McAlester City Council

NOTICE OF MEETING

Regular Meeting Agenda

Tuesday, December 9, 2014 — 6:00 pm
McAlester City Hall — Council Chambers

28 E. Washington
StEVE HAFTISOM . .ooveiveevveiriree ettt s ets s s s n et an s saeeen Mayor
Weldon SINItH ...ocvviveiererecre e s Ward One
JODD THESWOITH ...eeoeciiivisiiesesaree s ecrssis e s e s s sesneens Ward Two
Travis Read, Vice MAyor...............uciimmsnissinsnssensens Ward Three
RODETt KATT ..oviivierieerenenseeincinsinsssssssas s sses e ssas s ssainssasss Ward Four
Buddy Garvin .........cooveiiiiiniiii Ward Five
JASON BAIMEtt ....ovevveeeciecrericrerscsissicssisss s st s sa e s Ward Six
Peter J. Stasiak ......c.coeeveiercniiinieenren City Manager
William J. EXVID ..ooooiiieininieeeneneneses s e City Attorney
Cora M. MEAAIEton ........ccevvvieneeeriniiniitnreieceesrnsnaserssessessessnes City Clerk

This agenda has been posted at the McAlester City Hall, distributed to the appropriate news media, and posted on
the City website: www.cityofincalester.com within the required time frame.

The Mayor and City Council request that all cell phones and pagers be turned off or set to vibrate. Members of the
audience are requested to step outside the Council Chambers to respond to a page or to conduct a phone
conversation.

The McAlester City Hall is wheelchair accessible. Sign interpretation or other special assistance for disabled
attendees must be requested 48 hours in advance by contacting the City Clerk’s Office at 918.423.9300, Extension

4956.

CALL TO ORDER

Announce the presence of a Quorum.

INVOCATION & PLEDGE OF ALLEGIANCE
Linda Lowber, First Baptist Church

ROLL CALL

CITIZENS COMMENTS ON NON-AGENDA ITEMS
Residents may address Council regarding an item that is not listed on the Agenda. Residents must provide their
name and address. Council requests that comments be limited to five (5) minutes.
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CONSENT AGENDA

All matters listed under the Consent Agenda are considered 10 be routine by the City Council and will be enacted_by
one motion. There will not be separate discussion of these items. If discussion is desired, that item will be removed
Jfrom the Consent Agenda and will be considered separately.

A. Approval of the Minutes from the November 17, 2014, Special Meeting of the McAlester
City Council. {Cora Middleton, City Clerk)

B. Approval of Claims for November 19, 2014 through December 2, 2014, (Toni Ervin,
Chief Financial Officer)

Cs Consider and act upon, authorization of payment to Mehlburger Brawley, Invoice # MC-
14-01-01, in the amount of $6,888.00 for Construction Management and Resident
Project Representative Services related to CIP#3 and funded through the McAlester
Public Works Authority Construction Fund Series 2013 Project Account. (JoAn C.
Modzelewski, P.E., City Engineer and Public Works Director)

D. Consider and act upon, authorization of payment to T. McDonald Construction, Inc.,
Contractor’s Application for Payment #1, in the amount of §106,555.24, for the
construction of road and infrastructure improvements related to CIP#3 and funded
through the McAlester Public Works Authority Construction Fund Series 2013 Project
Account. (John C. Modzelewski, P.E., City Engineer and Public Works Director)

E, Consider and act upon, to concur with Oklahoma Municipal Assurance Group
recommendation to deny Claim No. 140345-KW. (Cora Middleton, City Clerk)

Fy Consider and act upon, to concur with Oklahoma Municipal Assurance Group
recommendation te deny Claim No. 140342-KW. (Cora Middleton, City Clerk)

G Consider and act upon, approval of the 2015 Annual Meeting Schedules for the
McAlester City Council, the McAlester Airport Authority, the McAlester Public Works
Authority, and the McAlester Retirement Trust Authority. (Cora Middleton, City Clerk)

H. Concur with the Mayor’s appointment of Harvey Bollinger, 2702 Hardy Springs, to the
McAlester Board of Adjustment to fill the vacant position created by the resignation of
John McNally for the balance of the unexpired term to expire on March 31, 2017, ( Steve
Harrison, Mayor)

ITEMS REMOVED FROM CONSENT AGENDA

PUBLIC HEARING

All persons interested in any ordinance listed under Scheduled Business shall have an opportunity ta be heard in accordance
with Article 2, Section 2.12(b) of the City Charter.
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. AN ORDINANCE OF THE CITY OF McALESTER, OKLAHOMA,
AMENDING ORDINANCE NO. 2501 WHICH ESTABLISHED THE BUDGET
FOR FISCAL YEAR 2014-15; REPEALING ALL CONFLICTING
ORDINANCES; PROVIDING FOR A SEVERABILITY CLAUSE; AND
DECLARING AN EMERGENCY.

. AN ORDINANCE OF THE CITY OF McALESTER, OKLAHOMA,
AMENDING SECTION 2-67, PERSONNEL POLICIES OF THE CODE OF
ORDINANCES: REPEALING ALL CONFLICTING ORDINANCES;
PROVIDING FOR A SEVERABILITY CLAUSE.

SCHEDULED BUSINESS

1. Consider and act upon, an Amendment to the Agreement for Professional Airport
Consulting Services with LBR, Inc., to provide Construction Testing during construction of
improvements for runway safety and to provide an Approach Slope Survey. {John C.
Modzelewski, P.E., City Engineer and Public Works Director)

Executive Summary
Motion to approve Amendment #8 to the Agreement for Professional Airport Consulting Services with LBR, Inc., to
provide Construction Testing during construction of improvements for runway safety for a fee not to exceed

$23,325.

2. Consider and act upon, an Ordinance amending Ordinance No. 2501 which established the
budget for fiscal year 2014-2015; repealing all conflicting ordinances; providing for a
severability clause; and declaring an emergency. (Toni Ervin, Chief Financial Officer)

Executive Summary
Motion to approve the budget amendment ordinance.

3. Consider and act upon, a resolution authorizing the amending of the Personnel Policies
Document. (Toni Ervin, Chief Financial Officer)

Executive Summary
Staff recommends motion to approve resolution authorizing the amending of the Personnel Policies Document.

4.  Consider and act upon, an Ordinance on proposed revised Personnel Policies, including
Drug and Alcoho!l Testing Policies, for amendment of the City Code Section 2-67 and
repeal of any previous Drug and Alcohol Policies; repealing all conflicting ordinances;
providing for a severability clause. (Toni Ervin, Chief Financial Officer)

Executive Summary
Staff recommends discussion of any changes, questions, concerns, and a motion to approve the Revised Drug and
Alcohol Testing Policies.
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NEW BUSINESS )
Any matter not known or which could not have been reasonably foreseen prior to the time of posting the Agenda in
accordarice with Sec. 311.8, Title 25, Okiahoma State Statules

CITY MANAGER’S REPORT (Peter J. Stasiak)
. Report on activities for the past two weeks.

REMARKS AND INQUIRIES BY CITY COUNCIL

MAYORS COMMENTS AND COMMITTEE APPOINTMENTS

RECESS COUNCIL MEETING

CONVENE AS McALESTER AIRPORT AUTHORITY
Majority of a Quorum required for approval o

. Approval of the Minutes from the November 25, 2014 Regular Meeting of the McAlester
Airport Authority. (Cora Middleton, City Clerk)

. Confirm action taken on City Council Agenda Item B, regarding claims ending
December 2, 2014. (Toni Ervin, Chief Financial Officer)

. Confirm action taken on City Council Agenda Item G, approval of the 2015 Annual
Meeting Schedules for the McAlester City Council, the Airport Authority, the McAlester
Public Works Authority, and the McAlester Retirement Trust Authority. (Cora
Middleton, City Clerk)

. Confirm action taken on City Council Agenda Item 1, an Amendment to the Agreement
for Professional Airport Consulting Services with LBR, Inc., to provide Construction
Testing during construction of improvements for runway safety. (John C. Modzelewski,
P.E., City Engineer and Public Works Director)

o Confirm action taken on City Council Agenda Item 3, a resolution authorizing the
amending of the Personnel Policies Document. (Toni Ervin, Chief Financial Officer)

. Confirm action taken on City Council Agenda Item 4, an Ordinance on proposed revised
Personnel Policies, including Drug and Alcoho! Testing Policies, for amendment of the
City Code Section 2-67 and repeal of any previous Drug and Alcohol Policies; repealing
all conflicting ordinances; providing for a severability clause. (Toni Ervin, Chief
Financial Officer)
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ADJOURN MAA

CONVENE AS McALESTER PUBLIC WORKS AUTHORITY

Majority of a Quorum required Jor apprc;vm'

Approval of the Minutes from the November 17, 2014 Special Meeting of the McAlester
Public Works Authority. (Cora Middleton, City Clerk)

Approval of the Minutes from the November 25, 2014 Regular Meeting of the McAlester
Public Works Authority, (Cora Middieton, City Clerk)

Confirm action taken on City Council Agenda Item B, regarding claims ending
December 2, 2014. (Toni Ervin, Chief Financial Officer)

Confirm action taken on City Council Agenda Item C, authorization of payment to
Mehiburger Brawley, Invoice # MC-14-01-01, in the amount of $6,888.00 for
Construction Management and Resident Project Representative Services related to CIP#3
and funded through the McAlester Public Works Authority Construction Fund Series
2013 Project Account. (John C. Modzelewski, P.E., City Engineer and Public Works
Director)

Confirm action taken on City Council Agenda [tem D, authorization of payment to T.
McDonald Construction, Inc., Contractor’s Application for Payment #1, in the amount of
$106,555.24, for the construction of road and infrastructure improvements related to
CIP#3 and funded through the McAlester Public Works Authority Construction Fund
Series 2013 Project Account. (John C. Modzelewski, P.E., City Engineer and Public
Works Director)

Confirm action taken on City Council Agenda Item G, approval of the 2015 Annual
Meeting Schedules for the McAlester City Council, the Airport Authority, the McAlester
Public Works Authority, and the McAlester Retirement Trust Authority. (Cora
Middleton, City Clerk)

Confirm action taken on City Council Agenda Item 2, an Ordinance amending Ordinance
No. 2501 which established the budget for fiscal year 2014-2015; repealing all
conflicting ordinances; providing for a severability clause; and declaring an emergency.
(Toni Ervin, Chief Financial Officer)

Confirm action taken on City Council Agenda Item 3, a resolution authorizing the
amending of the Personne! Policies Document. (Toni Ervin, Chief Financial Officer)

Confirm action taken on City Council Agenda Item 4, an Ordinance on proposed revised
Personnel Policies, including Drug and Alcohol Testing Policies, for amendment of the
City Code Section 2-67 and repeal of any previous Drug and Alcohol Policies; repealing
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all conflicting ordinances; providing for a severability clause. (Toni Ervin, Chief
Financial Officer)

ADJOURN MPWA

RECONVENE COUNCIL MEETING

ADJOURNMENT

CERTIFICATION

I certify that this Notice of Meeting was posted on this day of 2014 ar a.m/p.m. as
required by law in accordance with Section 303 of the Oklahoma Statutes and that the appropriate news media was
contacted. As a courtesy, this agenda is also posted on the City of McAlester website: www.cityofmcalester.com.

Cora M, Middleton, City Clerk



Council Chambers
Municipal Building
November 17, 2014

The McAlester City Council met in Special session on Monday, November 17, 2014 at 5:30
P.M. after proper notice and agenda was posted, November 13, 2014 at 2:19 P.M.

Call to Order
Mayor Harrison called the meeting to order,

Roll Call

Council Roll Call was as follows:

Present; Weldon Smith, John Titsworth, Travis Read, Robert Karr, Buddy Garvin, Jason
Barnett & Steve Harrison

Absent: None

Presiding: Steve Hartison, Mayor

Staff Present: Peter J. Stasiak, City Manager; John Modzelewski, P.E, City Engineer/Public
Works Director; William J. Ervin, City Attorney and Cora Middleton, City Clerk

Scheduled Business

1. Consider and act to authorize the McAlester Public Works/Streets Division to complete
remaining project work on CIP#1 (17® Street Improvements Project), or in the alternative fo re-
bid completion of the project.

Manager Stasiak informed the Council had walked off of the job. The City had been working
with the insurance bonding company and it was his understanding that there was approximately
$119,000.00 left in funding for the project based on the initial bid. He stated that the Public
Works Department had discussed the project with two (2) local contractors that had expressed
interest in completing the project and they were fully aware of the funds and work that was left
to complete the project. Manager Stasiak explained that mini-bid packets had been sent to the
two (2) contractors and only one (1) had responded, but the bid had been well over §300
thousand. He informed the Council that he had then discussed with the Public Works
Department the possibility of them taking over and completing the project.

Director Modzelewski addressed the Council explaining that they had fast tracked the bid
process and met with two (2) contractors. He added that they had been made aware of the
funding limitations of the project but when the one (1) bid had been received it was substantially
over the funds that were left for the project. He stated that he was confident that the Street
division could move forward and complete the project. He commented that he was viewing this
as a clean up, compaction and concrete project. Director Modzelewski explained that they would
begin with the driveways so the residents would have better access to their homes and they
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would be working closely with Jered Eddy. He added that Mr. Eddy would be helping to direct
the project, that weather permitting it should take approximately fifty (50} days to complete and
they would be documenting in detail. He commented that if the project were to go over the
remaining funds then they would go to the Surety bond.

There was discussion among the Council, Director Modzelewski, Attorney Ervin, Manager
Stasiak and Timmy Don Adams, Public Works Operations Supervisor concerning the amount of
the bid that was received, what it would cost if the City completed the project, how it could
effect the Street Division, the project’s hold over percentage, at what point would the City go
against the contractor’s bond, the current percentage of completion or the project, the amount of
change orders that had been previously approved, EST applying the same criteria when
inspecting the City crews work, the criteria that would cause the City to have to competitively
rebid the project, the City’s crew acting like a contractor, how this could effect the street crews if
adverse weather hit the City and how the City making a claim against the original contractors
bond would effect that contractor.

Vice-Mayor Read moved to authorize the McAlester Public Works/Streets Division to complete
the 17 Street/CIP #1 project. The motion was seconded by Councilman Garvin. There was no
further discussion, and the vote was taken as follows:

AYE: Councilman Read, Garvin, Smith, Karr, Barnett & Mayor Harrison
NAY: Councilman Titsworth

Mayor Harrison declared the motion carried.

2, Discussion and possible action regarding Municipal Charter Amendments Election held
on August 26, 2014, (William J. Ervin, Jr., City Attorney)

Attorney Ervin addressed the Council commenting that all had received his email regarding the
Charter Election. He explained that in preparing the packet to submit to the Governor it had
been discovered that all the publication requirements had not been met. He stated that the
necessary information had been published but not in the time frame required by the Statute. He
added that he had discussions with the City Clerk, the City Manager and today briefly with the
Mayor. He stated that he didn’t see any other thing to do but for the Council to take further
action and re-notice and resubmit the issue to the electorate. Attorney Ervin stated that there
were many other attorneys in the State of Oklahoma that were more knowledgeable in election
law than he was and he could provide names of some if the Council wished to get a second
opinion.

There was discussion among the Couneil including Attorney Ervin concerning the tremendous
effort by the Hospital, the Mayor’s ideas, the statutes regarding the election, the publications,
why it had taken this long to become aware of the problem and if the Hospital had spent any
money.
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Mayor Harrison commented that he would like to look at all options before the Council goes
through the time, expense and effort to call another election. He asked if there was any formal
action that needed to be taken.

Councilman Smith clarified that the Mayor was going to pursue the other legal opinion and the
Governor’s office.

Attorney Ervin stated that he would furnish the Mayor with three (3) names and contact
information the next day.

There was no action taken on this item.

Reeess Council Meeting

Vice-Mayor Read asked for a motion to recess the Special Meeting to convene the McAlester
Public Works Authority. A motion was made by Vice-Mayor Read and seconded by
Councilman Smith to recess the Special Meeting to convene the McAlester Public Works
Authority.

There was no discussion, and the vote was taken as follows:

AYE: Councilman Read, Smith, Titsworth, Karr, Garvin, Barnett & Mayor Harrison
NAY: None

Mayor Harrison declared the motion carried and the Special Meeting was recessed at 6:21 P.M.

Reconvene Council Meeting

The Special Meeting was reconvened at 6:22 P.M.

Adjournment

There being no further business to come before the Council, Vice-Mayor Read moved to adjourn
the meeting. The motion was seconded by Councilman Smith, and the vote was taken as
follows:

AYE: Councilman Read, Smith, Karr, Garvin, Barnett, Titsworth & Mayor Harrison
NAY: None

Mayor Harrison declared the motion carried and the meeting was adjourned at 6:22 P.M.

ATTEST: Steve Harrison, Mayor

Cora Middleton, City Clerk
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CLAIMS FROM

November 19, 2014
Thru
December 2, 2014
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1-4144 01 -5432204 SMALT, TUHILS FIEE EXTTHGUISHERS ov1ady 142.50

01-RD0247 RESONAHCE BROADBRNT
T-201411256841 01 -5544378 THNTERMET SFERV INTERHET 5VS-3BC LU WA ] B0 Q0

01-50000% SADLER PAFER CO
I-06033 01 -5542203 KREPAIRS & MAi JARNITORIAL SUPFLTES 0714881 138.41

01-5300013 SAF-T-GLOVE THC
1-739143~-00 1 -5eh3zrl SAFETY EXPEHS SAFETY SURPLIES 071882 125%.4%

01-500190 SECURITY SY5. & ENG. IN
T-Z0E24 01 -5544308 CONTRACT ILNABO SECURTTY MONITORING TFEE LS 6] a0, 00



12/03/2014 1:22 BM
PACEET :

YFENDOR SRT: 01
FUNL H a1
VERDCR HAMFE

P P N F PR e

12272 CLAIMS 2O 12/9/2014

GENERAL FUND

ITEM #

01-5007246 STAPLES RDVRANTAGE

01=-TOOD10 T. H. ROGRES

€-1517% CR
T-15055
1-15174
1-32481%3364
T-32481933008
T-3248193370
I-3248193372

LUMEER CO,
1-4546031
I-496361
T-496471%
I-49660%

D1-TO0540 TREATS SOLUTTONS LLC

I-1050149%

01-U00051 UTILLTY SURPLY CO., LHC

1-08029¢

01-W00040 WALMART COMMUNTTY BRC

1-000165
I-0701%
T-083510)

01-W00270 WHITE ELECTRICAT. SUPPLY

1-51823496.001
I-51823521.0n01
I=-518243497,001
I-5182839] 001
T-51825043,001
E-51B2906%.,001
T-518309146. 001
1-5163144%,001

ol
133
a1
01
1
1
o1

L)}
01
01
01

01

1)}

o1
L1} ]
01

G/ L. ACCOUNT HAME

e ————————— B R e —

-5215%202
-5215202
-5215302
-5215202
-5653202
=h215202
=52152032

-5542203
-5542203
-Lha2203
—bhq2203

—bL42203

-h965218

—-45431202
5210202
=3210202

-5542203
-5hA2203
=b%42203
-5542203
-hS48203
-5542203
-5n48203
=Lbagz0d

OPERATING
COPERATING

OPERRTING 5

{OPFEAT 1HG
QFERATING
QPERATING
GPERATING

REFARIRI
REFALRS
REFPATRS
ERPALRE

R T

FEFATRES &

REGULAR TEFARTHMENT BAYMENT BEGLSTER

STREET REFRIR

OPRERAT 1HG
QFEHATING
DPERRATING

RETATRSE
FEPAIRS
REERIRS
REPRIRS
REPRTRS
REPRIRIS
REPATRS
REPAIRS &

FUiL

BAGE: A

DESCRIFTION CHECK# AMOTHT
i el el 0 0 e
SUP GFFICE SUPPLIES 071886 57.14-
S0P OFFICE SUPFLIES 0118846 BO, 13
SUF OFFICE SUPLLTRE DENE:E-1:1 4.58
S0P QFFICF SUPFLIES 0718864 5375
SUF OFFICF SUPFLILES 071846 23,29
SUF OFFiCE SUPELIES BT1EES 31.23
SUT IWK FOR STOCK 071888 323,498
MAT MISC RRPATR & MALNT [TEMS 71887 4.53
MRl MISC ERFRIK & MRINT TTEMSG 01887 3.40
MAL MTSC BEEFALR b MWAINT 1TEMS ar1aeT 171,532
MET M150 REPATR & MAILNT ITFMS 071887 163,49
MAT REPALEK FLOOR ROFFEH 0711688 91.487
MAWHOLE RING/LID-GTH DR origen 1,260.00
S0F MISC QPERATING SUPFLIES 718491 16.53
SUP EMPLOYEE MTU EXE 01891 45.6%
SUF CHRISTMRS ON THEZ HILL 01891 130,00
MAT WISC REPAIR & MAINT ITEMS Q71853 ol. 86
MAl BISC REPALR & MAINT ITEMS 071853 6,04
MAI MTSC HEPRIR & MAINT ITEMS 071653 24.56
MAT M1sC REFATR & MAINT TTEME 071893 44,21
MAai MISC MALNT & RRFAIR LTEME ripes 240,20
MAT MISC REPATR & MALINT TTEMS FTEEQ3 T.44
MAI MISC MALNT & REPATIR ITEMS GT1893 487 .24
MAT MTSC MAINT & REPAIR ITEMS 071893 B, 246
LY GFENFERL FLUND TOTAL: 114,938.85



1240372018 }:22 FH REGULAR THEPARTHMENT EAYMENT REGISTER PAGE ! 4

TACKET ¢ 12242 CLATMS FOR 12/9/2014

YVEMDOH SET: 01

TFUND 02 MPR

VEHDOR AL TTEM # GFL RCCOUNT WARME LBESCRIPTION CHECK] AMOUNT

ssmmmEmm

EETTEETTEETEsse T T T T T P P e e e R LR L L Ll

01-EO0G180 UNTON 1RON WORKS, THC.

