterations to the Form or any 
other documentation including the designation of other individuals to make 
contributions and withdrawals on behalf of the governmental entity, with each 
authorized to act alone and with only the signature of one authorized individual 
required to effectuate an action.  

BE IT FURTHER RESOLVED that this delegation ends upon the written notice, by any 
method set forth in the prospectus, of the governing body that the authorized 
individual has been terminated or that his or her delegation has been revoked.  The 
Office of the State Treasurer will rely solely on the governing body to provide notice of 
such revocation and is entitled to rely on the authorized individual’s instructions until 
such time as said notice has been provided. 

BE IT FURTHER RESOLVED that the Form as incorporated into this resolution or 
hereafter amended by delegated authority, or any other documentation signed or 
otherwise approved by the authorized individuals shall remain in effect after revocation 
of the authorized individual’s delegated authority, except to the extent that the 
authorized individual whose delegation has been terminated shall not be permitted to 
make further withdrawals or contributions to the LGIP on behalf of the governmental 
entity.   No amendments, changes, or alterations shall be made to the Form or any other 
documentation until the entity passes a new resolution naming a new authorized 
individual; and 



 
 

BE IT FURTHER RESOLVED that the governing body acknowledges that it has 
received, read, and understood the prospectus as provided by the Office of the State 
Treasurer.  In addition, the governing body agrees that a copy of the prospectus will be 
provided to the persons delegated or otherwise authorized to make contributions or 
withdrawals into or out of the LGIP and that said individuals will be required to read 
the prospectus prior to making any withdrawals or contributions or any further 
withdrawals or contributions if authorizations are already in place. 
 
PASSED AND ADOPTED by the City Commission of the City of Shelton, State 
of Washington on this _______ day of _____________ 2017. 
 
 
 
             
       

_____________________________ 
Mayor Gary H. Cronce 
 
 
_____________________________ 

ATTEST:       Commissioner Kathy McDowell 
 
 

_____________________________                                      _____________________________ 
City Clerk Jamie Ogg     Commissioner Tracy Moore 
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Amended Minutes from: 
12/1/2016, 1/17/2017, 
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Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 Other 
 

ROUTE TO: REVIEWED: 

 
 

 
Dept. Head  
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DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  
 
Staff became aware that the minutes from late 2016 through the middle of 2017 did not contain sufficient detail 
for executive sessions that were held during that timeframe. 
 
The required details were noted, but never transcribed into the minutes.  Staff has amended the minutes from 
Regular Commission Meetings, and created minutes for the Special Meetings, which included the Executive 
Sessions. 
 
The minutes are attached for Commission review.     
  
ANALYSIS/OPTIONS/ALTERNATIVES:   Details for Executive Sessions must be presented for review and 
approval by the City Commission 
 
BUDGET/FISCAL INFORMATION:   N/A 
 
PUBLIC INFORMATION REQUIREMENTS:  N/A 
 
STAFF RECOMMENDATION:  
 
Staff requests Commission:  “I move to approve the amended special meeting minutes and executive session 
details of 12/1/2016, 1/17/2017, 2/17/2017, 3/10/2017, 5/1/2017 and 7/31/2017” 

 



 
 

CITYOF SHELTON, WASHINGTON - CITY COMMISSION  
Amended Special Meeting Minutes with Executive Session 

 Thursday, December 1, 2016, 8:30 a.m.  
Shelton Civic Center 

 
 
COMMISSIONERS AND PERSONNEL PRESENT 

Commissioners: Personnel: 
Mayor Gary Cronce City Manager Ryan Wheaton 
Commissioner Kathy McDowell Assistant City Manager Vicki Look  
Commissioner Tracy Moore Public Works Director Craig Gregory 
 Community Development Director Mark Ziegler 
 City Engineer Robert Tauscher 
CALL TO ORDER 

Mayor Cronce called the meeting to order at 8:30 a.m. 
 

OLD BUSINESS 

SR 3 and Pear Orchard Options and Acceptance of Local Program Funding Letters 
 
Public Works (PW) Director Craig Gregory presented the SR 3 and Pear Orchard Options. PW 
Director Gregory reported that a deadline of December 5 had been imposed for a decision on 
these projects. The options were as follows: 
 
Option 1: Complete both SR3 Historic and SR3 Park & Ride Entryway Corridor Improvement 
projects, sign local programs request to complete letter. Utilize the remaining $286,829.70 
Federal Funds, $200,000 MTA Funds and City Funds $554,829.05. 
 
Option 2: Complete SR3 Park & Ride Entryway Corridor Improvement project, sign local 
programs request to complete letter. Utilize the remaining $196,156.84 Federal Funds, 
$200,000 MTA Grant funds and City contribution $275,285.66. Payback funds expended to date 
for the SR3 Historic project of $192,327.14. 
 
Option 3: Halt all design and construction on both SR3 Park & Ride Entryway Corridor 
Improvement projects, sign local programs discontinuance of projects letter. Payback all City of 
Shelton expended Federal Funds to date of $411,370.30. 
Mayor Cronce and Commissioner McDowell agreed with Option 3. Commissioner Moore agreed 
with Option 2. 
After questions and discussion regarding all of the options, Mayor Cronce asked for public 
comment. 
The Mayor recognized Ms. Marilyn Vogler who said the City should continue with the Park & 
Ride project. Her belief was that the community would pull together and that local citizens would 
bring their skills to the table to make the project succeed.  
After further discussion, Mayor Cronce asked for a motion to accept Option 3.  



 
 

Commissioner McDowell moved to accept Option 3: Halt all design and construction on 
both projects and pay back the expended federal funds of $411,370.30. Mayor Cronce 
seconded the motion. There was a vote and the motion passed 2-1. 
 

ADJOURNMENT: 
Mayor Cronce adjourned the regular meeting at 9:25 a.m. for Executive Session to last 30 
minutes. 
 

Executive Session 

Discussion of potential purchase of real estate 

 

CALL TO ORDER: 

Mayor Cronce called the Executive Session to order at 9:30 a.m. 
 
COMMISSIONERS AND PERSONNEL PRESENT 

Commissioners: Personnel: 
Mayor Gary Cronce City Manager Ryan Wheaton 
Commissioner Kathy McDowell Assistant City Manager Vicki Look  
Commissioner Tracy Moore Public Works Director Craig Gregory 
 Community Development Director Mark Ziegler 
 
The subject of the Executive Session was discussion of potential purchase of real estate with no 
action to follow. 
 
ADJOURNMENT: 
Mayor Cronce adjourned the Executive Session at 10:00 a.m. and returned to regular meeting. 
  
As there was no further business, Mayor Cronce adjourned the regular meeting at 10:00 a.m. 
 
 
 
____________________________    ____________________________ 
Mayor Cronce City Clerk 



 
 

 
 

CITY OF SHELTON, WASHINGTON - CITY COMMISSION 
Amended Meeting Minutes with Executive Session 

 Tuesday, January 17, 2017 
Shelton Civic Center – 1:30 p.m. 

 

COMMISSIONERS AND PERSONNEL PRESENT 

Commissioners: Personnel:  
Mayor Gary Cronce City Manager Ryan Wheaton 
Commissioner Tracy Moore Asst. City Manager Vicki Look 
Commissioner Kathy McDowell City Attorney Kathleen Haggard 
 
 
CALL TO ORDER 
Mayor Cronce called the special meeting to order at 1:30 p.m. and adjourned to Executive Session to last 
30 minutes. 
 
The subject of Executive Session was discussion of litigation with no action to follow. 
 
ADJOURNMENT 
Mayor Cronce adjourned the Executive Session at 1:55 p.m. and called the Special Meeting to order at 
1:55.  
As there was no further business, Mayor Cronce adjourned the special meeting at 1:55 p.m. 
 
Regular Commission Meeting Minutes 
January 17, 2017 at 2:00 P.M. 

COMMISSIONERS AND PERSONNEL PRESENT 

Commissioners: Personnel:  
Mayor Gary Cronce City Manager Ryan Wheaton 
Commissioner Tracy Moore Asst. City Manager Vicki Look 
Commissioner Kathy McDowell  
 
CALL TO ORDER 
Mayor Cronce called the regular meeting to order at 2:00 p.m. 
  
COMMISSION REPORTS  
The Commission’s Shelton School District Letter of Support was read into record. The Commissioners 
signed the letter. Dr. Apostle thanked the Commission and gave a presentation on the school bond. 
 
Assistant City Manager Vicki Look reviewed the Commissioners’ boards and committees and the 
Commission updated the list as appropriate.   
 
One or more Commissioners will be at the following meetings this week: 
Mason Transit Authority Board Meeting 
Economic Development Council Luncheon 
Women’s Forum on Current Legislative Issues 
Care Net Board Meeting 
Webinar training on Open Public Meetings Act and Public Records 
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School Bond Forum at Olympia Middle School 
Chamber Gala 
Mayor’s Reception 
Mayor Exchange 
 
GENERAL PUBLIC COMMENT 
The Mayor Recognized Mr. Randy Lewis. Mr. Lewis commented on the presentation by Dr. Apostle. He 
supports the school Bond and Levy. He believes the additional taxes will be beneficial to the community. 
 
CONSENT AGENDA – 

• Payroll Warrants numbered 3171 through 3307 and 13383 through 13405 in the amount of 
$627,277.35 

• Vouchers numbered 13406 through 13502 in the amount of $664,058.22 
 
The Mayor asked for a reading of the Consent Agenda and asked for a motion to approve it. There was a 
reading of the Consent Agenda. 
 
