
 

The City of Shelton is committed to the non-discriminatory treatment of all persons in employment and the delivery of services and 
resources. If you require accommodation for your attendance at the City Commission meeting, please call 360-432-5103 at least 48 
hours in advance of the meeting. 

CITY COMMISSION 
Business Meeting Agenda 
Monday, October 2, 2017  

Immediately following the SMPD Special Meeting 
Shelton Civic Center 

 
A.  Call to Order 

• Pledge of Allegiance  
 
B. Commission Reports  
   
C. General Public Comment (3-minute time limit per person) 

The City Commission invites members of the public to provide comment on any topic at this time. City 
Commissioners and City Staff will not enter into a dialogue during public comment. If the Commission feels an 
issue requires follow up, staff will be directed to respond at an appropriate time.  

 
D. Consent Agenda: (Tab 1) (Action) 

1. Vouchers 15550 through 15643 in the amount of $274,224.87 
2. Approval of Minutes: 

• Business Meeting of September 5, 2017 
• Study Session of September 11, 2017 
• Special Meeting of September 18, 2017 
• Study Session of September 25, 2017 

 
E. Action Agenda (Public Comment on Action Items)   
 1. Gray & Osborne Alder St/Olympic Hwy North Contract Amendment – Presented by 

Public Works Director Craig Gregory. (Tab 2) 
 
 2. Informed Consent of the City of Shelton and Shelton Metropolitan Park District for Joint 

Legal Representation – Presented by City Attorney Kristin French. (Tab 3) 
 
F. Administration Reports 

• 2018 Budget Introduction 
• City Manager Report 
 

G. Announcement of Next Meeting - October 9, 2017 at 2:00 p.m. 
 
H. Adjourn 
 



 
Looking Ahead 

 
 

 
Meeting Date Agenda Items 

Monday, October 9 
2:00 pm 

Business Agenda 
• Fee Schedule Update 
• Mission, Vision, Values, and Goals update 
• Lodging Tax Advisory Committee Grant Recommendations 
 
Department Updates 
• Admin, Finance, Public Works 

SMPD 
Monday, October 16 
6:00 

SMPD Special Meeting 
• 2018 SMPD Budget: Preliminary Budget Review 
• Lodging Tax Advisory Committee Grant Recommendations 

Monday, October 16 
Immediately following 
SMPD meeting 

Public Hearing 
• 2018 Budget: Preliminary Budget Review 
Action Agenda 
• Ordinance No. 1907-1017 – Amending Section 17.12.090 of the SMC 
• Ordinance No. 1908-1017 – Amending Section 17.12.070 of the SMC 
• Ordinance No. 1906-1017 – Amending Section 3.51.010 of the SMC 
 

SMPD 
Monday, October 23 
2:00 pm 

SMPD Special Meeting 
• 2018 SMPD Budget Review 

Monday, October 23 
Immediately following 
SMPD meeting 

Business Agenda 
•  
Administrative Reports: 
• 2018 Budget Review 

 
Monday, October 30 
2:00 pm 

Commission Reports 
• Employee of the Month  
Business Agenda 
•  
Department Updates 
• Police, Fire, Courts, Community Development 

SMPD 
Monday, November 6 
6:00 p.m. 

SMPD Special Meeting 
• 2018 Preliminary SMPD Budget Hearing and Revenue Hearing 

Monday, November 6 
Immediately following the 
SMPD meeting 

Public Hearing 
• 2018 Preliminary Budget Hearing and Revenue Hearing 
Action Agenda 
•  

Monday, November 13 
2:00 pm 

Business Agenda 
• City of Shelton Strategic Plan 
Department Updates 
• Admin, Finance, Public Works 



 
Looking Ahead 

 
SMPD 
Monday, November 20 
6:00 pm 

SMPD Special Meeting 
• 2018 SMPD Budget Final Hearing 
Action Agenda 
• 2018 SMPD Budget: 1st Adoption Opportunity 

Monday, November 20 
Immediately following the 
SMPD meeting 

Public Hearing 
• 2018 Budget: Final Budget Hearing 
Action Agenda 
• 2018 Budget: 1st Adoption Opportunity 
• City of Shelton Strategic Plan 

Monday, November 27 
1:45 pm 

Shelton Metropolitan Parks District Meeting 

Monday, November 27 
2:00 pm 

Commission Reports 
• Employee of the Month  
Business Agenda 
•  
Department Updates 
• Police, Fire, Courts, Community Development 

SMPD 
Monday, December 4 
6:00 pm 

Special SMPD Meeting 
• 2018 SMPD Budget: 2nd Adoption Opportunity 

Monday, December 4 
Immediately following the 
SMPD meeting 

Action Agenda 
• 2018 Budget: 2nd Adoption Opportunity 

Monday, December 11 
2:00 pm 

Business Agenda 
•  
Department Updates 
• Admin, Finance, Public Works 

SMPD  
Monday, December 18 
6:00 p.m. 

