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TOWN MEETING AGENDA 

June 3, 2019 – 7:30 p.m. 

 

 

 

 

 

 
1. CALL TO ORDER 

 

2. PLEDGE OF ALLEGIANCE 

  

3. FUTURE MEETINGS  

Parks and Recreation Committee Meeting: Tuesday June 18, 2019 at 7:30 p.m. (Town Office) 

Wayside Exhibit Ribbon Cutting Ceremony: Saturday June 29, 2019 at 9:30 a.m. (Town Square) 

Town Council Meeting: Monday July 1, 2019 at 7:30 p.m. (Town Office) 

 

4. MEETING ITEMS  

A. APPROVE MINUTES: MAY 6, 2019 

B. POLICE REPORT  

C. TOWN MANAGER’S REPORT 

D. TOWN PLANNER’S REPORT  

E. COMMISSIONER COMMENTS 

F. MAYOR’S COMMENTS  

G. PUBLIC COMMENTS 

H. ADMINISTRATIVE BUSINESS: NONE 

I. CONSENT AGENDA: 2 REAPPOINTMENTS  

J. TREASURER’S REPORT 

K. PLANNING COMMISSION REPORT  

L. AGENDA ITEMS (DETAILS ATTACHED) 

I. Approval of the 2020 Community Legacy Resolution in Support of the Facade 

Grants for Consideration. 

II. Final staff presentation on the proposed sign code amendment. Forward the 

proposed amendment to the Planning Commission for a 30-day review and 

comment period for consideration. 

M. SET AGENDA FOR NEXT MEETING: JULY 1, 2019  

 

5. SIGN APPROVED TEXT AMENDMENTS AND/OR RESOLUTIONS 

  

6. ADJOURN 

mailto:info@emmitsburgmd.gov
http://www.emmitsburgmd.gov/
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A. APPROVE MINUTES: May 6, 2019 

MINUTES 
TOWN MEETING 

MAY 6, 2019 

EMMITSBURG TOWN OFFICE 
 

Present:  Elected Officials - Mayor Donald Briggs; Commissioners: Elizabeth Buckman; Joseph Ritz III; Timothy 

O’Donnell, Treasurer; and Glenn Blanchard, Vice President. Staff Present - Cathy Willets, Town Manager; 

Madeline Shaw, Town Clerk; Amy Naill, Code Enforcement Officer; and Cole Tabler, Town Accountant. Others 

Present - Deputy Ben Whitehouse.  Absent: Clifford Sweeney, President  

 

I. Call to Order  
Commissioner Glenn Blanchard, Vice President of the Board of Commissioners, called the May 6, 2019 town 

meeting to order at 7:30 p.m. Pledge of Allegiance was recited. Upcoming meetings were announced. 

Commissioner Sweeney is absent with prior notice and Commissioner O'Donnell is running late.  

 

Approval of Minutes 
Motion: To accept the April 1, 2019 town meeting minutes as presented. Motion by Commissioner Buckman, 

second by Commissioner Ritz III. Vote: Motion carries 3 - 0 in favor with Commissioner Sweeney and O’Donnell 

absent.  

Motion: To accept the April 15, 2019 town meeting minutes as presented. Motion by Commissioner Ritz III, second 

by Commissioner Buckman. Vote: Motion carries 3 - 0 in favor with Commissioner Sweeney and O’Donnell absent. 

 

Police Report: 

Deputy Ben Whitehouse presented the police report from April 2019 (exhibit attached). Deputy Whitehouse 

escorted two pilgrimages from the Grotto to Seton Shrine and attended the Arbor Day event on April 13. The 

deputies also assisted with the Community Park Easter egg hunt. A crosswalk count was completed at the request of 

the school to see how many elementary students are crossing Main Street/Saint Joseph and South Seton/Lincoln 

Avenue in the afternoon. The 9-1-1 calls were mostly accidental dials. The deputies plan to assist with the upcoming 

Mother Seton carnival.  

 

Town Managers Report: 

Cathy Willets, Town Manager, presented the Town Manager’s Report from March 2019 (exhibit in agenda packet). 

Town staff installed the new electric vehicle no parking signs behind the Community Center. Staff seeded and 

mulched Memorial Park and made some repairs to the baseball fields for the upcoming baseball/softball season. The 

park restrooms are unlocked Monday through Friday but are only unlocked on the weekend if the pavilion is being 

rented. The Town received 4.3-inches of precipitation in March and currently has a precipitation surplus of 12.04 

inches. 77.5% of the wastewater treated was wild water and the wastewater treatment plant exceeded its design 

capacity six times. The LG Sonic Algae Control System was installed on April 12. Town staff believes the sewer 

relining is helping, but the recent flash floods overwhelmed the wastewater system.  

 

Town Planners Report:  
Ms. Willets presented the Town Planner’s Report from March 2019 on behalf of Mr. Gulden (exhibit in agenda 

packet). Mr. Gulden created a Q&A sheet for the new cross connection control program ordinance and worked with 

Milani Construction on an erosion and sediment control permit for the Route 140 bridge project. Mr. Gulden 

continues to work on Community Legacy projects and issuing permits. The Town was awarded $5,000 from Keep 

America Beautiful for the purchase of recycling bins for the parks. He also prepared a request for proposal for the 

timber marking of stand five in the Emmitsburg Water Shed.  