Commissioner Moore moved to approve the Consent Agenda as read. Commissioner McDowell 
seconded the motion. There was a vote and the motion passed. 
 
ACTION AGENDA –  
Basin 3 Sewer Project 
 
Public Works (PW) Director Mr. Craig Gregory presented Basin 3 Sewer Project that was presented last 
week. Staff recommended a motion to move forward with the project using existing funding while seeking 
other funding to reduce the loan amount. 
 
The Commissioners were in favor of going forward. Mayor Cronce asked for any public comment. As there 
were none, he entertained a motion. 
 
Commissioner McDowell moved to authorize staff to proceed with the project and utilize existing 
funds while pursuing alternate funding sources to reduce or eliminate the need to use loan money 
to complete the project. Commissioner Moore seconded the motion. There was a vote and the 
motion passed. 
 
BUSINESS AGENDA  
Local Agency Federal Aid Project Prospectus for SR3 Park and Ride 
 
PW Director Mr. Craig Gregory presented the Federal Aid Project Prospectus for the SR3 Park and Ride. 
The Prospectus allows the City to move forward with closing the project by requesting WSDOT Local 
Programs accept Federal Funds spent for Phase 1. PW Director Gregory requested the Commission place 
the item on the Action Agenda for January 23, 2017. 
 
After some discussion by the Commissioners, The Commission concurred to place the Prospectus 
on the Action Agenda for January 23, 2017. 
 
Appointment of Ms. Marilyn Vogler to Civil Service Committee 
Assistant City Manager (ACM) Ms. Vicki Look presented a Civil Service Commission appointment request 
from Ms. Marilyn Vogler. The position was vacated by Mr. Scott Hilburn due to the completion of his term 
on December 31, 2106. ACM Look requested that the appointment be placed on the Action Agenda on 
January 23, 2017. 
 
The Commission concurred to place the Civil Service Commission appointment request on the 
January 23, 2017 Action Agenda. 
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Ordinance No. 1894-0117 – First Reading 
Director of Financial Services (FIN) Ms. Nola von Neudegg presented Ordinance No. 1894-0117 which 
corrected Ordinance No. 1891-1216, the City of Shelton Final Budget for year ending December 31, 2017. 
Director von Neudegg explained that the final budget reflected the rate freeze for 2017, but the Ordinance 
table the adopting the freeze did not. Director von Neudegg requested a first reading and for the Ordinance 
to be placed on the January 23, 2017 Action Agenda 
 
Mayor Cronce asked for a first reading. The Commission concurred to place Ordinance No. 1894-
0117 on the January 23, 2017 Action Agenda. 
 
ADMINISTRATION REPORTS - None 
 
ADMINISTRATIVE FINAL TOUCHES - None 
 
ANNOUNCEMENT OF NEXT MEETING  
The next Commission Meeting will be January 23, 2017 at 2:00 p.m. 
 
ADJOURNMENT 
As there was no further business, Mayor Cronce adjourned the meeting at 2:30 p.m. 
 
 
____________________________    ____________________________ 
Mayor Cronce City Clerk 



 
 
 

 
 
 
 

CITY OF SHELTON, WASHINGTON - SHELTON CITY COMMISSION 
Special Meeting Minutes with Executive Session 

February 17, 2017, 12:15 p.m. 
Shelton Civic Center 

 

COMMISSIONERS AND PERSONNEL PRESENT 

Commissioners: Personnel:  
Mayor Gary Cronce City Manager Ryan Wheaton 
Commissioner Tracy Moore Asst. City Manager Vicki Look 
Commissioner Kathy McDowell Community Development Director Mark Ziegler 
   
CALL TO ORDER 
Mayor Cronce called the special meeting to order at 12:15 p.m. and adjourned out of the 
meeting for executive session. 
 
Executive Session 
Discussion of Possible Land Acquisition 
 
CALL TO ORDER 
Mayor Cronce called the executive session to order at 12:15 p.m. to last 15 minutes. 
 
The subject of the executive session was discussion of possible land acquisition with no action 
to follow.  
 
ADJOURNMENT 
Mayor Cronce adjourned the executive session at 12:30 p.m. 
 
 
_________________________________   _____________________________ 
Mayor        City Clerk 
 
 

 
 
 

 
 



 
 
 

CITY OF SHELTON, WASHINGTON - SHELTON CITY COMMISSION 
Special Meeting Minutes with Executive Session 

Friday, March 10, 2017  
Shelton Civic Center - 9:15 a.m. 

 
COMMISSIONERS AND PERSONNEL PRESENT 
Commissioners: Personnel:  
Mayor Gary Cronce City Manager Ryan Wheaton 
Commissioner Kathy McDowell Asst. City Manager Vicki Look 
By Conference Call: Public Works Director Craig Gregory 
Commissioner Tracy Moore By Conference Call: 
 City Attorney Kathleen Haggard 
 
 
CALL TO ORDER 
Mayor Cronce called the special meeting to order at 9:15 p.m. and adjourned out of the meeting 
for executive session. 
 
Executive Session 
Discussion of Potential Litigation 
 
CALL TO ORDER 
Mayor Cronce called the executive session to order at 9:15 a.m. to last 15 minutes. 
 
The subject of the executive session was discussion potential litigation 
 
ADJOURNMENT 
Mayor Cronce adjourned the executive session at 9:30 a.m. and returned to the special 
meeting. 
 
Mayor Cronce adjourned the special meeting at 9:30 a.m. 
 
 
___________________________  _____________________________ 
Mayor Cronce     City Clerk  



 

Minutes 05/01/17 

 
CITY OF SHELTON, WASHINGTON - CITY COMMISSION 
Amended Business Meeting Minutes with Executive Session 

Monday, May 1, 2017 
Shelton Civic Center – 5:15 p.m. 

 
 
Executive Session 
Discussion of Potential Real Estate Transaction  
 
COMMISSIONERS AND PERSONNEL PRESENT 
Commissioners: Personnel: 
Mayor Gary Cronce City Manager Ryan Wheaton 
Commissioner Kathy McDowell  Asst. City Manager Vicki Look 
Commissioner Tracy Moore Community Development Director Mark Ziegler 
 
CALL TO ORDER 
Mayor Cronce called the meeting to order at 5:15 and adjourned to Executive Session to last 30 
Minutes. 
 
The subject of the Executive Session was discussion of potential real estate transaction with no 
action to follow. 
 
ADJOURNMENT 
Mayor Cronce adjourned the Executive Session at 5:45 p.m. and called the special meeting to 
order. He then adjourned out of special meeting at 5:45 p.m. 
 
Regular Business Meeting 
 
COMMISSIONERS AND PERSONNEL PRESENT 
Commissioners: Personnel: 
Mayor Gary Cronce City Manager Ryan Wheaton 
Commissioner Kathy McDowell  Asst. City Manager Vicki Look 
Commissioner Tracy Moore Police Chief Darrin Moody 
 Community Development Director Mark Ziegler 
 Fire Chief Tim McKern 
 Lieutenant Mike Fiola 
 Officer Charles Taylor 
 City Engineer Bob Tauscher 
 Senior Planner Jason Dose 
 Communications Officer Andy Arnes 
 Associate Engineer Logan Brady 
 Administrative Assistant Corina Wood 
 
CALL TO ORDER: 
Mayor Cronce called the Business Meeting to order at 6:00 p.m. 
 
 
 



Minutes 05/01/2017 
 

COMMISSION REPORTS 
Oath of Office – Mike Fiola was promoted to Lieutenant. The Oath was administered by Mayor 
Cronce. 
 
Oath of Office – Officer Charles Taylor graduated from the academy in April. The Oath was 
administered by Mayor Cronce. 
 
One or more of the Commissioners will be attending the following events this week: 
Housing Coalition Meeting 
LEOFF Board Meeting 
EDC Board Meeting 
Ribbon Cutting for Farmer’s Market 
 
GENERAL PUBLIC COMMENT 
There was no public comment 
 
CONSENT AGENDA 
• Voucher numbered 14262 in the amount of $500.00 
• Vouchers numbered 14278 through 14375 in the amount of $477,036.08 
• Approval of Minutes: 
• Business Meeting of April 3, 2017 
• Study Session of April 10, 2017 
• Business Meeting of April 17, 2017 
 
The Consent Agenda was read. Commissioner Moore moved to approve the Consent 
Agenda, Commissioner McDowell seconded the motion. There was a vote and the motion 
passed. 

 
ACTION AGENDA  
“C” Street Landfill Grant Amendment  
 
Public Works Director Craig Gregory brought back to the Commission the “C” Street Landfill 
Grant Amendment. Amendment 1 extends the agreement’s expiration date from June 30, 2017, 
to June 30, 2019. PW Director Gregory answered Commissioner Moore’s question from last 
meeting regarding how funding will be obtained to match the grant. He answered that funding 
was originally to come from Solid Waste department. He said the City hadn’t saved any funds to 
pay for “C” street from Solid Waste because the City has been using money to keep the Solid 
Waste operating.  
Mayor Cronce asked for public comment. Hearing none, he asked for a motion to approve the 
“C” Street Landfill Grant Amendment. 
 
Commissioner Moore moved to approve the item. Commissioner McDowell seconded the 
motion. There was a vote and the motion passed. 
 