T-5l82865%8.001 02 -5575209 UTILITY MAIWNT #1350 REEAIR & MAINT ITEMS aT18H22 Ah.22

1-51B29474. 001 U2 -587520% UTILITY MATHT #4150 REBATR & MAINT ITEMS 0rie2z E.T0

T-51825444.001 02 -5875209 UTILITY #AINT MISC REPALR & MAINT TTEMS LU Y] 208,11

T-81630331.0M 02 -5RThHI09 UTTLTTY MAINT MISC RETAIR & MATNT I[TEMS OTIB2Z 35,10

1-51B303%3 001 02 -LETL20Y UTLLLITY MATHT MISC RREPATR & MALHT PTEMS 01622 1.37%
01-CO0z7¥1 CB3A

1-201411246837 02 -2512 CBSA COLLECTT UBLL COLLECTION PEE-OCT 2014 071828 211.74
01-C00840 CRAWFORD & ASSOCIATES P

I-§601 N2 -02B873G2 COMSTILTANTS CONSULTANT FERS-FLHANCE o1igeze 6, 1711.50
01-F00030 FRO USACE, TULSA DISTRL

1-8451 2 -5974308 CONTRACTED SFE WATER STORRGE YRLY FEE 071&32 31,855,049
01-FON037 FASTEHAL

C-0KMCAMZY CR Di -5873203 REPATRS & MAT SUPPLIES FOR T.IFT STATLON 0714833 24,67

1-OMCRT 29320 02 -LEYL21E STREET REPRIR MISC SUFPLTES FOR UIH ripd: Z2.16

T-{FMCR1 22347 02 -3973203% BEFRIRS 4 MAl SUFPFLLIES FOR LIFT STATTON BTIE33 28,569
Q1-FOi11} FTHLEY & CO0K, PLLC

T-5I0006242 02 -5267301 AUDTTTHNG ANHUAE AUDLT FEFR D153 %, 250, 00
Q1-F00170 FIRST MATIONAL BAHK

T-122014-8134 02 -SE&4510 LEASE PAYMENT CATERFILLAR & COMPRCTOR 071838 B, 524.58
01-J00121 JRMESCO ENTERPRISES, LL

I-8517 N2 -5973203 ERFAIRS & MAT JANITORTAT, SUPFLIES 0716845 &b, 10
G1-K00210 KIAMICHEI ETRCTRTC CDOF.

i-201411186833 02 -5267313 ELECTRIC UTTL ELECTRIC EXP-HEREEFORD TH orLNEn 926,52
Gi-LO0428 LOWE'S CREDIT SERVICES

I-0TETE 02 —bEL20% UTILITY MARINT MISC MALNT & REPATR ITEMS BT1BSG 27.4%9

T-202185 0z -5973316 REPATRS & MAT MISC MAINT & REPALE LTEMS LI AL 205,497

1-807063 02 -5975204 UTILITY MAINT MLISC MAINT & REPAIR ITEMS 071855 15.497
01-000075 OREILLY AUTO PARTS

T-0230-243441 02 -hBrazol REPATRS & MAl ROTTS FOR REPAIRS-WWM OT1863 141.82
01-000275 QLA DEFT OF COMMEIRCE

I-122014- #4908 N2 -5267521 CDRG LODAN 8RS CDBG - FDFF HB509 0418646 1,145,483
01-000320 OELA OME-CALL SYSTEM

1-Z015M0463 02 50975202 QFPERATING SUF ANWUAL MEMBERIHIF FEE GTLEET 530,00

N1-000556 CMAG-OK MUMICIPAL ASSUR
T-ARUTO-2014-3RD OTR 0z -H26730 AUTO THSURANC AUTO insS PREM-3RD OTR 01871 i,581.78



1270372004 1:22 M REGUILAR DEPRRTMENT PRYMENT HEGISTER FAGE: &

FACKET } 12272 CLAIMS FOR 12/9/2014

VENDOR SET: 01

FLURID 02 MPHA

VENDDHR HBME ITEM # G/T. ACCOUNT NAME NESCRIPTION CHECKH AMOUNT

TSP S ———————SEEEEE L S RS P R DR L S

01-000%56 (MAG-OK MUNICIPAL RSSUR  continued

T-EQUIP-2014-3RD QTR 02 -5267322 LIABILITY INS EQUIF 1MZ PREMIUM=- 3RD QT 071871 140,22

I-LIAB-2014-3RD QTR 02 -53287322 LIABILITY INS LIABILITY INS PREM-3RD QT 071871 4, 532,35

I-PROP-Z014-3RD QTR 02 -5267322 LIABILITY T#S PROPERTY INS PREM- IRD Q7 n71871 4,867, 64
01-PG0420 POSTHASTER

I-14-00037 02 -52318317 FOSTAGE FOSTAGE FCOR UBLC 0Fi875 15,000, 00

0t-P00550 PUBLIC SERVICE/REP
1-201412036872 02 -5267313% ELECTRIC UTIL ELECTRIC EXP-MPWA 071506 30,410,811

01-500726 STAPLES ADVANTAGE
I-005309 02 -5216202 QPERATING SUF OFFICE SUFPL1ES OT1E8E 19%.9%

{11-UG0051 DTILITY SUFPLY CO., 1HC
1-080520 02 -5875230 SEWER MAIN RE MW HOLE RINGS & LIDS 071850 2,100, 00

01-W00270 WHITE ELECTRICAL SupPLY
I-51824603.001 07 -5973203 REPAIRE & MAT ELECTRICAL SUPPLIES 071853 111.49

FUND 0z HEPWA TOTAL: 113, 847,36



12/03/72019  1:22 BY REGULER DEFMRTHENT PAYHENT RFGTSTER PRGE 7
EBACKET: 12273 CLATMS FDR 12/2/2014
VENDOER SET: 01
FUND r 03 ATRPORT AUTHORLTY
VENDRIR HAME TTFM # G/ L ACCOUNT MEME DESCRIFTLON CHECKE AMOUNT
01-F00170 FIRST HMATIONRL DRANK
T-122014-#1194817 03 -L46%76511 FHNE LOAN #11%9 T.OAR fLl13817 - ATIRPORT AUTH XA Rkl S5, 020,00
01-00055%6 OMAG-OK HUNTCTPAL ASSUR
1-AUTO-2014-3RD QTR 03 -»876321 AUTO IMSURANC AUTO LHS PREM-IRD QTR 071871 101.14
L-EQUIP-2014-3R0D QTR 03 -5H76322 INSURANCE/BONW EQUIP THNS FREMIUM- 3ZRD 0T 0716871 14,28
T-PROP-2014-3RD QTR 03 -5876322 THSURANCE /BOW FROFERTY 1MS PREM- 3RD OT orievl Z,245.42
FUND 03 ARIRPORT AUTHORITY TOTAL: T, A0 64



12/503/2014 1322 P REGULAR DEPARTMENT PRYMENT REGISTER PAGE 1 a

DACKET 12272 CLAIMS FOR 12/9/2014

VENDOR SET: 01

FWD : OB NUTHETION

VENDOE NAME 1TEM # GfL ACCOUNT NRME DESCRIPTION CHECKR AMOUNT

S 0 B T e e e 0 8 0 0 M S 0 B e o s S 0 MM BB B S e S SRS S Sm
01-A00324 ALISHA RAE HOWELL
1-201412016864 0& -554593G8 CONTRRCT SERV COWTRACT FOR MEAL DEL Q71817 135,00
1-201412016865 08 -5549308 CONTRACT SERV REIMS FOR MILEAGE FOR MEAL DEL 071817 al.20

0i-GDO2EE GERALDINE E MALKOWSKT
T-7201412016862 O8 —5545308 CONTRACT SERV CONTRRCT FOR MEAL DEL OT183E 135,00
I-201412016863 08 -5545308 CONTRACT SERY REIMB FOR MLLEAGE FOR MEAL DEL 0F1E38 KL E

01-000556 CMAG-OKX MUNICIPAL ASSUR
I-AUTO-2014-3RD QTR 78 -5549323 AUTC INSURANC BUTO INS PREM~3IRD QTR 471871 32Z.E61
I-LIAB-204-3rD QTR Gg -3549322 LIRBILITY INS LIABILITY INS PREM-3RD (T 07181 1,083.82

01-RODZ04 RICHELLE CHEYENNE
i-201412016861 08 -554593G38 COMTRBCT SERV REIMB MILAGE FOR MEAL DEL 071878 82,32

01-500580 AT & T
I-201411256839 08 -5548315 TELEPHONE UT1 PHONE EXP-NUTRITION 0T1Ta4 213.5%

01-WOOD40 WALMRRT COMMUNTTY BROC
I-06909 0B -554%202 QPERATING SUP MISC REPALR & MAINT ITEMS 071891 84,87

FUND febi3 HUTRITION TOTAL: 2,214.73



12/03/2004 1:22 v

PACKET ¢ 12272 CLAIMS FOR 12/9/2014
VENDOR SET: 01

FLNL L] AIRPORT GRANT
WENDOI WAMF ITEM #

REGULAR DEPARTKEMT FATMENT HEGTSTER

G/L ARCCOUNT NAEME

DESCRIPTION

9

AMOTRTT

01-BO0LOT BRONEZF OHK §LLC
I-2014 BMT H1

01-L00220 LHR, THC.
I-5115

CAPLTAL OUTLA RURWAY IMPROVEMERT-ALEFPOR

CAPITES OUTLA COMSULTANT FEF-AT GRANT

249 RTRPORT GRANT

397, 444,00

24, 500,00

422,444 .00



12/03/2014  L:22 FH REGULAK DEPRRTHMENT PAYMFNT REGISTER PAGE: 10
PACKET: 12272 CLAIMS FOR 12/9/2014
VENDOR SET: 01
FUNE T TOAJRTSM FUND
VEHDOR MAME ITEM W /L RCCOUMT NARMF NESCRLPTION CHECKA AMOUNT
==u= == um =
01-pC0134 MCALESTER MAIN STREET

T-112014-2010/2011 27 -4655353 MATH STHEET P COMTRACT WITH MCALESTER HMAIN 5 071859 1,141.52
U1-pPn0E5S0 PRTINE 1H MUIALESTER

T-112014-2010-2011 27 —bHhbI52 MISC PRIDE TH CONTRACT WITH PRTDE LN McALEST 011676 2,250.00
01-ROGZ47 RESOMANCE BROADRAND

T-201411256841 27 -5EL4314 TOURTSM BXPEN LWTREMNET SV3-TOURISH 071793 106,00
01-TOODSE BTETEL COMMUNLCATIONS

T-6009 77 -b6%hI1S TELEPHONE UT1 ALDN'L FHOME LTNFS 011807 200,00

FUND X TOURLSY FUND TOTAL: 3,607, 50



1270372014 1:22 PM REGULAR DEPARTMENT PAYMENT REGLSTER PAGE: 11

PRCKET 12272 CLATMS FQR 12/89/2014

VENDOR SET: 01

FUND : 24 S5E EXPC CENTER

VENDOR HAME TTEM § G/L BCCOUNT MAME LESCRIPTION CHECKH EMOUWT

e e A = = B L N N R E N R R I e e e e o e

01-0D0556 OMAG-OF WUNICIEAL ASSUR

I-AUTO-2014-23RD QTR 28 -5654321 AUTO INSURANC AUTQ INS PREM-3RD {JTR 071871 96,50

I-LIAB-2014-3RD QTR 28 -5654322 LIABILITY TH3 LIAEILITY INS PREM-3RD QT 71871 ags6.7a

T-PROF-2014-3RD QTR 289 -56504322 LIABILTTY LHE PROPERTY INS PREM- JRD QT GT1871 4,616.85

1-PROY-2014-3RD QTR 28 -5eh43Ze LIABILETY INS PROPERTY IN3 PREM- JRD QT 01871 202.50
01-F00210 PEPSI COLAM

I-14-010749 28 -5654210 CONCESSION SU CONCESS10N SUPPLIES 071873 720,80

91-PO0O560 PUBLIC SERVICE/AEP
I-201411256840 2B =-5§54313 ELECTE1E UTIL ELECTRIC EXP-EXFPD RY PARK 0717492 60,71

01-RO0247 RESONANCE BROADERND
I-201411256841 28 -L654323 INTERNET SERV THTERRET SVS-EAPG 471183 100,00

01-50000% SADLER FAPER CO
T-05162 28 -H654203 REPATE & MATH JANITORLIAL 3SUPPLIES 071881 475,30

D1-TO0O5E BIZTEL COMMUWICATIONS
I-2821 28 -5654202 OPERATING SUP RDDH'L FHONE LiNE: Q71907 160, 08

FimD 28 3E EXPO CENTER TOTAL: T,.263.02



12/02/2014
PACKET:
VENDOR ST
EUND

VENDOR

PErSErEEE

G1-C0Ga5%

01-100066

01-I00203

01-J00435

01-000556

t1-500180

1:22 PM

12272 CLAIMS FOR 12/9/2014

2 01
29 E-9i1
HAME TTEM #

CROSE5 TELEPHONE COMPANY
I-00030575

1/0 SOLUTIONS, INC.
I-C329680A

INTERACT
1-PROOTI0DE

JORDAN CRERIS RGENCY
I-14-0086¢

OMAG=-OK MUNICIPAL ASSUR

REGULAR DEPARTMENT PRYMENT REGISTER

G/L ACCOUNT WAME

S T T T LT Y B e L e R e L LR

29

24

2%

29

I-RUTD-2014-3RD QTR 2%
1-ELLIBB-2014=-3R0 QTR 22

OKLA SECRETARY OT STATE
I-14=-00867
I-14-00868

25
25

-5324315

=5324331

-5324308

~03242062

-9324321
—-5324322

=5324202
=5324202

TELEFHONE UT1

EMPLOYEE TRAV

CONTRRCTED SE

OPERATING 3UF

AUTO INSURMIC
LIRBILITY IHS

OPERATING SUP

PAGE: 12
DESCRIPTTON CHECK#H AHOUNT
smmma R
PHONE EXP-E-911 CTY FRUNK L 071778 473.02
%11 ExmM TEST FEE 071841 208.00
911 MABPING MRINT FEE 071844 3,575,000
HOTARY EBQND FEE 071847 30.00
AUTO INS PREM-3ZRD QTR 071871 114,56
LIABILITY INS PREM-2RD QT 071871 TEE, 23
HOTRRY FILING FEE O71BES 10,00
REMEWAL FOR HOTARY OT18E4 20,900

OPERATING 5UP

FUNLD 25

E-#11

TOTAL:

5,218.81



12/03/2014 1:22 PM REGULAR DEPARTMENT PAYMENT REGISTER PRGE: 13

PACEET : 12272 CLAIMS FOR 127572014
YENDOR 3ET: 01
FiND 130 ECONCHIC DEVELOPMENT
YEHDOR NRME ITEW # G/L ACCOUNT MAME DESCRLPTION CHECKHE AHOUNT
A ETERT TN LI RS LR NN NN - - ———- e FEETTETEE R T s e e e etk e e Al L RS LI R T TR N IR R
ol-1 MISC VENIOR
KIR¥ RIDEMOUE I-201411246836 30 -5652331 FMPLOYEE TRAV TRAVEL FXP-ICEC CONF DALLAS 071816 120.91

01 =-MC0134 MCRLESTER MAIN STREET
1-112014-2010/2011 30 -5211353 MAIN STREET P CONTRACT WITH MCALESTER MALN S 071859 1,141,583

01-000275 OKLA DEFT QF COMMERCE
1-122014-f12248 30 -521151% CpeEG / EDIF D CDBG - EDIF CONT 12248 (71880 282.3%0

G1-P00450 PRIDE IN MCALESTER
I-112014-2010-2011 30 -5211352 MISC PRIDE TH CONTRACT WITH PRIDE IN MCRLEST 071876 2, 250,00

31-RO0260 RETATL ATTRACTIONS LLC
I-0&20 30 -5652302 CONSULTRRTS CONSULTANT FELS 0171878 1, 000,00

01-RO0464 ROBISOM INTERNATIONAL,
I-112014-2012-13 30 -5211381 LOBBYING SERV LOBRYING SERVICES-MDSA 0718E0 2,000 00

FIND 30 ECONCRTC DEVELOFMENT FOTAL: 6,794,539



12/0372004 1:22 PH

REGULAR DEPARTHENT CAYMRNT RRGLETER

FRGE:

PACEET: 12272 CLAIMS FOR 12/3/2014
VENDOE SET: 01
FUND 1 A2 GRANTS § CONTRTRUTLONS
VERHLOE HAME LTEM 4 G/ ACCOUNT NIME DESCRIPTTON CIECKE BMOUNT
G1l-BR0452 BRANDY . SUPFI
T-1045803 37 -GRITGEZR DISC GOLF CoU SCORE CARDS FOR DISC GOLF 071625 44,04
TUND 32 GRANTS & CONTRIBUTTONS TOTAL: 440,64



12/03/2014

1:22 PM

PARCKET: 12272 CLATMS FOR 12/%/2014
VENMDOR SET: O
FUrD HE ) FLEET MAINTENANCE

{1-ROOTTI BOLTE ENTERFRISES,

TTFM #

THC
T-9b1a33
1-951478
T-551470
[-551653
1-%3514807

01-¥00190 YELLOWIDUSE MACHIMERY C

01-N00270 NIX AUTO CRNTRR,

O1-MD2T1

I-16522

INC.
1-1378R%
I-137943
T-266847

FREEDOM FORD INC

T-158114

}31-00007S Q'RETLLY EUTO PARTS

C-0230-242785% CR
C-0230-245882 CR
1-0230-2434158
T-0230-245649
1-0230-74366%
I-0230-243690
I-0Z30-244223
I-0230-244243
T-0230-244244
1-0230-244258
I-0230-2943559
I-02320-244368
1-0230-244490
T-0230-2447483
1-0230-244824
T-0230-2425022
I-0230-245120
I-0230-24527%2
T-0230-245314
1-0230-245382
T-0230- 2451850

01-pPR0O32S PITSTOP

1-50567

Ql-100612 TULSA FRETGHTLINER

I-126102606

(}1-W00149% WELDON FARTS LINC.

1-1364259-00

KEGULAR DEPARTMENT FAYMENT REGIZTER

G/ L ACCQUNT NAME

R ———————————s——— TS PP R P TR R R TSP PSS P8 L 28 L 4L S St e

35

35
35
3h
a5
35
b

kL]

5

]

-b882203
-2862203
-Heex203
-L862203
-5862203

—hBE2203

-5BE2203
-LHEAZ03
-5B8E2203

-HEee2203

-hB&Z203
=hDe2203
-5R6E2203
-5862203
—5BEE2203
-HBEAZ0G
=LBEEE0Z
—hHARZ03
-hBEZZ203
-ba62203
-hae?203
=5062203
-5862203
-5862203
-5B62203
-LEG2203
~LBH2Z03
-BBAZZ203
—LEGa2203
-58682203
-b8e2203

-5862203

-5B62203

=D8EZE0d

HEFLIRS
REPRIRS
REPAIRS
REFRTRS
REFALLS

REPALERS

REPAIRS
REFPELRS
WEFLIRS

REFAIRS

BEPATRS
REPATRS
REPAIRS
REPATRS
REPRLRE
REFRIRS
HEFMTRS
REPRIRS
REEFATRE
REFALES
REFRIRS
REPAIRS
REFALRS
REFATRS
REPALRE
REPLIRS
BREFRLIRSG
REPAIRS
RECARTES
REF&LES
REPATRS

RRTARIRS

KEPAIRS

REPATRS

[

-

MAl

[ 72

-

E

MTEC
M150
MISC
M3
WISC

MLE0

HISC
HISC
MTEC

MIS0

MTSC
MLEC
MISC
HISC
HL5C
MISC
M1EC
MISC
MISC
MIGT
MT5C
HML15C
MISC
WISC
ML13C
MTS0
MLE0
HMISC
KISC
MISC
HMISC

LESCRIPTION

AUTO
RAUTO
AUTO
AUTD
AUTC

REFAIRS
REPALRS
REPATES
REPRIEE
REPAIRS

REPAIR PARTS

RUTD
AUTO
AT

AUTD

AT
AUTO
TAITO
AUTO
AUTO
BT
AUTO
AUTO
AUTD
AUTO
ALIFCY
AUTO
RO
AUTO

FEFALRS & PARTS
REPATRS & PARTS
REPAIRS & PRRETS

PARTS

ERRTS
PARTS
PARTS
PARTS
BARTS
PRRTS
PARTS
BARES
PARTS
PRITS
PRRTS
PRETS
PARTS
FARTE

REPAIR PARTS

AUTO
AUTO
AUTO
AUTC
AT
AUTO

PRRTS
PARTS
PARTS
PARTE
FPARTS
FRETS

SPARF. EEYS PO VEHTCLES

PRRTS FOR 5-53 DUMP TRUCH

M150 REPATR FARTS

FAGE :

CHECK#

071820
LLERR:EaH]
716820
LR Npidal
0HIB20

Q11851

071861
071681
0718461

nriEa2

071863
GTEed
Q41863
71He3
071663
071863
071862
0rLE63
BT1B63
GTLERS
LU NE K]
071863
011863
011864
071E6d
071864
071864
071864
071864
0rlb6d
DTIBG4

071874

L1 188S

1892

1%

BMOUNT

15,54
312.08
146.00
1un. 40

#.a4

36.70

349,82
15,64
a2 14

42,80

11.04-
21.25

G130
345
26.6%
156.62
45.06
1%.1%
153,54
33.45
16.83
af. &0
350, 00
14.40
102.3%
19,94
21. 3%
29.15
117.39

51,99



1270372019 L:22 PM REGULAR NEFARTMENT BAYMENT REGTSTER BaGE: 16
FACKRT: 12272 CLAIMS FOR 12/9/2014
VEMDOR SET: ol
EUND : 3D FLEFT MATNTEMBNUE
VEMDOER HAME, ITEM H G/l ACCOUNT NAME DESCRTPTTON CHECER AMOUNT
e EREEEE= =
01-W0D185 WELD(M PARTS TRT, cont inued
1-13%4141-00 35 -hE&2203 REFATRS & MAI MISC REFAIR TARTS 0718492 3.3
FURD a5 FLEET WATHNTEWANCE TOTRL: 2,845,058



12703720014 1:32 TM REGITLAR DEPARTHMEKT PAYMERT REGISTER BAGLE : 171
FRCRLT: 122772 CLAEMS FOR 12/2/2014
YEHLOE SET: 01
FUR HEE ) | CIF FUND
VEHDOR HAME iTEW H AL ACUOUNT MARE DESCRTPTION CHECK# AMOUAT
01-g00413 BOE MOORE OF TULSA, LLC

I-15-0110%5 £1 -h3Z1401 CREITAL QUTLAR 2014 POLLICE VEHICLE 071874 13, 880.00
0V-DO021T DEERE CRERLT, 18O,

I-122014-80063527 41 -5865510 LERSE PAYHENT LEASE PMT #0063%27-EXCAVATOR f71am 1,140,15
01-FO0140 FIRST MATIONAL BANK

I-122019-#13" 41 -SB6&5510 LFEASFE PAYMENT LERSE PATHMENT ON DURAEATCHENR 071836 3, 378,84

FURI 41 CIE FUHD TOTAL: 18,348,589



1240372014 1:22 FM

REGULAR LEFARTHEMT PRYMENT REGTSTER BAGE:

1p

BACKET! 12272 CLAIMS FOR 127972014
VENDOR skr: 01
FURD :o47 FEDERAL FORFELTURE FUND
VENDOR HAME ITEM # G L ACCOUMT MAME TFESCRTFTTON CHRCEH AMOURT
01-BOOA13 BON #O0HE OF TULSA, LLC
I-14-01105 42 -5321401 CRPITRL COUTLA 2014 POLTCE VEINICLE 071824 9,000.00
FUND a7 FROFRRAL FORFRTTURE FUND TOTEL: 4, 00000
REBORT GRAEMD TOTAL: Tle, 2717.1F



1270372014 1:22 PH REGULAR DEPARTMENT PFAYMENT REGISTER BAGE: 19

B4 GFL ACCOUNT TOTALS

== - LTHE TTFM - - GROF BUDGET - - —
ANRUAL BULGET  OVEIL AN BULCET (WER
YEAR ACCOUNT NAME AHOUNT BUDGET AVATLABLE BUDG  BGUDGET AVAILARLE RUDG
2014-2015 01 -2105 COLLECTION AGENCY 253 {COU 8,677, 00