Action Agenda 
• Adopt SMPD 2018 Budget 

Monday, December 18 
Immediately following the 
SMPD meeting 

Action Agenda 
• Adopt 2018 budget 

Tuesday, December 26 
2:00 pm 

Commission Reports 
• Employee of the Month  
Business Agenda 
•  
Department Updates 
• Police, Fire, Courts, Community Development 

 
 













































 
 
 
 
 
 

CITY OF SHELTON, WASHINGTON - CITY COMMISSION  
Business Meeting Minutes September 5, 2017 

Shelton Civic Center – 6 P.M. 
 

Minutes 09/05/17 Page 1 of 2 

COMMISSIONERS AND PERSONNEL PRESENT 
Commissioners: Personnel:  
Mayor Gary Cronce City Manager Ryan Wheaton 
Commissioner Kathy McDowell Asst. City Manager Vicki Look 
Commissioner Tracy Moore City Clerk Jamie Ogg 
   Police Chief Darrin Moody 
   
CALL TO ORDER 
Mayor Cronce called the meeting to order at 6:00 p.m. 
 
COMMISSION REPORTS 
There were no events to report 
 
GENERAL PUBLIC COMMENT  
The Mayor recognized Erica Marbet representing the Squaxin Tribe who stated that the Tribe 
plans to submit a proposal to the Bureau of Indian Affairs (BIA) regarding Johns Creek and 
Goldsborough Creek. She asked the Commission for a letter of support to submit to the BIA. 
The deadline is September 7th, so timeliness is very important. The Commission concurred to 
provide a letter. 
 
The Mayor thanked her for her presentation. 
 
CONSENT AGENDA 
• Vouchers numbered 15334 through 15417 in the amount of $258,944.05. 
• Business Meeting of July 17, 2017 
• Study Session of July 24, 2017 
• Special Meeting of July 26, 2017 
• Study Session of July 31, 2017 
 
There was a motion to approve the Consent Agenda as read. Passed. 
 
ACTION AGENDA 
Interlocal Agreement with the City of Forks for Prisoner Confinement 
City Manager Ryan Wheaton presented the Interlocal Agreement with the City of Forks for 
Prisoner Confinement. The City’s current ILA will expire at the end of 2017. Staff requested a 
motion to approve the ILA and authorize the Mayor to sign. 
 
There was a motion to approve the ILA and authorize the Mayor to sign. Passed. 
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Resolution # 1107-0917 - Fee Schedule Update 
City Manager Ryan Wheaton presented Resolution #1107-0917 updating the City of Shelton 
Fee Schedule. The City of Shelton Commission has the option of adopting Resolution #1107-0917 
– A Resolution of the City of Shelton, Washington Amending Resolution #1088-0316, The City Fee 
Schedule, Revising Fees and Adopting New Fees. 
 
Public Comment on Action Item: 
 
The Mayor recognized Marilyn Vogler who is in support of keeping reduced building fees. 
 
The Mayor recognized Mike Olsen who is in favor of Option B – returning to 2015 rates with a 
renewal program. 
 
The Mayor recognized the following speakers, in favor of a renewal program but not returning to 
2015 rates: 

• Kristy Buck 
• Randy Lewis 
• Chamber of Commerce Board & Mason County Master Builders (letter read by Heidi 

McCutcheon) 
 
The Mayor recognized the following speakers, in favor Option A - increasing the rates by 20%: 

• Jim Killoran (letter read by Mayor Cronce) 
• Andrew Spear 

 
There was a motion to approve resolution #1107-0917. After further discussion, the motion 
failed. 
 
Mayor Cronce and Commissioner McDowell are in favor of a 20% increase. Commissioner Moore 
is in favor of the renewal program.  
 
After further discussion, there was a motion to adopt Option A. Passed 2-1. 
 
