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PERMITS FOR RESIDENTIAL PROJECTS 

A HOMEOWNERS GUIDE TO APPLYING FOR A PERMIT 

Most homeowners will undertake some sort of home improvement project while living in their home but applying for a permit 

from the construction department can be intimidating to those who have never done it before. This information packet has been 

designed to assist homeowners to prepare their permit application when they are undertaking a remodeling project themselves 

for their own private residence such as kitchen remodels, bathrooms, bedrooms, main living areas, adding closets, etc. The topics 

covered will include the following: 

1. The application itself. 

2.  

3. Building elements such as framing, fireblocking, and insulation. 

4. Electrical requirements. 

5. Plumbing requirements. 

6. Fire Protection application. 

7.  

Whether you are planning on doing the work yourself or hiring a contractor, this information will assist you so that your applica-

tion pro  

PERMIT APPLICATION 

When applying for a construction permit, the first step is to get a permit application jacket along with several forms. These 

forms are available at the construction office or on the Township website and is governed by the New Jersey Uniform Construction 

Code, otherwise known as the UCC or Administrative Code. This code is regulated by the New Jersey Department of Community 

Affairs and is the law that governs the permitting process throughout the state. 

The first form is the Construction Permit Application (Form Fl00-1-3)

agent (if the design is made by an 

architect or engineer). Please note: According to New Jersey law, only owner 
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For most homeowners, (and many professional contractors) the Rehabilitation Subcode for the State of New Jersey is confusing 

 

What is it? 

The Rehabilitation Subcode is a section (chapter 6) of the Uniform Construction Code of the State of New Jersey. This chapter 

 

Types of rehabilitation work: 

 

 

          

 

 

 

equipment or fixtures and any work which reduces the loadbearing capacity of or which imposes additional loads on a primary 

 

the 

work is in progress and where a new certificate of occupancy is required before the work area can be reoccupied. Reconstruction can 

include any one or a combination of the other types of rehabilitation work above. This sub-type of work would mean that   

        ’t       

Addition: An increase in the footprint area of a building or an increase in the average height of the highest roof surface or the 

standards.  

REHABILITATION CODES IN NEW JERSEY 
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BUILDING 

The Building portion of your application is the broadest category and will be required in most cases. Building includes, 
but is not 

  

Unless you project is very simple, your application will 

likely include pictures of what you intend your project to 

look like when it is completed.  It doesn’t have to be a 

great work of art or drawn on a computer, but it does 

need to be drawn to scale and contain enough details so 

that we can make sure that all of the elements you in-

tend to include meet or exceed the code standards (see 

the UCC citation to the right).  Clarity is more important 

than neatness. 

To show compliance with the Building Code, please in-

clude plan drawings and section drawings. 

NJAC 5:23-2.15(F)1:  Plans and specifications.  The 

application for the permit shall be accompanied by 

no fewer than two copies of the specifications and 

of plans drawn to scale, with sufficient clarity and 

detail dimensions to show the nature and character 

of the work to be performed.  Plans submitted shall 

be required to show only such detail and include 

only such information as shall be necessary to 

demonstrate compliance with the requirements of 

the code and these regulations or to facilitate in-

spections for code conformity. 

A plan drawing is the overhead view of the space within the scope of work. Locations of walls, doors, 

stairs, 

figured so that all alterations (see page 2) to the space can 

be clearly identified. 

PLAN DRAWING 
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IMPORTANT DETAILS AND CODE CONSIDERATIONS 

FOR BUILDING DESIGNS 

(Please see last page of this packet for website to look up codes) 

BUILDING 

 

 

you were look-

ing at a slice of the wall. This drawing shows important details 

pertaining to the construction of the wall including materials, insu-

lation, and fireblocking. A section drawing is not needed for an 

interior remodeling project unless an exterior wall or major struc-

tural element is being re-built or altered as a part of the scope of 

work. See the example to the right. 

Insulation:  Insulation will need to be installed only if an exterior wall 

or ceiling framing is exposed or replaced during the project.  Minimum 

insulation values are to follow Table N1102.1.3 but don’t worry if the 

existing building cavities are too small to fit the levels in the code. If 

that is the case, simply put a note on your drawing that the maximum 

insulation possible will be installed. 