01 -5101354 GIT.-OK FOR TNDEPFHDRNT LIV 2,000, 00 21,600 11, 00,00

a1 -5210202 OPERRTING SUFFLIES 19,89 2,500 1,294,653

01 -5210302 CONSULTANTS / LABOR RELAT10H 2,116.00 45,000 24, 050,62

01 -5212317 RDVERTISING & PRENTING 118.25 2,000 326,42

01 -5213317 REVERTTSING & PRINTING 408,04 4,500 4,091.496

o1 -5214102 COMSULTANTS 6, 321,07 50, 000 10, 267, - ¥
01 -5215202 OPERRTING SUPFLIES 446,43 21,500 13,121,41

01 -5215301 AINTTTHRG 5, 250,00 14,150 0,00

01 -5215302 CONSULTANTS 6,917, 50 25,000 1,997,07- ¥
01 -5715317 EQUIEMENT RENTALS 1,270.07 21,000 0,00

01 -4215313 ELECTRIC UTILITY 116.1% 294, 500 170, 939,76

01 -5215315 TELEPHONE UTILITY 274,84 35,000 17,198,135

01 -5215321 RUTO INSURANCE 9, 477,60 35, 000 6, 614,75- 1
01 -5215322 LIARTLETY TNSURRNCE/ROHDS 31,104,15 145,000 16, 765,84

01 -5221207 CLOTHING ALLUWANCE 34,02 52,320 36, 208,57

01 -5321308 CONTRACVED SERVICES 72.50 11,000 6,826,82

01 -3321316 REPATRS & MATNTENANCE 372,00 3,000 1, 968,82

01 -5321331 EMPLOYEE TRAVEL & TRAININ 100,00 10,000 &, 697,53

01 -5431202 OPERATING SUPFLIES 16,93 12,800 3,911,1%

01 -5431203 REPRTRS & MATNT SUFPLTES 50,25 5,900 4, 173,04

01 -5131207 CLOTHING ALLOWANCE 171.4% 16, 000 ?,620.41- ¥
01 -5431328 THTERNET SERVICE £2.95 2,270 PEILED- Y
01 -5431330 LUES & SUBSCRIPTIONS Z,296.00 8,000 3, 076,00

01 -5432202 OFERATING SUPPLIES 271, 60 24,000 i1, 628,02

01 -45432204 SHMALL TOOLS 149,50 4,000 1,574,171

01 -5432308 CONTRACTED SEEVICES 4,159,486 10, 307 20, 658,22

01 -%232330 DUES & SURSCRIPTIONS 210.00 1,500 1,050,564

01 -S432131 EMPLOYE TRAVEL & TRAINING 27,01 3,500 982,99

01 -5542202 OCERATING SUPPLIFS 62,30 1,200 301,68

01 -54%42203 REPAIRS & MAINT SUPFLIES 705,76 17, 500 20,512,63

01 -55949308 CONTHACT LANOR 60,00 18, 000 10, 847,00

01 -5%49328 INTERMET SERVICE £0.00 1,280 E12,49

o1 -5547203 REPAIRS s MAINT SUSPLIES 56,27 11,000 5, 671,14

0l -5547308 COHTRACTED SRRVTCES 368,02 4, 650 220,00

01 -5547%32¢ INTERMET SERV1CE C1- 1S 720 420,25

01 -5545203 REPAIRE & MAINTEMAMCE SUPP 2, 690.05 12,000 5,365.7%

01 -5553202 OPERATING SUPPLIES 23.29 1,000 1o0. 948

01 -5653213 SAFETY EXPEWSE 390,49 24,000 10, 858,57

01 -LAEL202 OPERATING SUFPLTES 108,92 1,200 1,001,180

01 -SE6521A STREET REPALRS & MALWTENAN 1,495.32 261,000 21, 387,30

01 -5B654049 STREET REFATR PROJECT 27,574.80 210, 00U 162, 425,20

02 -2512 CBSA COLLECTION FEES 211,78

02 -5216202 OPFRATING SUPPLTES 193, 89 7,000 3,667.32

02 -521e317 POSTAGE 14, 000. 00 55, 000 25, 000.00



12/03/2014

1:22 pM

ALCHINT

02 -5267301
D -52&1302
02 -H26T3L3

02 -5H267321
0F -5267322
02 -526THN
0z -5884510
02 -L873203

02 -5873318
D2 =-5974308
G2 -S9YL202

3 -5975208
02 -597T5216
02 -5875230
03 -5876321
3 -hBTE327
03 -5%076L11
M -5549202

0F -5549308
0# -5549515

08 -5542321
08 =5049322
£4 -2E7§401
27 -h655214

27 -5655315
27 -5605352
27 -behs3nh3d

20 -heb420d
28 -565420%
28 -54654210
28 -5654313

28 =550A3R]
28 -26h43E2
28 -LahAi24a
2% -5324202
29 -5324300
2% =0L32431%
2% -L3E24321
2% 5324352
2% -53241331
10 -5211352
30 —-%211353
30 -5211361
30 -5211510
30 -565Z3N2

REGULAR LEPARTMENT FAYMENT RECGLSTER

rn

HAMF:

AUDTTTNG

CONSULTANTS

ELECTRIC UTLLITY

AUTO THSURRWCE - FLEET
LIABILITY 1HSURANCE/BONDS
COBG LOAM AB90H

LERSE PRAYMENTS

REFALRE & MALNT SUBPLIES
REEAIRS & MALNTEMANCE
CONTRARCTED SERVICES
{PERRTING SUPPLIES
UTILITY MAINTEMANCE ZUFF.
STRERT REFAIRS & MATNTEMAN
SEWFER MATH REPATE

BT ENSURARCE
THSURANCE / BOMDS

FHE LOAM H119817 PAYMONTS
UOPERATING SUPPLIES
CONTRACT SERVICES
TELEFHONE UTTLTTY

AU LHSURANCE

LIADTLITY IWSURMGCE/BONDS
CARPITAL OUTLAY

TOURLSM EXPEMSE

TETFEFHONE UTTLTTY

MLSC PRIDE 1N MCALESTER
MATH STREET PROGREM
OPERATING SUPFLIES

REFAIR & HAIWNT SUFPPLIES
CONCESSTON SUTPLIES
ELECTRIC UTLLITY

AUTO INSURANCE

LIABILITY INSURANCE/BONDS
INTERNET SERVICE
OPRRATTNG SUPFLIRS
CONTRACTED SERVICES
TELEFIOHE UTILITY

RUTO INSURARNCE

TLTABILITY THSURANCE/RONDS
E¥PLOYEE TRAVEL t TRAININ
MIst PRIDE I[N MCALESTER
MATH STREET PROGRAM

LOBBY ING SERVICES

CORG / ROTF DURALTHE LOAM
CONSULTANTS

G/L ACCOUNT TOTRLS  **

AMOUNT

5,250,00
6,177,490
30, 037.33
1,581.79
9, 380,21
1,145,683
8,524,459
323.33
208.47
31, 859,04
630,00
415,34
28
2,100.00
101.14
2,357.70
5,020.00
a4, 87
504, AR
213.55
322.81
1,083,872
222, 444,00
100,00
200,00
2,250.00
1,141.5%
100.00
278,90
720,80
60,71
96. 50

5, 106,11
100,00
60.00
3,575.00
473,02
114,56
788,23
208.00
2,250, 00
1,141.54
2,000, 00
2p2.50
1,000.00

ANHUAL
BULGET

14,750
20, 000
220,778
10, 00
&0, 00O
13,750
51,147
25,000
22,000
d%, 00
3, SO0
47, 500
115, 000
241, 0G0
500
12,000
&0, 240
1,000
1h, 400
3, 386
G0

3, 600
1, #23, 620
A8, 000
&0
27,000
12, 600
2,155
18,846
14,221
o7, 000
300

26, 000
1,200
5, 000
#0, 300
29,498
4155
1,400
4, 500
27,000
12, &0
24,000
3, 380
130, 000

- LTHE TTEM - - -:::

BUDGET OVER
AVAILARLE BULDG

0,00
156,33
29,870,932
1,657,933
12,370,673
6, 074,02
0,506
i39.02

G, TOE. 14
LRV ]
1,619,148
3, 463,85
S0, t29.02
9, 70000
95,45
1,411.861
30, 120,00
BOT13

G, 105,37
1,998 59
98173~
Tor 03-
447, 046,45
36,050, 30
137,73
15, 75%0.00
G, B92.0%
2,012,481
15, 657,21
&, 035,82
24, 655,57
Bh, o8-

3, 146,02
BO0, 00
4,145,714
19,136,453
3,919,333
0.7

1, 254,51
4, 29200
15, 740,00
B, BB2, 10
14,000 00
1, 685,00
107, 030,00

¥

Y
Y

¥

MHHURE
BULGET

PAGE: 20

=GROUT BUDGET

BUDGET OVER
AVATLABLE RULG



REGULAR DEPARTHMENT PAYHENT REGISTER

HAHE

FHMFIOYEE TRAVEL & THAIMING
DLSC GOLF COURSE EXPENSE
REPATRE & MATNTEMANCE SUFPF
CAFITAL CQUTLAY

LEASE PAVMENTS

CARPTTAT, CAUTLAY

2014-2015 VERE TOTALS =%

12/03/3014  1:22 PM

YRAE ACCOUNT
30 -59£547331
32 -5215220
35 -L88AZ03
41 -2321401
A1 5865510
4% -53x110%
ws

MO ERFEGRS

' EML OF BEPORT *#

G/T. RCCOUNT TOTALS

BMOUNT

120.

440,
z, 64%.
13, B8,
4,518
9,000,

&, 377,

21
@i
]
)
]
il1]

AN,
BINHGET

17, 500
o

240, DO
133, 606
40,547

33,000

==LINE ITEM===

BUMRET OVER
AVALLABLE BULCG

9,588,
7,638,
1]

120, 121

6,148,
14,993,
24,000,

il
29 ¥

00
(13
o]

FAGE: ™1

=======GROUP RUDGRT. ==-=

RMNTRL
BULKZET

BUDGET {FWER
AVE]LARLE BUMNS



1270372014 1:21 PM k / P CHECK REGISTER FRGE: 11
PRCHKET: 12272 CLAIMS FOR 12/9/2014

VENDOR SET: 01
BANHK : FHNB FIRST NATIONAL BANE

CHECK CHECK CHECE CHECK
VENDOR NAME / I.0. DEEC TYPE DATE DESCOUNT AMOTHT Hod AMOUNT

*+ POSTING FERIQD RECAP **

FUND PERIGD AMOUNT
a1 11/2014 TIT.95CR
Gl 1272014 116,161.00CR
G2 1172014 426.52CR
0z 1272014 113, 420.B4CR
63 12,2014 7. 478.B4ACR
68 1172014 213.55CR
Ga 1272014 2,001.18CR
24 1272014 422, 844, 00CR
27 11/2014 160, 0OCR
27 12/2014 3,581.53CR
28 11/2014 1eD.71CR
28 12/2014 7,102.31CR
29 11/2014 473.02CR
44 12/z2014 4,745, T49CR
3Q 12/2014 6,754.95CR
32 12/2014 440,.84CR
35 12/2014 2,a45,05CR
41 1272014 18, 398, 39CR
42 1272014 %, 000.00CR

ALL 716,377, 17CR




ACH PAYMENT
FOR
DECEMBER 9, 2014
CLAIMS



1270372014 1:26 FM REGULAR DEFRRTMENT PAYHENT REGISTER PAGE : z

P —— T B 0 0 B B BB 1 o = 2 e g o S e o 2 58 0T I T T W N

8 G/L ACCOUNT TOTALs **

=GROUEF BUHsET=
ANNHURL BUBDGET {WER AMHLUAL BUDGET OVER
YEAR ACCOUNT HRME BMOTNT BUDGET AYAILRBLE BUDG BUDGET AVATLABLE BUDG

2014-201% 27 -beb5340 OFFICE RENT 558,20 &, 700 3,350,480

“v  Z2014-2015 YEAR TOTALS ** L56.20

o B e e o e e e e o e e 8 08 e 0 5 00D D o g e e s e i

** NEPARTHMENT TOTALS **

nCCT MWAME AMOUNT

27 =635 TOURISM 558.20

e i e e e 0 o 5 e 5 08 80 5 B B Y D T B S T e e

27 TOTAL TOURISH FURID b8, 20

e e e e S S S IS 8 S S T

P e F e L Bt e P e =

F* TOTAL t* H58.20

NG ERRORS

*t END O} REPORT =4



SCHEDULE “D”
FORM OF PAYMENT REQUISITION
PAYMENT REQUISITION

SERIES 2013 PROJECT ACCOUNT
THE MCALESTER PUBLIC WORKS AUTHORITY CONSTRUCTION FUND

FROM: Trustees of The McAlester Public Works Authority
TO: BancFirst
DATE: December 1. 2014

Pursuant to the provisions the Series 1999 Revenue Bond Indenture dated as of May 1,
1999, as heretofore supplemented and amended by a Series 2002 Revenue Bond Indenture dated
as of July 1, 2002, as supplemented and amended by a Series 2012 Supplemental Note Indenture
dated as of December 1, 2012, and as further supplemented and amended by a Series 2013
Supplemental Note Indenture dated as of June 1, 2013 (collectively, the “Indenture™), all by and
between The McAlester Public Works Authority and BancFirst, as Trustee, you are directed fo pay
Creditor from the Series 2013 Project Account within the Construction Fund of said Authority as
indicated below, the amounts shown for the purposes set forth in this Requisition.

Mehlburger Brawley 874081029
CREDITOR TRUST NO.

719 8. George Nigh Expressway McAlester, OK 74501

MAILING ADDRESS

Professional Services Invoice: MC-14-06-01
ITEM ITEM NO.
November 30.2014 CIP #3 $ 6.888.00
DATE PURPOSE AMOUNT

AUTHORIZATION AND CERTIFICATE OF CITY MANAGER/CHAIRMAN
With reference to the above requisition, the undersigned certifies:

L. The above requisition is approved.

D-1



2. Each obligation therein has been propetly incurred and is now due and unpaid and that
insofar as such obligation was incurred for work, materials, equipment or supplies, such work was
actually performed, and such materials, equipment or supplies were actually installed or delivered to
or for the Project as evidenced by the certificate of the supervising architect or engineer or other
appropriate certification.

3. That obligations in the stated amounts have been incurred by the Authority and that each
item is a proper charge against the Construction Fund and has not been paid.

4. That there has not been filed with or served upon the Authority, notice of any lien, right to
lien, or attachment upon, or claim affecting the right of any such persons, firms or corporations to
receive payment of, the respective amounts stated in this requisition which has not been released or
will not be released simultaneously with this payment.

& That such requisition contains no item representing payment on account of any retained
percentages which the Authority is at the date of such certificate entitled to retain.

THE MCALESTER PUBLIC WORKS AUTHORITY

City Manager or Chairman

Date: December 1, 2014

Date Approved:

Date Paid:

Authorized Officer
Submit in triplicate:
1 to Trustee Bank

1 to Authority
1 to City



BRAWLEY

November 28, 2014

John Modzelewski, P.E., City Engineer

City of McAlester / McAlester Public Works Authority
PO Box 578

McAlester, OK 74502-0578

In Reference To:  CIP #3, Second Street from Comanche Ave to Modoc Ave
Construction Management and Resident Project Representative
Invcice # MC-14-06-01

Dear Mr. Modzelewski:

Please find attached the invcice for Engineering Services for the above referenced project.
Please process this invoice for payment at your earliest convenience. If you have any
questions please do not hesitate fo et us know.

Please mail all payments to Mehlburger Brawley's McAlester office at the following address:
Mehlburger Brawley

719 S. George Nigh Expressway
McAlester, OK 74501

Sincerely,

Infrastructure Sclutions Group, LLC
dba Mehlburger Brawiey

[

Robert Vaughan, P.E.
Branch Manager

Enclosure

RV/ks

719 3. GEORGE NIGH EXPY = MCALESTER, OK 74501 = 918.420.5500 = 918.420.5501 FAX = WWW MEHLBURGERBRAWLEY.COM
engineering the fufure = civil engineering » environmental = fransporiation = bridge = construction management = design-build




' BRAWLEY

INVOICE SUBMITTED TOC:

November 30, 2014

City of McAlester
PO Box 578
McAlester, OK 74502-0578

[nvoice # MC-14-06-01

[n Reference To: CIP #3, Second Street from Comanche Ave to Modoc Avenue
Construction Management and Resident Project Representative

Construction Start Date: November 14, 2014
Calendar Days in Confract; 330 days
Percentage Complete to Date: 16/330 = 4.8%

CONSTRUCTICN MANAGEMENT - $40,000.00

4.8% of $40,000.00 $ 1,820.00
RESIDENT PROJECT REPRESENTATIVE - $103,500.00

4.8% of $103,500.00 $ 4,968.00
TOTAL SERVICES BILLED TO DATE $ 6,888.00
LESS PREVIOUSLY INVOICED -$ -0-
TOTAL DUE THIS INVOICE $ 6.888.00

All invoices are payable within 15 days of receipi. Please send payments to

Mehiburger Brawley
719 S. George Nigh Expressway
McAlester, OK 74501

719 8. GEORGE NIGH EXPY = MCALESTER, OK 74501 » 918.420,5500 » 818.420.5501 FAX « WWW MEHLBURGERBRAWLEY COM
engingering the future = civil engineering = environmental = fransportation = bridge « construction management = design-build




SCHEDULE “D”
FORM OF PAYMENT REQUISITION
PAYMENT REQUISITION

SERIES 2013 PROJECT ACCOUNT
THE MCALESTER PUBLIC WORKS AUTHORITY CONSTRUCTION FUND

FROM: Trustees of The McAlester Public Works Authority
TO: BancFirst
DATE: December 1. 2014

Pursuant to the provisions the Series 1999 Revenue Bond Indenture dated as of May 1,
1999, as heretofore supplemented and amended by a Series 2002 Revenue Bond Indenture dated
as of July 1, 2002, as supplemented and amended by a Series 2012 Supplemental Note Indenture
dated as of December 1, 2012, and as further supplemented and amended by a Series 2013
Supplemental Note Indenture dated as of June 1, 2013 (collectively, the “Indenture”), all by and
between The McAlester Public Works Authority and BancFirst, as Trustee, you are directed to pay
Creditor from the Series 2013 Project Account within the Construction Fund of said Authority as
indicated below, the amounts shown for the purposes set forth in this Requisition.

T. McDonald Constr_uction 874081029
CREDITOR TRUST NO.

P.O. Box 1043 Eufaula, OK 74432

MAILING ADDRESS

Construction Services Tnvoice: Pavment # 1
ITEM ITEM NO.
November 20,2014 CIP #3 $ 106.555.24
DATE PURPOSE AMOUNT

AUTHORIZATION AND CERTIFICATE OF CITY MANAGER/CHAIRMAN
With reference to the above requisition, the undersigned certifies:

L. The above requisition is approved.

D-1



2, Each obligation therein has been properly incurred and is now due and unpaid and that
insofar as such obligation was incurred for work, materials, equipment or supplies, such work was
actually performed, and such materials, equipment or supplies were actually installed or delivered to
or for the Project as evidenced by the certificate of the supervising architect or engineet or other
appropriate certification.

3. That obligations in the stated amounts have been incurred by the Authority and that each
item is a proper charge against the Construction Fund and has not been paid.

4. ‘That there has not been filed with or served upon the Authority, notice of any lien, right to
lien, or attachment upon, or claim affecting the right of any such persons, firms or corporations to
receive payment of, the respective amounts stated in this requisition which has not been released or
will not be released simultaneously with this payment.

5. That such requisition contains no item representing payment on account of any retained
percentages which the Authority is at the date of such certificate entitled to retain.

THE MCALESTER PUBLIC WORKS AUTHORITY

City Manager or Chairman

Date: December 1, 2014

Date Approved:

Date Paid:

Authorized Officer
Submit in triplicate:
I to Trustee Bank

[ to Authority
[ to City
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INVOICE

Invoice No. 080308

waLITY _______-apawce Date 11/18/2014

& LR VE Y ——— Order No. 147850
T (918) 266-0208  Fax: (918) 266-0235 CustomerD ~ TMCDONALD

Salesperson  JERRY JEWETT
19711 EAST 6TH STREET
TULSA, OK 74108
F.EIN 73-0708102

T. MCDONALD CONSTRUCTION
P.Q, BOX 1043
EUFAULA, OK 74432

T. MCDONALD CONSTRUCTION
2ND STREET IMPROVEMENTS
KREBS, OK

THATE SHIFPED
111472014

.UM POINT SHIP WA

CUR TRUCK

TERMS
Net 10th Prox

DROERED BY

CUSTOMER P.0O. 80O,

LINE Ml Q7Y CRDERED  OFY SHIPEED GIY I ALL MATERIALS SUBJECT TO MANUFACTURES WARMAMTIES UNITS
01 2,772.00 2,772.00 0.0 8"X 14" SDR-26 PVC PIPE EA 4,9 11,385,20
02 120.00 120.00 000 16" €800 DR-18 PVC PIPE EA 27.25 3.270.00
03 1,300.00 1,300.00 0.00 {0"C800 DR-14 PVC PIPE EA 12.50 18,250.00
04 2.00 200 000 L16" MJ GATE VALVE LJACE\) net included ia EA 485264  9,305.28

T Stoned wederial
05 KR¢ 3.00 Q.00 10" MJ GATE VALVE L/ACC EA 1,180.00 3.570.00
Tax Bescription Tax Rate Sales Total 43, 760.48
Freight 0.00
KREBS, PITTS,0K 9500 Tax Teta! 4,157.25

47.917.73

TERMS NET 10th
PAY FROM THIS INVOICE , STATEMENTS FAXED UPON REQUEST
A FINANCE CHARGE OF 1-1/2 % PER MONTH, EQUAL TO 18% PER YEAR WILL BE ADDED TO ALL PAST DUE ACCOUNTS




INVOICE

Invoice No. 080309

T — Date 11/18/2014
S ———=— ¢ Order No. 147852
= (918) 266-0209 Fax: (918) 266-0235 Customer 1D TMCDONALD

Salespersen JERRY JEWETT
18711 EAST 6TH STREET
TULSA, OK 74108
F.EIN 73-0706102

m

T. MCDONALD CONSTRUCTION T. MCDONALD CONSTRUCTION
P.O. BOX 1043 2ND ST IMPROVEMENTS
EUFAULA, OK 74432 KREBS, OK
0.3, POIN | SHIP V1A TERNS CLUSTOMER P.D, HO CHEDERED BY DATE SHIFELLD.
QUR TRUCK Net 10th Prox 117142014

LIME NER GTY OHDERED. QTY SMIPPED  GI¥ B0 ALL MATERIALS SUILIECT TO MANUFACTURE'S WARRANTIES UPATS SAT, PIEH

Q9 35.00 95.00 0.00 314" VBH42-TW-NL RESETTER EA 115.42 10,564.90
02 4.00 4.00 0.00 2" B41-777W-NL CURB STCP EA 23515 940.680
03 2.0 2.00 0.00 2" FB1000-NL CORP STOP EA 201.01 402.02
04 98.00 86.00 0.00 1" F1000-NL CORP STOP EA 42,15 4,046.40
05 4,00 4.00 0.00 2" C84-T7-NLADPT EA 59.07 236.28
Tax Description Tax Rate Sales Total 16,590.20
Freight .00
KREBS, PITTS,0K 9.800 Tax Total 1,576.07
18,186.27
TERMS NET 10th

PAY FROM THIS INVOICE , STATEMENTS FAXED UPON REQUEST
A FINANCE GHARGE OF 1-1/2 % PER MONTH, EQUAL TO 18% PER YEAR WILL BE ADDED TQ ALL PAST DUE ACCOUNTS
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Oklahoma Municipal Assurance Group

3650 5.Boulevard + Edmond, OK 73013-5581 » 405/657-140C « 800/234-94617 + fax:405/657-1401 + www.omag.org

November 21, 2014

Ms. Cora Middleton
City of McAlester
P.O. Box 578
McAlester, OK 74502

Re:  Member - City of McAlester
Claimant g Irene Contreras
Date of Loss ] 10/15/14
Claim No. § 140345-KW

Dear Ms. Middleton:

We have completed our investigation regarding the above referenced
claim. It is our recommendation to the City of McAlester that this claim
be denied. We find no liability on the City’s part, regarding this incident.