ADMINISTRATION REPORTS 
City Manager Ryan Wheaton announced that the City submitted the infrastructure information to 
FCS for the water/sewer rate update. 
 
ANNOUNCEMENT OF NEXT MEETING 
The next regular Commission meeting will be September 11, 2017 at 2:00 p.m. 
 
ADJOURN 
As there was no further business, the meeting was adjourned at 7:00 p.m. 
 
 
__________________________________  __________________________________ 
Mayor       City Clerk 
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CITY OF SHELTON, WASHINGTON – CITY COMMISSION 
Study Session Minutes September 11, 2017 

Shelton Civic Center – 2 P.M. 
 

COMMISSIONERS AND PERSONNEL PRESENT 
Commissioners: Personnel:  
Mayor Gary Cronce     City Manager Ryan Wheaton 
Commissioner Tracy Moore Asst. City Manager Vicki Look 
Commissioner Kathy McDowell City Clerk Jamie Ogg 
  Public Works Director Craig Gregory 
  Accounting Manager Meegan Crossan 
  City Attorney Kristin French 
   
CALL TO ORDER 
Mayor Cronce called the meeting to order at 2:00 p.m. 
 
COMMISSION REPORTS  
Chamber of Commerce Lodging Tax 2nd Quarter Report  
Heidi McCutcheon presented the Mason County Chamber of Commerce 2nd quarter report. 
 
The Mayor thanked her for her report. 
 
One or more of the Commissioners will attend the following events this week: 
Mason County (MC) Housing Coalition Regular Meeting 
MC Housing Coalition Executive Meeting 
Chamber After Hours 
Macecom Board Meeting 
Economic Development Council Annual Retreat 
 
GENERAL PUBLIC COMMENT 
The Mayor recognized Richard Wright who voiced concerns of a cat overpopulation problem in his 
neighborhood and would like the City to pass an ordinance to help control the cat population. 
 
The Mayor thanked him for his comment. 
 
The Mayor recessed out of regular meeting for Public Testimony 
 
PUBLIC HEARING 
Ordinance No. 1905-0917 – An Ordinance of the City of Shelton, Washington, Vacating a Roadway 
 
Public Works Director Craig Gregory presented Ordinance No. 1905-0917 to vacate 4th Street between 
Grant Avenue and Kineo Avenue. There was no public comment on the item. 
 
Mayor Cronce closed the Public Hearing and asked for a first reading of the Ordinance. 
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After a first reading, the Commission concurred to place this item on the Action Agenda of 
October 3, 2017. 
 
Business Agenda 
There was no business agenda. 
 
ADMINISTRATION REPORTS 
Assistant City Manager Vicki Look presented the Admin Department update: 

• There were two recruitments in the Police Department for records clerk. 
• There was a job offer for the Public Works Admin Assistant. 
• The Customer Service desk is running smoothly. 
• City Clerk Jamie Ogg has been working on Public Records Requests. 
• Shelton Out Loud community forum is scheduled for September 27 at the Civic Center. 
• Ms. Look introduced City Attorney Kristin French. 

 
Accounting Manager Meegan Crossan presented the Finance Department update: 

• The Auditor is conducting the 2015 audi.t 
• Accountability audit for 2015/2016 is under way. 
• The full financial audit for 2016 will be conducted in 2017, along with the 2017 annual financial 

audit. 
• Staff Accountant Elaine Mirka has been active in the Wellness Committee. 
• There was a good turnout for the AWC Wellness screening. 
• Elaine Mirka has successfully reconciled all the City’s bank accounts through June, 2017, 

including investments which were not previously shown on financial records. 
• All departments, except the shop personnel have successfully started using the electronic time 

tracking system. 
• Cheryl Betrozoff and John Sem are working on cleaning up and and consolidating the City’s 

chart of accounts. 
• Bobbie Smith has continued to work with Mason County Garbage to ensure a smooth transition. 
• Kim Kilmer has started cross training with the Customer Service Department. 
• It is budget season, and Ms. Crossan reviewed the budget calendar. 

 
Public Works Director Craig Gregory presented the Public Works update: 

• Laurel Street Storm Extension will be complete by end of week. 
• Olympic Highway South storm improvements will be under way by late in the week or early next 

week. 
• Financial reports were sent to FCS today. 
• The sewer basin 3 engineering plan review will be completed soon. 
 

