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Gymnasium Usage Rules Review 

Date:  September 17, 2013 

1.  The County, its agents and employees shall not be liable for any loss, damage, injuries or other 
casualty of whatsoever kind or by whomsoever caused to the person or property of anyone on 
or off the premises, arising out of or resulting from applicant’s use, possession or operation 
thereof, or from installation, existence, use, maintenance, condition, repair, alteration, removal 
or replacement of any equipment thereof, and the applicant hereby agrees to indemnify and 
hold the county, its agents and employees harmless from and against all claims, demands, 
liabilities, suits or action for such loss, damage, injuries or other casualty. 

2. Applicant agrees to: 
a. Maintain peace and good order during the use of the facility. 
b. Prohibit alcoholic beverages, and controlled dangerous substances in the facility. 
c. Prohibit smoking in the facility. 
d. Assume responsibility for any and all property damages to the facility caused by 

participants, members, guests or the general public. 
3. Applicant has received a copy of the County Policy on Facility Use and agrees to abide by the 

policy, including payment of fees, if applicable.   
4. Scheduling: 

a. You have been granted permission by Frederick County to use the gym at the time 
requested on your application.  You have assumed all responsibility for the activities and 
condition of the gym during that time.  There is to be no deviation of the times without 
the prior notification and approval of both the town office and Frederick County. 

b. When another group is scheduled, you must respect their time.  Whether or not you 
feel like the gym is being used to its full capacity is not the issue.  When someone else is 
scheduled … you are not. 

5. Keys: 
a. Single use – form must be filled out, keys picked up at designated time, and returned 

immediately after event to either the town office or deposited into the drop box located 
at 22 E. Main Street. 

b. A list of all individuals in your group requiring keys must be submitted to the town office 
at the same time the application for gym usage is submitted.  No other keys will be 
issued.  Along with the name of the individual, a copy of their driver’s license and their 
contact information (telephone numbers) must be included. 

c. Keys signed out to a specific individual MAY NOT be given to another individual for their 
use.  Each individual responsible for the use of the gym must sign out a key.  There is no 
“shared” key. 

d. At the end of the season, or when the individual resigns their position with your 
organization, they must bring their assigned key to the office.   It is your responsibility to 
see that this occurs.  All keys must be returned before your application will be 
considered for the next season.  
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6. Doors: 
a. Doors must be locked at the end of your event and all members of your group (families) 

must be out of the building, unless the library is open and that’s where they are going to 
be.  It is your responsibility, as your application states, to verify that the doors are 
locked, meaning you are the last one out. 

b. Not to be propped open for airflow.  This is a climate controlled building.  
7. Hallway outside the gym: 

a. Loitering in the hallway is not permitted.  Families/siblings of group members are not 
allowed to “hang out” in the hallway. 

b. Balls and other equipment are not permitted in the hallway.  No bouncing tennis balls, 
basketballs, etc.  This is the entrance not only to the gymnasium, but also to the library, 
especially for handicapped folks, who are unable to walk up the front steps.  This 
hallway is to remain cleared for access. 

8. Broken windows:  If one of the windows gets broken during your event, PLEASE have enough 
respect to come to the office, or call the next day, to let the office know what happened.  Your 
organization will be charged to replace the window.  However, if it is broken and not reported 
by you, you will lose your gym use privilege. 

9. Vandalism: 
a. There have been soda tabs, pennies and other objects in the soda machine.  The town 

has already had to make two repairs.  If this continues, the machine may have to be 
removed. 

10. Items being left in the gym.  As the party responsible for the gym, please make sure all personal 
items are collected at the end of every event.  There is no “lost and found” for the building.  The 
town will not be responsible for items left in the gym. 

11. Parking: Please emphasize to all your members and their families that they should only park in 
undesignated areas.  Do not park in the Town Managers spot.  Do not park in the handicap spot, 
unless authorized to do so. 
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