Solid Waste Utility Tax Increase 
Public Works Director Craig Gregory brought back to the Commission the Solid Waste Tax 
Increase. He reminded the Commission that the language from “Franchise Fee” to “Utility Tax” 
is a formality and that nothing else will change except the language. The rates will not change. 
After discussion and questions from the Commission, Mayor Cronce asked for a motion to 
approve the Solid Waste Utility Tax Increase. 



Minutes 05/01/2017 
 

 
Commissioner McDowell moved to approve the Solid Waste Utility Tax Increase. 
Commissioner Moore seconded the motion but voiced reservations about the entire 
utility tax contract. There was a vote and the motion passed. 
 
Civic Center Rotating Art Gallery recommendations 
Community Development Director Mark Ziegler brought back to the Commission the Civic 
Center Rotating Art Gallery recommendations from the Arts Commission. The art will be 
displayed from May 1 to July 31, 2017. CD Director Ziegler asked for any questions or 
comments. After comments from the Commission, Mayor Cronce asked for public comment. 
Hearing none, he asked for a motion to approve the recommendations 
 
Commissioner McDowell moved to approve the Civic Center Rotating Art Gallery 
recommendation. Commissioner Moore seconded the motion. There was a vote and the 
motion passed. 
 
BUSINESS AGENDA – None 
 
ADMINISTRATION REPORTS 
Administrative Support Assistant Corina Wood presented the 2017 WellCity Award. She 
thanked everyone for their hard work.  
 
ADMINISTRATION FINAL TOUCHES 
City Manager Ryan Wheaton brought forth a follow up to the vote last week to add red 
crosswalks to the side streets as an addition to the Railroad Avenue Road Diet Expansion. He 
clarified that the original $7000 to $8000 estimate was incorrect. It’s actually $15,000 to add the 
crosswalks on the side streets. After questions and comments from the Commission, Mayor 
Cronce asked to table the issue and follow up at a special meeting. The Commission concurred. 
 
ANNOUNCEMENT OF THE NEXT MEETING 
The next meeting will be Monday, May 8, 2017, at 2:00 p.m. 
 
ADJOURN 
As there was no further business, Mayor Cronce adjourned the meeting at 6:40 p.m. 
 
 
__________________________________  _________________________________ 
Mayor Cronce  City Clerk 
 



 
 
 
 
 

CITY OF SHELTON WASHINGTON – CITY COMMISSION 
Amended Study Session Meeting Minutes 

Monday, July 31, 2017 
Shelton Civic Center – 2:00 p.m. 

Executive Session immediately to follow 
 

Minutes 7/31/17 pg. 1 of 3 

COMMISSIONERS AND PERSONNEL PRESENT 
Commissioners: Personnel:  
Mayor Gary Cronce     City Manager Ryan Wheaton 
Commissioner Kathy McDowell Asst. City Manager Vicki Look 
Commissioner Tracy Moore City Clerk Jamie Ogg 
  PW Director Craig Gregory 
  Associate Engineer Logan Brady 
  Police Chief Darrin Moody 
  CD Director Mark Ziegler 
  Senior Planner Jason Dose 
CALL TO ORDER 
Mayor Cronce called the meeting to order at 2:00 p.m. 
 
COMMISSION REPORTS 
 
Kristmas Town Kiwanis, Bluegrass from the Forest Annual Report  
Duane Wilson presented the Bluegrass from the Forest Annual Report. The Commission 
thanked him for his report. 
 
Employee Recognition/Retirement  
CD Director Mark Ziegler presented Facilities Manager Curt Johnson with a certificate of 
appreciation for 17 years of service to the City. Mr. Johnson is retiring as of July 31, 2017. The 
Commission thanked him for his service. 
 
Employee of the Month, July 2017 
CD Director Mark Ziegler presented Senior Planner Jason Dose with Employee of the Month 
Certificate. The Commission thanked him for his service. 
 
One or more of the Commissioners will be attending the following events this week: 

• LEOFF Board Meeting 
• Exceptional Foresters 60th Anniversary Celebration 

 
GENERAL PUBLIC COMMENT 
The Mayor recognized Mary Engleson and Patricia Vandehey who are in favor of switching to 
the council form of government. 
 
The Mayor thanked them for their comments. 
 
BUSINESS AGENDA   
Designation of Overlook Park Log Monument and Bandsaw as Historic Structures 
Community Development Director Mark Ziegler presented this item to the Commission. Staff 
recommends placing the item on the Action Agenda of August 7, 2017. 
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After questions and comments, the Commission concurred to place the item on the 
Action Agenda of August 7, 2017. 
 
Ordinance #1904-0717- First Reading - Adoption of the 2015 Building Construction Codes 
Community Development Director Mark Ziegler presented the item to the Commission. Staff 
recommended placing the item on the Action Agenda of August 7, 2017. The Mayor asked for a 
first reading of the Ordinance. 
 
After questions and comments, the Commission concurred to place this item on the 
Action Agenda of August 7, 2017. 

 
Transportation Improvement Board Alder/OHN Grant Application  
Public Works Director Craig Gregory presented the TIB Alder Street/Olympic Highway North 
grant application to the Commission. Staff recommended placing the item on the Action Agenda 
of August 7, 2017. 
 
After questions and comments, the Commission concurred to place this item on the 
Action Agenda of August 7, 2017. 

 
Transportation Improvement Board Turner Street Grant Application  
Public Works Director Craig Gregory presented the Turner Street Grant Application. Staff 
recommended placing the item on the Action Agenda of August 7, 2017. 
 
After question and comments, the Commission concurred to place this item on the 
Action Agenda of August 7, 2017. 
 
ADMINISTRATION REPORTS 
City Manager Ryan Wheaton announced the following items: 
 
• Permit Fees 
• Water/sewer rate model updates 
• Strategic plan update 
• 2017 budget amendment 
• 2018 budget 
 
ANNOUNCEMENT OF NEXT MEETING 
The next regular Commission Meeting will be on August 7, 2017 at 6:00 p.m. 
 
ADJOURN 
As there was no further business, Mayor Cronce adjourned the regular meeting for executive 
session at 2:50 p.m. to last 30 minutes. 
 
Executive Session 
Discussion of Performance of Public Employee 
 
COMMISSIONERS AND PERSONNEL PRESENT 
Commissioners: Personnel: 
Mayor Cronce City Manager Ryan Wheaton 
Commissioner McDowell Asst. City Manager Vicki Look 
Commissioner Moore Police Chief Darrin Moody 
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The subject of Executive Session was discussion of performance of a public employee with no 
action to follow. 
 
ADJOURNMENT: 
Mayor Cronce adjourned at 3:20 p.m. and opened the regular Meeting. 
 
As there was no further business, Mayor Cronce adjourned the regular Commission meeting at 
3:20 p.m. 
 
__________________________________  ___________________________________ 
Mayor City Clerk 
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DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  
The City submitted a grant application for 2018 and 2019 to the Washington State Office of Public Defense 
(OPD) to maintain the current level of the City’s Public Defense Program and to assist with monitoring of the 
City’s Public Defenders.   

 
The City received notice recently that we have been awarded increased grant funding, totaling $50,000 for 
2018 and $50,000 for 2019 which is a $10,000 increase per year over the 2017 award.  

 
With this funding the City will continue to increase or sustain additional attorneys to reduce the Municipal Court 
public defense caseload, provide public defense representation at preliminary appearance calendars, and 
contract with a public defense expert to evaluate the quality of performance of the contracted public defense 
attorneys.   

 
ANALYSIS/OPTIONS/ALTERNATIVES:  

 
BUDGET/FISCAL INFORMATION:  

 
$50,000 in 2018, and $50,000 in 2019 in grant funding to assist with the cost associated with Public 
Defense as described above. 
 

PUBLIC INFORMATION REQUIREMENTS:  
 

STAFF RECOMMENDATION/MOTION:  
 

Staff request: “I move to accept the $100,000 awarded by the Washington State Office of Public Defense for a 
grant period beginning January 1, 2018 through December 31, 2019 to be paid at $50,000 in 2018 and $50,000 
in 2019 and authorize the Mayor to sign Grant Agreement – Public Defense Grant Funding on behalf of the 
City.”   

 



Internet Email:  opd@opd.wa.gov 

 

  
 

WASHINGTON STATE  
OFFICE OF PUBLIC DEFENSE 

(360) 586-3164 
FAX (360) 586-8165 

 

711 Capitol Way South • Suite 106 • P.O. Box 40957 • Olympia, Washington 98504-0957 
 

 
October 11, 2017 

 

Shelby Conklin 

Court Administrator 

525 West Cota St. 

Shelton, WA 98584 

 

 

Re:  Chapter 10.101 RCW Application for Public Defense Grant Funds 

 

Dear Ms. Conklin: 

 

The Washington State Office of Public Defense (OPD) is pleased to announce the award of RCW 

10.101.080 Public Defense Grant funds to the City of Shelton. The award is $100,000 for use in calendar 

years 2018 and 2019 for the following purpose: 

 

 Adding attorneys to reduce public defense caseloads 

 Providing quality monitoring by an attorney coordinator who monitors contract attorneys providing 

public defense 

 Providing public defense services at preliminary appearance calendars 

 

Enclosed is a Grant Agreement for your review and signature by an authorized representative of the City of 

Shelton. The Agreement includes grant reporting templates required during the two-year grant cycle. The 

signed Grant Agreement should be returned to OPD by December 15, 2017 by postal mail or by email to 

Nicole.Dodge@opd.wa.gov. A conformed copy will be sent to you for your records.  