 

Safety (tempered) glass:  If replacing or installing new windows are in 

your scope of work, see section R308.4 to determine whether safety 

glass windows will need to be installed. 

 

Bathroom exhaust fans:  Exhaust fans in bathrooms are required un-

less there is an openable window (minimum 3 square feet) in the room.  

Whether required or not, if an exhaust fan is installed, it must discharge 

directly to the exterior of the building.  See sections R303.3, R303.5, 

R303.6, and M1504 for more information. 

 

Kitchen exhaust hoods:  Certain kitchen exhaust hoods that vent to 

the exterior of the home that exceed 400 CFM (cubic feet per minute) 

require additional make-up air to be included in the application.  Please 

see section M1503 for more information. 
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FIREBLOCKING 

 

Fireblocking is the most commonly misunderstood framing detail when remodeling a home. The Inter

 

The area between the studs in walls are concealed spaces. The area between the framing members of the 

ceiling system above you and the floor system below you are other concealed spaces.   Fireblocking uses an 

approved building material to separate the concealed air space inside the walls from the concealed air space 

in the floor and ceiling systems so that a fire inside the wall cannot spread quickly through the house framing. 

Therefore, fireblocking is to be provided in the following areas: 

 

completely 

with material such as an approved caulk or mineral wool insulation. 

 

For more information, see sections R302.11 and R302.11.1 in the 2021 International Residential Code. 

 

** PLEASE NOTE ** 

One needs to be very careful in choosing to use a foam seal-

ant as fire-blocking material.  It has come to our attention 

that several products that are marketed as “FIREBLOCK” or 

“FIRE SEAL” are NOT APPROVED as fire-blocking material in 

most situations in residential homes. 

If using one of these products, please carefully look at the 

fine print on the label of the product and make sure that it 

has been tested and approved by one of the following 

standards: 

ASTM E119 and/ or UL 263 

If the label does not have one or both of these standards on 

it, the product is NOT approved as fire-block material and 

will need to be removed if installed. 
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When filling out the Building Subcode Technical Section (UCC F110).  there are key sections that must be completed. 

1. If using a professional contractor, make sure that the contractor’s license number, registration number, and Federal Employ-

ment ID number are included in Section A. 

2. In Section B, the most important piece of information for this type of project is the Estimated Cost of Building Work.  The en-

tire cost of the building portion is placed under number 2: Rehabilitation.  Included in this amount is the estimated (and realis-

tic) cost of materials and labor.  Even if you plan on doing the work yourself and/ or getting your materials for little or no cost, 

your estimated cost is what a professional contractor would charge you as if they were doing all the work and purchasing all 

new materials. 

3. Make sure you sign Section C. 

4. In the box in Section D, simply write a general overview or brief description of your project such as “Kitchen remodel”, 

“Bathroom remodel”, “Convert closet into powder room”, etc.  Check the box for “Rehabilitation” under type of work. 

5. Don’t forget to include at least two copies of your plan and section drawings with your application if required. 

FILLING OUT YOUR BUILDING APPLICATION 
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ELECTRICAL 
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BASIC ELECTRICAL REQUIREMENTS FOR SINGLE FAMILY HOMES 

When planning your own electrical remodeling design, wheth-

er you plan to do the installation yourself or hire an electrical 

contractor, your plans should include the following basic re-

quirements. 

1. All newly installed electrical devices must comply with the 

National Electric Code (NEC NFPA 70) Sections 210.52 and 

210.70. 

2. Any newly installed receptacle outlets located in bath-

rooms, kitchens, laundry rooms, unfinished basements, 

garages , or on the outside of the house must be GFCI 

(Ground Fault Circuit Interrupter) protected. 

3. All newly installed receptacle outlets within a home must 

be Tamper Resistant. 

4. If your project is considered a Reconstruction (see page 2), 

the entire electrical system of the home must be compliant 

with the latest edition of the National Electrical Code per 

NJAC 5:23-6.7(i). 

Above requirements are per NJAC 5:23-6.27(f) 

Tamper Resistant Outlet 

GFCI protected exterior outlet 
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FILLING OUT YOUR ELECTRICAL APPLICATION 

When filling out the Electrical Subcode Technical Section (UCC F120).  there are key sections that must be completed. 