Under the Governmental Tort Claims Act, 51 Okla. Sec 157(A), this claim
will be deemed denied ninety (90) days after it was received by City of
McAlester or on 1/14/15. 51 Okla. Stat. Sec 157 (B) requires any lawsuit
under the Act to be commenced within one hundred eighty (180} days
after denial of the claim.

Thus to begin the 180-day statute of limitations prior to 1/14/15 we
suggest you docket this claim for denial at the next meeting of your
municipal governing body. For the 180-day period to start running, the
claimant must be notified in writing at the address on the claim within
five (5) days of the denial. To document compliance with the Act, we
recommend that you send notice of denial of the claim by certified mail.

Please advise us as soon as possible of any official action taken by the
municipal governing body on denial of this claim.

Sincerely,

Kyle Waid
Claims Examiner

Enclosure



Oklahoma Municipal Assurance Group

3650 5. Boulevard *+ Edmoand, OK 73013-5581 + 405/857-140G0 + 800/234-9461 - fax:405/657-1401 » www.amaag.org

November 21, 2014

e Contreras

sler
McAlesteh, OK 74501
RE: Member : City of McAlester
Claimant H Irene Contreras
Date of Loss 10/15/14
Claim No. : 140345-K'W

Dear Ms. Contreras:

As the adjuster for the Oklahoma Municipal Assurance Group, the insurer
for the City of McAlester, 1 am recommending denial of this claim and find
no liability on the City’s part,

Oklahoma law has consistently held that 2 municipality is not an insurer of
its sanitary sewer system. This means that a municipality 1s not
automatically liable for damages to property, which result from sanitary
sewer overflow. A municipality may be liable only if it had prior notice of a
defect or problem in the sewer line and failed to take appropriate remedial
action within a reasonable time before the damage occurred.

The City of McAlester would not be liable for a piumber bill incurred priot
to the City being notified of a sewer problem.

Sincerely,

St TS
Kyle Waid

Claims Examiner

.City of McAlester
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Oklahoma Municipal Assurance Group

3650 S.Boulevard « Edmond, OK 73013-5581 « 305/657-1400 - B00/234-9467 + fax; 405/657-14071 - www.omag.org

October 23, 2014

Irene Contreras
310 E. Crisler
McAlester, OK 74501

Re: Member - City of McAlester
Claimant H Irene Contreras
Date of Loss H October 15, 2014
Claim Number g 140345-TW

Dear Ms. Contreras,
This will acknowledge receipt of the above captioned claim, The

undersigned will be directing the handling of this matter and will be in
touch in the near future.

Sincerely,

H/Bim @MU’

Tiara Wallace
Claims Examiner

TW/as

cc: City of McAlester



Page 1 of 1

Cora Middleton

From: Cora Middleton

Sent: Monday, October 20, 2014 2:42 PM
To: ‘claimsdepartment@omag.org’
Subject: alleged sewer backup

Attachments: 10.20.14 |. Contreras, Sewer backup claim, 07 or 08.14.pdf

To Whom [t May Cencern:

Attached is documentation for a Tort Claim for an alleged sewer backup at 310 E. Chrysler, McAlester, QK
74501, belonging to Irene Contreras. The City of McAlester was not notified at the time of this alleged incident,
therefare there are no other records regarding this ciaim. Please process accordingly.

Thank you,

Cora Middleton, CMC
City of McAlester

City Clerk

PO Box 578

McAlester, OK 74502
(918)423-9300 Ext. 4956

10/20/2014



NOTICE OF TORT CLAIM
OKLAHOMA MUNICIPAL ASSURANCE GROUP - MUNICIPAL LIABILITY PROTECTION PLAN

A. CLAIMANT REPORT
To the

ABLRL

Public entity you are filing this claim against. ' ant

PLEASE PRINT OR TYPE AND SIGN
INPORTANCE NOTICE: The filing of this farm with the City Slerk’s office Is only-tha-initial steg in the tlilin process and doss not
indicate In any mannor the acceptance of rmwil’:ﬁtr'hy the Cify-o its faldted - mntities. 'i'l'r-rllm TipticE is required by law and shall
be filed with the City Clark within one 1] year fram the date. of pecurrence. It willkthen be sent 1o OMAG Claims Dept, for
investigation. You may oxpect-thorm ta contadt you, Fallire ta Tith withi such ‘time frame may result in the claim being barred in
its ontiraty. Other limitations to your clsim may apply (Seo Oklahoms Staties Tilg 51, Sectlan 151-173],

1

CLAIMANT[S] Iggm:h E!ﬂtg{gﬁ CLAIMANTI{S] SCCIAL SECURITY NO. 2o
ADDRESS o E g CLAIMANT(S} DATE OF BIRTH e
bt e ke :iE ﬁuﬂi PHOMNE: HOME[" | _ 3a —

Continua on another sheat if needed

1. DATE AND TIME OF INCIDENT il fem. | Ip.m. for any information requested)

DESCRIBE INCIDENT \ear, Oud doops
4 = ;_ . T

= 1 TRV RS, ks b8 5 E ) : e 3 ni i S b
ek Ded BTE . ¥roohew ey T E1 A 1ot
4. LIST ALL PERSOMNS AND/OR PROPERTY FOR WHICH Y0OU ARE CLAIMING DAMAGED: = Vines
BODILY INJURY: WAS CLAIMANT INJURED?  YES___NOX if yes, complete this section

Describa injury

2. LOCATION OF INCIDENT __ 2\o»y & Cwsipe
3. g . )

WERE YOU ON THE JOB AT THE TIME OF INJURY? YES NO If so, please give name, address and
pbone number of company

NAME OF DOCTOR OR HQSPITAL

ALL MEDICAL BILLS {attach Copies} §
LIST OTHER DAMAGES CLAIMED $
TOTAL BODILY INJURY. .. ... ..., $

PROPERTYJDAMAGE: Proof that you are the owner of the vehicle or property allegedly damaged as specified in.your

claim will be required.
VEHICLE NAME BODY TYFE YEAR

NOTE: M demage is to a vehlcle, a photocopy of your motor vehicle title is required.
IF NOT A VEHICLE, DESCRIBE PROPERTY AND LOSS )

FROPERTY DAMAGE (Attach repair bifis or two estimates} $

LIST OTHER DAMAGES CLAIMED $
TOTAL PROPERTY . oo i O o e e
L_ $
5. NAME OF YOUR INSURANCE CO, POLICY NO, AMOUNT CLAIMED AMOUNT RECEIVED
6. The namaes of any withesses known to YOou.
Name Address Phons Number
Address Phone Numbsr

Name
—

STATE THE EXACT AMOUNT OF COMPENSATION YOU WOULD ACCEPT AS FULL SETTLEMENT ON THIS CLAIM,
TOTALCLAWM .. ...... ¢

SIGNATURE(S) ' DATE
11/06



B. THIS SECTION IS FOR USE BY THE PUBLIC ENTITY WHICH  Toinquire about this claim you may write to
RECEIVES THE CLAIM OMAG Claims Dept. or call 1-800-234-

9461:.6r in Oklahoma City call 525-8624
This Notice of Tort Claim was received by 4/:51— /%‘

(Title) / xf‘-..f %

For further mformat:on on this claim contact s

{Title) , by telephane at | i

The following reports, statements or other dacumentation, which support our understanding of the facts relating
to this ¢laim, are attached:

Vi JPEr ~ .

- -

Persons who have knowledge of the circumstances surrounding this claim are:
Name Title/Position Telephone

——— =
— —e -

Submitted I:ﬂ..r / % Date ,6&"{. % 0
e (LA (T 4

AFI‘EFI"'THE PUBLIC ENTITY HAS RECEIVED THIS

CLAIM, PLEASE PROVIDE INFORMATION REQUESTED OMAG Claims Dept,

ABOVE AND IMMEDIATELY SEND TO: 4130 N. Lincoln Bivd
Oklahoma City, OK 73105-5209
Fax {405) 525-000¢

S:\Website\Website formsient filestnew NOTICE CF TORT CLAR.dse
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14
]
City of McAlester
Utillty Maintenance @
i i_{ " Work Order Ticket
. |address worked: 0 Addre
__ |Employees on Job: 42 |Emph
Type of Job: Type
Water Main Bresk o Sewsr Main Break o Wate
reak |o Weler Service Line Break 0 Sewer Service Ling Breale |o Walt
o Water Main Laak o Sewer Maln Leak o Wab
sak o taler Servie Line Leak o Sewer Service Ling Loak Watlt
o Vaive Leak o Meter Leak o Valn
i Tap |a Hydrant Leak o New Service Line/Mater Tap |o Hydt
__ \Job Description: 5 o -‘(’j‘ J|Job &

-

Equipment Used: IELE\"FI ﬁprJ:. Equip

R

Parts Used: Parts
Completed: Yes Y No o Comt
rime Arrived: 1011 Time
p Time Cuk: /! Time
344 (]
Signature ' Date Sign:

o . Ticket No.

59

AN



| Fre—Edit—Options—Help - = - e e — e -

& o8

| Seivice

IJd:

Order #  [45811 Lraplets | veid | | | Code (FLUSH -SEWER FLUSH v| Action |Information -
|
Address [211280 | £ [F10E CRISLER AVE | || Dae [1013/2014] @01.08PM  ~| Status [Completed -l

General | Matered | Non-Metered Notes ICharges[ Costs | Footprint |

I Ordler

CUST HAVING SZWER PROBLEMS HAS HAD PLUMBER QUT IWICE AMD HE | - {
| |SAID THART IT IS ON THE CITY EIDE |

Completion

10-13=145EMER FLUSH OR CITY KELLY/JONWES -~

| % Exi

e —

| Viaw | Kimbatlyl




Page 1 of 1

Cora Middleton

From: Kyle Waid [kwaid@midman.com]

Sent: Tuesday, November 25, 2014 2:46 PM
To: Cora Middleton

Subject: CLAIM 140345-KW IRENE CONTRERAS

Cora,

[ spoke with the claimant on 11/12/14. Claimant verbally confirmed with me that she had plumbers out twice

before ever notifying the City. After the 2°9 time is when the plumbers informed her that the problem appeared
to be on the City’s side, and that is when the claimant apparently contacted the City. Based on my investigation
the cimt incurred the plumber bill before the City had notice of the claim, therefore, | have recommended denial
for the $75.00 plumber bill,

Thank you,

Kyle Waid

Claims Examiner
MCA/OMAG

P —{405) 657-1400
F - {405) 657-1401

11/25/2014



Oklahoma Municipal Assurance Group

3650 S.Boulevard * Edmond, OK 73013-5581 + 405/657-1400 + 800/234-9461 + fax 405/557-1401 - www.omag.org
[

1

November 6, 2014

Ms, Cora Middleton

City of McAlester

P.O. Box 578

McAlester, OK 74502

Re: Member ; City of McAlester
Claimant ; Christine Sauro
Date of Loss : 10/1/14
Claim No. : 140342-KW

Dear Ms. Middleton:

We have completed our investigation regarding the above referenced
claim. It is our recommendation to the City of McAlester that this claim
be denied. We find no liability on the City’s part, regarding this incident.

Under the Governmental Tort Claims Act, 51 Okla. Sec 157(A), this claim
will be deemed denied ninety (90) days after it was received by City of
McAlester or on 1/13/15 51 Okla. Stat. Sec 157 (B) requires any lawsuit
under the Act to be commenced within one hundred eighty (180) days
after denial of the claim.

Thus to begin the 180-day statute of limitations prior to 1/13/15 we
suggest you docket this claim for denial at the next meeting of your
municipal governing body. For the 180-day period to start running, the
claimant must be notified in writing at the address on the claim within
five (5) days of the denial. To document compliance with the Act, we
recommend that you send notice of denial of the claim by certified mail.

Please advise us as soon as possible of any official action taken by the
municipal governing body on denial of this claim.

Sincerely,
K}'iu Waid
Claims Examiner

Enclosure
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November 6, 2014

: City of McAlester
Claimant : Christine Sauro
Date of Loss : 10/1/14
Claim No. . 140342-K'W

Dear Ms, Sauro:

As the adjuster for the Oklahoma Municipal Assurance Group, the

general liability insurer for the City of McAlester, 1 am
recommending denial of this claim and find no liability on the
City’s part for this claim.

Qur investigation reveals that the City was weed eating an area in
front of your vehicle where there was no gravel.

Based on this information we are recommending denial of this
claim to the City of McAlester.

Sincerely,

bt Lt

Kyle Waid
Claims Examiner

@ City of McAlester
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Qctober 23, 2014

Christine Sauro
2009 Whippoorwill Ave
McAlester, OK 74501

Re: Member
Claimant
Date of Loss
Claim Number

Dear Ms, Sauro,

City of McAlester
Christine Sauro
October 1, 2014
140342-KW

This will acknowledge receipt of the above captioned claim. The
undersigned will be directing the handling of this matter and will be in

touch in the near future.

Sincerely,

Wt B

Kyle Waid
Claims Examiner

KWias

cc; City of McAlester



NOTICE OF TORT CLAIM
OKLAHOMA MUNICIPAL ASSURANCE GROUP - MUNICIPAL LIARILITY PROTECTION PLAN

A. CLAIMANT REPORT !/17/ 0{)
To the ¥ § F‘r

R
Public entity you are filing this claim against. Lo £l

PLEASE PRINT OR TYPE AND SIGN

MPORTANCE NOTICE: Theé filing of this form with the City Glerk's office is only the initial step in-the elairm process and
indicate in sny manner the sceaptance of rsponslbllity by the City drits flated eqtities, Writter riatice |s required by law and shalf
be filed with the City Clerk within one 1) yesr from the. date. of ‘ccourrence. It will-then be sent 1o OMAG Claims Dept. for
investigation. You may expect-ther 1o gontaet you, Fallure 1o f8 Withir such time-frame may. rasult in the claim being bamed in
in& entirety. Other limitatisns to your clalm may apply.[Sdb Cklahomd Staties Tlle 51, Sectioh 181-172),

CLAIMANT{S] (Cpir | 57 A 5 A 0 CLAIMANTI(S! SOCIAL SECURITY NO.__ .
ADDRESS_Z0859 jafhpyaarestl  Ave CLAIMANT{S) DATE OF BIRTH .
PAALTerr . Dz 29507 PHONE: HOME( ., - BUS.{2F] %26~ 0930
Continuae on another sheet if needed
1. DATE AND THME OF !NC!DENT_‘_Q_;T | X jeum. | jp.m. for any inforimation requested)
2. LOCATION OF INCIDENT M A ledlesr Librae, Poackin. LT
3. DESCRIBE INCIDENT wockia~s rlase, Ta Fhy Cow Tl Slapes
=1 | T Jp.'.ﬁl-ﬂ.-m"i P o il .ﬂ.r||:.|..r.r_~'. b

4, LiST ALL PERSONS AND/OR PROPERTY FOR WHICH YOU ARE CLAIMING DAMAGES:

BODILY INJURY: WAS CLAIMANT INJURED? YES___NO If yes, complete this section
Describe injury

WERE YOU ON THE JOB AT THE TIME OF INJURY? YES NO if so, piease give name, address and
phonse number of company

NAME GF DOCTOR OR HOSPITAL

ALL MEDICAL BILLS {attach Copiss) %
LIST OTHER DAMAGES CLAIMED $
TOTAL BODILY [NJURY. .. ... .... $

ans

PROPERTY DAMAGE: Proof that you are the owner of the vehicle or property allegediy damaged as specified in your
claim will be required.
VEHICLE NAME _ Paw i BODY TYPE GRGT YEAR 2809
NOTE: I damage is to a wehicle, a photocopy of your motor vehicle title is requirgd,
[F NOT A VEHICLE, DESCRIBE PROPERTY AND LOSS

PROPERTY DAMAGE (Attach repair bifls or two estimates)  $_ J fod /. 8 (0
LIST OTHER DAMAGES CLAIMED $ I

TOTAL PROPERTY .. ... s iiime c cooanansn $ ,_'Q {. 5o

5. NAME OF YOUR INSURANCE CC. POLICY NO. AMOUNT CLAIMED AMOUNT RECEWVED

6. The names of any witnesses known to vou,

Cl. :F‘-:n-ti J&&a_"-l’{f s "!H'.Il-'lf '::-I.‘TH Enadlegy ce

Name I Addriss L Phone Number
Ellean Reelow Labenns Emmploare % e v .

Name “hddrest * Phone Number

STATE THE EXACT AMOUNT OF COMPENSATION YOU WQOULD ACCEPT AS FULL SETTLEMENT OGN THIS CLAIM.
TOTAL CLAIM .. ... ... $_ fiz] 8O
10/15 /1%
SIGNATURE(S] Date

11/06




B. THIS SECTION IS FOR USE BY THE PUBLIC ENTITY WHICH  To-inquire about this claim you may write to

RECEIVES THE CLAIM OMAG Claims Dept. or call 1800-234-
9461; ar in Oklahoma City call 525-6624

This Notice of Tort Clalm was received by { 3;‘,-_'& g(é/ IE%

|Title] é iég’ [/"

For further information on this claim contact

Q12 nffl

{Title] , by telephone at | }

The following reports, statements or other documentation, which support our understanding of the facts relating

to this claim, are attached:

goblr Ga Bt -

Persons who have knowledge of the circumstances surrounding this claim are:

Name Title/Position
g % zwl f— “Mﬁ&&
2, .
3. I[1Y=1
4,

Submitted by: M/ W Date

Titie: i
AFTEEZ:THE PUBLIC ENTITY HAS RECEIVED THIS

CLAIM, PLEASE PROVIDE INFORMATION REQUESTED
ABOVE AND IMMEDIATELY SEND TO:

LH S50t

OMAG Claims Dept.
4130 N. Lincoln Blvd
Oklahoma City, OK 73105-5209
Fax {405} 525-0009

S\ WehsitayWebsite formstesxl Hesinew NOTICE OF TORT CLAIM gor



STATE OF OKLAHOMA
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LINDLEY'S PAINT AND BODY SHOP Vigg‘e‘:'; ;g: , ;{;éﬁggg
1808 SOUTH MAIN STREET, MCALESTER, OK
74501
Phone: {918) 423-0703
FAX: (918) 423-0748
Preliminary Estimate
Customer: Sauro, Mike Job Number:
Written By: BRYAN BROWN
Insured: Sauro, Mike Policy #: Claim #:
Type of Loss: Date of loss: Days to Repair: 0
Point of Impact:
Ownaer: Inspection Locatlon: Insurance Company:
Saurg, Mike LINDLEY'S PAINT AND BODY SHOP
1808 SOUTH MAIN STREET
MCALESTER, OK 74501
Repair Facility
{918) 423-0703 Business
VEHICLE
Year: 2009 Body Style: 4D SED VIN: 6GZECS7Y0OL196871 Mileage In:
Make: PONT Engine: 8-6.0L-FI License: Mileage Qut:
Model: GBGT Production Date: State: Vehicle Out:
Color:  Int: Condition: Job #:
TRANSMISSION CONVENIENCE M Radic Communications System
Automatic Transmission Air Conditicning Stereo Hands Free Device
Overdrive Intermittent Wipers Search/Seek SEATS
POWER Titt Wheel Auxillary Audio Connection Cloth Seats
Power Steering Cruise Controi Premium Radlo Bucket Seats
Power Brakes Rear Defogger Satellite Radio WHEELS
Power Windows Keyless Entry Cb Changer/Stacker Aluminum/alioy Wheels
Power Locks Alarm SAFETY PAINT
Power Mirrors Message Center Drivers Side Air Bag Clear Coat Paint
Power Driver Seat Steering Whee! Touch Controls Passenger Air Bag CTHER
Power Passenger Seat Telescopic Wheel Anti-Lock Brakes (4} Fog Lamps
DECOR Climate Control 4 Wheei Disc Brakes Traction Control
Duad Mirrors Remocte Starter Front Side Tmpact Air Bags Stabiitty Control
Tinted Glass RADIO Head/Curtain Air Bags Rear Spoiler
Console/Storage AM Radio Positraction Power Trunk/Gate Release
10/7/2014 1:56:07 PM 021752 Page 1



Preliminary Estimate

Customer: Sauro, Mike

Vehicle: 2009 PONT G8 GT 4D SED 8-6.0L-FI

Job Number:

Line Cper Description Part Number Qty  Extended Labor Paint
Price $
1 FRONT LAMPS T
P R&I LT Headlamp assy 0 0.00 0.3 0.0
3 R&I LT Repeater lamp 0 0.00 0.2 0.0
4 FENDER
] X Rpr LT Fender g 6.00 0.5 2.0
6 Add for Clear Coat 0 .00 g.0 0.8
7 ¥ R&I LT Emblem/INCL Cl NSRFTAPE o 0.00 8.5 6.0
] FRONT DOQR
9 * Rpr LT Doar shell 0 ¢.00 15 2.0
ig Qverlap Major Adj. Panel 0 4.00 0.0 -(.4
11 Add for Clear Coat [} 0,00 0.0 0.3
12 R&I LT Belt w'strip 0 0.00 0.3 0.6
i3 R&I LT R&I mirror 0 0.00 0.3 0.0
14 R&I LT Handle, outside paint to match g 0.00 0.4 0.0
i5 * R8I LT R&I trim panei \] 0.00 0.2 0.0
18 REAR DCOR
i7 *. Rpr LT Door shell i} 0.00 1.0 2.0
i8 Overlap Major Adj. Panel 0 Q.00 0.0 -4
ig Add for Clear Coat 0 g.00 3.0 0.3
20 R&I LT Belt w'strlp 0 0.00 0.3 0.0
21 R&I LT Handle, outside paint {o match ¢ 0.00 0.4 .0
22 QUARTER PANEL
23 * Ror LT GQuarter pane! ¢ 0.00 1.0 2.4
24 QOverlap Mafor Adj. Panel g 0.00 4.0 -0.4
25 Add for Clear Coat ¢ 0.00 0.0 0.4
26  REAR LAMPS
27 R&I LT Tail larmp assy GT & GXP ¢ 0,00 0.2 0.0
28 REAR BUMPER
28 * R&I R&I bumper cover/DROP ONLY 0 0.00 0.5 0.0
30 # COVER CAR i 5.00 0.0 .0
3 # HAZ WASTE 1 5.00 0.0 0.0
B SUBTOTALS 10.00 7.6 9.0
104772014 1:56:07 PM 021752 Page 2



Preliminary Estimate

Customer: Sauro, Mike Job Number:
Vehicle: 2009 PONT G8 G 4D SED 8-6.0L-FI

ESTIMATE TOTALS
Category Basis Rate Cost %
Parts 5.60
Body Labor 76 hrs $ 48.00 jhr 364.80
Palnt Labor 8.0 hrs $ 48.00 /hr 432.00
Paint Suppifes 9.0 hrs £ 35.00 thr 31i5.00
Miscellaneous 5.00
Subtotat 1,121.80
Grand Total 1,121.80
Deductible 0,00
CUSTOMER PAY 0.00
INSURANCE PAY 1,121.80

THIS IS JUST AN ESTIMATE OF REPAIR COST. ADDITIONAL CHARGES MAY BE NECESSARY AFTER WORK HAS
BEGUN AND HIDDEN DAMAGE IS FOUND. ESTIMATE VALID FOR 30 DAYS. PART PRICE INCREASES MAY OCCUR.