 

The grant funds will be sent by postal mail to you in early January using State Vendor Number 

SWV0013140-00. If you want the check mailed to a different person or office, please let us know. If the City 

of Shelton uses state BARS coding, these grant funds should be received under BARS revenue code 

334.01.2X. 

 

Chapter 10.101 RCW requires cities awarded funds to demonstrate to OPD that they are either meeting the 

public defense standards referenced in RCW 10.101.030, or that the state funds are being used to make 

appreciable demonstrable improvements to public defense services. OPD’s Public Defense Services 

Managers are available to assist the city and its public defense attorneys in implementing statutory and 

Supreme Court requirements. Please feel free to contact Katrin Johnson or George Yeannakis at (360) 586-

3164 ext. 108 and 102 respectively.   

 

Please note that because this is a two-year grant term, we have some new reporting requirements. All 

participating cities will be required to submit three grant reports. The first will be due June 30, 2018, the 

mailto:Nicole.Dodge@opd.wa.gov


 

 

 

second December 31, 2018, and the third June 30, 2019. Instructions and templates for each grant report can 

be found within the attached Grant Agreement. OPD will also send email reminders and electronic templates 

prior to the due dates.  

 

We look forward to receiving the city’s first report in June 2018, as well as visiting your program during the 

two-year grant period. Thank you for your commitment to improving public defense services. 

 

 

Sincerely, 

 
Joanne Moore, Director 

 

Enclosures  

cc:  George A. Steele, Presiding Judge, Shelton Municipal Court 
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        Grant Agreement No. GRT18506 

FACE SHEET 

WASHINGTON STATE OFFICE OF PUBLIC DEFENSE 
 

1.  Grantee 

City of Shelton 
525 West Cota St. 
Shelton, WA 98584 

2.  Grantee Representative 
Shelby Conklin 
Court Administrator 
525 West Cota St. 
Shelton, WA 98584 
 

3.  Office of Public Defense (OPD) 

711 Capitol Way South, Suite 106 
PO Box 40957 
Olympia, WA  98504-0957 
 

4.  OPD Representative 

Joanne I. Moore 
Director 
Office of Public Defense 
711 Capitol Way South, Suite 106 
PO Box 40957 
Olympia, WA  98504-0957 
 

5.  Grant Amount 

$100,000 

6.  Grant Period 

January 1, 2018 through December 31, 2019 

7.  Grant Purpose 

The Chapter 10.101 RCW city grants are competitive grants for the purpose of improving the quality of 
public defense services in Washington municipalities. (See Chapter 10.101 RCW.) 
 

 
The Office of Public Defense (OPD) and Grantee, as defined above, acknowledge and accept the terms of 
this Grant Agreement and attachments and have executed this Grant Agreement on the date below to 
start January 1, 2018 and end December 31, 2019. The rights and obligations of both parties to this 
Grant are governed by this Grant Agreement and the following other documents incorporated by 
reference: Special Terms and Conditions of the City Grant Agreement, General Terms and Conditions of 
City Grant Agreement, and Exhibits A, B, and C. 
  

 

FOR THE GRANTEE 
 
 
______________________________________ 
Name, Title 
 
 
______________________________________ 
Date 

FOR OPD 
 
 
_______________________________________ 
Joanne I. Moore, Director                      
 
 
_______________________________________ 
Date 
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SPECIAL TERMS AND CONDITIONS OF THE CITY GRANT AGREEMENT 

 

1. GRANT MANAGEMENT 

The Representative for each of the parties shall be responsible for and shall be the contact person for 
all communications regarding the performance of this Grant. 

a. The Representative for OPD and their contact information are identified on the Face Sheet of 
this Grant. 

b. The Representative for the Grantee and their contact information are identified on the Face 
Sheet of this Grant. 

2. GRANT AWARD AMOUNT 

The Grantee is awarded one hundred thousand and 00/100 Dollars ($100,000) to be used for the 
purpose(s) described in the USE OF GRANT FUNDS below. One-half of the award amount shall be 
disbursed to Grantee in January, 2018 for use during calendar year 2018. The remaining one-half shall 
be disbursed to Grantee in January, 2019 for use during calendar year 2019. 

3. PROHIBITED USE OF GRANT FUNDS (as adopted in OPD Policy County/City Use of State Public 
Defense Funding) 

a. Grant funds cannot be used to supplant local funds that were being spent on public defense 
prior to the initial disbursement of state grant funds. 

b. Grant funds cannot be spent on purely administrative functions or billing costs. 

c. Grant funds cannot be used for cost allocation. 

d. Grants funds cannot be used for indigency screening costs. 

e. Grant funds cannot be used for city or court technology systems or administrative equipment. 

f. Grant funds cannot be used for city attorney time, including advice on public defense 
contracting. 

4. USE OF GRANT FUNDS 

a. Grantee agrees to use the grant funds for the following: 
i.  Adding attorneys to reduce public defense caseloads 

ii. Providing quality monitoring by an attorney coordinator who monitors contract 
attorneys providing public defense 

iii. Providing public defense services at preliminary appearance calendars 

b. Grantee agrees to obtain OPD’s written permission before funds are used for any purpose 
other than those listed in Section 4a above. 

c. Grantee agrees to use the first disbursement of funds in calendar year 2018, and the second 
disbursement of funds in calendar year 2019. If Grantee is unable to use the funds in the year 
for which the funds are disbursed, the Grantee agrees to notify OPD to determine what action 
needs to be taken. 

d. Grantee agrees to deposit the grant check within fourteen days of receipt. 

5. OVERSIGHT 

a. Grantee agrees to submit written reports to OPD. The first report shall be submitted to OPD 
no later than June 30, 2018 using the template found in Exhibit A. The second report shall be 



Grant Agreement GRT18506 
Special Terms and Conditions  Page 3 of 15 

submitted to OPD no later than December 15, 2018 using the template found in Exhibit B. The 
third report shall be submitted to OPD no later than June 30, 2019 using the template found in 
Exhibit C. Where indicated, reports must be submitted along with the Grantee City’s public 
defense attorneys’ contracts, certifications of compliance, and other required documentation.  

b. Over the duration of the grant term, OPD will conduct site visits for purposes of addressing 
improvements to public defense and ensuring the use of grant funds for their specified 
purposes. At OPD’s request, Grantee will assist in scheduling such site visits and inviting 
appropriate attendees such as, but not limited to: public defense attorneys, judicial officers, 
and city representatives. 

6. ORDER OF PRECEDENCE 

In the event of an inconsistency in this Grant, the inconsistency shall be resolved by giving precedence 
in the following order: 

 Applicable federal and state of Washington statutes, regulations, and court rules 

 Special Terms and Conditions Of the City Grant 

 General Terms and Conditions of the City Grant 
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GENERAL TERMS AND CONDITIONS OF THE CITY GRANT AGREEMENT 
 
 

1. ALL WRITINGS CONTAINED HEREIN 

This Grant contains all the terms and conditions agreed upon by the parties. No other understandings, 
oral or otherwise, regarding the subject matter of this Grant shall be deemed to exist or to bind any of 
the parties hereto. 

2. AMENDMENTS 

This Grant may be amended by mutual agreement of the parties. Such amendment shall not be 
binding unless it is in writing and signed by personnel authorized to bind each of the parties. 

3. AMERCIANS WITH DISABILITIES ACT (ADA) OF 1990, PUBLIC LAW 101-336, also referred to as the 
“ADA” 29 CFR Part 35. 

The Grantee must comply with the ADA, which provides comprehensive civil rights protection to 
individuals with disabilities in the areas of employment, public accommodations, state and local 
government services, and telecommunications. 

4. ASSIGNMENT 

Neither this Grant, nor any claim arising under this Grant, shall be transferred or assigned by the 
Grantee without prior written consent of OPD. 

5. ATTORNEY’S FEES 

Unless expressly permitted under another provision of the Grant, in the event of litigation or other 
action brought to enforce Grant terms, each party agrees to bear its own attorneys fees and costs. 

6. CONFORMANCE 

If any provision of this Grant violates any statute or rule of law of the state of Washington, it is 
considered modified to conform to that statute or rule of law. 

7. ETHICS/CONFLICTS OF INTEREST 

In performing under this Grant, the Grantee shall assure compliance with the Ethics in Public Service, 
Chapter 42.52 RCW and any other applicable court rule or state or federal law related to ethics or 
conflicts of interest. 

8. GOVERNING LAW AND VENUE 

This Grant shall be construed and interpreted in accordance with the laws of the state of Washington, 
and the venue of any action brought hereunder shall be in the Superior Court for Thurston County. 

9. INDEMNIFICATION 

To the fullest extent permitted by law, the Grantee shall indemnify, defend, and hold harmless the 
state of Washington, OPD, all other agencies of the state and all officers, agents and employees of the 
state, from and against all claims or damages for injuries to persons or property or death arising out of 
or incident to the performance or failure to perform the Grant. 

10. LAWS 

The Grantee shall comply with all applicable laws, ordinances, codes, regulations, court rules, policies 
of local and state and federal governments, as now or hereafter amended. 
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11. NONCOMPLIANCE WITH NONDISCRIMINATION LAWS 

During the performance of this Grant, the Grantee shall comply with all federal, state, and local 
nondiscrimination laws, regulations and policies. In the event of the Grantee’s non-compliance or 
refusal to comply with any nondiscrimination law, regulation or policy, this Grant may be rescinded, 
canceled or terminated in whole or in part. 