1. If using a professional contractor, make sure that the contractor’s license number, registration number, Federal Employment 

ID number, and raised professional seal are included in Section A.  If not using a contractor, put “self” as the contractor 

2. In Section B, include just the Estimated Cost of Electrical Work.   

3. Make sure you or your contractor sign Section C. 

4. In the box in Section D, simply write a two to six word description of your project such as “Kitchen remodel”, “Bathroom re-

model”, “Convert closet into powder room”, etc.  Check the box for “Rehabilitation” under type of work.  Count up all of the 

electrical elements on your plan and place those numbers on the quantity table. 

5. Don’t forget to include at least two copies of your plan drawings with your application showing the locations of all electrical 

elements.  If your electrical contractor prepared the drawing, make sure their raised seal is on the drawing. 

Remember, working with electricity can be very dangerous to your-

self and to your family.  Only those who have received proper train-

ing should attempt to install electrical wiring or equipment. 
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PLUMBING 

 

WHAT SORT OF PLUMBING WORK NEEDS A PERMIT? 

As discussed on page 2, most plumbing work in an existing home will fall 

into one of two rehabilitation categories:  Ordinary Maintenance or Al-

teration. 

If a plumbing fixture is being replaced such as switching out a toilet or 

sink, but is going back in the exact same place with no adjustments to 

the plumbing pipes, then that is considered Ordinary Maintenance and 

doesn’t require a permit.  However, if the location of the fixture is being 

moved (even a little bit) which will require the pipes to be moved, ad-

justed, or replaced or if you are adding another fixture such as turning a 

vanity into a double vanity, then that is considered Alteration and does 

require a permit. 

Other common plumbing situations that require permits would be in-

stalling a lawn irrigation system (sprinklers) or adding any appliance or 

fixture connected to the plumbing system that was not already present. 

 



11 

PLUMBING 

RISER DIAGRAMS 

Depending on the complexity of your project, you may 

be requested by the Plumbing Subcode Official to pro-

vide a “Riser Diagram”.  A riser diagram is a non-scaled 

schematic drawing that illustrates the size and materi-

als for plumbing pipes in your system. 

On this page are examples of plumbing riser diagrams 

for water supply and waste pipes.  Sometimes a simple 

line diagram will do. 

If you are uncomfortable preparing these types of 

drawings, have a NJ licensed plumbing contractor or 

design professional prepare them for you. 

REPLACING WATER HEATERS 

Yes, you need a permit to replace a water heater in an existing home.  In order to 

submit a permit application for a replacement water heater, you will need the follow-

ing forms and paperwork: 

Gas or Oil fueled water heaters: 

1. A Mechanical Inspection permit application (UCC F145). 

2. A Chimney Verification for Replacement of Fuel-Fired Equipment (UCC 

F370). 

3. Technical specifications sheet (aka. “Cut sheet) for the specific equipment 

to be installed. 

Electric water heaters: 

1. Electrical and Plumbing permit applications (UCC F120 & F130). 

2. Technical specifications sheet (aka. “Cut sheet) for the specific equipment to be 

installed. 

This is considered Minor Work (see page 2) so plans are not required and, if this is an 

emergency (because it usually is) you can go ahead and do the job right away as long 

as you inform the Construction Office and submit your permit application within five 

business days per NJAC 5:23-2.17A(b). 
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FILLING OUT YOUR PLUMBING APPLICATION 

When filling out the Plumbing Subcode Technical Section (UCC F130).  there are key sections that must be completed. 

1. If using a professional contractor, make sure that the contractor’s license number, registration number, Federal Employment 

ID number, and raised professional seal are included in Section A.  If not using a contractor, put “self” as the contractor 

2. In Section B, include just the Estimated Cost of Plumbing work.  Also, please indicate whether your water and sewer is public 

or private. 

3. Make sure you or your contractor sign Section C. 

4. In Section D, “Technical Site Data”, count up all of the plumbing elements on your plan and place those numbers on the quan-

tity table.  And, in case you didn’t know, a “Water Closet” is a toilet and a “Lavatory” is a bathroom sink. 