City Manager Report 
City Manager Ryan Wheaton presented a City Manager report 

• Draft mission and vision statements are in review. 
• Information about Proposition 1 is ready to be released to the public and will be sent out with the 

next utility billing cycle. 
• Mr. Wheaton collected salary information to help answer the question of whether the City 

budget will accommodate a seven-member council. 
 
The Mayor thanked everyone for their updates. 
 
ANNOUNCEMENT OF NEXT MEETING 
The next regular Commission meeting will be on September 18, 2018 at 6:00 p.m. 
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ADJOURN 
As there was no further business, Mayor Cronce adjourned the meeting at 2:38 p.m. 
 
 
 
 
__________________________________  __________________________________ 
Mayor       City Clerk 
 



 
 

CITY OF SHELTON, WASHINGTON – CITY COMMISSION 
Special Meeting Minutes September 18, 2017  

Downstairs Civic Center – 10:30 a.m. 

Minutes 09/18/17 Pg. 1 of 1 

COMMISSIONERS AND PERSONNEL PRESENT 
Commissioners: Personnel:  
Commissioner Kathy McDowell City Clerk Jamie Ogg 
Commissioner Tracy Moore Director of Finance Services Nola von Neudegg  
Absent:   
Mayor Gary Cronce    

CALL TO ORDER 
Mayor Pre Tem McDowell called the meeting to order at 10:30 a.m. 
 
CONSENT AGENDA 
• Vouchers numbered 518 through 569 and 15418 through 15439 in the amount of 

$649,078.77 
• Voucher numbered 15449 in the amount of $8,860.38 
• Vouchers numbered 15455 through 15540 in the amount of $238,326,17 
• Business Meeting of August 6, 2017 
• Study Session of August 14, 2017 
• Business Meeting of August 21, 2017 
• Study Session of August 28, 2017 
 
There was a motion to approve the Consent Agenda. Passed 

 
GENERAL PUBLIC COMMENT 
Mayor Pro Tem McDowell recognized Marilyn Vogler who suggested that the Commission vote 
to lower their pay. 
 
MPT McDowell thanked her for her comment. 
 
ADMINISTRATIVE REPORTS 
There were no Administrative reports. 
 
ANNOUNCEMENT OF THE NEXT MEETING 
The next regular Commission Meeting will be Monday, September 25, 2017 at 2:00 p.m., 
following a Shelton Metropolitan Parks District meeting at 1:45 p.m. 
 
ADJOURN 
As there was no further business, Mayor Pro Tem McDowell adjourned the meeting at 10:35 
a.m. 
 
 
 
_________________________________   _____________________________ 
Mayor Pro Tem      City Clerk 
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CITY OF SHELTON, WASHINGTON - CITY COMMISSION 

Study Session Minutes September 25, 2017 
Shelton Civic Center - 2:00pm 

 

COMMISSIONERS AND PERSONNEL PRESENT 
Commissioners: Personnel:  
Mayor Gary Cronce    City Manager Ryan Wheaton 
Commissioner Tracy Moore City Clerk Jamie Ogg 
Commissioner Kathy McDowell  Public Works Director Craig Gregory 
  Fire Chief Tim McKern 
  Community Service Supervisor Jeri Tidd 
  Community Development Director Mark Ziegler 
  City Attorney Kristin French 
 
CALL TO ORDER 
Mayor Cronce called the meeting to order at 2:00 p.m. 
 
COMMISSION REPORTS  
September Employee of the Month 
Community Development Director Mark Ziegler presented Sean Carlstrom as September 
Employee of the Month. 
 
Timberland Regional Library Upcoming Youth Programs 
Donna Feddern and Mary Halterman presented the Timberland Regional Library upcoming 
youth services. 
 
Forest Festival Annual Report  
Forest Festival President Amy Cooper presented the annual lodging tax report for Forest 
Festival. 
 
Mason County Housing Presentation  
Todd Parker presented a profile on homelessness in Mason County. 
 
The Mayor thanked them for their presentations. 
 
One of more of the Commissioners will attend the following events this week: 
Housing Coalition Executive Board Meeting 
Lighthouse Forum 
Shelton Out Loud 
Public Works Committee Meeting 
Board of Health Board Meeting 
Memorial Hall Board Meeting 
Lodging Tax Committee Meeting 
 
Commissioner McDowell announced her absence from the next Commission meeting. 
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GENERAL PUBLIC COMMENT 
The Mayor recognized Deedre Sigmond, who voiced concerns about a home in her 
neighborhood. 
 