12. RECAPTURE 

In the event that the Grantee fails to perform this Grant in accordance with state laws, federal laws, 
and/or the provisions of the Grant, OPD reserves the right to recapture funds in an amount to 
compensate OPD for the noncompliance in addition to any other remedies available at law or in 
equity. 

13. RECORDS MAINTENANCE 

The Grantee shall maintain all books, records, documents, data and other evidence relating to this 

Grant. Grantee shall retain such records for a period of six (6) years following the end of the grant 

period. If any litigation, claim or audit is started before the expiration of the six (6) year period, the 

records shall be retained until all litigation, claims, or audit findings involving the records have been 

finally resolved. 

14. RIGHT OF INSPECTION 

At no additional cost all records relating to the Grantee’s performance under this Grant shall be 
subject at all reasonable times to inspection, review, and audit by OPD, the Office of the State Auditor, 
and state officials so authorized by law, in order to monitor and evaluate performance, compliance, 
and quality assurance under this Grant. The Grantee shall provide access to its facilities for this 
purpose. 

15. SEVERABILITY 

If any provision of this Grant or any provision of any document incorporated by reference shall be held 
invalid, such invalidity shall not affect the other provisions of this Grant that can be given effect 
without the invalid provision, if such remainder conforms to the requirements of law and the 
fundamental purpose of this Grant and to this end the provisions of this Grant are declared to be 
severable. 

16. WAIVER 

Waiver of any default or breach shall not be deemed to be a waiver of any subsequent default or 
breach. Any waiver shall not be construed to be a modification of the terms of this Grant unless stated 
to be such in writing. 
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Washington State Office of Public Defense 

Public Defense Improvement Program 

City Grant Report #1 

 
All City grant recipients are required to submit a completed copy of this report, along with corresponding 

documentation, to the Washington State Office of Public Defense by June 30, 2018. 

City:  

Date Completed:  

Contact Name:  

Title:  

Mailing Address:  

City:  Zip Code:  

Phone:  

Email Address:  

 

Section I: Public Defense Expenditures/Budget 

1.1 In 2017, the city paid indigent defense expenses as follows: 
 

a. Amount spent on attorney salaries and benefits, and contract attorney 
amounts including conflict attorneys: $ 

 

b. Amount spent on investigators, experts, and other indigent defense 
costs: $ 

2017 Total: $ 

Does the above amount include state grant funds?  

1.2 For 2018, the city budgeted indigent defense expenses as follows: 
 

a. Amount budgeted for attorney salaries and benefits, and contract 
attorney amounts including conflict attorneys: $ 

 

b. Amount budgeted for investigators, experts, and other indigent defense 
costs: $ 

2018 Total: $ 

Does the above amount include state grant funds?  
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Section II: Case Assignments 

2.1 In 2017, attorneys providing indigent defense representation had the following caseloads: 
Fill in section 2.1(a) if the city has a public defender agency or contracts with a county public defender agency or 
non-profit public defense firm. Fill in section 2.1(b) for list appointments or contracts with private attorneys. 
 

 

a. Cities using public defender agencies. 
 
Number of cases assigned to public defender agency (not 
including conflict counsel):  

Number of probation violations and other miscellaneous 
post sentencing hearings assigned:  

Number of full-time-equivalent public defenders:  

Average per-attorney caseload, if available:  

Number of cases assigned to conflict counsel:  

b. Cities using list appointments or contracts with private attorneys. 

Number of cases assigned to public defense attorneys:  

Number of probation violations and other miscellaneous post 
sentencing hearings assigned:  

Number of attorneys with public defense contracts or on 
court’s appointment list:  

Average per-attorney caseload, if available:  

  

Section III: Grant Funds 

3.1 

Grant Amount Awarded for 
2018: 

 

3.2 

Amount of Annual Grant 
Funding Spent to Date: 

 

3.3 

Permissible Use(s) of Grant 
Funds (See Section 4 of Grant 
Agreement Special Terms and 
Conditions): 
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3.4 

Description of How Grant 
Funds Have Been Used to 
Date: 
 
 

 

3.5 

Plans for Utilizing Remaining 
Funds by End of Calendar 
Year (If Applicable): 
 
 

 

3.6 

Description of Impact State 
Funds Have Had on Local 
Public Defense Services: 

 

3.7 

Is there any particular 
technical assistance that 
OPD can provide your city?  
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Section IV: Attachments and Tables 

 
4.1 If the city has public defense contracts, fill out the Table of Public Defense Contracts (Table I), and provide a 

copy of each current contract in alphabetical order by attorney name. If possible, please provide scanned 
copies of contracts, by CD or email attachment. Failure to provide current contracts could result in an 
incomplete report. 

 
4.2 If the court appoints public defense attorneys from a list, provide the name of each attorney and the 

compensation paid per case or per hour in the Table of List-Appointed Public Defense Attorneys (Table II). 

 
4.3 If the City has adopted any new public defense policies, ordinances, or resolutions within the last year, 

please attach them to this report. 
 

4.4 Provide copies of attorneys’ 2018 quarterly Certificates of Compliance. 
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Table I: Public Defense Contracts and Subcontracts Currently in Effect (2018) 

 

Name of attorney/firm 
(If firm, please identify (1) the total number 

of attorney FTEs handling public defense 
cases, and (2) the name of each attorney 

handling public defense cases) 

Number of misdemeanor/ 
gross misdemeanor cases  

anticipated for the 
attorney/firm in 2018 

Method and rate of 
payment (per 

case/per hour, etc.) 

Conflict cases 
only? 

Yes/No 
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Table II: List-Appointed Public Defense Attorneys (2018) 

 

Name of attorney/firm 
(If firm, please identify (1) the total number 

of attorney FTEs handling public defense 
cases, and (2) the name of each attorney 

handling public defense cases) 

Method and rate of payment (per 
case/per hour, etc.) 

Number of cases assigned 
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Washington State Office of Public Defense 

Public Defense Improvement Program 

City Grant Report #2 

 

All City grant recipients are required to submit a completed copy of this report to the 

Washington State Office of Public Defense by December 31, 2018. 

Failure to timely submit this report could delay disbursement of 2019 grant funds. 

 

City:  

 

Report Date:  

 

Contact - Name:  

Email:  

Phone:  

Address:  

 

2018 Award Amount:  

Amount Spent to 
Date: 

 

  

Permissible Use(s) of 
Grant Funds (See 
Section 4 of Grant 
Agreement Special 
Terms and Conditions) 

 

  

Description of How 
Grant Funds Have 
Been Used in 2018: 
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Plans for Utilizing 2019 
Grant Funds: 
 
 

 

 

Description of Impact 
State Funds Have Had 
on Local Public 
Defense Services 

 

 

Is there any particular 
technical assistance 
that OPD can provide 
your city?  
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Washington State Office of Public Defense 

Public Defense Improvement Program 

City Grant Report #3 

 

All City grant recipients are required to submit a completed copy of this report, along with 

all public defense attorneys’ 2019 quarterly Certificates of Compliance to the Washington 

State Office of Public Defense by June 30, 2019. 

 

City:  

 

Report Date:  

 

Contact - Name:  

Email:  

Phone:  

Address:  

 

2019 Award Amount:  

Amount Spent to 
Date: 

 

  

Permissible Use(s) of 
Grant Funds (See 
Section 4 of Grant 
Agreement Special 
Terms and Conditions) 

 

  

Description of How 
Grant Funds Have 
Been Used to Date: 
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Plans for Utilizing 
Remaining Funds by 
End of Calendar Year  
(If Applicable) 
 
 

 

 

Description of Impact 
State Funds Have Had 
on Local Public 
Defense Services 

 

 

Is there any particular 
technical assistance 
that OPD can provide 
your city?  
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CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

(Please Use Bolded Information Inserts) 

Brief Date: 10/30/17 
  
Action Date: 11/06/17  

Department: Public Works 
 
Presented By: Logan Brady 

 
  
APPROVED FOR COMMISSION 
PACKET:   PROGRAM/PROJECT TITLE: 

 
 “C” Street Landfill Update & 
  Contract Change No. 3 

 
  ATTACHMENTS:  
 
   “C” Street Landfill Contract 
    Change No. 3 
 
   Aspect Project Task Descriptions 

 
 

 
Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 Other 
 

 

ROUTE TO: REVIEWED: 

 
 

 
Dept. Head  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
Asst. City 
Manager 

 

 
 

 
City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  

The original contract for the remedial investigation of the “C” Street Landfill with Aspect Consulting, dated 
June 29, 2015, was for $250,000 and included approval for $42,873 to be spent on Tasks 1-4. Contract 
Change No. 1 approved $37,141 to perform additional work on Task 4, and begin work on Tasks 5 and 6. 
On June 19th, 2017, the Commission approved Contract Change No. 2, authorizing $81,221 to be spent on 
Task 7, which includes: Site Prep and Survey, Geophysical Investigation, and Surface Characterization. At 
the recommendation of the Department of Ecology, Aspect Consulting has proposed an amendment that 
divides subtask 7.4 into two parts, 7.4a and 7.4b. Subtask 7.4a has been expanded to include portions of 
tasks 7.6 and 7.7, and will cost an estimated $110,775 to complete. Aspect Consulting has submitted 
Contract Change No. 3, requesting authorization to spend $110,775.00 of the remaining $117,913.96 on the 
completion of subtask 7.4a. 
 
City Staff is working closely with the Department of Ecology to secure additional funding for this project in the 
next biennium.  
 