5. If required, include at least two copies of your riser diagrams with your application showing the type and sizes of the plumbing 

pipes.  If your plumbing contractor prepared the drawing, make sure their raised seal is on the drawing and on the application. 
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FIRE PROTECTION 

Fire protection applications in residential homes are typically for things like smoke alarms, carbon monoxide alarms, home heating 

oil tank replacement or removal

the creation of a new bedroom (sleeping quarters). Fire protection applications are also required for new 

kitchen exhaust hood  

SMOKE/ CARBON MONOXIDE ALARMS 

Smoke alarms are required in each sleeping room, outside 

and in the immediate vicinity of each sleeping room (such as a 

hallway) and at least one unit on each level of the home in-

cluding basements and habitable attics.  Smoke alarms are not 

required in crawl spaces or unfinished attics. 

Carbon monoxide alarms are required in homes that have 

fuel-burning appliances and/ or an attached garage.  They are 

to be located outside and in the immediate vicinity of each 

sleeping room (such as a hallway).  CO alarms are not required 

anywhere else in the home.  Combination smoke/ CO alarms 

may be installed in lieu of two separate units where both 

smoke and carbon monoxide alarms are required. 

Whenever possible, new smoke and CO alarms should be in-

terconnected meaning if one goes off, they all go off.  This can 

be done with units that are tied directly into the home’s elec-

trical system, using low voltage wiring, or even some units can 

communicate with each other via wireless connections. If your 

project is a Reconstruction (see page 2), interconnected smoke 

and CO alarms are mandatory. 

 

KITCHEN HOODS 

Due to the general air tightness of modern homes, kitchen 

exhaust hood fans that direct air to the outside of the home 

and that are over 400 CFM (cubic feet per minute) will re-

quire additional make-up air.  See section M1503.6.  If make-

up air is not provided for these larger exhaust hoods, it is pos-

sible that air could be drawn down chimneys or heater flues 

which could create a dangerous carbon monoxide build-up in 

the house. 

Be sure when choosing your appliances that you check the 

CFM rating for the exhaust hood to determine whether make-

up air is required. 
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FILLING OUT YOUR FIRE PROTECTION APPLICATION 

When filling out the Fire Protection Subcode Technical Section (UCC F140).  there are key sections that must be completed. 

1. If using a professional contractor, make sure that the contractor’s license number, registration number, Federal Employment 

ID number, and raised professional seal are included in Section A.  If not using a contractor, put “self” as the contractor.  Alarm 

systems are typically installed by either a specialized alarm system contractor or a NJ licensed electrical contractor. 

2. In Section B, include just the Estimated Cost of Fire protection portion of the work.   

3. Make sure you or your contractor sign Section C. 

4. In the box in Section D, simply write a two to six word description of your project such as “Kitchen remodel”, “Bathroom re-

model”, “Convert closet into powder room”, etc.  Under “Alarm Systems”, place the number of smoke and carbon monoxide 

alarms included in the scope of your project. 

5. Don’t forget to include at least two copies of your plan drawings with your application showing the locations of all alarms.  If 

your electrical contractor prepared the drawing, they can place the smoke and CO alarms on the electrical plans. 

6. If your permit includes a kitchen exhaust hood over 400 CFMs, put the number of devices next to “Kitchen Hood Exhaust Sys-

tem” in the Other Systems category. 
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PLAN REVIEW, INSPECTIONS, AND CLOSING YOUR PERMIT 
UNDERSTANDING THE PROCESS 

 

 

cation to the Construction office for review. According to the New Jersey Uniform Construction Code, (NJAC 5:23-2.16(a)) the 

Construction office has twenty (20) business days to review your application and, if it is found to be deficient in any way, to re-

spond in 

 

 

First, try looking up the codes cited in the response on the internet. Just about all of the codes and standards that are used in the 

State of New Jersey are available for free searching and viewing on the internet. See the last page of this publication for the links 

to the various code books. 

If you still are unsure as to what the plans examiner is asking for, by all means, call the Construction Office during regular business 

 

 

 

formed as to how much your permit fee will be at this time. Permit fees are determined by the Fee Schedule which is adopted 

via  an ordinance by each municipality under the guidelines set forth by the NJ Uniform Construction Code (NJAC 5:23-4.17). 