 

Commissioner Comments:  

 Commissioner Ritz III: None. 

 Commissioner Buckman: She thanked the American Legion for coordinating the Easter egg hunt this year. 

 Commissioner Blanchard: He congratulated the 2019 class of Mount Saint Mary’s and Catoctin High 

School.  
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Mayor’s Comments:  

Mayor Briggs attended numerous meetings in April 2019 (meetings listed in agenda packet). Mayor Briggs 

mentioned the William Cochran glass etching should be installed in June 2019 in front of the Emmitsburg 

Community Center. He presented the Tree City USA certification plaque, which the Town was awarded for the first 

time in April 2019. He attended a press briefing on Frederick County's Community Partnership Grant that awarded 

$110,000 to the Town for the start of a Boys and Girls Club. He helped host Jenny Willoughby, Sustainability 

Manager for Frederick City, at the May 1, 2019 Green Team meeting and he attended a meeting with Playground 

Specialist regarding the construction of a new accessibility playground in Community Park. The Town received 

several grants for the new playground.    

 

Note: Commissioner O'Donnell arrived at 7:48 p.m. 

 

Commissioner Comments Continued:  

 Commissioner O’Donnell: He explained his tardiness was due to an award ceremony for his daughter. 

Also, Recreational Equipment International (REI) created a nationwide trail program that they plan to kick-

off with Emmitsburg Trails on June 30th. He also attended the 50-year anniversary of the Seton Center.  

 

Public Comments: 

Brenden Mahoney, 3510 Worthington Blvd, Frederick - He explained he is attending on behalf of Senator Michael 

Hough's office. He encouraged the Board to reach out with any questions, concerns or grant support letters. The 

Board requested the attendance of Senator Michael Hough at Community Heritage Day on June 29, 2019. 

 

Administrative Business: 

None. 

 

Consent Agenda: 
None. 

 

Treasurer’s Report: 

Commissioner Blanchard presented the Treasurer’s Report for April 2019 (exhibit in agenda packet). The operating 

balance forward is $5,479,059. The top ten check amounts are listed.   

 

Planning Commission Report: 
None. The next meeting is May 28, 2019. 

 

II. Agenda Items 
Agenda #1- Approval of the Fiscal Year (FY) 2020 Frederick County Sheriff’s Office Contract for Consideration: 

Ms. Willets explained the contract has a 2.89% increase (or $8,221) due to salary merit increase and some changes 

in the fringe costs. The total cost will be $284,624. Mayor Briggs is satisfied with the services and would like to 

continue.    
Motion: To accept the fiscal year 2020 Frederick County Sheriff’s Office contract as presented. Motion by 

Commissioner O'Donnell, second by Commissioner Buckman. Vote: Motion carries 4 – 0 in favor, Commissioner 

Sweeney absent.  

 

Agenda #2- Sponsorship of Catoctin High School’s Showing of Heroin’s Grip Movie for Consideration: Mayor 

Briggs explained he will be funding a $250 donation out of his discretionary fund, so a vote is not needed. 

Thurmont's Mayor Kinnaird will be funding $250 also. Conrad Weaver, 343 Mountaineers Way, explained heroin 

epidemic is nationwide and the film is going to be shown in Texas, New Jersey and other states soon. He invited the 

Board of Commissioners and the public to attend the May 21, 2019 showing at 7:00 p.m. He explained the 

community needs to come together to address the issue. Mayor Briggs thanked Mr. Weaver for his service. The 

Board stated their support of the Mayor's sponsorship.  

 

Agenda #3 - Fiscal Year (FY) 2020 Budget for Discussion and Possible Consideration: Mr. Tabler read the budget 

summary from the April 15, 2019 town meeting. Mr. Tabler and Ms. Willets highlighted various aspects of the fiscal 

year (FY) 2020 budget using a PowerPoint: 
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 Revenue: The general fund revenue will increase by 5%. The total revenue will be $1,930,232.  

 Expenses: Mr. Tabler and Ms. Willets reviewed the expenses of each department in ascending order: 

o Department 10 (Legislative & Executive): The Board requested the breakdown of special events 

(6901) expenses, which includes more Christmas decorations on Main Street, more composting 

bins, a community shred day, National Night Out and the Boys and Girls Club sponsorship.  

o Department 12 (Planning & Zoning): The Board requested a breakdown of the forestry (5601) 

line, which is for future forestry expenses. The education (5401) increase is to train the town 

planner on GIS. 

o Department 13 (Financial): Bad debt expenses (5310) is an auditing requirement for booking 

outstanding personal property tax balances. 

o Department 15 (Buildings): Town staff would like to add a drop box to the town office for after 

hours. The Board requested a breakdown of the repairs and maintenance (6200), which will be 

used to maintain town buildings and complete needed HVAC work in the Community Center. The 

Town leases the Community Center for $1 a year in exchange for providing building maintenance.  

o Department 20 (Public Safety Police): No questions from the Board. 

o Department 21 (Public Safety Fire & Rescue): No questions from the Board. 

o Department 22 (Other Public Safety): No questions from the Board.  

o Department 30 (Public Works Streets): Town staff reviewed breakdowns for contractual (5505), 

other expenses (6100), operating supplies (6100), and repairs and maintenance (6200). Town staff 

plans to provide sidewalk snow removal in house for the coming winter in an effort to reduce 

costs.  

o Department 31 (Refuse): The increase is due to contractual expenses and tipping fees. Town staff 

would like to research curbside yard waste pick-up. Mayor Briggs explained composting and 

recycling will reduce tipping fees and extend the life of the County landfill.  

o Department 60 (Parks): The Board requested a breakdown for special events (6901), which is 

mainly composed of the farmer’s market, park concerts, pool parties and arbor day celebration. 