ANALYSIS/OPTIONS/ALTERNATIVES:   
N/A 
 
BUDGET/FISCAL INFORMATION:  
This contract change authorizes $110,775.00 of the remaining $117,913.96 budget. 
 
PUBLIC INFORMATION REQUIREMENTS:   
Information is available from the Public Works Staff. 

 
STAFF RECOMMENDATION:  
City staff recommendation: “I move to approve the “C” Street Landfill Contract Change No. 3 with Aspect 
Consulting” 







Shelton C Street Landfill Remediation 

Tasks 1 through 4 were presented in the May 20, 2015 proposal for Initial RI/FS Technical Services, C-
Street Landfill, Shelton, Washington prepared by Aspect Consulting (Aspect). The scope of work in this 
proposal included technical services for regulatory interaction as well as the expected first deliverable to 
be required under the Agreed Order, the Draft RI/FS Work Plan. The scope of work was assumed based 
on our experience with Ecology on similar projects and the contract was executed prior to preparation 
of the Agreed Order, in anticipation of the required work elements. These tasks were authorized 
through execution of the contract between the City and Aspect on June 29, 2015.  

 Task 1 – Ecology Negotiations for Agreed Order/Scope of Work Development. This task 
consists of technical services provided to the City in support of negotiation of the Agreed Order 
with the Washington State Department of Ecology. The work conducted included participation 
in regulatory and public meetings, review and preparation of the Agreed Order and supporting 
documents, and  

 Task 2 – Technical Support for Grant Application Preparation. This task includes technical 
support for preparation and submittal of required grant application materials. The work 
conducted included long-term budgeting and preparation and submittal of project element 
summaries.  

 Task 3 – Historical Documents Review. This task included compiling and reviewing historical 
documents related to the project.  

 Task 4 – Draft RI/FS Work Plan Preparation. This task included preparation of the Draft 
Remedial Investigation/Feasibility Study (RI/FS) Work Plan.  

The scope of work and budget for Tasks 5 and 6, as well as additional budget for Task 4, were presented 
in Contract Change Order No.: 1, dated December 15, 2016. This work was determined to be necessary 
and appropriate based on the final execution of the Agreed Order, which outlined the required 
deliverables for the project. These tasks were authorized through execution of the Contract Change 
Order on January 3, 2017. 

 Task 4 (Additional Budget) – Remedial Investigation Work Plan. Additional budget was added 
to Task 4 to include incorporation of Ecology comments on the Draft RI/FS Work Plan and 
prepare and distribute the Final RI/FS Work Plan.  

 Task 5 – Chemicals of Potential Concern and Site Screening Levels Tech Memo. This task 
included preparation of the draft and final versions of the Chemicals of Potential Concern and 
Site Screening Levels technical memorandum, as a required deliverable under the Agreed Order. 
This deliverable was determined to be necessary by the Ecology Project Manager and identified 
as the first required deliverable under the Agreed Order.   

 Task 6 – Project Management. This task included project management activities associated with 
the project including routine communications with the City and Ecology regarding the status of 
the project, preparation of monthly progress reports and ongoing project administration, 
including budgeting and invoicing.  

Following Ecology approval of the Final RI/FS Work Plan (Work Plan), Aspect prepared and submitted 
the May 30, 2017 proposal regarding Scope of Work and Cost Estimate for Initial Remedial Investigation 
Activities, which presented the scope of work and cost estimate for implementing the initial tasks 



described in the Work Plan. Additional investigation work beyond these tasks will likely be necessary, 
however, the future scope of work will be dependent upon the results of the work completed under 
these tasks and cannot be accurately estimated now. In addition to the proposal, which describes the 
scope of work and cost estimate for each of these tasks and subtasks, Aspect prepared Contract Change 
Order No.: 2, dated May 30, 2017, for approval of Subtasks 7.1, 7.2 and 7.3.  

 Task 6 (Additional Budget) – Project Management. This task includes additional project 
management budget for ongoing project administration and communications.  

 Task 7 – Initial Remedial Investigation Activities. This task includes seven subtasks that 
comprise the initial phase of field investigation activities at the site.  

o Subtask 7.1 – Site Preparation and Survey 
o Subtask 7.2 – Geophysical Investigation 
o Subtask 7.3 – Surface Characterization 
o Subtask 7.4 – Subsurface Investigation 
o Subtask 7.5 – Hydraulic Conductivity Testing 
o Subtask 7.6 – Initial Groundwater and Landfill Gas Sampling 
o Subtask 7.7 – Data Assessment and Reporting 



 

CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

(Please Use Bolded Information Inserts) 

  
Brief Date: 10/30/17  
Action Date: 11/6/17 
First Reading of Ordinance
  

Department: Public Works 
 
Presented By: Craig Gregory 

 
  
APPROVED FOR COMMISSION 
PACKET:   PROGRAM/PROJECT TITLE: 

 
  Solid Waste Utility Tax 
   
  ATTACHMENTS:  
 
   Ordinance No. 1906-1017 

 
 
 

 

 
Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 Other 
 

ROUTE TO: REVIEWED: 

 
 

 
Dept. Head  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
City Clerk 

 

 
 

 
City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  

The City recently privatized the Solid Waste Utility and signed a contract with Mason County 
Garbage and Recycling, which increased the Solid Waste Utility Tax. Ordinance No. 1906-1017 
amends the Shelton Municipal Code to reflect the increase.  

 
ANALYSIS/OPTIONS/ALTERNATIVES:  

 N/A 
 
 

BUDGET/FISCAL INFORMATION:  
 Increase of Solid Waste Utility Tax from 5%-41.9%. 
 
 

PUBLIC INFORMATION REQUIREMENTS:  
 N/A 
 
 

STAFF RECOMMENDATION/MOTION:  
Staff recommends a second reading of Ordinance no. 1906-1017.  
 
Staff request: “I move to approve Ordinance no. 1906-1017 - an ordinance of the City of 
Shelton amending the Shelton Municipal Code on Solid Waste Utility Tax.” 



  

ORDINANCE NO. 1906-1017 
 

AN ORDINANCE OF THE CITY OF SHELTON, WASHINGTON, RELATING TO THE 
SOLID WASTE UTILITY TAX, AND AMENDING SECTION 3.51.010 OF THE SHELTON 

MUNICIPAL CODE 
 

WHEREAS, the City of Shelton wishes to increase the solid waste utility tax rate from five (5) 
to Forty-one point nine (41.9) percent. 
 
 NOW, THEREFORE, the City Commission of the City of Shelton ordains as follows:  
 
Section 1. Section 3.51.010 of the Shelton Municipal Code is amended to read as follows: 
 
3.51.010 Levied 
 
There shall be levied on the city water utility a utility tax in the amount of 11.63 percent and on 
the city solid waste utility a utility tax of 41.9 percent. There shall be levied on all other city-
owned utilities a utility tax in the amount of five percent, including but not limited to sewer and 
storm drainage. The city’s general fund shall remit to the water utility on a monthly basis an 
amount sufficient to cover the cost of providing fire suppression services. (Ord. 1783-0311 § 1, 
2011: Ord. 1204 § 1, 1986). 
 
INTRODUCED the 30th day of October 2017. 
 
ADOPTED by the City Commission of the City of Shelton, Mason County, Washington at a 
regular open public meeting held the 6th day of November 2017, the following Commissioners 
being present and voting in favor of this ordinance. 
 
 
 
 
 
                                                                          __________________________________ 
ATTEST:                                                                Mayor Cronce 
 
   
____________________________ ___________________________________ 
City Clerk  Commissioner McDowell 
  
   
 ___________________________________ 
 Commissioner Moore 
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CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 
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Brief Date: 10/30/17  
Action Date: 11/6/17 
Second Reading of 
Ordinance  

Department: Public Works 
 
Presented By: Craig Gregory 

 
  
APPROVED FOR COMMISSION 
PACKET: 

  
 PROGRAM/PROJECT TITLE: 

 
  Transportation Impact Fees 
   
  ATTACHMENTS:  
   
   Ordinance 1907-1017    
     
    Proposed Transportation Impact   
    Fee Attachments A & B 
 

 
 

 

 
Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 Other 
 

ROUTE TO: REVIEWED: 

 
 

 
Dept. Head  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
City Clerk 

 

 
 

 
City Manager 

 

     
 

DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  
City staff is recommending changes regarding the calculation and expenditure of traffic impact fees. 
The Shelton Municipal Code currently requires transportation impact fees to be expended within six (6) 
years. City staff wishes to amend the code to reflect Washington State RCW 82.02.070, which allows the 
funds to be expended within ten (10) years.  
 
City staff is also recommending that the project list (Attachment A) be amended to reflect the projects listed 
on the City’s Transportation Improvement Plan. The proposed project list totals $33,775,000, representing a 
41.95% increase from the reduced 2016 project list. The cost per trip will increase at an equal rate, from 
$2,605.65 to $3,698.72. 
 

ANALYSIS/OPTIONS/ALTERNATIVES:  
N/A 
 

BUDGET/FISCAL INFORMATION:  
N/A 
 

PUBLIC INFORMATION REQUIREMENTS:  
Information is available from the Public Works department. 
 