The Mayor thanked her for her comments 
 
CONSENT AGENDA 
Voucher numbered 15545 in the amount of $9,000 
 
There was a motion to accept the Consent Agenda as read. Passed. 
 
BUSINESS AGENDA   
Informed Consent Document 
 
City Attorney Kristin French presented a document of Informed Consent to the City of Shelton 
and the Shelton Metropolitan Park District (SMPD) for Joint Legal Representation. 
 
Staff requested that the Commission concur to add the item to the Action Agenda of 
October 2, 2017. Concurred. 
 
Downtown Connector Project Design Contract Amendment 
 
Public Works Director Craig Gregory presented an amendment to the Downtown Connector 
Project Design of Alder Street/Olympic Highway North  
 
Staff requested that the Commission concur to add the item to the Action Agenda of 
October 2, 2017. Concurred. 
 
Ordinance No. 1907-1017, Amending Section 17.12.090; and Ordinance No. 1908-1017, 
Amending Section 17.12.070 relating to Transportation Impact Fees 
 
Public Works Director Craig Gregory presented Ordinance No. 1907-1017 amending section 
17.12.090 of the Shelton Municipal Code; and Ordinance No. 1908-1017 amending section 
17.12.070 of the Shelton Municipal Code relating to transportation impact fees. 
 
After a first reading of the ordinances, Staff requested the Commission to concur to 
place the items on the Action Agenda of October 2, 2017. Concurred. 
 
Ordinance No. 1906-1017, Amending Section 3.51.010 of the Shelton Municipal Code relating 
to Utility Tax 
 
Public Works Director Craig Gregory presented Ordinance No. 1906-1017 amending section 
3.51.010 of the Shelton Municipal Code relating to utility tax. 
 
Staff requested a first reading of the Ordinance and for the Commission to concur to 
place the item on the Action Agenda of October 2, 2017. Concurred. 
 
ADMINISTRATION REPORTS 
Department Updates 
 
Community Development Director Mark Ziegler presented the Community Development 
Department update. 

• Department of Ecology cancelled the public information session for Shelton Hills interim 
action. 



 

Minutes 09/25/2017 Pg. 3 of 3 

• There will be a conditional use permit hearing for Community Lifeline Shelter at 4:00 
p.m. on October 2. 

• The brochure for adult and youth fall programs is available. 
• Recruitment process will begin for Facilities Manager. 
• Security cameras will be installed at Timberland Regional Library. 
• There were 26 permit applications in September, 17 single family/duplex application 

issued to date with 359 total permits issued in 2017. 
• Staff continues to work with Shelton School District on new construction. 

  
Fire Chief Tim McKern presented the Fire Department Update  

• There were 4191 total calls district-wide, or 15.7 calls per day, which is up 10%. 
• Citywide, there were 1903 calls. 
• Average response time is 9.87 minutes countywide and 4.89 minutes in the city. 
• Although it has started raining, conditions are still dry. 
• The recreational burn ban has been lifted; however other types of fires are still prohibited 

under the ban. 
• Wednesday there will be a brief on a hazard mitigation plan at the Shelton Out Loud 

Forum. 
• There have been 19 state mobilizations for wild fires, costing $13 billion. 

 
Jeri Tidd and Shelby Conklin presented Courts and Community Service update 

• There are 100 people assigned to Community Service. 
• Community Service continues to clean up streets, parking lots, gutters, trim bushes, pull 

weeds and clean up homeless encampments. 
• Community Service partners with other departments, such as police department and 

streets to ensure safety. 
• There was only one needle was found last month during clean up. 
• About 4 yards of yard waste was taken to be recycled. 
• About 1,820 lbs. of garbage was picked up from City streets and taken to the dump. 
• The Community Service has delivered their first cord of firewood to someone who was in 

need. 
• The yard work program has helped cleaned up about 3 yards for the elderly. 

 
City Manager Report 

• The City is working on building permit fee schedule that was approved by the 
Commission. 

• Upon the Commission’s direction, the City will consider implementing a “vacant” rate for 
people who leave their homes for extended periods of time. 

• The Municipal Court judge contract will expire this year. 
 
ANNOUNCEMENT OF NEXT MEETING 
 
The next Commission Meeting will be held Monday, October 2, 2017, at 6:00 p.m. 
 
ADJOURN 
 
As there was no further business, Mayor Cronce adjourned the meeting at 3:45 p.m. 
 
