
Highlands County Clerk of Courts 
Case Information Tab & 

Additional Filing Fees Tutorial 

Enter your Division here. I.e. 
Circuit Civil, County Civil, etc... 

These 
are not 
used. 

Year must be in yyyy 
format. i.e. 2023 The red text here (2023000123GCAXMX) 

shows the Sequence Number in context 
of your case number.  

The Court type idenƟfier. This varies 
with each case type. 



Some fees, such as the summons fee or the fee to open a new case, will be automaƟcally added when 
you select the docket code or start a new filing. Other fees may be located in the AddiƟonal Fee OpƟons 
secƟon: 

If you are having problems E-Filing, please email support@myflcourtaccess.com. 

Just under the case informaƟon is 
the AddiƟonal Fees SecƟon. You 
can add the appropriate fees for 
your case in this secƟon. 

Some Fees 
require the 
number of 
pages or 
parƟes. To 
properly 
assess the 
fees, you must 
enter the 
informaƟon 
requested by 
the Prompt. 

Most Fees 
are acƟvated 
by placing a 
“1” inside of 
the text box. 
Unless 
otherwise 
stated by the 
prompt, the 
box will 
always 
request a 
“1”. 

The total for your 
addiƟonal fee secƟon will 
appear here. 

If your case type has a 
fee, it will appear here. 