Town staff reviewed operating supplies (6110) and repairs and maintenance (6200). The current 

ball field users pay per field, per season and per tournament, which is used to maintain the ball 

fields. The Citizen's Advisory Committee would like improvements to the bandstand. Ms. Willets 

requested Commissioner Buckman send the bandstand recommendations to town staff.   

o Department 70 (Debt Service): No questions from the Board. 

 FY 2020 Capital Projects Fund Transfers: The proposed FY2020 capital fund transfer is $248,171. 

Town staff recommends the following interfund transfers: 

o $6,300 to Department 10: For a new projector for the town meeting room. 

o $37,000 to Department 12, Stormwater management: For various stormwater projects.  

o $3,000 to Department 12, General: For art murals in the historic district. 

o $3,500 to Department 15, 22 East Main: For concrete floor repairs in the garage.  

o $22,000 to Department 15, 140 South Seton: To install a new bathroom to increase property value. 

o $60,291 to Department 30, Vehicles: For replace the mini dump truck.  

o $65,000 to Department 30, Streets/Curbs: For street and sidewalk repairs. 

o $14,600 to Department 30, General: For the wayside exhibits grant match and tree removal in 

Town.  

o $1,000 to Department 60, Community Garden: Grant match for community garden improvements.  

o $15,000 to Department 60, Pool: Grant match for new chairs/tables for the pool and pool house 

rehab. 

o $2,000 to Department 60, Ball fields: For dugout repairs per LGIT recommendations.  

o $3,000 to Department 60, Park Upgrades: Grant match for the accessibility playground.  

o $8,000 to Department 60, Town Match Reserve: Grant match for paving Community Park.  

o $2,000 to Department 60, Trail Maintenance: For a multi-user trail message Board at Rainbow 

Lake.  

o $5,480 to Department 60, General: To complete the board fence in Community Park and the 

farmer’s market. The Board requested the multi-user field get leveled and seeded with natural turf 

in the future.   
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 Department 40 (Water): The revenue and expenses are down slightly. Town staff highlighted the 

breakdown of contractual (5505), operating supplies (6110), repairs and maintenance (6200), and chemicals 

(6150). The LG Sonic Algae Control system has reduced chemical costs and saved about 54 taps worth of 

water each year.  

 Department 50 (Sewer): Town staff highlighted breakdowns for contractual (5505), operating supplies 

(6110), chemicals (6150) and repairs and maintenance (6200). For future infrastructure projects, staff 

would like to reline Irishtown Road to Creekside Drive and the Post Office to Mother Seton, add a new 

manhole on East Main Street and replace the Creamery Road pump station, which must be in construction 

by December 2020. 

 Other Budget Items: Mr. Tabler highlighted insurance and energy costs. The Town is spending less on 

energy expenses since the new wastewater treatment plant came online. Town staff reviewed projects and 

events funded through the FY2019 budget and grants applied for by town staff. Commissioner Blanchard 

explained Commissioner Sweeney sent him a note in lieu of his absence stating he had no questions or 

concerns on the FY2020 budget.  

 

Agenda #4 - Fiscal Year (FY) 2020 Salary Chart Adoption for Consideration: Mayor Briggs explained town staff 

has been doing an excellent job and with the step increase and 2% Cost of Living Adjustment (COLA) the overall 

salary increase would be 1.3%. He wants to retain current staff in a competitive job market and he believes this will 

help. The budget and salary chart must be approved together.  

 

Agenda #5- Setting of the Tax Rate for Fiscal Year (FY) 2020 for Consideration: Ms. Willets explained the tax rate 

should be approved first followed by the salary chart and then the FY2020 budget. 

Motion: To set the fiscal year 2020 tax rate to remain the same as 2019 at 0.36 per $100. Motion by Commissioner 

O'Donnell, second by Commissioner Ritz III. Vote: Motion carries 4 - 0 in favor, Commissioner Sweeney absent.  

 

Motion: To accept the fiscal year 2020 salary chart as presented by staff. Motion by Commissioner O'Donnell, 

second by Commissioner Buckman. Ms. Willets requested a modified motion with an ordinance number.  

Motion Modified: To accept the fiscal year 2020 salary chart with ordinance number 19-06. Motion by 

Commissioner O'Donnell, second by Commissioner Buckman. Vote: Motion carries 4 - 0 in favor, Commissioner 

Sweeney absent.   

 

Motion: To accept fiscal year 2020 budget ordinance 19-05 as presented. Motion by Commissioner Buckman, 

second by Commissioner O'Donnell. Vote: Motion carries 4 - 0 in favor, Commissioner Sweeney absent.   