PROMISED DELIVERY DATE MAY CHANGE BECAUSE OF AVAILABILITY OF PARTS OR WAIT TIME FOR ANY

INSURANCE REINSPECTION. CUSTOMER WILL BE NOTIFIED OF ANY DELAYS AS SOON AS POSSIBLE.

Signed

Date

WARNING : ANY PERSON WHC KNOWINGLY, AND WITH INTENT TO INJURE, DEFRAUD OR DECEIVE ANY INSURER,
MAKES ANY CLAIM FOR THE PROCEEDS OF AN INSURANCE POLICY CONTAINING ANY FALSE, INCOMPLETE OR

MISLEADING INFORMATION IS GUILTY OF A FELONY.

10/7/2014 1:56:07 PM 021752

Page 3



Date: 10/ 772014 (11:27 PM
Estimate ID; 15431
Estimate Version: 0
Preliminary
Profile ID: MCCULLAR

McCullar Motorsporis

900 N. Main, McAlester, 0K 74501
{918) 428-0887
Fax: {918} 429-0895
Email: mccullarmotorsporis@yahoo.com
Tax [D: 94-3423398

Damage Assessed By: Keith McCullar
Classlfication: Drive-In
Deductible: UNKNOWN
routevir N
Insured: mike sauro
Telephone: Home Phone:
Mitchell Service: 910850
Description: 2009 Pontiac G8 GT
Body Style: 4D Sed Drive Train: 6.0L Inf 8 Cyl 6A RWD
VIN: B8G2ECSTY(SL196871
OEW/ALT: © Search Code: None
Options: PASSENGER AIRBAG, DRIVER AIRBAG, POWER DRIVER SEAT, POWER LOCK, POWER WINDOW
REAR WINDOW DEFOGGER, CRUISE CONTROL, TILT STEERING COLUMN, POWER PASSENGER SEAT
TELESCOPIC STEERING COLUMN, ANTI-LOCK BRAKE $YS., TRACTION CONTROL, FOG LIGHTS
ALUM/ALLOY WHEELS, REMOTE IGNITION, AUXILIARY INPUT, LEATHER STEERING WHEEL
SATELLITE RADIO, FRONT AIR DAM, TINTED GLASS, AUTO AIR CONDITION, TRIP COMPUTER
SUBWODFER, TELEMATIC SYSTEMS, VARIABLE ASSISTED STEERING, ANTI.THEFT SYSTEM
AUTOMATIC HEADLIGHTS, SECOND ROW S!DE AIRBAG, SIDE HEAD CURTAIN AIRBAGS
VEHICLE THEFT TRACKING/NOTIFICATION, DAYTIME RUNNING LIGHTS
AMIFR STEREO CD CHANGER/MP3 PLAYER, ELECTRONIC STABILITY CONTROL
FRONT BUCKET SEATS, LIMITED SLIP DIFFERENTIAL, POWER DISC BRAKES
POWER LIFTGATEATRUNK, REAR SPOILER, STEERING WHEEL AUDIC CONTROLS
Line Entry Labor Line ltem Part Type/ Bollar Labor
Item Number Type Operation Description . — - F_'art Number Amount  Units
Frant Bumper
1 000286 BDY REMOVE/INSTALL Frt Bumper Cover 13 #
Front Lamps
b 000305 BDY REMOVEANSTALL L Frt Combination Lamp 03 #
3 000308 BDY REMOVE/INSTALL L Signal Lamp 0.2 #
Front Fender
4 000318 REF REFINISH L Fender Qutside c 20
Front Door
5 000357 REF REFINISH L Frt Door Quiside G 18
-} 001567 BDY REMOVE/INSTALL L Frt Upr Door Applique 04
T 001565 BDY REMOVE/INSTALL L Frt Rear View Mirror INC #
& 001568 BDY REMOVE/INSTALL L Frt Otr Balt Moulding 08 #
8 001575 BDY REMOVE/INSTALL L Frt Otr Door Handle 03 #
Rear Door
10 000387 REF REFINISH L Rear Door Cutside c 17
11 001571 BDY REMOVE/INSTALL L Rear Upr Door Applique 0.4
12 001573 BDY REMOVE/NSTALL L Rear Otr Belt Mou!ding 0.2
13 001588 BDY REMOVEINSTALL L Rear Otr Door Handle 07 #
Side Body

ESTIMATE RECALL NUMBER: 10/07/2014 13:24:32 15421
Mitchell Data Version: DEM: AUG_14_V

Software Version:

7.1.168

Copyright {C} 1994 - 2014 Mitchel! Intornational
All Rights Reserved

Page 1 of 2



Date: 10/ 772014 01:27 PM
Estimate iD: 15431
Estimate Version: ¢

Preliminary
Profile ID: MCCULLAR
14 D01684 REF REFINISH L Quarter Panel Outside c 22
Reaar Lamps
18 001712 BDY REMOVE/INSTALL L Rear Combijnation Lamp 0.3
Raar Bumpar
16 001716 BDY REMOVE/INSTALL Rear Bumper Cover 1.2 #
AL OP
17 REF ADD'L OPR Claar Coat 18
Additional Costs & Materlal
18 ADD'L COST PalntiMaterials 336.00 *
19 ADD'L COST Hazardous Waste Disposal 500 *
* - Judgment Itern
# - Labor Note Applies
G - Included in Clear Coat Calc
Estimate Totals
Add'l
Labor Sublet
[. Labor Subtotals Units Rate Amount Amount Totals . Part Replacement Summary Amaount
Body 8.2 48.00 0.00 0.00 297.60
Refinish 8.6 48.00 0.00 0,00 460.80 Total Replacement Parts Amount 0.co
Non-Taxable Labor 758.40
Labor Summary 158 758.40
Iit.  Additional Costs Amount V. Adjustments Amount
Taxable Costs 336.00 Customer Responsibility 0.00
Sales Tax @ 9.000% 30.24
Non-Taxable Costs 5.00
Total Additlonal Costs i71.24
Palnt Material Method: Rates
Init Rate = 35.00 , [nit Max Hours = 99.9, Addl Rate = 0.00
1. Total Labor: T58.40
1. Total Replacemsent Parts! ¢.00
HL. Total Additional Costs: 371.24
Gross Total: 1,126.64
V. Total Adjustnenta: .00
MNet Total: 1,125.64
This is a preliminary sstimate.
Itional changes to the asti ha ired for the actual repair,
ESTIMATE RECALL NUMBER: 10/07/2014 13:24:32 15431
Mitchell Data Version: OEM: AUG_14_V
Copyright {C} 1994 - 2014 Mitchell International Page 2 of 2

Software Version:

7.1.168

All Rights Reserved
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Cora Middleton

From: Cora Middleton

Sent: Monday, October 20, 2014 2:44 PM
To: 'claimsdepartment@omag.org’
Subject: aileged auto damage tort claim

Attachments: 10.20.14 C. Sauro, auto claim, 10.01.14.pdf

To Whom It May Congern:

Attached are documents regarding an alleged attc damage claim. 1am waiting for a statement from City
employee, Clifford Vanderpool. 1 will forward that report and any other information [ receive.

Thank you,

Cora Middleton, CMC
City of McAlester

City Clerk

P.O. Box 578

McAlester, OK 74502
(918}423-9300 Ext. 4956

10/20/2014
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Cora Middleton

From: Cora Middleton

Sent: Tuesday, October 28, 2014 9:11 AM
To: ‘Kyle Waid'

Subject: claim #140342-KW

Attachments: 10.27.14 C. Sauro, auto claim, 10.01.14.pdf

Kyle,

Attached is a statement from a City of McAlester employee regarding the above referenced claim.

Cora Middleton, CMC
City of McAlester

City Clerk

P.O. Box 578

McAlester, OK 74502
(918)423-9300 Ext. 4956

10/28/2014
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g

On Wed. Qctober 1, 2014, my crew went to the library and mowed and did the
weed eating. Christina called in a claim a few days later and said we had done damage to
her car from the weed eating.

Mel asked me to go to the library and see if there was a possibility that my guys
could have done damage to her car. I went to the library a few days later and found that
her car was parked 4ft. away from the pipe fence and 2ft. down the hill past the pipe
fence there was asphalt and then grass started there.

In my opinion, there is no way that we could have been using the weed eater and
caused the chips that are on the front of her car 5” from the ground. If we had chipped
the front side of her car, we also would have chipped the side. Because there is grass on
the east side of her care and there were no chips on the passenger side of her car.

It is my opinion that the chips on the front of her car were caused by following
too close behind another vehicle.

1y @gﬁﬂv L



City of McAlester
Safety Office

Date: 11-25-2014
Reference: Property Damage Report
Location: McAlester Public Library

Damaged Property: 2009 Pontiac GT Tag #LIBRARY

I was informed of an alleged damage to property claim filed by Christine Sauro that occurred
on October 1, 2014, I talked to Clifford Vanderpool who was there the day Ms. Sauro claimed
this occurred. Clifford said Brian Graham was weed eating in the vicinity of Ms. Sauros’ car but
there is no gravel there to be thrown. I talked to Brian Graham, and he said that at no time did a
rock ever hit this car. He looked at the chips in the paint along with BJ Boatright and he says that
it looks like regular wear from driving down the road. I saw the same thing when I looked at it. It
appears to be just normal chips from years of traveling the roadway. BJ Boatright made a report
and sees this the same as all the rest. This damage could not have been caused from our guys
weed eating. I also talked to the “witness” Ellen Barlow (918-426-0930). The only thing that Ms.
Barlow witnessed was the fact that weed eating was taking place. She informed Ms. Sauro that
she may need to move her car because weed eating was going on. She said Ms. Sauro went out
and told her, “it’s too late they already chipped it”. She said she heard no rocks hitting the
vehicle, that she only heard the noise of the weed eater.

There is a pipe rail approximately 3-4 feet away from the car and the grass has been poisoned
another 3-4 feet down the hill. The area in front of the vehicles has quite a bit of tree limbs that
cover the ground. There would have been no grass in front of the car to weed eat. Ms. Sauro
claims damage to the front bumper, left front fender, and both drivers’ side doors. The driver’s
side of the vehicle is the opposite side of where the alleged gravel could have come from. If she
later claims that she was parked in backwards that day, then the damage on the front end would
not be there,

This claim was denied by OMAG and needs to be denied by the City of McAlester also. The
damage on the driver’s side could not have been caused by the City. The damage is clearly from
normal wear of driving the roads, i.e.; bugs, gravel on the road, etc.

I was there later that day to investigate a woman that fell on the property. Ms. Sauro was there
and at no time did she say anything happened to her car. She did not report this to the City Clerk
until several days after the incident date.

I am attaching pictures of the area and the alleged damage to the vehicle.

Doug Basinger
Safety/ Risk Management
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McAlester City Council

Date Time Location

Jan. 13, 2015 8:00 PM Council Chambers, Municipal Bidg.
Jan. 27, 2015 8.00 PM Council Chambers, Municipal Bldg
Feb. 10, 2015 6.0C PM Council Chambers, Municipal Bldg.
Feb. 24, 2015 6:00 PM Council Chambers, Municipal Bldg
Mar. 10, 2015 6:00 PM Council Chambers, Municipal Bldg.
Mar. 24, 2015 6:00 PM Council Chambers, Municipal Bldg.
Apr. 14, 2015 6:00 PM Council Chambers, Municipal Bldg.
Apr. 28, 2015 6:00 PM Coungcil Chambers, Municipal Bldg.
May 12, 2015 6:00 PM Council Chambers, Municipal Bldg.
May 26, 2015 6:00 PM Council Chambers, Municipal Bldg.
Jun. 8, 2015 6:00 PM Council Chambers, Municipal Bldg.
Jun. 23, 2015 6:00 PM Council Chambers, Municipal Bldg.
Jul. 14, 2015 6:00 PM Council Chambers, Municipal Bldg.
Jul. 28, 2015 6:00 PM Council Chambers, Municipa! Bldg.
Aug. 11, 2015 8:.00 PM Council Chambers, Municipal Bldg.
Aug. 25, 2015 8:00 PM Council Chambers, Municipal Bldg.
Sept. 8, 2015 6:00 PM Council Chambers, Municipal Bldg.
Sept. 22, 2015 6:00 PM Council Chambers, Municipal Bldg.
Oct. 13, 2015 6:00 PM Cceuncil Chambers, Municipal Bldg.
Oct. 27, 2015 8:00 PM Council Chambers, Municipal Bldg.
Nov. 10, 2015 6:00 PM Council Chambers, Municipal Bldg.
Nov. 24, 2015 6:00 PM Council Chambers, Municipal Bldg
Dec. 8, 2015 6:00 PM Council Chambers, Municipal Bldg.
Dec. 22, 2015 6:0C PM Council Chambers, Municipal Bldg.

*The Airport Authority and McAlester Public Works Authority meet immediately after
each Reqularly Scheduled Council meeting.

**The McAlester Retirement Trust Authority meets after the 2nd Regularly Scheduled
Council meeting.



BOARD of ADJUSTMENT
(As of 09-25-2014)

Name Term Expiration Address | Phone
Mark Emmons- 03/2016 504 E. Wyandotte 426-4540 H
Chairman {Appt 5-28-2013) | mark{@emmonsphoto.com 423-7488 W
VACANT March 31, 2017 John McNally Resignation
Karen Stobaugh 03/2015 t Miller Road | 426-4404 H

info@whisperingmeadowswine.com 423-4444 W

1 | 470-9972 C

Ress Eaton 03/2016 352 E. Washington 424-7278 C
(Appt 12-10-2013) | ross@rosseaton.com '

Susan Kanard 03/2016 Rt. 4, Box 451 423-5539 H

| (Appt 5-28-2013) skanard@allegiance.tv 916-0353 C

Meetings of the board shall be held in the Council Chambers, Municipal Building at the call of
the chairman and at such other times as the board may determine.

Excerpts from Zoning Ordinance No. 1843 (2-14-1989)

Sec. 62-142. Membership.

(a) The board of adjustment shall be composed of five members, citizens of the city, each
appointed by the mayor with the approval of the council for a term of three years; provided,
however, that for the first appointment under the provisions of this article, one member shall be
appointed for a term of one year; two members shall be appointed for a term of two years; and
two members shall be appointed for a term of three years. Two alternate members shall be
appointed for overlapping terms of two years. All appointments thereafter shall be for a term of
three years.

(b) Not less than two members shall be appointed from the membership of the planning
commission.

(c) The board shall elect a chairman from its membership to serve a term of two years.

State law reference-Membership of Board of Adjustment, 11 O.S. § 44-101.

Sec. 62-144. Powers generally.,

The board of adjustment shall have the following powers:

(1) To hear and decide appeals where it is alleged there is an error in any order, requirement,
decision, or determination made by an administrative official in the interpretation or enforcement
of this article.

(2) Where, by reason of exceptional narrowness, shallowness or shape of a specific piece of
property at the time of the original adoption of the regulations, or by reason of exceptional
topographical conditions or other extraordinary or exceptional situation or condition of a specific
piece of property, which condition is not generally prevalent in the area, the strict application of
this article would result in peculiar and exceptional practical difficulties to, or exceptional and
undue hardship upon the owner of such property, the board is hereby empowered to authorize
upon an appeal relating to such property, a variation from such strict application so as to relieve
such difficulties or hardship; but may establish such requirements relative to such property as
would carry out the purpose and intent of this article.



Harvey Bollinger Bio

I am Harvey Bollinger. My wife and I have owned SBS Store 2300 in McAlester, OK since March
of 2005. My experience prior to 20035 was as a registered professional engineer and certified land
use planner in the State of Oklahoma as well as the owner of various businesses. | hold both BS
and MS Degrees in Civil Engineering from the University of Oklahoma. [ have worked both in the
public and private sector. My work with a US Congressman gave me experience in Washington,
DC with both the House and Senate. My work for two Federal agencies gave me experience with
the government. My partnership in a Private Engineering Consulting Firm and my ownership of
several small businesses gave me experience in the private market place. Prior to my retirement
from engineering in 2005, I was designing and selling floating marinas.



McAlester City Council
AGENDA REPORT

Meeting Date: December 9, 2014 _ Item Number: 1
Department: “Airport/Public Works
Prepared By: John C. Modzelewski, P.E.  Account Code: .
Date Prepared: December 2, 2014 Budgeted Amount:
Exhibits: 1

Consider and act upon, an Amendment to the Ag-reement for Professional Airport Consulting Services with
LBR, Inc., to provide Construction Testing during construction of improvements for runway safety and to
provide an Approach Slope Survey.

Recommendation

Motion to approve Amendment #8 to the Agreement for Professional Airport Consulting Services with LBR, |
Inc., to provide Construction Testing during construction of improvements for runway safety for a fee not to |
exceed $23,325. '

Approving this Amendment #8 will allow LBR, Inc. to provide the Construction Testing Services, required by
the FAA, to construct the following: Improve Runway 2-20 Safety Areas; Remove Runway 2-20 Approach
Surface Obstructions; and Improve Runway Object Free Area (ROFA) East of Runway 2-20”. These projects
are identified in Airport Improvement Program (AIP) Projects 3-40-0057-011-2011 and 3-40-0057-012-2011.

LBR will act as a flow through for W2 Engineering, Inc., who will provide the festing services, which include
density tests and compaction tests. They will provide all the required tests that the FAA needs for the project.

These costs are included in the FAA Grant and will be paid for by the FAA at the same percentage.

Approved By —

Initial Date
Department Head _JCM 12/02/14

City Manager P. Stasiak /C',f‘/(j'
&




AMENDMENT NO. 8

This Amendment, made as of the day of ___ . 2014, by and
between the City of MoAlester, and LBR Inc., shall be made a part of the
Agreement for Professional Airport Comsulting Services between said parties,
dated OQctober 13, 2009.

1, The following service shall be added to Section I. A.l:

A. Provide Construction Testing for “Improve Runway 2-20 Safety Areas;
Remove Runway 2-20 Approach Surface Obstructions; and Improve Runway
Object Free Area (ROFA} East of Runway 2-20,” AIP Projects 3-40-0057-
011-2011 and 3-40-0057-012-2011 at McAlester Regional Airport.

2, The following fae shall be added to Section V. B, as related to the
above item:

1A. Actual Cost, Not to EBxceed §23,325.00

In witness whereof, the parties hercto have made and executed this Amendment
the day and year first written above.

LBR INC. CITY OF MoRALE3TER
Pr% dent == b'-iayor
ATTEST ATTEST
*”t’/i/
rutaly City Clerk )
1

= |,'|.'||||.|i|Illa‘i|'j'||JI (Sead)
"1"' ING, ™%,

P Certification of Legality:

~aPOR4 R % :
FEF' o S Approved as to form and legality

City Attorney

gy
Wapggygg e




McAlester City Council
AGENDA REPORT

Meeting Date: December 9, 2014 Item Number: 2
Department: _Finance
Prepared By: Toni Ervin _ Account Code:
Date Prepared: December 2, 2014 Budgeted Amount:
~ Exhibits: 4 o

Consider and act upon, an Ordinance amending Ordinance No. 2501 which established the budget for fiscal
year 2014-2015; repealing all conflicting ordinances; providing for a severability clause; and declaring an
emergency.

Recommendation

Motion to approve the budget amendment ordinance.

The budget amendment ordinance is necessary to cover proposed revenue and/or expenditures not included in
the budget for this fiscal year.

See attached.

Approved By

Initial Date
Department Head

City Manager PiStasiak {fﬁ

Page 1 of' 1




ORDINANCE NO.

AN ORDINANCE OF THE CITY OF McALESTER, OKLAHOMA,
AMENDING ORDINANCE NO. 2501 WHICH ESTABLISHED THE
BUDGET FOR FISCAL YEAR 2014-15; REPEALING ALL
CONFLICTING ORDINANCES; PROVIDING FOR A SEVERABILITY
CLAUSE; AND DECLARING AN EMERGENCY.

WHEREAS, the City Council heretofore adopted Ordinance No. 2501 setting forth the
Budget for Fiscal Year 2014-2015 beginning July 1, 2014 and ending June 30, 2015; and

WHEREAS, the City Departments and Divisions routinely review their budget
appropriations to determine if any changes are necessary; and

WHEREAS, based upon said review the City staff now recommends that certain
amendments to the Budget be considered by the City Council; and

WHEREAS, the City Council has the authority to make amendments to the City Budget
under Article 5, Section 5.07 (b) of the new City Charter as well as State law; and

WHEREAS, the City Council has determined that the proposed amendment to the FY
2014-2015 Budget, with the revenues and expenditures therein contained, is in the best interest of
the City; and therefore, desires to adopt the same by formal action.

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF McALESTER,
OKLAHOMA:

SECTION 1: The proposed amendment to the FY 2014-2015 Budget of the City of
McAlester, Oklahoma, as heretofore adopted by Ordinance, as summarized in Exhibit A-1 through
A-4, which is attached hereto and fully incorporated herein by reference, be, and the same hereby
are, completely adopted and approved as an amendment to the said FY 2014-2015 Budget.

SECTION 2: All portions of the existing FY 2014-2015 Budget, Ordinance No. 2501
except as specifically herein amended, shall remain in full force and effect, and not be otherwise
affected by the adoption of the amendatory ordinance.

SECTION 3: That all other ordinances in conflict herewith are hereby repealed to the extent
of any such conflict or inconsistency and all other ordinances not in conflict herewith shall remain
in full force and effect.

SECTION 4: Should any paragraph, sentence, subdivision, clause, phrase, or section of
this ordinance be adjudged or held to be unconstitutional, illegal or invalid, the same shall not
affect the validity of this ordinance as a whole or any part or provision thereof, other than the part
or parts as declared to be invalid, illegal, or unconstitutional.



SECTION 5: That an emergency is hereby declared to exist, and for the provision of the
public peace, health and safety, by reason whereof it is necessary that all acts take effect
immediately and be in full force and effect from, and after the passage and approval.

PASSED and the EMERGENCY CLAUSE ruled on separately this day of
, 2014,

CITY OF MCALESTER, OKLAHOMA
A Municipal Corporation

By

Steve Harrison, Mayor

ATTEST:

Cora Middleton, City Clerk

Approved as to form and legality this day of , 2014.