 

STAFF RECOMMENDATION/MOTION:  
 Staff requests a second reading of Ordinance No.1907-1017 
 

Staff request: “I move to approve Ordinance No. 1907-1017 –An Ordinance of the City of Shelton, 
Washington, Relating to the Expenditure of Traffic Impact Fees, and Amending Section 17.12.090 of 
the Shelton Municipal Code” 

 



  

ORDINANCE NO. 1907-1017 
 

AN ORDINANCE OF THE CITY OF SHELTON, WASHINGTON, RELATING TO THE 
EXPENDITURE OF TRAFFIC IMPACT FEES, AND AMENDING SECTION 17.12.090 OF THE 

SHELTON MUNICIPAL CODE 
 

WHEREAS, RCW 82.02.070 states that impact fees shall be expended or encumbered for a 
permissible use within ten years of receipt, and 
 
WHEREAS, The Shelton Municipal Code requires traffic impact fees to be expended or 
encumbered for a permissible use within six years. 
 
 NOW, THEREFORE, the City Commission of the City of Shelton ordains as follows:  
 
Section 1. Section 17.12.090 of the Shelton Municipal Code is amended to read as follows: 
 
17.12.090 Funding of projects 
 
A. Traffic impact fees shall be placed in appropriate deposit accounts within the streets capital 

improvement fund. 
 

B.    The traffic impact fees paid to the city shall be held and disbursed as follows: 
1.    The traffic impact fees collected shall be deposited in accordance with subsection A of 
this section; 

  
2.    When the city commission appropriates streets capital improvement fund funds for a 
project on the project list, impact fees held within such fund may be used in accordance with 
the project list. The non-impact fee moneys appropriated for the project may comprise both 
the public share of the project cost and an advancement of that portion of the private share 
that has not yet been collected in traffic impact fees; 
 
3.    The first money spent by the director on a project after a city commission appropriation 
shall be deemed to be the fees from the impact fee account; 
 
4.    Fees collected after a project has been fully funded by means of one or more city 
commission appropriations shall constitute reimbursement to the city of the public moneys 
advanced for the private share of the project; 
 
5.    All interest earned on traffic impact fees paid shall be retained in the account and 
expended for the purpose or purposes for which the traffic impact fees were imposed. 

 
C.    Projects shall be funded by a balance between traffic impact fees and other sources of 
public funds, and shall not be funded solely by traffic impact fees. 
 
D.    Traffic impact fees shall be expended or encumbered for a permissible use within ten years 
of receipt, unless there is an extraordinary or compelling reason for fees to be held longer than 
ten years. The finance director may recommend to the city commission that the city 
hold fees beyond ten years in cases where extraordinary or compelling reasons exist. Such 
reasons shall be identified in written findings by the city commission. 



  

E.    The city shall prepare an annual report on the traffic impact fee account showing the source 
and amount of all moneys collected, earned or received and projects that were financed in whole 
or in part by traffic impact fees. (Ord. 1733-1008 § 1 (part), 2009) 
 
INTRODUCED the 25th day of September 2017. 
 
ADOPTED by the City Commission of the City of Shelton, Mason County, Washington at a 
regular open public meeting held the _______ day of ____________ 2017, the following 
Commissioners being present and voting in favor of this ordinance. 
 
 
 
 
 
                                                                          __________________________________ 
ATTEST:                                                                Mayor Cronce 
 
   
____________________________ ___________________________________ 
City Clerk  Commissioner McDowell 
  
   
 ___________________________________ 
 Commissioner Moore 
 



Shelton

Mason County #23

City No. 1165  MPO/RTPO: NON/PEN

Transportation Improvement Program - All Years/All Phase

From 2018-2023

Hearing: June 12, 2017

      Adoption Date: June 19, 2017

Resolution No.1100-0517    

Amend Date:    

1 North Shelton Interchange Upgrade SR101 Walace-

Kneeland 

Widening, channelization improvement, and signal P $3,200,000

2 Railroad Avenue West 7th Street 12th Street Pavement Stabilization, Replacement, and/or Rehabilitation.  ADA access 

upgrades.
P $3,000,000

3 Railroad Avenue First Street 7th Street Pavement Stabilization, Replacement, and/or Rehabilitation.  ADA access 

upgrades and Intersection Improvements potentially including 
P $4,000,000

4 Olympic Highway North "C" Street Walace-

Kneeland 

Pavement Grinding and Overlay P $3,500,000

5 Turner Avenue 5434 1st Street 16th Street Paving, channelization, drainage, lighting & path P $2,700,000

6 Alder Street / Olympic Highway North

5465

1st Street 8th Street Paving stabilization, channelization, lighting, sidewalks, and intersection 

improvements including channelization.
P $3,000,000

7 Non-Motorized Plan (Bicycle/Trail/Sidewalk) City Wide P $25,000

8 Cota Street Front Street 7th Street Drainage, lighting, channelization, sidewalks, landscaping, Pavement, and 

road base
P $1,500,000

9 Wallace-Kneeland Blvd 5439 / N. 13th Intersection 5439 / Brockdale 

5435

Intersection improvements P $2,000,000

10 Wallace-Kneeland Blvd 5439/ Shelton Springs Road 5432 Intersection improvements P $2,000,000

11 Signage Improvement Plan City Wide Update/Upgrade regulatory and warning signage to current standards 

where applicable.
P $150,000

12 Park Street 1st Street 7th Street Roadway improvements including, sidewalk, curb & gutter, and drainage. P $1,200,000

13 Angleside Rd 5426 7th Street Turner 

Street

Guard rail, pedestrian walkway, intersection reconstruction, ROW acq., 

pavement, road base, and sidewalks
P $2,000,000

14 Alder Street / Olympic Highway North

5465

8th Street C' Street Paving stabilization, channelization, lighting, sidewalks, and intersection 

improvements including channelization.
P $2,500,000

15 Guardrail Replacement City Wide Upgrade guardrail to current standards. $500,000

16 Brockdale Road Wallace-

Kneeland 

N City Limits Pavement stabilization, drainage, landscaping, and intersection 

improvements including channelization.
P $2,500,000

$33,775,000
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Attachment B

Transportation Impact Fee Schedule - 2017

 Land Uses

ITE Land 

Use Code

Unit of 

Measure

Basic Trip 

Rate PM Peak 

Trips/Unit
(1)

New Trips 

Percent

Fee Per 

Unit
(3)

Single Family (Detached) 210 dwelling 1.01 100% $3,735.71 

Multifamily – Apartment 220 dwelling 0.62 100% $2,293.21 

Low-Rise Apartment (1-2 Floors) 221
occupied 

dwelling 0.58 100% $2,145.26 

Multifamily – Condominium/Townhouse 230 dwelling 0.52 100% $1,923.33 

Mobile Home Park 240 dwelling 0.59 100% $2,182.24 

Senior Adult Housing – Detached 251 dwelling 0.26 100% $961.67 

Senior Adult Housing – Attached 252
occupied 

dwelling 0.11 100% $406.86 

Congregate Care 253 dwelling 0.17 100% $628.78 

Assisted Living 254 bed 0.22 100% $813.72 

Recreational Homes 260 dwelling 0.26 100% $961.67 

Light Industrial 110 1,000 sf GFA 0.98 100% $3.62 

Industrial Park 130 1,000 sf GFA 0.86 100% $3.18 

Warehousing 150 1,000 sf GFA 0.47 100% $1.74 

Mini-Warehouse 151 1,000 sf GFA 0.26 100% $0.96 

Hotel 310 room 0.59 100% $2,182.24 

Motel 320 room 0.47 100% $1,738.40 

Walk-in Bank (4a) 911 1,000 sf GFA 33.15 53% $64.99 

Drive-In Bank 912 1,000 sf GFA 45.74 60% $101.49 

Day Care Center 565 1,000 sf GFA 13.18 100% $48.75 

Quick Lubrication Vehicle Shop (4b) 941
servicing 

position 5.19 57% $10,948.21 

Automobile Care Center (4b) 942 1,000 sf GFA 3.38 57% $7.14 

Gasoline/Service Station 944 VFP 13.86 58% $29,737.71 

Service Station/  Minimart 945 VFP 13.38 44% $21,785.46 

Service Station/ Minimart/Carwash (4c) 946 VFP 13.33 44% $21,711.49 

Carwash (4a) 947 stall 5.54 53% $10,874.24 

Movie Theater 444 seat 0.07 100% $258.91 

Health/Fitness Club 492 1,000 sf GFA 4.05 100% $14.98 

Elementary School (5) 520 1,000 sf GFA n/a 100% n/a

Middle/Junior High School 522 1,000 sf GFA 1.19 100% $4.40 

High School 530 1,000 sf GFA 0.97 100% $3.59 

Community/Junior College 540 Student 0.12 100% $443.85 

College/University 550 Student 0.21 100% $776.73 

Church 560 1,000 sf GFA 0.66 100% $2.44 

Hospital 610 1,000 sf GFA 1.18 100% $4.36 

Nursing Home 620 1,000 sf GFA 0.42 100% $1.55 

Quality Restaurant 931 1,000 sf GFA 7.49 80% $22.16 

High-Turnover (Sit-down) Restaurant 932 1,000 sf GFA 10.92 57% $23.01 

Fast Food Restaurant w/o Drive-thru 933 1,000 sf GFA 26.15 50% $48.38 

Fast Food Restaurant with Drive-thru 934 1,000 sf GFA 34.64 50% $64.06 

Tavern/Drinking Place 936 1,000 sf GFA 11.34 65% $27.26 

New Trip 

Rate
(2)

Cost per New Trip Generated:                                                                                 $3,698.72 