Commissioner O'Donnell requested the total budget revenue and expenses, which Mr. Table repeated.  

                                     

Set Agenda Items for June 3, 2019 Town Meeting 

1. Approval of the 2020 Community Legacy Resolution in Support of the Facade Grant for Consideration. 

2. Final Staff Presentation on the Proposed Sign Ordinance for Discussion.  

Consent Agenda: 

A. Parks and Recreation Committee Appointments. 

 

Commissioner Ritz III stated he has a few consent agenda items for the Parks Committee. Ms. Willets requested 

Commissioner Ritz III send the consent agenda names to town staff by May 29, 2019. The Board requested a 

presentation from Potomac Edison on why the Town is limited in the users that can be added to the Town's solar 

accounts. Mayor Briggs stated town staff will try for a presentation in July 2019. An update will be brought back to 

the Board in June. 

 

Motion: To accept the agenda proposed for the June 3 town meeting. Motion by Commissioner O'Donnell, second 

by Commissioner Ritz III. Vote: Motion carries 4 - 0 in favor, Commissioner Sweeney absent.   

 

Motion:  To close the town meeting. Motion by Commissioner O'Donnell, second by Commissioner Buckman. 

Vote: Motion carries 4 - 0 in favor, Commissioner Sweeney absent.   
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III. Sign Approved Text Amendments and/or Resolutions  

 

IV.  Adjournment 
 With no further business, the May 6, 2019 town meeting was adjourned at 10:17 p.m.    
   
 Respectfully submitted, 

 

 Madeline Shaw, Town Clerk  

 Approved On:   
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B. POLICE REPORT: Presentation by deputies at the meeting. 
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C. TOWN MANAGER’S REPORT 

Town Manager’s Report 

April 2019 

Prepared by Cathy Willets  

 

Streets: 

 Staff replaced and repaired some streetlights. 

 Staff repaired ruts (top soil, seeded, mulched) on Creamery Rd. 

 Staff and contractor trimmed and removed some trees along Chesapeake Ave. 

 Staff removed old fence, filled in holes, seeded and mulched along Chesapeake Ave. 

 Contractor completed two new sections of sidewalk and head wall along Creamery Rd. 

 Staff conducted monthly street sweeping/cleaning. 

  

Parks: 

 Staff conducted monthly park maintenance checks. 

 Staff prepared the park restroom buildings and dog park for the summer season. 

 Staff repaired wooden bleachers at ballfield #7 in Memorial Park. 

 Staff put mulch around playground equipment in Memorial Park. 

 Staff mowed, trimmed, weed killed in parks. 

 Staff picked up new trees and assisted with the Arbor Day celebration. 

 Staff and contractor installed new toilet and hand dryers in Memorial Park bathrooms. 

 Staff prepared ballfields (lawn aid plus fertilizer, etc.) for season 

 Staff repaired park roads and put millings in pot holes. 

 Staff installed six stream side forest buffer signs along Willow Rill. 

 Staff prepared (rotor tilled, mulch) garden plots. 

 

Water: 

 Rainbow Lake is at the spillway level of 16.6 feet. 

 The roughing filters are being backwashed two times a day and the DE filters are being done one time 

per week.  

 Well levels (optimum level was determined to be May 2011).  Well #3, #4 and Well #5 are still shut 

off to allow less gpm’s through the plant.   

 Since the LG Sonic Launch the water has become much clearer.  Lake Quota is being met or 

exceeded.   

 May 2011  April  Change 

o Well #1:   35’  26’     +9 

o Well #2:   8’    8’      0 

o Well #3:   12’  OFF     n/a 

o Well #4:   108’  OFF     n/a 

o Well #5:   10’  OFF     n/a 

 

 Water production and consumption.  We produced an average of 258,356 GPD.  We consumed an 

average of 229,159 GPD.  The difference is "Backwash Water" ... (12.9%).  

 23.6% of this water came from wells. 

   5.8% of this water came from Mt. St. Mary's. 

 70.6% of this water came from Rainbow Lake.  

 

We purchased 449,400 gallons of water from MSM this month.  
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Wastewater: 

 We received about 4.8” of precipitation this month (the average is 3.8”).    

o We have a precipitation SURPLUS of 12.03" over the last six months.  The average 

precipitation for the period from November 1 through April 30 is 21.47”.  We have received 

33.5” for that period.  

 

Wastewater Treatment:  

o We treated an average of 690,000 gpd (consumed 229,159 GPD) which means that 66.8% of 

the wastewater treated this month was "wild water".  The wild water percentage decreased by 

10.7% from March. 

o We had no spills of untreated sewerage in the month of April. 

o We did exceed the plant’s design capacity five times in the month of April: 

  04/12    787,000gpd  04/14 1,559,000gpd  04/15  1,172,000gpd 

  04/19   1,038,000gpd  04/20 1,038,000gpd   

   

Trash:  Trash pickup will remain Mondays in the month of June. 