William J. Ervin, City Attorney



Exhibit A-1
City of McAlester
Budget Amendment - FY 2014-2015
General Fund

December 9, 2014
Estimated Revenue or Fund Balance
Amount of
Balance Amendment Balance
Fund Account Before Increase After
Number  Numher [hepamemeni i Dheperapinom Amendment  (Devrcase)  Amendment
tH dirFE | | Fund Balance 32991 225.000 | 15798
Appropriations
Amount of
Balance Amendment Balance
Fund Account Before Incruase After
Nymber Number Deparimest 3 Deseription Amendment (Decrease) Amendinent
& | AZISMEInterdeparimental | Worker's Commpuronations ! il ot [Lp g s 1)
al ] 3213630 Ilmerdepanmen!a.! | Transfer fo Sauth East Expo Fund - 120000 i 20.000
i I
{ i 2
| '
[ FUND INFORMATION |
Criginal Budget - Revanues ** $12,675,034 | *** Does not include apprapriated fund balance
Amsndments 56,982
Currant Budgst - Revanuss $12,732,018
Original Budgst - Expenditures $12.678,034
Amendments 313,973
Currsn! Budgst - Expandituras $12,880,007
Approved by the Cily Councl! this Explanation of Budge! Amandreanl:
Gecember 9, 2014 Appropriate funds for additional Worker's Compensation setttemenls
Approved:
Myor
Atlosl:
_ Posted 8y Dale BA# Pt #
ity Clerk

Al115-009



Exhibit A-2
City of McAlester
Budget Amendment - FY 2014-2015

Worker's Compensation

December 9, 2014

Estimated Revenue or Fund Balance

Armount of
Balance Amecndment Balange
Fund Account Befure Increase After
Mumber _ Number [xepartmons — Description _Amendment _{Dccresse) | Amendment
36 . 40404 | | Charges for Services | 401.000 | 240,000 G4l 008
! ot |
Appropriations
Amount of
Balance Amendment Balance
Fund Account Before Ingrease After
Number  MNember Deg Deseription Amendment {Decrease) Amnendrment
36 | shkEM | Selimuas 1 4,500 | Tamoag | 113,500
| -
1 |
| | Ta0.0
{Original Budge! - Revenusas *** $ 491,000 | *** Does nol include apprapriated fund balance
Amandmants 240,000
iCurrent Budget - Revenuss $ 641,000
Origing) Budget - Expenditures § 401,000
Amendmants 240,000
Cuirant Budget - Expenditures $ 641,000

Anproved by the City Cauncil this
Dacember 8, 2014

Approved:

Mayor

Altask:

Exptanalion of Budgse! Amendmant;

Appraprizte funds for additional Worker's Compensalion settlements

Fosted By Date BAK Prt #

ity Cleak

AVIIG0IC



Exhibit A-3
City of McAlester
Budget Amendment - FY 2014-2015
Fleet Maintenance
December 9, 2014

Estimated Revenwe or Fund Balance

Amount of
Balance Amendiment Balance
Fund Account Before Increase After
Bumber Number  Depammen e _Diescripiion Amendment (Dwerease) Amandmen
35 I 4000 | Charges for services 660038 | 15 CN BTLION |

Appropriations
Amount of
Balance Amendment Balance
Fund Account Before Inercase Afler
Mt Number Dopartment Description Amendment {Deciease)  Amendment
1s see2pie | Wik vy (it = | 14000 | 15, 3

| | | | | V3000 |
Criginat Budgst - Revenuas *** % 860,038 | ™ Doses not include appropnated fund talance

Amendments 15,000
Curren! Budgs! - Ravenuss $ 675038
Criginal Budgst - Expenditures $ 660,038

Amendrmanls 15 000
Current Budpgst - Expendilures $ 576,038

Approved by the City Council this Explanation of Budget Amendment:
December 8, 2014 Appropnate funds for additionsl Worker's Campensation sellismanis
Approvad:
Mayor
Altast
. _ Pusted By Dats BA# Pkt #
Lily Lk

Al1i5-011



Exhibit A-4
City of McAlester
Budget Amendment - FY 2014-2013
Scuth East Expo
December 9, 2014

Estimated Revenue or Fund Balance

Amount of
Balance Amendment Ralance
Fund Account Before ncrease Alter
Bumber  Number epanmeni 3 Descriplion __Amciime {Decrease) Amendment
| 28 | 46720 | | Transfer from General = | 120,080 11 30
| Tota |
A_ppropriatinns
Amount of
Balance Amendment Batance
Fund Account Before increase Aficr
Pizanl Mumber [heparimeni Description . Amendment (Deercase) A dment
28 | sesdws | Wkt sl om | - 1 LS00 1.3 i
| .
| | | | 20,000
Original Budgs! - Revenuss *** $ 430285 || ** Does not includs appropriated fund batance.
Amsndmenls 120,000
‘Current Budget - Revenues $ 550,286
Original Budgel - Expendituras % 430288
Amendments 120.000
\Currant Budget - Expendiluras ¢ 550,286
Approvad by the City Council this Explanalion of Budget Amendmant:
December 9, 2014 Appropriate funds for additonal Worker's Compensation salliemenls
Approved:
Boyor
Altast;
__ Posled By Date BA# Pl #
iy Cherk

A1115-012



McAlester City Council
AGENDA REPORT

Meeting Date: December 9, 2014 Item Number: 3
Department: Finance
Prepared By: Toni Ervin Account Code; . -
Date Prepared: December 2, 2014 ~ Budgeted Amount:
Exhibits: P

| Consider and act upon, a resolution authorizing the amending of the Personnel Policies Document.

Recommendation

Staff recommends motion to approve resolution authorizing the amending of the Personnel Policies Document.

_
The purpose of this Resolution is to clarify, correct, or change the personnel policies. See attached Resolution
and Exhibit for more detail description of changes.

Approved By

Initial Date
Department Head

City Manager P. Stasiak _(2;6—

Page 1 of 1




RESOLUTION NO.

Resolution to authorize the changes to the Personnel Policy Document,

LERRRERRERRERER RN R R R RRRRRRRRR RN R RN RN RN RN R R R R RN

Whereas, the new Personnel Policies were passed as a whole document by ordinance on
February 25, 2014,

Whereas, these items in our Personnel Policy Document have been identified as needing
to be clarified, corrected or changed;

Whereas, changes to the Personnel Policy Document must receive approval of the City
Council;

Whereas, an Exhibit A has been attached for more detail of changes to the Personnel

Policy Document.
NOW THEREFORE BE IT RESOLVED by the Mayor and City Council of the City
of McAlester, that:

Page 10 — Second paragraph: Non-Uniformed Employees: Change “Sunday” to “Monday”

Page 10 — Second paragraph: Deleting “and shall be established by Department Heads for each
department”

Page 10 — Police Department: Change both forty three (43) hours to forty (40) hours.

Page 17 — Use of Vacation Leave: Deleted “Vacation leave may be used only during periods of
active employment.” Added “No employee shall be allowed to use vacation leave past the time
he or she is actively engaged in his/her employment.” (this makes it consistent with the sick
leave policy)

Page 18 — Use of Sick Leave for Bereavement: 1% sentence — changed “may” to “shall” and
delete “Immediate” so now it reads “employee’s family member.”

Page 35 — 3* bullet down: Deleting “Treating” and changed to “Failure to treat”

Page 40 — 4" paragraph down: 1% sentence deleted “within four (4) hours after using alcohol or
remain on duty”

Page 40 - last paragraph: 2" sentence changed both of the words “should” to “shall”

Page 40 — Add Paragraph in bold-faced type at the end of 6.06. Applicants and employees
may be subjected to drug and alcohol testing in accordance with the City’s
General Alcohol and Drug Testing Policy and/or DOT Drug and Alcohol
Testing Policy.

Page 41 — Telephone Use: 2™ paragraph, 1% sentence adding at the end of that sentence “with the
exception of using hands free devices.”



Page 48 — Receipt and Acknowledgement: 2™ paragraph — last sentence deleting “subject to the
provisions set forth in these Personnel Policies.”

PASSED AND APPROVED by the Council of the City of McAlester, Oklahoma on this

day of , 2014,
CITY OF MCALESTER, OKLAHOMA
A Municipal Corporation
By: —
Steve Harrison, Mayor
ATTEST:

Cora Middleton, City Clerk



3.02 HOURS OF WORK

Employees are prohibited fram working hours other than or in addition to their scheduled
hours without first receiving the approval of their supervisor. Non-exempt employees are not
to begin work prior to their shift or schedule, and are not to continue to work after their shift or
schedule, except in an emergency, without advance approval of their supervisor. Employees
who work unauthorized hours may be subject to discipline, up to and inciuding termination.

Non-Uniformed Employees. Employees shall work forty (40} hours each week. The workweek
shall begm on Monday at 7:00 a.m. and end on Sunday Monday at 6:59 a.m. each work period.
The general business

hours are 8 00 A. M to5: 00 P. M Monday through Fr[day

Police Department. Subject to the terms of an effective collective bargaining agreement, the
normal workday shall consist of eight (8) hours and the normal work period is forty-three{43}
{40) hours in a period of seven {7} days. Personnel engaged in Police protection may work forty-
three{43) {40} hours in each of these workweeks prior to being paid overtime pay or receiving
compensatory time off.

Fire Department. Subject to the terms of an effective collective bargaining agreement, the
normal work period is twenty-seven (27) days and an average of 204 hours per work period.
Persennel engaged in Fire protection may be entitled to overtime pay or compensatory time off
if they work hours in excess of 204 during the work period.

3.03 OVERTIME

Non-exempt employees are prohibited from working hours other than or in addition to their
scheduled hours, including overtime hours, without first receiving the approval of their
supervisor. Employees who work unauthorized hours may be subject to discipline, up to and
including termination.

All earned overtime will be paid at a rate one and one-half times the regular hourly rate — or in
the case of compensatory time, one and one-half hours for each hour of overtime worked.

Compensatory time must be taken within ninety {90} days.
3.04 BREAKS/MEAL TIME

Employees are permitted two (2) rest periods {commonly known as coffee breaks) each day,
one (1) during the first half of the workday and one (1) during the second half of the workday
{generally morning and afternoon). These rest periods are limited to fifteen {15) minutes each
and are not cumulative. Each employee is also granted a lunch period, generally one (1} hour in
length. The lunch and rest periods will be so scheduled that no office serving the public will be
closed during these breaks.

10



» When a holiday falls on an employee's work day; the employee shall book two {2}
holidays for that holiday if they actually work the holiday. If the employee takes off on
the holiday and uses sick, vacation or comp time, the employee shall book {1} holiday as
their alternate day to be chserved as approved by the City.

e When inclement weather falls on a holiday and requires regular essential non-uniform
employees to work, the employee shall be paid for hours worked along with the 8 hours
of holiday pay. Overtime will only be paid when the employee actually works 40+ hours.

o Non-Uniformed Employees covered under this section shall be limited to a maximum of
200 hours of holidays. No more than 200 hours can be carried over each fiscal year. All
holidays hours in excess of the maximum 200 hours shall be lost if not taken within
twelve {12) months of occurring. Employees shall be compensated for all unused
holidays upon separation from the City, provided the reason for separation is not
termination for cause. A retiring employee shall be compensated for all unused
holidays.

4,03 VACATION LEAVE

Accrual of Vacation Leave. Each probaticnary or regular full-time employee will earn vacation
leave as follows:

o For the first five- {5) years of service: 5/6th of a working day per month or equivalent to
6.667 hours per month. ‘

¢ After completion of the fifth {5th) year through ten {10} years of service: 1 and 1/4
working days per month or equivalent to 10 hours per month.

s After completion of the tenth {10th) year of service: 1 and 3/4 working days per month
or equivalent to 14 hours per month.

e Use of Vacation Leave. Vacation leave may be used subject to supervisor approval.
Vacations must be scheduled in advance with a supervisor and as early as practicable. It
is the responsibility of supervisors to establish vacation schedules in a manner best
calcu[ated to meet the needs of emp[oyees and least mterruptlve of departmental work.

: - o3 A ; - No employee
sha[l be a[lcwed to use vacation leave past the time he or she is actively engaged in
his/her employment.

Probationary employees may use vacation time in increments of not more than two (2} days
per six-month period, and on an emergency basis only.

Employees shall be allowed to carry over up to a maximum of forty-five {45) days of accrued
vacation leave. Any leave over the maximum amount will be on a use it or lose it basis.

If the City remains open during a period of inclement weather, but an employee is unable to
report to work because of inclement weather conditions, that employee shall be assessed
vacation leave or compensatory time for the work missed.

17



All vacation Jeave will be taken in one {1) hour increments.

Compensation for Unused Vacation Leave. Employees shall be compensated for all unused
vacation leave upon separation from the City, provide the reason for separation is not
termination for cause. Upon termination for cause, payment for unused vacation leave will be
at the discretion of the City Manager. A retiring employee shall be compensated for all unused
vacation leave. Compensation for unused vacation leave for employees separating from City
service with less than two (2) years of service shall be at the discretion of the City.

4,04 SICK LEAVE

Accrual of Sick Leave. Each probationary or regular full-time employee shall earn sick leave at
the rate of one {1} full working day for each month of service.

Definition of “Immediate Family.” For the purpose of this Sick Leave Policy, “Immediate
Family” shall include an employee’s spouse, children, and/or members living in the immediate
household

Use of Sick Leave, Sick leave may be granted to probationary or regular full-time employees
only for absence from duty due to injury, illness, or legal quarantine of the employee or the
employee’s Immediate Family member. Sick jeave shall alsc be granted for Maternity Leave.

e Use of Sick Leave for Bereavement. Sick leave of up to three (3) days may shall be
granted due to death of an employee’s inmediate family member. Employees will be
required to use their leave accruals on the books or if no [eave is available, you will be
placed on leave without pay during your absence.

o In no event will sick leave be granted in excess of that which has been earned. No
employee shall be allowed to use sick leave past the time he or she is actively engaged
in his/her employment.

e Employees claiming sick leave in excess of three {3} consecutive working days shall be
required by the Department Head to provide a certificate from a physician that the
employee has been incapacitated for work for the period of his absence and is again
physically able to perform his duties.

» Claiming sick leave when physically fit shall be cause for termination, unless the sick
leave is used for an injury or illness of an Immediate Family member. Employees using
sick leave shall not engage in any secondary employment or use sick leave for
recreational or personal use.

s All sick [eave will be taken in one {1} hour increments.

Compensation for Unused Sick Leave.

¢ A maximum of ninety {90} days of accrued but unused sick leave may be carried over at
the start of a new calendar year.

18



« Possession, distribution, sale, transfer, or use of alcohol or illegal drugs in the
workplace, while on duty, or while operating employer-owned vehicles or equipment;

e Fighting or threatening violence while on-the-job or in the workplace;

¢ Treating Failure to treat all customers, visitors, and feflow employees in a courteous
manner;

¢ Insubordination or other disrespectful conduct;

¢ Violation of safety or health rules;

» Possession of dangerous or unauthorized materials, such as explosives or firearms, in
the workplace;

e Excessive absenteeism or any absences without notice;

o Failure to report to work punctually as scheduled and being at the proper workstation,
ready for wark, at the assigned starting time;

e Failure to give proper advance notice whenever unable to work or report to work on
time;

s Unsatisfactory performance or conduct;

» Accepting bribes, special favors, or gifts for consideration of special favors, treatment or
business;

» False statements on job applications — falsifying records;

+ Gambling while on the job;

» "Horseplay" of any kind;

¢ Making any false statement or report in regard to any interview, certificate, or
appointment, or in any manner committing or attempting to commit any fraud
preventing the impartial execution of the Personnel Rules;

s Giving, rendering, or paying {either directly or indirectly) any money, service, or other
valuable thing to any person for, or on account of, or in connection with, his
appointment, proposed appointment, promotion, or proposed promotion, by any
person seeking appointment to or promotion in, the City service.

s Failure to report to management suspicious, unethical or illegal conduct by fellow
employees, customers or suppliers.

6.03 USE OF CITY VEHICLES

Vehicles owned, leased or operated by the City are to be used for official City business only.
Personal use is strictly prohibited.

Only the following City departments and division personnel are authorized to have City vehicles
at their residence on an as-needed basis:
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operated by the City, or while otherwise performing work on behalf of the City is strictly
prohibited. No individual shall report for work or remain on duty while in possession of, while
affected by, or with the presence in his or her system of any amount of alcohol or drugs. Any
employee taking prescription or non-prescription drugs which may impair his or her ability to
perform job duties must inform his or her supervisor of the medication, dosage and/or effects.

Employees who violate this policy will be subject to immediate disciplinary action up to and
including termination.

Employees, their possessions and City-issued equipment and containers under their control are
subject to search and surveillance at all times while on City premises or while conducting City
business. Employees subject to the federal Drug-Free Workplace Act who are convicted of any
criminal drug violation occurring in the work place must report such a conviction to the Human
Resource Department within five {5) days, and the Human Resource Department is then to take
appropriate action as required by law.,

No employee shall report for duty withinfeur{4}-hours-afterusing-aleoholorremain-on-duty
while having an alcohol concentration of 0.04 or greater; and no supervisor shall permit any
employee to perform any work duties if the supervisor is aware the employee has an alcohol
concentration of 0.04 or greater.

No employee shall report for duty, drive a City-owned vehicle or remain on duty when the
employee uses any controlled substance, except when the use is pursuant to the instructions of
a physician and/or when the physician has advised an employee the substance will not
adversely affect his ability to drive a vehicle or perform his duties. No supervisor, having
knowledge that an employee has used a controlled substance, shall permit an employee to be
on duty.

Employees who are experiencing work-related or personal problems resulting from drug,
narcotic, or alcohol abuse or dependency may request, or be required to seek counseling help,
City-sponsored or required counseling should shall be kept confidential and sheutd shall not
have any influence on performance appraisals. Performance appraisals will be based on
performance alone and not the fact that an employee seeks counseling. (Drug and Alcohol
policy will be a separate document. The master will be kept in the HR office.}

Applicants and employees may be subjected to drug and alcohol
testing in accordance with the City’s General Alcohol and Drug Testing
Policy and/or DOT Drug and Alcohol Testing Policy.
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CHAPTER 7
GENERAL ADMINISTRATION

7.01 TELEPHONE USE

All telephones and/or cellular telephones owned and/or provided by the City, or located within
the workplace, are the property of the City. There is no guaranty of privacy with respect to the
use of such telephones. Employees can have no expectation of privacy in their use of such
telephones.

All employees operating a city owned vehicle or equipment must pull over andfor stop
machinery while talking on a cellular device with the exception of using hands free devices.
Emergency vehicles {police and fire only) responding to emergency calls are exempt from this
policy. Failure to obey policy may result in disciplinary action, up to and including termination.

In order to keep City telephone lines open, employees should limit all personal incoming calls
except those of an emergency nature. Except in the event of an emergency, outgoing personal
calls should be made outside of scheduled working hours, Any perscnal call is limited to five {5)
minutes. Excessive personal use of telephones during work hours can interfere with employee
productivity, impact customer service, and can be a distraction to others. Excessive personal
telephone usage may result in disciplinary action, up to and including termination.

The City is subject to the Oklahoma Open Records Act, and employee communications via
telephone and/or cellular telephone may at times be subject to public disclosure.

7.02 ELECTRONIC COMMUNICATIONS SYSTEMS POLICY

Electronic Communications Systems. The City owns, provides and/or maintains various
electronic and communications systems, agents and facilities for use by employees performing
job duties on behalf of the City, including without limitation: internal and external email,
telephone voice mail, facsimile devices, cell phones, office phones, copiers, printers, internet
access, and computer hardware and software (“Electronic Communications Systems”}.
Employees utilizing these Electronic Communications Systems must adhere to this Policy. All
Electronic Communications Systems and all communications and information transmitted by,
received from, or stored in thase Systems are the property of the City.

Use of Electronic Communications Systems. The Electronic Communications Systems are
intended to be used only in connection with the provision of services or employment on behalf
of the City. Employees must not use these Systems in a manner that exposes the City to risk of
virus attacks, compromise of networks, etc. All software installations and removals must be
authorized in advance by the City.

Prohibited Use of Electronic Communications Systems. The use of Electronic Communications
Systems for private purposes is strictly prohibited. Employees using Electronic Communications
Systems for personal purposes do so at their own risk. Employees may not use these Systems
to engage in conduct prohibited under these Personnel Policies. Employees may not use these
Systems to download, copy, send protected or confidential information to unauthorized
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RECEIPT AND ACKNOWLEDGEMENT

] acknowledge that | have received a copy of the City’s Personnel Policies. | understand thatitis
my responsibility to read, review and follow these Policies. | further understand that, if, at any
time, | have guestions regarding these Policies, | should direct them to my supervisor,
Department Head or the Human Resources Department.

| understand and agree that these Policies do not form a contract of employment with the City,
and are not a guarantee by the City of the conditions and benefits described. | further
understand that my employment with the City is at-will, and that the City may terminate my
employment at any time, for any reason, with or without cause. subject-to-the-provisionsset
fopth it : | Policies.

[ understand and agree that the City may, at any time, with or without cause or notice, modify,
supplement or delete any of these Personnel Policies.

Employee’s Printed Name Position

Employee’s Signature Date
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McAlester City Council
AGENDA REPORT

Meeting Date: December 9, 2014 Item Number: 4
Department: _Finance
Prepared By: Toni Ervin i Account Code: -
Date Prepared: December 2, 2014 Budgeted Amount; N
Exhibits: 1

Consider and act upon, an Ordinance on proposed revised Personnel Policies, including Drug and Alcohol
Testing Policies, for amendment of the City Code section 2-67 and repeal of any previous Drug and Alcohoel
Policies; repealing all conflicting ordinances; providing for a severability clause.

Recommendation

Staff recommends discussion of any changes, questions, concerns, and a motion to approve the Revised Drug
and Alcohol Testing Policies.

Discussion

These revised Drug and Alcohol Testing Policies were updated to bring our policies into legal compliance.
By recommendation of legal council, we have separated the General Drug and Alcohol Testing Policy with
the DOT Drug and Alcohol Testing Policy. Changes were for out of date information or policies duplicated
in other ordinances or codes.

This paragraph will be added in bold-faced type at the very end of the Section 6.06 PROHIBITION
AGAINST DRUG AND ALCOHOL USE of the personnel policies:

Applicants and employees may be subject to drug and alcohol testing in accordance with the
City's General Alcohol and Drug Testing Policy and/or DOT Drug and Alcohol Testing Policy.

We must provide all applicants and employees with a copy of our General Drug Testing Policy and get a signed
acknowledgment back, We must provide all applicants and employees performing safety-sensitive job functions {as
defined in the DOT Testing Policy) with a copy of both the General Drug Testing Policy and the DOT Testing Policy,
and we will get signed acknowledgments back. All testing must be performed in accordance with these policies.

We want all of this process to be transparent and understandable. Any questions or concerns from council or
employees will be addressed by the Human Resources Department or Toni Ervin.

Approved By ; e

Initial Date

Department Head

City Manager P. Stasiak — ﬁ . — = |
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ORDINANCE NO.

AN ORDINANCE OF THE CITY OF McALESTER, OKLAHOMA,
AMENDING SECTION 2-67. PERSONNEL POLICIES OF THE CODE
OF ORDINANCES; REPEALING ALL CONFLICTING ORDINANCES;
PROVIDING FOR A SEVERABILITY CLAUSE,

SECTION 2-67 Personnel policies of the code of ordinances, City of
McAlester, Oklahoma, is hereby amended to read as follows:

SEC. 2-67. Personnel Policies.

That certain document entitled “City of McAlester Personnel Policies” dated

_ . ~and “Alcohol and Drug Testing Policies” is incorporated herein
to the same extent as if it were set out at length, and shall be kept on file in the
office of the city clerk.

PASSED and ruled on separately this day of , 2014.
CITY OF MCALESTER, OKLAHOMA
A Municipal Corporation

By

Steve Harrison, Mayor

ATTEST:

Cora Middleton, City Clerk

Approved as to form and legality this day of , 2014.

