
503 Geyser Road 

Ballston Spa N. Y.12020 

Town of Milton 
Building / Zoning / Planning Department 

Email: buildingzoning@miltonny.gov 

Shed Permit Information 

Telephone 
Fax 

(518) 884-2764
( 518) 885-8805

Any Accessory Structure that is larger than 144 square feet will require a Building Permit. 

In order to process an Accessory Structure Permit the following documents are 

required, including but not limited to: 

1. A signed and completed Town of Milton Building Permit Application.

2. 2 copies of the Liability Insurance information for the Contractor completing the
work. Not applicable if homeowner is completing work.

3. 2 copies of proof of Workers Compensation or Workers Compensation Exemption

for the contractor completing work. If the homeowner is completing the work, a

homeowner's worker's compensation exemption form must be signed and
notarized.

4. 3 copies of a plot plan showing house setback dimension from side and rear yard,
with septic, power and utilities shown on plot plan.

5. 3 copies of the Product Information.
6. Cash or check made payable to The Town of Milton for the permit fee as designated

in the Town of Milton Fee Schedule.

Required Inspections 

* All Building Department inspections must be scheduled at least 24 business hours

in advance. All stamped "Building Site Copy" documents must be kept on site at all
times. The Building Permit must be viewable from the road at all times until your
Certificate of Compliance has been issued. Please contact the Building Department

to schedule the following inspections (including but not limited to):

1. Footing inspection - Prior to pouring concrete, or crushed stone.
2. Final inspection to close out permit - Once work is completed.

** It is your responsibility to contact the Building Department within 24hrs of work 
completion to schedule a final inspection to close out the permit to avoid additional 

fees being charged. 
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