Meetings Attended: 

 04/01 Attended Town Meeting 

 04/01 Met with Mayor 

 04/03 Attended final budget review meeting with staff 

 04/04 Met with Mayor 

 04/05 Met with Mayor 

 04/08 Met with Mayor 

 04/09 Met with Mayor 

 04/09 Attended MS-4 staff training 

 04/09 Attended final budget presentation meeting with staff 

 04/10 Met with Mayor regarding budget 

 04/15 Attended special Town budget meeting 

 04/15 Met with Mayor 

 04/16 Attended department head meeting with staff 

 04/16 Attended support staff meeting 

 04/17 Met with Mayor 

 04/18 Met with staff to review the Dam report (hydraulic, hydrologic and dam breach analysis) 

 04/23 Met with Mayor 

 04/24 Met with staff and RK&K for the pump station kick off meeting 

 04/30 Met with Mayor 

 

Noteworthy: 

 Staff repaired water leak on Timbermill Ct. 

 Staff upgraded some water meters. 

 Contractor put new coating on roof at 22 East Main St. maintenance building. 

 Staff completed painting inside library. 

 All staff attended mandatory MS-4 training in conference room. 

 Staff painted and installed new shed roof at 303 West Lincoln Ave. 

 Staff conducted the bi-annual fire hydrant flushing. 

 Chemical usage is down at WWTP as the biolac is treating well. 

 The Town hosted graduate students from University of Maryland specializing in "Experiential 

Exploration of Innovations at the Nexus of Food, Energy, and Water Systems (INFEWS)".  Dan 

Fissel led a tour of the Town’s green sustainable efforts such as the WWTP, Solar fields, LG 

Sonic, PowerStar, the lagoon storage, etc. 
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PARKING ENFORCEMENT REPORT 

April 2019 

 

 

Overtime Parking  88 

Restricted Parking Zone   3 

Street Sweeping   

Parked in Crosswalk  

Parked on Sidewalk  1 

Parked Blocking Road   

Parked by Fire Hydrant   

Parked on Highway  

Failure to Park between Lines   

Left Side Parking  1 

Total Meter Money   $ 1,045.05 

Parking Permits   

Meter Bag Rental     $     60.00 

Parking Ticket Money      $   820.00  

  

  

Total:      $1,925.05 
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D. TOWN PLANNER’S REPORT  

Town Planner’s Report 
April 2019 

Prepared by Zachary R. Gulden, MPA 

 
1. Board of Commissioners 

 Attended the BOC meeting on 4/1/2019. 

 Researched the firewood access policy.   

 Worked on presentations for the proposed sign amendment. 

 Held community outreach meetings on the proposed sign amendment: 

o April 8 – VZ – 11 participants  

o April 15 – INST – 4 participants 

o April 22 – R1, R2, & R3 - 4 participants 

o April 29 – B1, B2, IP, & ORI – 4 participants  

 

2. Community Legacy & Other Grants 

 Created a press release for the $5,000.00 Keep Maryland Beautiful grant.   

 Created a press release for the $3,000.00 Chesapeake Bay Trust grant. 

 Created a flyer on the new storm drain-marking program.  This will be distributed in 

future sewer/water bill mailings.  

 Applied for a $5,000 community grant from the Walmart Foundation.  If approved, the 

money will be used to purchase more recycling bins for our parks.   

 Reviewed and provided comments on the third draft for the kiosk panel project. 

 Finalized the kiosk panel grant funded project. 

 Finalized a CL reimbursement request for 303 S Seton Ave. 

 

3. Municipal Separate Storm Sewer System (MS4) 

 Held the annual MS4 employee training on 4/9. 

 Met with Advanced Land & Water on 4/11. 

 Met with the Town Clerk on 4/22 regarding potential rain barrel program.  

 

4. Permits & Zoning 

 Processed and approved the following permit applications: 

o 3x sheds.  

o 2x signs. 

o 1x fence.  

o 25x cross-connections. 

 26 high hazard 

 3 low hazard 

o 1x detached garage. 

o 1x addition/mudroom. 

o 2x street closure. 

 Updated the chicken coop registration permit application. 

 Updated the Planning & Zoning Department fee schedule. 

 Processed paperwork to implement the new cross-connection control program. 

 Fielded multiple questions on the new cross-connection control permit.  
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5. Miscellaneous 

 Met with Mayor on 4/2. 

 Attended a FY2020 budget meeting on 4/3. 

 Attended a bridge meeting on 4/4. Scheduled complete date is 08/02/19. 

 Met with the Town Accountant and Town Clerk on 4/10. 

 Attended a department head meeting on 4/16.   

 Finalized Forestry Stand 5 RFP. 

 Wrote a newsletter article on the Town car’s carbon footprint and the benefit of switching 

to an all-electric vehicle.   

 Attended the EBPA meeting on 4/18. 

 Assisted Hanover Building with the Frederick County permitting for the new garage 

building at the sewer treatment plant.   

 Attended a bridge meeting on 4/25. 

 Researched and processed a resident FEMA LOMA request. 
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E. COMMISSIONER COMMENTS 

 

 

 

 

 

 

F. MAYOR’S COMMENTS  

 

Meetings attended by Mayor Briggs in May 2019: 

May 1, meeting with town manager 

May 1, 10 a.m. Green Team meeting. Hosted Jenny Willoughby, Sustainability Manager, City 

of Frederick. 

May 1, 6:30-8 p.m. Hood College, presenter and panel member Green Neighborhood Festival. 

Topic: Climate Change. 