William J. Ervin, City Attorney
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CHAPTER 1
GENERAL ALCOHOL AND DRUG TESTING POLICY

A. Definitions. As used in this policy:
1 “Alcohol” means ethy! alcohol or ethanol;
Z “Applicant” means a person who has applied for a position with an

employer and received a conditional offer of employment;

3. “Confirmation test” means a drug or alcohol test on a sample to
substantiate the results of a prior drug or alcohol test on the same
sample and which uses different chemical principles and is of equal or
greater accuracy than the prior drug or alcohol test;

4, “Drug” means amphetamines, cannabinoids, cocaine, phencyclidine
{PCP), hallucinogens, methagualone, opiates, barbiturates,
benzodiazepines, synthetic narcotics, designer drugs, or a metabolite of
any of the substances listed herein;

5. “Drug or alcohol test” means a chemical test administered for the
purpose of determining the presence or absence of a drug or its
metabolites or alcohol in a person’s hodily tissue, fluids, or products;

6. “Refusal to test” means the individual refusing to comply with the testing
required in this policy or the adulteration of a specimen or of a drug or
alcohol test;

75 “Review officer” means a person, qualified by the State Board of Health,

whao is responsible for receiving results from a testing facility which have
been generated by an employer's drug or alcohol testing program, and
who has knowledge and training to interpret and evaluate an individual's
test results together with the individual's medical history and any other
relevant information;

3. “Sample” means tissue, fluid, or product of the human body chemically
capable of revealing the presence of drugs or alcohol in the human body;
and

9, “Testing facility” means a facility which provides laboratory services to

test samples for the presence of drugs or alcohol.

B. Application.

This policy shall apply to all full-time and part-time employees of the City of McAlester,
as well as applicants for employment with the City of McAlester.



Employees and applicants for positions that are subject to U.S. Department of
Transportation {“DOT”) regulations on substance abuse and testing must comply with
this policy and with the separate DOT drug and alcohol testing policy.

C. Types of Testing.

The substances shall be tested for drugs and alcohol as defined in the Oklahoma
Standards for Workplace Drugs and Alcohol Testing Act.

1,

Applicant Testing. The City requires all job applicants, upon receiving a
conditional offer of employment, to undergo drug and/or alcchol testing
as a condition of employment. Refusal to undergo a test or a confirmed
positive test result shall be the basis for withdrawing a conditional offer
of employment. The City may also require an employee who transfers to
a different position or job, or who is reassigned to a different position or
job, to undergo drug and/or alcohol testing.

Reasonable Suspicion or For-Cause Testing. The City shall require an
employee to undergo drug and/or alcohol testing at any time it
reasonably believes that the employee may be under the influence of
drugs or alcohol, including, but not Ilimited to, the following
circumstances:

a. drugs or alcohol on or about the employee’s person or in the
employee’s vicinity,

b. conduct on the employee’s part that suggests impairment or
influence of drugs or alcohol,

G, a report of drug or alcohol use while at work or on duty,

d. information indicating that an employee has tampered with drug
or alcohol testing at any time,

e, negative performance patterns, or
f. excessive or unexplained absenteeism or tardiness.

Post-Accident Testing. The City may require an employee to undergo
drug and/or alcohol testing if the employee or another person has
sustained an injury while at work or the employer’s property has been
damaged while at work, including damage to equipment resulting in at
least $500 in damage.

Post-Rehabilitation Testing. The City may require an employee to
undergo drug or alcohol testing for a pericd of up to two (2} years
commencing with the employee’s return to work, following a confirmed
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positive test and/or following participation in a drug/alcohol dependency
treatment program. Employees shall have no right to continued
employment regardless of participation in any employee assistance
program or other program of alcohol or drug rehabilitation.

Random Testing. Employees in safety sensitive positions shall be tested
on a random selection basis, which means that each employee from a
group of employees subject to the selection mechanism has an equal
probability of being selected and the City of McAlester has no discretion
to waive the testing of any employee selected.

Scheduled, Fitness-for-Duty, Return from leave and Other Periodic
Testing. The City may require an employee to under go drug and/or
alcohol testing if the test is conducted as a routine part of a routinely
scheduled employee fitness-for-duty medical examination, or is
requested or required by the City in connection with an employee’s
return to duty from leave of absence, or is scheduled routinely as part of
its written policy.

Threshold reporting levels shall be those established and maintained by the Federal
Department of Transportation and as utilized by the National Institute for Drug Abuse.

D. Testing Methods and Collection Procedures.

All collection and testing shall be done in accordance with the rules promulgated by the
Oklahoma State Board of Health.

Any drug or alcohol testing shall be deemed work time for purposes of compensation
and benefits for current employees.

All sample collection and testing for drugs and alcohol pursuant to the provisions of this
article shall be conducted in accordance with the following:

1.

Samples shall be collected and tested by labs deemed qualified by the
State Board of Health.

Only samples deemed appropriate under applicable law for drug and
alcohol testing shall be collected.

The collection of samples shall be performed under reasonahble and
sanitary conditions.

A sample shall be collected in sufficient quantity for splitting into
separate specimens, pursuant to rules of the State Board of Health, to
provide for any subsequent independent analysis in the event of
challenge of the test results on the main specimen.



i0.

Samples shall be collected and tested with due regard for the privacy of
the individual being tested. [n the instances of urinalysis, no employer or
representative, agent or designee of the employer shall directly observe
an applicant or employee in the process of producing a urine sample;
provided, however, collection shall be in @ manner reasonably calculated
to prevent substitutions or interference with the collection of testing of
reliable samples.

Sample collection shall be documented and the documentation shall
include:

a. Labeling of samples so as to reasonably preclude the
probability of erroneous identification of test results, and

b. An opportunity for the applicant or employee to provide
notification of any information which the applicant or
employee considers relevant to the test, including
identification of current or recently used prescription or
nonprescription drugs, or other relevant information.
Employees using prescription drugs which might impact
the test should report this information, including the name
of the authorized licensed medical practitioner who
prescribed the drug, and the duration of the prescription,
to the testing personnel immediately prior to any testing.
Any over-the-counter drugs that may impact the test
should be reported.

Sample collection, storage and transportation to the testing facility shall
be performed so as to reasonably to preclude the probability of sample
deterioration, contamination, adulteration or misidentification.

Sample testing shall conform to scientifically accepted analytical methods
and procedures. Testing shall include confirmation of any positive test
result by gas chromatography, gas chromatography-mass spectroscopy,
or an equivalent scientifically accepted method of equal or greater
accuracy as approved by applicable state agency rule, at the cutoff levels
as determined by applicable state agency rule, before the result of any
test may be used as a basis for refusal to hire a job applicant or any
action by an employer.

A written record of the chain of custody of the sample shall be
maintained from the time of the collection of the sample until the sample
is no longer required.

An employee shall be determined to be under the influence of alcohol if
the employee’s normal faculties are impaired due to the consumption of
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alcohol or the employee has an blood alcohol level in excess of
concentrations allowed under state law.,

11. An employee shall be determined to have tested positive on a drug test if
the test reveals the presence of any drugs or their metabolites in excess
of applicable cutoff levels.

12.  Applicants and employees with a confirmed, positive test result have the
right to explain, in confidence, those results to the designated City
representative. This includes an explanation of whether any lawful drugs,
including prescription drugs, may have impacted the test results.

E. Costs.

The City shall pay all costs of testing for drugs or alcohol required by the City . If an
applicant or employee requests a confirmation test of a sample within twenty-four {(24)
hours of receiving notice of a positive test in order to challenge the results of a positive
test, the applicant or employee shall pay all costs of the confirmation test; however, if
the confirmation test reverses the findings of the challenged positive test, the City shall
reimburse the individual for the cost of the confirmation test.

F. Testing Results; Refusal to Undergo Testing: Tampering With Samples

Applicants and employees may refuse to submit to testing and/or refuse to provide
samples for testing. Refusal to test, provide samples and/or cooperate with testing
procedures may result in disciplinary action up to and including termination.

Employees found supplying or attempting to supply an altered sample or a substitute
sample, not their own, by whatever means shall be subject to disciplinary action up to
and including termination.

A positive, confirmed test result for any illegal drug may result in discipline up te and
including termination of employment. A positive, confirmed test indicating the
presence of alcohol in excess of applicable concentrations may result in discipline up to
and including termination of employment following a pre-action or pre-termination
hearing.

Employees discharged on the basis of a refusal to underge drug or alcohol testing or a
positive drug or alcohol test may be considered to have been discharged for misconduct
for purposes of unemployment benefits.

A non-probationary employee with a previously satisfactory work record that agrees to
SAP evaluation, referral, and education/treatment may be given one opportunity to
continue employment after an initial occurrence of a positive drug or alcoho! test where
such testing was required by the City. In such cases, no direct disciplinary action shall
he effected due to the test results, unless the test arose under reasonable suspicion
criteria. Some period of leave without pay may occur, prior to the employee being
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allowed to return to work, dependent upon the employee's rehabilitation need. Some
period of leave with pay may be granted dependent on the employee’s leave accrual.
Such an attempt to allow for rehabilitation of an employee is believed to be an
appropriate course of action to meet the City's obligation toc both the employee and to
the citizens of the community.

G. Confidentiality and Recordkeeping.

Records of all drug and alcohol test results and related information maintained by the
City shall be the property of the City and, upon the request of the applicant or employee
tested, shall be made available for inspection and copying to the applicant or employee,
with due regard for the privacy of other individuals.

The City will not release such information to any person other than the applicant or
employee tested or the City’s designated representative. However, such information
may be released {1} as admissible evidence by the City or the individual tested in a case
or proceeding before a court of record or administrative agency if either the employer
or the individual tested are named parties in the case or proceeding, (2) in order to
comply with a valid judicial or administrative order, or (3} to the City's employees,
agents and representatives who need access to such records in the administration of the
Oklahoma Standards for Workplace Drug and Alcohol Testing Act. [n addition, the City
may provide such information to any other employer with which it has contracted, if the
employee works pursuant to any such contract.

A testing facility shall release the results of the drug or alcohol test, and any analysis and
information related thereto, to the individual tested upon request.

H. Employee Assistance Program {(EAP}

The City of McAlester shall develop and maintain a contractual "Employee Assistance
Program”. The EAP shall, at a minimum, provide drug and alcchol dependency
evaluation and referral services for substance abuse counseling, treatment or
rehabilitation. The employee will be responsible for all health related charges for
rehabilitation,

Employees who, {1} voluntarily come forward at least twenty-four {24} hours prior ic
any notification of required testing, and (2} admit to alcohol or drug problems, and (3}
initiate EAP rehabilitation shall not be considered to have suffered a violation of this
policy or be subject to disciplinary action.



CHAPTER 2
DOT DRUG AND ALCOHOL TESTING POLICY

FOR EMPLOYEES IN SAFETY-SENSITIVE POSITIONS

The City of McAlester is committed to a drug and alcohol free workplace and the
prevention of accidents and injuries associated with the use and/or abuse of drugs
{controlled substances) and alcohol.

I,

OVERVIEW OF POLICY AND APPLICABILITY

This policy applies to all City applicants and employees who perform or may be
called upon to perform “safety-sensitive functions” during the course and scope
of their employment with the City, including all employees who drive or may be

called upon to drive “commercial motor vehicles” as described in Department of
Transportation (DOT) and Federal Motor Carrier Safety Administration (FMCSA]
regulations. {These regulations appear at 49 CFR Parts 40, 199, 382 and 391.)

Federal regulations set forth specific rules regarding alcohol and controlled
substance testing of such applicants and employees. If there is a discrepancy
between the DOT / FMCSA regulations and this policy, the federal regulations
will govern. This policy describes the prohibited conduct, types of testing, and
the consequences of violating this policy.

Compliance with this policy is mandatory for {continued} employment with the
City. All applicants and employees subject to testing under this Policy are also
subject to testing under the City’s General Drug and Alcohol Testing Policy.

DEFINITIONS

“Alcohol” means the intoxicating agent in beverage alcohol, ethyl alcohel, or
other low molecular weight alcohols including methyl and isopropyl alcohol.

“Commercial Motor Vehicle” or “CMV” means a motor vehicle or combination

of motor vehicles used in commerce to transport passengers or property if the
vehicle (1) has a gross combination weight of 26,001 or more pounds inclusive of
a towed unit with a gross vehicle weight rating of more than 10,000 pounds; or
{2} has a gross vehicle weight rating of 26,001 or more pounds; or (3} is designed
to transport 16 or more passengers, including the driver; or {4} is of any size and



is used in the transportation of materials found to be hazardous for the purposes
of the Hazardous Materials Transportation Act and which require the motor
vehicle to be placarded under the Hazardous Materials Regulations.

“Confirmed drug test” means a confirmation test result received by an Medical
Review Officer {“MRQ”) from a laboratory.

“Controlled substances” or “drugs” means “Drug” means amphetamines,
cannabinoids, cocaine, phencyclidine (PCP), hallucinogens, methaqualone,
opiates, barbiturates, benzodiazepines, synthetic narcotics, designer drugs, or a

metabolite of any of the substances listed.

“Designated emplover representative” or “DER” is an individual identified by
the employer as able to receive communications and test results from service
agents and who is authorized to take immediate actions to remove employees
from safety-sensitive duties and to make required decisions in the testing and
evaluation processes. The individual must be an employee of the City. Service
agents cannot serve as DERs.

“Driver” means any person who operates a commercial motor vehicle. This
includes, but is not limited to full-time, regularly employed drivers; casual,
intermittent or occasional drivers; leased drivers and independent owner-
operator contractors.

“Medical Review Officer” or “MRO” is a licensed physician who is responsible

for receiving and reviewing laboratory test results for the purpose of evaluating
medical explanations for certain test results.

“Performing a safety-sensitive function” means a employee is considered to be

performing a safety-sensitive function during any peried in which he or she is
actually performing, ready to perform, or immediately available to perform any
safety-sensitive function.

“Refusal to submit to an alcohol or controlled substances test” means that a

driver:

(1) fails to appear for any test (except a pre-employment test} within a
reasonable time, as determined by the employer, after being directed to
do so by the employer;

{2} fails to remain at the testing site until the testing process is complete;
provided that an employee who leaves the testing site before pre-
employment testing is not deemed to have refused to test;
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(3} fails to provide a urine specimen for any drug test required by this
policy or DOT regulations; provided that an employee who leaves the
testing site before pre-employment testing is not deemed to have
refused 1o test;

(4) in the case of a directly observed or monitored collection in a drug
test, fails to permit the observation or monitoring of the driver’s
providing of the specimen;

{5} fails to provide a sufficient amount of urine when directed, and it has
heen determined through required medical evaluation that there was no
adequate medical explanation for the failure;

{6) fails or declines to take a second test the employer or collector has
directed the driver to take;

(7) fails to undergo a medical examination or evaluation as directed by
the MRO as part of the verification process or as directed by the DER
under the DOT regulations; {note: in the case of a pre-employment drug
test, the individual is deemed to have refused to test on this basis only if
the pre-employment test is conducted following a contingent offer of
employment};

(8) fails to cooperate with any part of the testing process (e.g. refuses to
empty pockets when so directed by the collector, behaves in a
confrontational way that disrupts the collection process, fails to wash
hands after being directed to do so by the collector}; or

{9) is reported by the MRO has having a verified adulterated or
substituted test result.

“safety-sensitive function” means all time from the time a driver begins to work

or is required to be in readiness to work until the time he/she is relieved from
work and all responsibility for performing work. Safety-sensitive functions shall
include all time waiting to be dispatched (unless relieved from duty); all time
inspecting, servicing, or conditioning any commercial motor vehicle at any time;
all time spent at the driving controls of a CMV in operation; all time in or upon
any CMV {except time spent resting in a sleeper herth}; all time loading or
unloading, or supervising or assisting in the loading or unloading, remaining in
readiness to operate the vehicle, or in giving or receiving receipts for shipments
loaded or unloaded; and all time repairing, obtaining assistance, or remaining in
attendance upon a disabled vehicle. For the purpose of this policy, “safety-
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sensitive function” shall also include a “covered function” regulated by 49 CFR
Parts 192, 193 or 195 that is performed on a pipeline or an LNG facility.

“Substance Abuse Professional” or “SAP” refers to a licensed or certified

physician, social worker, psychologist, employee assistance professional,
marriage or family therapist or drug and alcohol counselor with training and
knowledge regarding the diagnosis and treatment of alcohol and controlled
substances-related disorders.

PRCHIBITED CONDUCT

The following actions are prohibited and are violations of the DOT drug and
alcohol reguiations:

¢ refusal to submit to an alcohol or controlled substances test, as outlined in
this policy;

e reporting for or remaining on duty requiring the performance of safety-
sensitive functions while having an alcohol concentration of 0.04 or greater;

s using alcohol while performing safety-sensitive functions;

¢ performing safety-sensitive functions within four hours after using alcohol;

e if subject to a post-accident alcohol test, using alcoho! during the eight hours
immediately following the accident or until you have taken the post-accident
test, whichever occurs first;

e reporting for or remaining on duty requiring the performance of safety-
sensitive functions when using any controlled substance, except when the
use is pursuant to the instructions of a licensed medical practitioner who has
advised the employee that the substance will not adversely affect the
employee’s ability to properly perform safety-sensitive functions; or

¢ reporting for or remaining on duty or performing a safety-sensitive function
if the employee tests positive or has adulterated or substituted a test
specimen for controlled substances.

L

TYPES OF DRUG AND ALCOHOL TESTING

The City is required by law to perform these types of drug and alcohol testing
depending upon the nature of the situation.

A. Pre-Employment {Post-Offer} Testing

An individual may be required to undergo testing for controlled
substances and/or alcohol before the individual first performs safety-
sensitive functions. An individual may not be allowed to operate a CMV
or to perform safety-sensitive functions until the City has received a
verified negative test result.
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Post-Accident Testing

An individual who is subject to post-accident testing must remain readily
available for such testing or may be deemed by the City to have refused
to submit to testing. However, this shall nct be considered as requiring
the delay of necessary medical attention for injured people following the
accident or prohibiting an employee from leaving the scene for the
period necessary to obtain assistance in responding to the accident.

1. Post-accident Alcohol Testing is required as soon as practicable,
and within thirty-two (32) hours, for each surviving employee if
there is an occurrence involving a CMV operating on or off a
public road and

(a) the employee was performing safety-sensitive functions
with respect to the CMV and if the accident involved the [oss
or human life; or

{b) the employee receives a citation within 8 hours of the
occurrence for a moving viclation arising from the accident or
if the accident involved bodily injury to any person who as a
result immediately receives medical treatment away from the
scene of the accident or damage to a vehicle that requires
towing.

If a post-accident alcohol test is not administered within two (2)
hours following the accident, the City will prepare and maintain a
record stating the reasons the test was not promptly
administered. If it is not administered within eight {8} hours
following the accident, the City will stop attempts to administer
the alcohol test and prepare and maintain a record as to why.

2, Post-accident Controlled Substances Testing is required for each
surviving employee if there is an occurrence involving a CMV
operating on a public road and

{a) the employee was performing safety-sensitive functions
with respect to the CMV and if the accident involved the loss
or human life, or

{b} the employee receives a citation within 32 hours of the
occurrence for a moving traffic violation arising from the
accident and the accident involved bodily injury to any person
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C.

who as a result immediately received medical treatment away
from the scene of the accident or damage to a vehicle that
requires towing.

If a post-accident controlled substances test is not administered
within thirty-two (32) hours following the accident, the City will
stop attempts to administer the test and prepare and maintain a
record stating the reasons the test was not promptly
administered,

Post-accident testing shall not apply to an occurrence involving only
boarding or alighting from a stationary motor vehicle; an occurrence
involving only the loading or unloading of cargo; or an occurrence in the
course of the operation of a passenger car or multi-purpose passenger
vehicle unless the transporting of passengers is for hire or of hazardous
materials such that the motor vehicle is to be marked or placarded in
accordance with law.

Random Testing

The City will perform random drug and alcoho! testing on an
unannounced basis, {Currently, the DOT requires at least one random
test over a twelve month period for which at least 50% of all driver
positions be subjected to drug testing and at least 10% be subjected to
alcohol testing. If these rates change, the City will test at the rate
required by the DOT.)

Your name will be placed in a random testing pool and subjected to a
scientifically valid random selection method where you will have an equal
chance as every other employee in the pool chosen for randem testing
for drugs and/or alcohcl. Note that there are two separate testing
pools; one for drugs and one for alcohol. Based on the nature of the
random selection process, it is possible that you could be chosen for both
a drug and an alcohol test in the same testing period.

If your name is selected for random testing for either drug or alcohol
testing, you will be required to proceed to the pre-determined testing
location immediately. [f you are performing a safety-sensitive function,
other than driving a CMV, at the time of the notification, the City shall
ensure that you cease to perform the safety-sensitive function and
proceed to the testing site as soon as possible.

12



If you are selected for alcohol testing, you will be only be tested while
you are performing safety-sensitive functions, just before you are to
perform safety-sensitive functions, or just after you have ceased
performing such functions. Therefore, you will not be given a choice on
when to take your test; this is mandated by federal [aw. Once you have
completed your testing, please report back to work, unless your testing
time concludes after your shift has ended.

Reasonable Suspicion Testing

If the City has reasonable suspicion that an employee has violated these
alcohol and/or controlled substances prohibitions, a reasonable suspicion
test will be performed in accordance with DOT regulations. At a
minimum, reasonable suspicion must be based on specific,
contemporaneous, articulable observations concerning the appearance,
behavior, speech, or body odors of the employee. In the case of testing
for controlled substances, reasonable suspicion may include indications
of the chronic and withdrawal effects of controlled substances. These
observations are to be made by a supervisor or company official who is
trained accordingly under the DOT regulations. Reasonable suspicion
testing is available only while the employee is performing safety-sensitive
functions, just before the employee is to perform safety-sensitive
functions, or just after the employee has ceased performing such
functions.

Special Rules regarding reasonable suspicion that a driver is impaired by
or under the influence of Alcohol. Reasonable suspicion alcohol testing

is authorized only if the observations required are made during, just
preceding, or just after the period of the work day that the employee is
required to comply with this policy. The person who makes the
determination that reasonable suspicion exists to conduct an alcohol test
shall not conduct the test.

Notwithstanding the absence of a reasonable suspicion alcohol test, no
employee shall report for duty or remain on duty requiring the
performance of safety-sensitive functions while the employee is under
the influence of or impaired by alcohol as determined by the factors
described above. An employee so influenced or impaired shall not be
permitted to perform or continue to perform safety-sensitive functions
until {i} an alcchol test is administered and the employee’s alcohol
concentration measures less than 0.02 or {(ii} twenty-four hours have

13



elapsed foliowing the determination that there is reasonable suspicion to
believe that the employee has violated this policy concerning the use of
alcohol.

E. Return to Duty Testing

If the City, in its sole discretion, decides to allow an employee to return to
duty after engaging in “prohibited driver conduct,” the employee will be
sent to an SAP who will, among other things, require a Return to Duty
test. This is a test the employee takes on return from treatment and
release from the SAP. This is a one-time only test and may be collected
under direct observation. The employee must have a negative drug test
result and/or an alcohol test with an alcohol concentration of less than
0.02 before resuming performance of safety-sensitive duties.

Follow-Up Testing

If an employee passes the return to duty test, unannounced follow up
testing as prescribed by the SAP will occur for up to 60 months {5 years).
At a minimum, the SAP will direct that the employee be subject to six
unannounced follow-up tests in the first 12 months of safety-sensitive
duty following the employee’s return to safety-sensitive functions.
Follow-up testing may be conducted under direct observation.

V.  PROCEDURES THAT WILL BE USED

A,

General Information regarding Procaedures: This is merely a summary of

the procedures. For complete information about procedures, you should
consult the Department of Transportation regulations, 43 C.F.R. Part 40.
If at any time this policy is inconsistent with those regulations, the
regulations will govern.