 
 
_________________________________  _________________________________ 
Mayor       City Clerk 
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CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

(Please Use Bolded Information Inserts) 

  
Brief Date: 9/25/17  
Action Date: 10/2/17  

Department: Public Works 
 
Presented By: Craig Gregory 

 
  
APPROVED FOR COMMISSION 
PACKET: 

  PROGRAM/PROJECT TITLE: 
 

   Downtown Connector Project 
   Design 
   
  ATTACHMENTS:  N/A 

 
 
 

 

 
Action Requested: 
 

 Ordinance 

 Resolution 

 Motion 

 Other 
 

ROUTE TO: REVIEWED: 
 

 
 
Dept. Head  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
City Clerk 

 

 
 

 
City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  
In June of 2017, the Commission voted to approve a contract with Gray & Osborne, Inc. to complete a funding 
application level design for the reconstruction of Alder St. and Olympic Hwy North, from 1st St. to “C” St.  The 
design was completed on time, and the City submitted a grant application for the Transportation Improvement 
Board’s (TIB) Urban Arterial Program in August 2017.  Though the grant awards will not be announced until 
November, City staff feels that moving forward with a complete design will put the City in the most 
advantageous position.  If we wait for the announcement and are awarded the grant, we will not have time to 
design the project and will miss the 2018 construction season.  If we move forward with design and are not 
awarded the grant, we will have a “shovel-ready” project for the 2018 grant cycle, which greatly improves the 
likelihood of receiving funding.  The City is requesting authorization to allow Gray & Osborne, Inc. to move 
forward with the design of Alder St. and Olympic Hwy N., from 1st to “C” St. by amending their current contract. 

 
ANALYSIS/OPTIONS/ALTERNATIVES:  

N/A 
 
 

BUDGET/FISCAL INFORMATION:  
The amendment will increase the current contract by $310,000.00. 
 
 

PUBLIC INFORMATION REQUIREMENTS:  
N/A 
 
 

STAFF RECOMMENDATION/MOTION:  
City staff recommends: I move to allow Gray & Osborne, Inc. to procede with the design of Alder St. 
and Olympic Hwy N., from 1st to “C” St. by amending their current contract, and authorize the City 
Manager to sign the contract. 
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CITY OF SHELTON  
COMMISSION BRIEFING REQUEST 

(Please Use Bolded Information Inserts) 

Touch Date: 9/25/17 
Brief Date:  9/25/17 
Action Date:  10/2/17 

Department: Legal 
 
Presented By: Kristin French 

 
  
APPROVED FOR COMMISSION 
PACKET: 

  PROGRAM/PROJECT TITLE: 
Informed Consent for Joint 
Legal Services 
 
 

  ATTACHMENTS:  
 
INFORMED CONSENT OF CITY OF 
SHELTON & SHELTON METROPOLITAN 
PARK DISTRICT  
FOR 
JOINT LEGAL REPRESENTATION 

 
 

 
Action Requested: 
 

 Ordinance 

 Resolution 

X Motion 

 Other 
 

ROUTE TO: REVIEWED: 
 

 
 
Dept. Head  

 

 
 

 
Finance Director  

 

 
 

 
Attorney 

 

 
 

 
City Clerk 

 

 
 

 
City Manager 

 
      

 
DESCRIPTION OF THE PROGRAM/PROJECT AND BACKGROUND INFORMATION:  

 
On August 14, 2017, attorney Kristin French began working as the City Attorney for the City of Shelton. 
In this capacity, the City Attorney is available to serve concurrently as legal counsel for the SMPD. 
However, such concurrent representation requires that the governing bodies of both the City and the 
SMPD formally authorize such concurrent representation. In conjunction with this authorization, both 
governing bodies must also review, approve and execute a written Informed Consent document, which 
includes details related to the concurrent representation, Rules of Professional Conduct (RPCs) which 
govern attorney ethics as adopted by the Washington Supreme Court as related to such concurrent 
representation, and facts and circumstances that may arise during the course of such concurrent 
representation. 

 
ANALYSIS/OPTIONS/ALTERNATIVES:  

 
 

BUDGET/FISCAL INFORMATION:  
 
 

PUBLIC INFORMATION REQUIREMENTS:  
 
 

STAFF RECOMMENDATION/MOTION:  
 
Staff requests a motion to accept the Informed Consent of the City of Shelton and the Shelton Metropolitan 
Park District for Joint Legal Representation and authorize the Mayor to sign. 