May 2, meeting with town manager 

May 2, met with Playground Specialists, staff and Civitan Club RE: all-inclusive playground. 

May 3, meeting with town manager 

May 4, 50th Anniversary Welcome Home to the Seton Center, 1 – 4 pm. Guest speaker. 

May 6, meeting with town manager 

May 6, Town meeting 

May 7, all day State sponsored Climate Leadership Academy, Washington County 

May 8, all day State sponsored Climate Leadership Academy, Washington County 

May 9, meeting with town manager 

May 10, 9:30 a.m. MSMU ROTC Graduation Knott Auditorium 

May 15, meeting with town manager 

May 16, met with town planner, Fitzgeralds, and Michael Kay, State Forester, at Shamrock 

Restaurant, RE: select harvesting of stand 5 and road access.  

May 17, meeting with town manager 

May 23, 8 a.m. EBPA Breakfast at Carriage House 

May 23, 6 p.m. Seton Center “Getting Ahead’ Graduation 

May 25, Noon, attended Pool opening. 

May 29, met with town manager and town clerk RE: New Community Park playground 

June 3, town meeting 
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G. PUBLIC COMMENTS 

 

 

 

 

 

 

 

 

 

 

 

 

 

H. ADMINISTRATIVE BUSINESS 

 

NONE  
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I. CONSENT AGENDA  

I. Parks and Recreation Committee (2-year term) 

Re-appointment of Carolyn Miller. 

Term: 03/15/2019 to 03/15/2021 

 

II. Parks and Recreation Committee (2-year term) 

Re-appointment of Martin Miller.  

Term: 03/15/2019 to 03/15/2021 

 

 

 

 

 

 

 

 

J. TREASURER’S REPORT  

Town of Emmitsburg 

CASH ACTIVITY as of May 28, 2019 

 
$5,508,209           Cash Balance May 1, 2019 

 

  1,181,054            Deposits 

 -1,251,603            Withdrawals 

 

$5,437,660         Operating Balance Forward 

 

Top 10 Check Amounts: 

 

Amount Vendor Name Description Check Date Check Number 

$1,000,000  Woodsboro Bank Certificate of Deposits 05.08.19 39689 

$19,840  S&W Construction Retaining Wall 05.08.19 39681 

$19,475  MD Dept of Budget & Mgmt Apr19 Health Insurance 05.08.19 39671 

$11,611  UGI Energy Services Apr19 Solar Field #1 05.22.19 39728 

$11,578  UGI Energy Services Mar19 Solar Field #1 05.01.19 39657 

$9,766  RSV Pools, Inc. 
Jun19  Pool 

Management 
05.15.19 39706 

$6,036  W.F. Delauter Son, Inc. 
Provincial Pkwy Storm 

Drain Cleaning 
05.08.19 39688 

$6,000  Vigilant Hose Company FY19 Donation 05.08.19 39687 

$5,628  Frederick County DUSWM Apr19 Tipping Fee 05.08.19 39667 

$3,350  Pine Hill Electronics 
Mobile Radio 

Installations 
05.22.19 39723 

 

Check dates 05.01.19 to 05.28.19 

  



Town Meeting   Page 16 of 57 

May 6, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

 

K. PLANNING COMMISSION REPORT: Presentation at the meeting.  
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L. AGENDA ITEMS:  

 

AGENDA ITEM I. Approval of the 2020 Community Legacy Resolution In Support of 

the Facade Grants for Consideration: Presentation at meeting by 

town staff.  

 
RESOLUTION: 2019  Page 1 of 2 

RESOLUTION NO. 19 – 01R 

A RESOLUTION  

APPROVING THE APPLICATION 

AND RECEIPT OF FINANCING 

FOR COMMUNITY LEGACY PROJECTS: 

FAÇADE & RESTORATION PROGRAM 

 

************************************************************************************* 

BE IT RESOLVED, ENACTED AND ORDAINED, this 3rd day of June, 2019 by the Mayor and Board 

of Commissioners of the Town of Emmitsburg, Maryland, pursuant to the authority granted to them by 

the laws of Maryland and the Charter of the Town of Emmitsburg, do, approve the application and receipt 

of financing for a Community Legacy Project (the “Project”) further described in the Community Legacy 

Application (the “Application”), to be financed either directly by the Department of Housing and 

Community Development (the “Department”) of the State of Maryland or through other departments or 

agencies of the State of Maryland. 

 

WHEREAS, the Mayor and Board of Commissioners recognize that there is a significant need for 

reinvestment and revitalization of the communities in Frederick County/Town of Emmitsburg; and  

 

WHEREAS, the Department, either through Community Legacy or through other Programs of the 

Department, or in cooperation with other State departments or agencies, may provide some or all of the 

financing for the Project (the “Project Financing”) in order to assist in making it financially feasible; and  

 

WHEREAS, the Project is located within a priority funding area under Section 5-7B-02 of the Smart 

Growth Act and the Project will conform to the local zoning code; and  

 

WHEREAS, the applicable law and regulations require approval of the Community Legacy Project and 

the Project Financing by the Mayor and Board of Commissioners and, where appropriate, by the chief 

elected executive official of the local subdivision;  

 