Collection Process for Controlled Substances Testing: During the

collection process, a urine specimen collector will follow, at a minimum,
these protocols:

e (Create a secure collection site by, at a minimum:

o Inspecting the collection room before and after each specimen
collection to remove unauthorized persons and materials,
including all cleaning products and fluids.

o Securing any door or window.

o Restricting access to the room during collection.

14



o Securing all water sources and placing blue dye in the standing
water.
If the employee does not arrive at the scheduled time, contact the
DER to determine the appropriate interval within which the DER has
determined the employee is authorized to arrive. Notify the DER if
the employee arrives after that time.
When the employee enters the collection site, the testing process
must begin without undue delay.
Verify the employee’s identity using a current valid photo
identification card issued either by the employer or a governmental
authority {e.g., driver’s license). Copies are not acceptable.
Explain the basic collection procedures to the employee and review
the instructions on the back of the Federal Drug Testing Custody and
Control Form {CCF} with the employee.
Request that the employee check his/her belongings and remove any
unnecessary outer garments, including purses, briefcases, and bulky
outerwear. Employees must empty their pockets and display any
personal items so that the collector may determine whether the
items could be used to adulterate the specimen and may need to
leave the items with the collector, Employees may keep their wallets.
Instruct the employee not to list medications that he or she is
currently taking on the CCF. The employee may make notes of
medications on the back of the employee copy of the form for his or
her own convenience, but these notes must not be shown or given to
anyone else.
Instruct the employee to wash and dry his/her hands in the collector’s
presence and inform the employee that he/she should not wash
his/her hands again until after the employee provides the specimen
to the collector.
Select or have the employee select a sealed collection kit and open it
in the employee’s presence.
Request that the employee provide a specimen {a minimum of 45 mi}
of urine into a collection container, not flush the toilet, and return the
specimen to the collector has soon as the employee has completed
the void. The collector may set a time limit for the employee that will
be explained to the employee before the collection.
Check the temperature of the urine within 4 minutes of receiving the
specimen and inspect the specimen for unusual color, presence of
foreign material, or other signs of tampering.
(n the employee’s presence, pour the urine into two separate bottles,
seal them with tamper-evident tape, and then ask the employee to
sign the seals after they have been placed on the bottles.
Ask the employee to provide his/her name, date of birth, and daytime
and evening phone numbers on the Medical Review Officer Copy
{Copy #2) of the CCF.
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e Complete the necessary documentation on the Laboratory Copy
(Copy #1) of the CCF to demonstrate the chain of custody (i.e.
handling} of the specimen.

s Give the employee the Employee Copy {Copy #5} of the CCF and
suggest the employee list any prescription and over the counter
medications the employee may be taking on the back of his/her copy
of the CCF {this may serve as a reminder for the employee in the
event the MRO calls you to discuss your test results).

e Package and ship both sealed bottles and completed CCF to the
laboratory as quickly as possible but in any case within 24 hours or
during the next business day.

e Send Copy 2 of the CCF to the Medical Review Officer {MRO} and
Copy 4 to the Designated Employer Representative (DER) within 24
hours or during the next business day.

Observed / Monitored Collections in Controlled Substances Testing

Under certain circumstances, the DOT regulations require that the
collection be either directly observed or monitored. The circumstances
requiring this and the actual processes will be as set forth in the BOT
regulations.

Laboratory Procedures for Controlled Substances Testing

The City uses laboratories certified by HHS under the National Laboratory
Certification Program as meeting the minimum standards of Subpart C of
the HHS Mandatory Guidelines for Federal Workplace Drug Testing
Programs; or, in the case of foreign laboratories, one that is approved for
participation by the Department of Transportation.

MRO Procedures for Controlled Substances Testing {once the MRO has

received the results from the laboratory}

A summary of some of the tasks undertaken by the MRO include the
following. For full details, see Part 40 of the BOT regulations.

e Review the paperwork for accuracy.

e Report a negative result 1o the Designated Employer Representative
(DER).

¢ |If the result is positive, conduct a confidential interview with the
employee to determine if there is a legitimate medical reason for the
result. If a legitimate medical reason is established, the MRO will
report the result to the DER as negative. If not, the MRO will report
the result to the DER as positive.
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» If the result is an adulterated or substituted test, conduct an
interview with the employee to determine if there is a legitimate
medical reason for the result. If a legitimate medical reason is
established, the MRO will report the result to the DER as cancelled. If
not, the MRO will report the result to the DER as a refusal.

e Report a non-negative test result to the DER if:
o The employee refused to discuss the results with the MRO.
o The employee did not provide the MRO with acceptable medical
documentation to explain the non-negative test result.

e If the MRO verifies a drug test as positive or as a refusal to test, the
MRO will notify you of the right to have the split specimen tested.
You will have 72 hours from the time of the verified result to request
this be done. No additional tests of the specimen {e.g., DNA tests)
are authorized.

e An employee shall be determined to have tested positive on a drug
test if the test reveals the presence of any drugs or their metabolites
in excess of the applicable cutoff levels, including, but not limited to,
the following cutoff levels:

' Cut-off levels on initially-screened specimens: _ o
Marijuana metabolites 50 ng/mL
Cocaine metabolites - - 150 r{g/mL
Cpiate metabolites
Codeine/Morphine 2000 ng/mtL
6-Ace_ty[morphine_ - 1 i 10 ng/mL
Phencyclidine 25 ng/mL
Amphetamines
AMP{amphetamine} or !
| MAMP {methamphetamine} | 500 ng/mL
"MDMA ] S = ——
{methylenedioxymethamphetamine)
500 ng/mL
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Cut-off levels on confirmation specimens:

Marijuana metabolites (THCA) R 15 ng/mlL |
‘Cocaine metabolites 100 ng7mL .
Opiate metabolites .
Codeine 2000 ng/mL
Morphine 2000 ng/mL -
6-Acetylmorphine 10 ng/ml
Phencyclidine._ N 25 ng/mL
Amphetamines
AMP{amphetamine) m
MAMP {methamphetamine} 250 ng/mL
MDMA
(methylenedioxymethamphetamine)
250 ng/mL
{MDA)
Methylenedioxyamphetamine 250 ng/mL
(MDEA)
Methylenedioxyethylamphetamine

250 ng/ML

Alcohol Procedures

A Screen Test Technician {STT) or a Breath Alcohol Technician (BAT), using

only a DOT approved device will:

« Establish a private testing area to prevent unauthorized people from

hearing or seeing your test result.

o If the employee does not arrive at the scheduled time, contact the
DER to determine the appropriate interval within which the DER has
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determined the employee is authorized to arrive. Notify the DER if
the employee arrives after that time.
When the employee enters the alcchol testing site, the testing
process must begin without undue delay.
Verify the employee’s identity using a current valid photo
identification card issued by either the employer or a governmental
authority {(e.g., driver’s license). Copies are not acceptable.
Explain the testing procedure to the employee, including showing the
employee the instructions on the back of the Alcohol Testing Form
{ATF).
Require the employee to complete and sign Step #2 of the Alcohol
Testing Form (ATF}.
Perform a screening test and show the employee the test result.
o For a saliva test, the STT will:
»  Explain the testing procedure to the employee.
= Check the expiration date of the saliva testing device and
show the date to the employee.
=  QOpen the individually sealed package containing the device in
the presence of the employee.
= Either the employee or the STT will insert the absorbent end
of the swab into the employee’s mouth, moving it actively
throughout the mouth for a sufficient time to ensure that it is
completely saturated as indicated in the manufacturer’s
instructions for the device.
= When the device is removed from the employee’s mouth, the
BAT or STT must follow the manufacturer’s instructions
regarding next steps to ensure that the device has activated .
o For an Evidential Breath Test (EBT),
® An individually wrapped or sealed mouthpiece will be selected
and opened by the BAT or STT in view of the employee and
inserted into the machine.
=  The BAT or STT will instruct the employee to blow steadily and
forcefully into the mouthpiece for at least six seconds or until
the device indicates that an adequate amount of breath has
been obtained.
*  The employee will be shown the displayed test result.
[f the screening test result is an alcohol concentration of less than
0.02, no further testing is authorized, and there is no DOT action to
be taken. The STT or BAT will document the result on the ATF,
provide the employee a copy and provide the employer a copy.
If the screening test result is 0.02 or greater, the employee must take
a confirmation test, which can only be administered by a BAT using an
EBT device. The BAT will:
o Wait at least 15 minutes, but not more than 30 minutes, before
conducting the confirmation test. During that time, the employee
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VI,

will not be allowed to eat, drink, smoke, belch, put anything in

his/her mouth or leave the testing area.

o Perform an “air blank” {(which must read 0.00) on the EBT device
to ensure that there is no residual alcohol in the EBT or in the air
around it.

o Perform a confirmation test using a new mouthpiece.

o Display the test result to the employee on the EBT and on the
printout from the EBT.

»  |f the result displayed on the EBT is not the same as that on
the printed form, the test will be cancelled and the EBT
removed from service.

o Document the confirmation test result on the ATF and provide the
employee and employer a copy.

o Report any result of 0.02 or greater immediately to the employer.

e If the alcohol confirmation test result is 0.02 or higher, direct the
employee to sign and date Step 4 of the ATF. Immediately transmit
the result directly to the DER in a confidential manner.

CONSEQUENCES OF VIOLATIONS

There are no consequences for obtaining a negative test result.

No employee shall perform safety-sensitive functions, including driving a
commercial motor vehicle, if the employee has engaged in “prohibited conduct”
described above. No employee tested under this policy who is found to have an
alcohol concentration of 0.02 or greater but less than 0.04 shall perform or
continue to perform safety-sensitive functions, including driving a commercial
motor vehicle, until the start of the employee’s next regularly scheduled duty
period, but not less than 24 hours following administration of the test.

In its sole discretion, the City will determine whether the employee is to be
discharged for engaging in any “prohibited conduct.” If, in its sole discretion, the
City determines that an employee should have the opportunity to return to a
DOT safety-sensitive duty following “prohibited conduct,” the employee cannot
perform any safety-sensitive duties unless and until the employee completes an
SAP evaluation, referral and education/treatment process. The SAP will
recommend a course of education or treatment, and the employee must
successfully comply with any such recommendations. The individual must also
successfully complete Return to Duty testing and Follow Up testing.

A. Consequences of Positive Drug Test.
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First Offense: Employees that receive a verified, positive drug
test result for the first time will be immediately removed from the
sensitive position and involved in discussions with City personnel.
The employee will be briefed and advised of the Employee
Assistance Program resources available in evaluating and
resolving problems associated with the misuse of drugs
(controlled substances} including; names, addresses, and
telephone numbers of substance abuse professionals, counseling,
and treatment centers. The City reserves the right to
immediately terminate the employee. However, and at the sole
discretion of the City, the employee may be placed on probation,
which includes placement in a non-sensitive position for at least
one month and involvement in one of the available drug abuse
programs. The employee will be required to submit proof of
involvement in the drug abuse program on a regular basis to City
personnel. In addition, the employee will be subjected to follow-
up testing consisting of at least six {6) tests in the first twelve {12}
months following return to duty. After one year the employee
may be removed from probation.

Second Offense: Employees that fail a drug test for the second
time will be terminated immediately.

B. Consequences of Alcohol Test in Excess of Applicable Concentrations.

1.

First Offense: The City reserves the right to immediately
terminate an employee with an alcohol concentration greater
than 0.04. Although an employee with an alcohol concentration
greater than 0.02 has violated the limitations: other than
immediate removal from the sensitive position, no permanent
action {termination or suspension) will be taken against
employees with an alcohol concentration less than 0.04 based
solely on the test results. Such employees may be allowed to
return to work not less than 24-hours following the testing
episode, Under these circumstances the employee will be advised
of the Employee Assistance Program resources available in
evaluating and resolving problems associated with the misuse of
alcohol including; names, addresses, and telephone numbers of
substance abuse professionals, counseling, and treatment
centers. In the event the employee is willing he or she may be
placed on probation, which includes placement in a non-sensitive
21



position for at least two days and involvement in one of the
available alcohol abuse programs. The employee will be required
to submit proof of involvement in the alcohol abuse program on a
regular basis to City personnel. In addition, the employee will be
subjected to follow-up testing consisting of at least six {6} tests in
the first twelve {12} months following return to duty. After one
year the employee may be removed from probation.

2. Second Offense: Employees whose tests reveal an alcohol
concentration greater than 0.04 for the second time will be

terminated immediately.

VIL. INFORMATION CONCERNING THE IMPACT OF DRUGS AND ALCOHOL

A.

Effects of drug and/or alcohol misuse on an individual’s health, work

and personal life.

Drugs and alcohol impact the central nervous system. They adversely
affect judgment, the ability to think, and motor functions. Long term use
can cause sericus medical problems, including liver damage. The use of
drugs or alcohol may also lead to physical or psychological dependence.
Employees who use drugs or alcohol are more likely to injure themselves
or someone else. More information about the effects of drug and alcohol
use and misuse on an individual’s health, work and personal life can be
obtained from the U.S. Substance Abuse and Mental Health Services
Administration, online at www.samhsa.gov or by calling its 24-hour toll
free Referral Helpline at 1-800-662-HELP.

Signs and symptoms of a drug or alcohol problem.

Any one or more of the following signs may indicate that an individual
has a problem with drugs or alcohol: {1) family or social problems caused
by or relating to drug or alcohol use, {2} work-related difficulties related
to drug or alcohol use {i.e., absenteeism, tardiness, etc.}, {3} inability to
control use of drugs or alcohol, {4) memory loss, {5) physical and/or
psychological reactions during periods where neither drugs nor alcohol
are used, (6) marked changes in behavior or personality when using drugs
or alcohol, etc. More information about the signs and symptoms of a
drug or alcohol problem can be obtained from the U.S. Substance Abuse
and Mental Health Services Administration, online at www.samhsa.gov or
by calling its 24-hour toll free Referral Helpline at 1-800-662-HELP.

Intervening when a drug or alcohol problem is suspected.
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VIII,

The City encourages its employees to consider intervening when it
appears that a coworker may be dealing with a drug or alcohol] problem.
Employees are also encouraged to alert supervisory personnel when it
appears that a coworker may be dealing with a drug and alcohol problem.
ntervention may include referring the individual to outpatient or
inpatient programs available through hospitals, residential care facilities,
community health centers, family service agencies and private physicians.
For information about local treatment providers, contact the U.S.
Substance Abuse and Mental Health Services Administration, online at
www.samhsa.gov or by calling its 24-hour toll free Referral Helpline at 1-
800-662-HELP. Additional information may be obtained from human
resource personnel.

QUESTIONS

For additional information about this policy or the DOT rules and regulations, or
if you have any questions, please contact the Human Resource Department.
You may also refer to the DOT regulations found at 49 C.F.R. Parts 40, 199, 382
and 391.
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ACKNOWLEDGMENT AND RECEIPT OF
GENERAL DRUG AND ALCOHOL TESTING POLICY
AND

DOT DRUG AND ALCOHOL TESTING POLICY

] have read this Policy and have been given an opportunity to ask any questions
that | may have. [ understand the City reserves the right to modify or terminate this
Policy at any time in its sole discretion.

| understand that my employment is at-will. [ understand that this Policy in no
way alters my employment status.

I understand that [ am responsible for reading this DOT Prug and Alcohol Testing
Policy for Employees in Safety-Sensitive Positions and all City policies, familiarizing
myself with their contents, keeping them for future reference and adhering to all
policies and procedures, whether set forth in this Policy or elsewhere.

Signature Date

Printed Name
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SURVEILLANCE AGREEMENT FORM

DATE:

NAME:

| have tested positive for a substance, which viclates the City of McAlester's drug
policy, and as part of my agreement for continued employment with the City of
McAlester do hereby consent to:

1. Complete a substance abuse counseling program;

2, Provide the City of McAlester's Personnel Department a negative drug
test performed by any approved lab; and

3. Agree to random drug test for a two-(2) year period from the date
above.

[, sign this agreement with the understanding that any positive test during this two-
(2) year period will result in my termination.

SIGNATURE DATE
WITNESS NAME DATE
WITNESS SIGNATURE
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Council Chambers
Municipal Building
November 25,2014

The McAlester Airport Authority met in Regular session on Thursday November 25, 2014, at
6:00 P.M. after proper notice and agenda was posted November 24, 2014.

Present: John Titsworth, Weldon Smith, Robert Karr and Travis Read, Jason Barnett &
Buddy Garvin

Absent:

Presiding: Steve Harrison, Mayor

A motion was made by Mr. Smith and seconded by Mr. Read to approve the following:

U Approval of the Minutes from the November 6, 2014, Rescheduled Regular Meeting of
the McAlester Airport Authority. (Cora Middleton, City Clerk)

o Confirm action taken on City Council Agenda Item C, regarding claims ending
November 18, 2014. (Toni Ervin, Chief Financial Officer) in the amount of § 1,237.36.

. Confirm action taken on City Council Agenda Ifem 3, authorizing the Mayor to sign a
lease agreement with Resonance Broadband to install wireless infrastructure on all city
owned water towers. {James Stanford, 1T Computer Support Specialist)

There was no discussion, and the vote was taken as follows:

AYE: Trustees Smith, Titsworth, Karr, Read, Barnett, Garvin & Mayor Harrison
NAY: None

Mayor Steve Harrison declared the motion carried,

There being no further business to come before the Authority, Mr. Smith moved for the meeting
to be adjourned, seconded by Mr, Read.

There was ne discussion and the vote was taken as follows:

AYE: Trustees Smith, Titsworth, Karr, Read, Barnett, Garvin & Mayor Harrison
NAY: None

Chairman Harrison declared the motion carried.

Steve Harrison, Mayor
ATTEST:

Cora Middleton, Secretary
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Council Chambers
Municipal Building
November 17,2014

The McAlester Public Works Authority met in a Special session on Monday, November 17,
2014, at 5:30 P.M. after proper notice and agenda was posted November 13, 2014.

Present: Weldon Smith, John Titsworth, Travis Read, Robert Karr, Buddy Garvin, Jason
Barnett & Steve Harrison

Absent: None

Presiding: Steve Harrison, Chairman

A motion was made by Mr. Read and seconded by Mr. Smith to approve the following:

» Confirm action taken on City Council Agenda Item 1, authorize the McAlester Public
Works/Streets Department to complete remaining project work on CIP#1 (17* Street
Improvements Project), or in the alternative to re-bid completion of the project.

There was no discussion, and the vote was taken as follows:

AYE: Trustees Read, Smith, Titsworth, Karr, Garvin, Barnett & Chairman Harrison
NAY: None

Chairman Harrison declared the motion carried.
There being no further business to come before the Authority. Mr. Read moved for the meeting
to be adjourned, seconded by Mr. Smith. There was no discussion and the vote was taken as

follows:

AYE: Trustees Read, Smith, Titsworth, Karr, Garvin, Barnett & Chairman Harrison
NAY: None

Chairman Harrison declared the motion carried.

ATTEST: Steve Harrison, Chariman

Cora Middleton, Secretary
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Council Chambers
Municipal Building
November 25, 2014

The McAlester Public Works Authority met in Regular session on Thursday, November 25,
2014, at 6:00 P.M. after proper notice and agenda was posted November 24, 2014.

Present: Weldon Smith, Robert Karr, John Titsworth, Travis Read, Jason Barnett, Buddy
Garvin & Steve Harrison, Mayor.

Absent;

Presiding: Steve Harrison, Mayor

A motion was made by Mr. Smith and seconded by Mr. Read to approve the following:

Approval of the Minutes from the November 6, 2014, Rescheduled Regular Meeting of
the McAlester Public Works Authority. (Cora Middleton, City Clerk)

Confirm action taken on City Council Agenda Item C, regarding claims ending
November 18, 2014. (Toni Ervin, Chief Financial Officer) in the amount of $319,064.22.

Confirm action taken on City Council Agenda Item @, authorization of payment to Poe &
Associates, Inc., Invoice # 0-102096-9556, in the amount of $116,006.72, for
engineering services related to CIP#4 and funded through the McAlester Public Works
Authority Construction Fund Series 2013 Project Account. (John C. Modzelewski, P.E.,
City Engineer and Public Works Director)

Confirm action taken on City Council Agenda Item H, receipt of the following permits
from the Oklahoma Department of Environmental Quality (ODEQ) to serve the City of
McAlester’s CIP#3 on Second Street: Permit No. WL 000061140816 for the construction
of 2,760 linear feet of six (6) inch PVC potable water line, 430 linear feet of ten (10) inch
PVC potable water line, 110 linear feet of sixteen {16} inch PVC potable water line, and
all appurtenances; Permit No. SLO00061140815 for the construction of 3,300 linear feet
of eight (8) inch PVC sanitary sewer line and all appurtenances. (John C. Modzelewski,
P.E., City Engineer and Public Works Director)

Confirm action on City Council Agenda ltem I, approve resolution and application for the
2060 Drought Grant from Oklahoma Water Resources Board. This Item is to authorize
the application for a grant with a maximum value of $500,000. No matching City funds
are required. (Towni Ervin, Chief Financial Officer)

Confirm action taken on City Council Agenda Item 2, an Ordinance amending Ordinance
No. 2501 which established the budget for fiscal year 2014-2015; repealing all
conflicting ordinances; providing for a severability clause; and declaring an emergency.
(Toni Ervin, Chief Financial Officer)



. Confirm action taken on City Council Agenda Item 3, authorizing the Mayor to sign a
lease agreement with Resonance Broadband to install wireless infrastructure on all city
owned water towers. (James Stanford, IT Computer Support Specialist)

. Confirm action taken on City Council Agenda Item 5, an Ordinance proposed by City
Councilman Robert Karr to amend Section "62-197, R-1B Single Family Residential
District” of the McAlester City Code to add Barbershop and/or Beauty Shop to the uses
permitted after review in R-1B Single Family Residential Districts and providing certain
definitions and restrictions. (Leroy Alsup, Community and Economic Development
Director)

. Confirm action taken on City Council Agenda Item 6, an Ordinance amending the
general zoning ordinance and accompanying map thereto known as General Zoning
Ordinance No. 1843 (1989), by changing the classifications of the zoning district for Lot
3 less the Northerly 430 feet of the Easterly 100 feet thereof; and The Northerly 70 feet of
the Southerly 230 feet of Lot 4; and the North-Half of Lot 13 lying North of U.S. Highway
No. 270; all in Townsite Addition No. 2, Pittsburg County, State of Oklahoma from R1-B
(single-family residential district) to R-3 (multi-family dwelling district). (Leroy Alsup,
Community and Economic Development Director)

. Confirm action taken on City Council Agenda Item 7, a “Use Permitted After Review" for
Cherokee Communication to construct a 10° by 12’ structure on their property at 725
North G Street for a hub to house fiber optic and transmission equipment for their utility.
(Leroy Alsup, Community and Economic Development Director)

There was no discussion, and the vote was taken as follows:

AYE: Trustees Titsworth, Karr, Smith, Read, Barnett, Garvin & Mayor Harrison
NAY: None

Mayor Steve Harrison declared the motion carried.
There being no further business to come before the Authority. Mr. Smith moved for the meeting
to be adjourned, seconded by Mr. Smith. There was no discussion and the vote was taken as

follows:

AYE: Trustees Smith, Titsworth, Karr, Read, Barnett, Garvin & Mayor Harrison
NAY: None

Chairman Harrison declared the motion carried,

ATTEST: Steve Harrison, Mayor

Cora Middleton, S_ecrefél'y
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