Residential

1.01

0.62

0.58

0.52

0.59

0.26

0.11

0.17

0.22

0.26

Industrial

0.98

0.86

0.47

0.26

Commercial-Services

0.59

0.47

17.57

27.44

13.18

2.96

1.93

8.04

5.89

5.87

2.94

0.07

4.05

Commercial-Institutional

n/a

1.19

0.97

0.12

0.21

0.66

1.18

0.42

Commercial-Restaurant

5.99

6.22

13.08

17.32

7.37



 Land Uses

ITE Land 

Use Code

Unit of 

Measure

Basic Trip 

Rate PM Peak 

Trips/Unit
(1)

New Trips 

Percent

Fee Per 

Unit
(3)

New Trip 

Rate
(2)

General Office Building 710 1,000 sf GFA 1.49 100% $5.51 

Medical-Dental Office/Clinic 720 1,000 sf GFA 3.72 100% $13.76 

Retail Shopping Center

up to 49,999 sf 820 1,000 sf GLA 9.98 50% $18.46 

50,000-99,999 sf 820 1,000 sf GLA 6.9 55% $14.06 

100,000-199,999 sf 820 1,000 sf GLA 5.45 60% $12.09 

200,000-299,999 sf 820 1,000 sf GLA 4.58 65% $11.02 

300,000-399,999 sf 820 1,000 sf GLA 4.09 70% $10.58 

400,000 sf and over 820 1,000 sf GLA 3.75 75% $10.39 

Automobile Parts Sales 843 1,000 sf GFA 5.98 57% $12.61 

Car Sales – New/Used (4d) 841 1,000 sf GFA 2.64 75% $7.32 

Convenience Market 851 1,000 sf GFA 52.41 39% $75.60 

Discount Club (4e) 861 1,000 sf GFA 4.24 77% $12.06 

Electronic Superstore 863 1,000 sf GFA 4.5 60% $9.99 

Toy Superstore (4f) 864 1,000 sf GFA 4.99 66% $12.17 

Furniture Store 890 1,000 sf GFA 0.46 47% $0.81 

Hardware/Paint Store 816 1,000 sf GFA 4.84 74% $13.24 

Home Improvement Superstore 862 1,000 sf GFA 2.45 52% $4.70 

Nursery/Garden Center (4d) 817 1,000 sf GFA 3.8 75% $10.54 

Pharmacy/Drugstore w/o Drive-thru 880 1,000 sf GFA 8.42 47% $14.65 

Pharmacy/Drugstore w/Drive-thru 881 1,000 sf GFA 8.62 51% $16.27 

Supermarket 850 1,000 sf GFA 10.45 64% $24.74 

Tire Store 848 1,000 sf GFA 4.15 72% $11.06 

Tire Superstore (4g) 849 1,000 sf GFA 2.11 72% $5.62 

Video Rental Store (4a) 896 1,000 sf GFA 13.6 53% $26.67 

Free-Standing Discount Superstore 813 1,000 sf GFA 3.87 72% $10.32 

Free-Standing Discount Store 815 1,000 sf GFA 5.06 83% $15.53 

Commercial-Office

1.49

3.72

Commercial-Retail 

4.99

3.80

3.27

2.98

2.86

2.81

3.41

1.98

20.44

3.26

2.70

3.29

0.22

3.58

1.27

2.85

3.96

4.40

6.69

2.99

1.52

7.21

2.79

4.20

Source:  ITE "Trip Generation 7th Edition"

GFA = Gross Floor Area
GLA = Gross Leasable Area
VFP = Vehicle Fuling Position

(1) The New Trip Percentage reduces the average trip rate based on average pass-by trip percentages published in the ITE Trip Generation Handbook (2nd Edition, 2004)

(2) For uses with the unit of measure in "1000 sf GFA" or "1000 sf GLA" the trip rate is given as trips per 1000 square feet

(3) For uses with the unit of measure in "1000 sf GFA" or "1000 sf GLA" the impact fee is given as dollars per square foot

(4) No pass-by rate are available.  Pass-by rates were estimated from other similar uses:
Code Land Use

4a        Drive-in Bank (912)
4b        Auto PArts Sales (843)
4c        Gasoline/Service Station w/Convience MArket (945)
4d        No data available.  25% estimated pass-by
4e        Discount Supermarket (854)
4f        Electronic Superstore (863)
4g        Tire Store (848)

(5) No average PM peak hour trip rate available,  Need to perform own PM peak hour traffic count for the identified land use to calculate impact fee.

The Transportation Impact fee for uses located within the downtown core shall be subject to a reduced trip factor resulting in a fifteen (15) percent fee reduction. The downcore core 
is interpreted in this Ordinance as the properties west of Front Street, south of Cedar Street, east of 7th Street, with the southern limit extending to include properties with frontage 
on Cota Street between 7th and Front Street.

In-fill development, herein defined as residential development fully within parcels created prior to 1938, either a single lot or multiple lots, utilizing the lot configuration of the original 
subdivision, a subsequent boundary line adjustment or lot consolidation, but excluding development resulting from a replat of the subject lots, and which would require construction 
of full street improvements along the project frontage, including at a minimum a full width paved roadway section and curb, is exempt from transportation impact fees.
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DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  
On August 8, 2017, City Commissioners unanimously approved a contract with FCS Group to update the 
City’s Water Utility Rate model. On August 28, 2017, City Commissioners concurred to update the Capital 
Improvement Plan (CIP) for the Water Utility. The updated CIP primarily includes replacement projects, 
and identifies necessary work from 2018-2032. Over that 14 year period, the estimated total water project 
costs rose from $10,132,520 to $14,150,000 in 2017 dollars.  
 
FCS Group utilized City financial records and the water CIP to adjust the water utility rate model. On 
October 23, 2017, FCS Group presented its findings at both a City Commission meeting, and an evening 
public forum. The options presented were done in a six year time horizon to allow for good long-term 
decision making.  

 
ANALYSIS/OPTIONS/ALTERNATIVES:  

Option 1:  Maintain current approved water rate plan.   
2018 = 4% increase; 2019-2023 require further decisions.  

 
Option 2: Increase ability to fund future capital improvements with higher additional future debt.  

2018-2021 = 10% annual increase; 2022-2023 = 3% annual increase  
 
Option 3: Increase ability to fund future capital improvements with lower additional future debt.  

2018-2021 = 10% annual increase; 2022-2023 = 6% annual increase  
 

BUDGET/FISCAL INFORMATION:  
See attached chart for comparison of options based on information previously delivered by FCS group. 
 

PUBLIC INFORMATION REQUIREMENTS:  
Information is available from the Public Works department. 
 

STAFF RECOMMENDATION/MOTION:  
City staff recommends that the commission select between Option 2 and Option 3. The determining factor 
between these two options is whether the Commission, in 2022-2023, wishes to place an emphasis on 
lower rates/less debt (Option 2) or higher rates/lower debt (Option 3).  
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Water Rate Options 

Note: dashed line illustrates a continuation of 5% rate increases, which currently runs until 2019. 
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DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION  

On August 8, 2017, City Commissioners unanimously approved a contract with FCS Group to update the 
City’s Sewer Utility Rate model. On August 28, 2017, City Commissioners concurred to update the Capital 
Improvement Plan (CIP) for the Sewer Utility. The updated CIP primarily includes replacement projects, 
and identifies necessary work from 2018-2032. Over that 14 year period, the estimated total Sewer project 
costs decreased from $51,460,195 to $3,069,688 in 2017 dollars.  
 
FCS Group utilized City financial records and the Sewer CIP to adjust the Sewer utility rate model. On 
October 23, 2017, FCS Group presented its findings at both a City Commission meeting, and an evening 
public forum. The options presented were done in a six year time horizon to allow for good long-term 
decision making.  
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ANALYSIS/OPTIONS/ALTERNATIVES 
Option 1:  Maintain current approved Sewer rate plan.   

2018-2020 = 5% increase; 2021-2023 require further decisions.  
 
Option 2: Freeze Sewer rate (dotted line; cannot complete CIP).  

2018-2023 = no change 
 
Option 3: Decrease rate, and then increase in subsequent years. 

2018 = 11% decrease; 2019 = 8% increase; 2020= 4.5% increase; 2021-2023 = no change 
 
Option 4: Decrease rate, and then increase in subsequent years.  

2018 = 3.5% decrease; 2019-2020 = 7.5% increase; 2020-2023 = 4% increase 
 
Option 5: Decrease rate 20%, and cut Sewer Operations budget $450,000-$700,000 (page12). 
  2018 = 20% decrease; 2020-2023 = no change 
 
Option 6:  Freeze sewer rate for one year, and save for future needs in subsequent years. 
  2018 = no change; 2019-2023 = 4% increase 
 

BUDGET/FISCAL INFORMATION 
Options 2 and 5 have been removed from consideration based on Commission input. Option 2 does not 
allow for completion of Commission approved CIP, and Option 5 was removed by the Commission at the 
October 30, 2017 study session. See attached chart for comparison of Options 1, 3, 4, and 6, based on 
information previously delivered by FCS group.  
 

PUBLIC INFORMATION REQUIREMENTS 
Information is available from the Public Works department. 
 

STAFF RECOMMENDATION/MOTION 
City staff recommends: I move to select Option 6 (freeze sewer rates in 2018, and then institute a 4% 
annual increase from 2019-2023), and direct staff to prepare the required ordinance changes to be 
presented at the November 13, 2017 meeting.  
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Sewer Rate Options 

Note: dashed line illustrates a continuation of 5% rate increases, which currently runs until 2021. 
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