NOW, THEREFORE BE IT RESOLVED THAT, the Mayor and Board of Commissioners hereby 

endorses the Project; and HEREBY approves the request for financial assistance in the form of a grant in 

the amount of $75,000.00 for Façade & Restoration Program;  

 

BE IT FURTHER RESOLVED THAT, the chief elected executive official be, and is hereby requested 

to endorse this Resolution, thereby indicating his approval thereof; and,  

 

BE IT FURTHER RESOLVED THAT, Donald N. Briggs, Mayor, and Cathy Willets, Town Manager, 

are hereby authorized to execute documents and take any action necessary to carry out the intent of these 

resolutions; and,  

 

BE IT FURTHER RESOLVED THAT, copies of this Resolution are sent to the Secretary of the 

Department of Housing and Community Development of the State of Maryland. 
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RESOLUTION: 2019  Page 2 of 2 

RESOLUTION NO. 19 – 01R 

 

 

 

NOW, THEREFORE, BE IT HEREBY enacted this 3rd day of June 2019 by the Mayor and 

Board of Commissioners, that Resolution Number 2019 – 01R is true, correct, and duly adopted 

by the Mayor and Board of Commissioners of the Town of Emmitsburg. 

 

 

PASSED this 3rd day of May, 2019. 

by a vote of _______for,   _______against,   _______ absent,  and ______ abstain. 

 

 

ATTEST:                BOARD OF COMMISSIONERS: 

 

 

___________________________            ___________________________________ 

    Madeline Shaw, Town Clerk                Clifford L. Sweeney, President 

 

MAYOR 

   

_______APPROVED    _______VETOED 

 

this this 3rd day of May, 2019. 

 

________________________ 

Donald N. Briggs, Mayor 
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AGENDA ITEM II. Final staff presentation on the proposed sign code 

amendment.  Forward the proposed amendment to the Planning 

Commission for a 30-day review and comment period for 

consideration: Presentation at meeting by town staff. 

 

 

 

Neon Signs in Frederick County Municipalities 
Research completed by Amy Naill. 

 
Municipality Do you allow 

neon signs? 

If so, what 

size? 

Number of 

Signs 

COMMENTS 

Brunswick No    

Burkittsville No    

Frederick City No   Just updated 

code a year ago. 

Middletown Yes Building 

frontage X 1 

Sq. Ft. 

25% of window 

area or 16 Sq. Ft. 

whichever is less 

 

Mt. Airy Yes   Updating Sign 

Ordinance 

Myersville No    

New Market No    

Rosemont Did not return  

call or email. 
   

Thurmont  Yes Building 

Frontage X 1.5 

Sq Ft. 

Can be several 

Signs but cannot 

cover over 33% of 

a single window. 

 

Walkersville  Yes   Updating Sign 

Ordinance. 

Woodsboro No    
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ORDINANCE SERIES:  2019  ORD. NO: 19 - 03 

 

AN ORDINANCE TO AMEND 

TITLE 17 

OF THE CODE OF EMMITSBURG 

ENTITLED ZONING 

 

************************************************************************************* 

BE IT RESOLVED, ENACTED AND ORDAINED by the Mayor and Board of Commissioners of the 

Town of Emmitsburg, Maryland, pursuant to the authority granted to them by the laws of Maryland and 

the Charter of the Town of Emmitsburg, that TITLE 17.38, SIGN CODE of the Emmitsburg Municipal 

Code, be added and written as follows: 

 

17.38.010 – Applicability. 

 
Any sign erected, altered, or maintained after the effective date of this Chapter shall conform to the 

following regulations. 

 

17.38.020 – Purpose & Intent. 

 

Signs perform an important function in identifying and promoting properties, businesses, services, 

residences, events, and other matters of interest to the public.  The intent of this Chapter is to regulate all 

signs within the town to ensure that they are appropriate for their respective uses, in keeping with the 

appearance of the affected property and surrounding environment, and protective of the public health, 

safety, and general welfare by: 

A. Setting standards and providing uniform, scientifically based controls that permit reasonable use 

of signs and preserve the character of the town. 

B. Prohibiting the erection of signs in such numbers, sizes, designs, illumination, and locations as 

may create a hazard to pedestrians and motorists. 

C. Avoiding excessive conflicts from large or multiple signs, so that permitted signs provide 

adequate identification and direction while minimizing clutter, unsightliness, and confusion. 

D. Establishing a process for the review and approval of sign permit applications. 

E. Ensuring sign design that builds on the traditional town image and visual environment the town 

seeks to promote. 

 

17.38.030 – Definitions. 

 

Words and terms used in this Chapter shall have the meanings given in this Chapter.  Unless expressly 

stated otherwise, any pertinent word or term not part of this listing but vital to the interpretation of this 

Chapter, shall be construed to have their legal definition, or in absence of a legal definition, their meaning 

as commonly accepted by practitioners including civil engineers, surveyors, architects, landscape 

architects, and planners. 

 

Abandoned sign:  a sign that has not identified or advertised a current business, service, owner, product, 

or activity for a period of at least 180 days, in the case of off-premises signs, or at least 360 days in the 

case of on-premises signs.   

 

Address sign:  a sign that designates the street number and/or street name for identification purposes, as 

designated by the United States Postal Service. (also known as: nameplate sign) 
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Animated sign:  a sign depicting action, motion, or light or color  changes through electrical or 

mechanical means.   