Permit 

 

Construction permits are issued from your local Construction office during regular business hours. Work on your project should 
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PLAN REVIEW, INSPECTIONS, AND CLOSING YOUR PERMIT 
UNDERSTANDING THE PROCESS 

INSPECTIONS 

 

Finally, after your permit has been approved, paid for, and picked up, construction may begin. Depending on the complexity of 

 

When scheduling inspections, be sure to have your permit number and your work site address ready and allow at least 24 hours 

 from 8 am to 12 pm. 

 

1.  Rough Electrical, Rough Fire Protection, and/or Rough Plumbing 

 

 

4.  Building, Electrical, Fire Protection, and/or Plumbing Finals 

 

This is not an exhaustive list of inspections and additional inspections may also need to be scheduled such as footings, founda-

tions, concrete slabs, above ceiling (for suspended ceilings), exterior sheathing, etc. A com

 

 

 

Once your project is completed, it is important to remember to schedule your Final inspections. You should not occupy, move fur-

 

office. In the case of an 

addition or reconstruction (see page 2), a Certificate of Occupancy will be issued. In the case of any other type of rehabilitation 

permit, a Certificate of Approval is generated.  If you would like a copy of the Certificate of Approval, a PDF copy can be emailed 

to you or you can request a hard copy at the construction office. 
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FINAL THOUGHTS... 

ZONING 

your project 

will require zoning approval when picking up your application paperwork.  Projects that will effect the footprint, appearance of the 

exterior, or adds structures, a swimming pool, or fencing  to your property will require a zoning application.  Also, if you are adding 

a bedroom to your home and you are on a private septic system, you will need Burlington County Board of Health approval to as-

sure that your present septic system is capable of handling the number of occupants living in the home. 

INTERNATIONAL RESIDENTIAL CODE 2021 (NJ EDITION) 

The IRC 2021 is the adopted code for single family homes in the State of New Jersey.  If you are designing 

your own project, it is a good idea to look up the codes as you are making your design. 

A read-only version of this code book can be viewed at UCC One- & Two-Family Dwelling Subcode based on the Interna-

tional Residential Code 2021 (IRC 2021) (up.codes)  

The plumbing code is the National Standard Plumbing Code 2021 and that can be viewed at 2021 NSPC 

(iapmo.org)  

The electric code is the National Electric Code 2020 (NFPA 70) and that can be viewed at UCC Electrical Subcode 

based on the NFPA 70, 2020 (up.codes)  

UNIFORM CONSTRUCTION CODE (UCC) FOR THE STATE OF NEW JERSEY 

The Uniform Construction Code is the administrative code for all construction projects throughout the State.  This very 

lengthy book contains all the rules and regulations regarding permits, governance, fees, enforcement, rehabilitation, 

licensing, etc.  If you need to look up a specific regulation (such as a comment in a plan review) you can view this publi-

cation can be viewed at  NJ Department of Community Affairs  

HIRE A DESIGN PROFESSIONAL 

If you don’t feel comfortable designing your own project or if your vision for your project is more complicat-

ed than you can handle, you can always hire a NJ licensed Architect to do it for you.  The advantage of hiring 

a design professional is that their drawings may be submitted with your application and you don’t have to 

draw the designs yourself.  Plus, you can take advantage of a professional who has years of experience and 

may be able to incorporate design elements that you may not have thought of. 

https://up.codes/viewer/new_jersey/irc-2021
https://up.codes/viewer/new_jersey/irc-2021
https://epubs.iapmo.org/NSPC/2021/
https://epubs.iapmo.org/NSPC/2021/
https://up.codes/viewer/new_jersey/nfpa-70-2020
https://up.codes/viewer/new_jersey/nfpa-70-2020
https://www.nj.gov/dca/divisions/codes/codreg/ucc.html
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WELCOME TO THE 21ST CENTURY! 

Applying for your permits online 

It is now possible to apply for permits online through our management software, Spatial Data 

Logic.  Signing up is simple. 

 

First, go to sdl.town/pembertontwp 

Click the “Sign Up” button. 

Fill out the required information. 

Search “Pemberton” as your primary town. 

Then click the verification link in the confirmation email sent to the address that you provide. 

That’s it!  It’s that simple! 

Once you’ve opened your account, you can: 

Apply for permits 

Schedule inspections 

Search property and permit records 

(Coming soon) Make payments for permit applications 