 
INFORMED CONSENT OF CITY OF SHELTON & SHELTON METROPOLITAN PARK DISTRICT  

FOR 
JOINT LEGAL REPRESENTATION 

 
 
The City Attorney for the City of Shelton provides legal representation to both the City of Shelton 
(“City”) and the Shelton Metropolitan Park District (“SMPD”).  While there is no apparent conflict of 
interest in representing both entities, there is the potential for a future conflict. For example, a situation 
could arise in which the SMPD’s best interest is adverse to that of the City, or representation of the 
SMPD could be materially limited by the City Attorney’s responsibilities to the City. Should a potential 
conflict arise, the City Attorney will evaluate the situation and determine whether the City Attorney is 
able to provide competent and diligent representation to both the City and the SMPD, and if so, will 
evaluate the situation to confirm that such continued joint representation is not prohibited by law and 
involves no claim by either client against the otheri.  Each client must determine for itself whether or not 
it wishes to give written informed consent for continued joint legal representation by the City Attorney.   
Either client may refuse or revoke its’ consent at any time and, in the case of such refusal, revocation or 
conflict that cannot be waived, the Shelton Metropolitan Park District would be required to obtain 
independent legal counsel, and the City Attorney would continue to represent the City.  Each client 
hereby authorizes the City Attorney to make any disclosure about that client to the other ii.   
 
Each entity has the right to seek separate and independent legal counsel prior to signing this consent to 
continue joint legal representation.   
 
 
SHELTON METROPOLITAN PARK DISTRICT: 
After being fully informed of the potential for a conflict, the Shelton Metropolitan Park District hereby consents to 
joint legal representation by the City Attorney for the City of Shelton, of both the City of Shelton and the Shelton 
Metropolitan Park District. 
 
 
__________________________________  ______________________ 
SMPD President      Date 
 
CITY OF SHELTON: 
After being fully informed of the potential for a conflict, the City of Shelton hereby consents to joint legal 
representation by the City Attorney for the City of Shelton, of both the City of Shelton and the Shelton Metropolitan 
Park District. 
 
 
__________________________________  ______________________ 
City of Shelton Mayor     Date 
 
 
 
 
 
 
 



1 RULES of PROFESSIONAL CONDUCT, RULE 1.7.  CONFLICT OF INTEREST; CURRENT CLIENTS 
(a) Except as provided in paragraph (b), a lawyer shall not represent a client if the representation involves a concurrent conflict 
of interest. A concurrent conflict of interest exists if: (1) the representation of one client will be directly adverse to another client; 
or (2) there is a significant risk that the representation of one or more clients will be materially limited by the lawyer's 
responsibilities to another client, a former client or a third person or by a personal interest of the lawyer. (b) Notwithstanding 
the existence of a concurrent conflict of interest under paragraph (a), a lawyer may represent a client if: (1) the lawyer 
reasonably believes that the lawyer will be able to provide competent and diligent representation to each affected client; (2) the 
representation is not prohibited by law; (3) the representation does not involve the assertion of a claim by one client against 
another client represented by the lawyer in the same litigation or other proceeding before a tribunal; and  ii(4) each affected 
client gives informed consent, confirmed in writing (following authorization from the other client to make any required 
disclosures). 
 
                                                           
i RULES of PROFESSIONAL CONDUCT, RULE 1.7.  CONFLICT OF INTEREST; CURRENT CLIENTS 
(a) Except as provided in paragraph (b), a lawyer shall not represent a client if the representation involves a concurrent conflict 
of interest. A concurrent conflict of interest exists if: (1) the representation of one client will be directly adverse to another client; 
or (2) there is a significant risk that the representation of one or more clients will be materially limited by the lawyer's 
responsibilities to another client, a former client or a third person or by a personal interest of the lawyer. (b) Notwithstanding 
the existence of a concurrent conflict of interest under paragraph (a), a lawyer may represent a client if: (1) the lawyer 
reasonably believes that the lawyer will be able to provide competent and diligent representation to each affected client; (2) the 
representation is not prohibited by law; (3) the representation does not involve the assertion of a claim by one client against 
another client represented by the lawyer in the same litigation or other proceeding before a tribunal; and  ii(4) each affected 
client gives informed consent, confirmed in writing (following authorization from the other client to make any required 
disclosures). 
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