 

Awning:  a cloth, plastic, or other nonstructural covering that projects from a wall for shielding a doorway 

or window. An awning is either permanently attached to a building or can be raised or retracted to a 

position against the building when not in use.   

 

Awning sign:  any sign painted on, or applied to, an awning. 

 

Balloon sign:  a lighter-than-air, gas-filled balloon, tethered in a  fixed location, which contains an 

advertisement message on its surface or attached to the balloon in any manner. 

 

Banner:  any cloth, bunting, plastic, paper, or similar non-rigid material attached to any structure, staff, 

pole, rope, wire, or framing which is anchored on two or more edges or at all four corners.  Banners are 

temporary in nature and do not include flags.   

 

Beacon lighting:  any source of electric light, whether portable or fixed, the primary purpose of which is 

to cast a concentrated beam of light generally skyward as a means of attracting attention to its location 

rather than to illuminate any particular sign, structure, or other object.   

 

Building frontage: the maximum linear width of a building measured in  a single straight-line parallel, or 

essentially parallel, with the abutting public street or parking lot. 

 

Canopy:  a structure other than an awning made of fabric, metal, or other material that is supported by 

columns or posts affixed to the ground and may also be connected to a building. 

 

Changeable copy sign:  a sign or portion thereof on which the copy or symbols change either 

automatically through electrical or electronic means, or manually through placement of letters or symbols 

on a panel mounted in or on a track system.  The two types of changeable-copy signs are manual 

changeable copy signs and electronic changeable copy signs, which include message center signs, digital 

displays, and tri-vision boards.   

 

Channel letter sign:  a sign consisting of fabricated or formed three-dimensional letters, individually 

applied to a wall, which may accommodate a light source. 

 

Clearance:  the distance above the walkway, or other surface if specified, to the bottom edge of a sign.  

This term can also refer  to a horizontal distance between two objects.  

 

Digital display: the portion of a sign message made up of internally illuminated components capable of changing 

the message periodically. Digital displays may include but are not limited to lcd, led, or plasma displays.   

 

Directional sign:  signs designed to provide direction to pedestrian and vehicular traffic into and out of, or 

within a site.   

 

Festoon lighting:  a type of illumination comprised of either: (a) a group of incandescent light bulbs hung 

or strung overhead or on a building or other structure, or (b) light bulbs not shaded or hooded or 

otherwise screened to prevent direct rays of light from shining on adjacent properties or rights-of-way.   

 

Flag:  any sign printed or painted on cloth, plastic, canvas, or other like material with distinctive colors, 

patterns, or symbols attached to a pole or staff and anchored along only one edge or supported or 

anchored at only two corners.   
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Flashing sign:  a sign whose artificial illumination is not kept constant in intensity at all times when in use 

and which exhibits changes in light, color, direction, or animation 

 

Foot-candle: a unit of incident light (on a surface) stated in lumens per square foot and measurable with 

an illuminance meter, a.k.a. foot-candle or light meter. One (1) foot-candle is equal to one (1) lumen per 

square foot.  

 

Foot-lambert:  a unit of emitted light (from a surface) stated in lumens per square foot and measurable 

with an illuminance meter, a.k.a. foot-candle or light meter.  One (1) foot-lambert is equal to one (1) 

lumen per square foot.   

 

Freestanding sign:  a sign supported by structures or supports that are placed on, or anchored in, the 

ground; and that is independent  and detached from any building or other structure.  The following are 

subtypes of freestanding signs: 

 

Ground sign:  a sign permanently affixed to the ground at its base, supported entirely by a base structure, 

and not  mounted on a pole or attached to any part of a building.   (also known as monument sign) 

 

Pole sign:  a free standing sign that is permanently supported in a fixed location by a structure of one or 

more poles, posts, uprights, or braces from the ground and not supported by a building or a base structure. 

 

Gas station canopy:  a freestanding, open-air structure constructed for the purpose of shielding service 

station islands from the  elements. 

 

Gas station canopy sign: any sign that is part of, or attached to, the vertical sides of the gas station canopy 

roof structure. For the purposes of this Chapter, gas station canopy signs shall be considered wall signs.   

 

Government/regulatory sign:  any sign for the control of traffic or for identification purposes, street signs, 

warning signs, railroad  crossing signs, and signs of public service companies indicating  danger or 

construction, which are erected by or at the order of a public officer, employee or agent thereof, in the 

discharge of official duties. 

 

Historic district:  a district or zone designated by a local, state, or federal government, within which 

buildings, structures, and/or appurtenances are deemed important because of their association with 

history, or because of their unique architectural style and scale. 

 

Holiday decorations:  signs or displays including lighting which are a non-permanent installation 

celebrating national, state, and  local holidays, religious or cultural holidays, or other holiday seasons 

(also known as seasonal decorations). 

 

Illumination:  a source of any artificial or reflected light, either directly from a source of light 

incorporated in, or indirectly from an artificial source. 

 

External illumination:  artificial light, located away from the sign, which lights the sign, the source of which 

may or may not be visible to persons viewing the sign from any street, sidewalk, or adjacent property.   

Internal illumination:  a light source that is concealed or  contained within the sign and becomes visible in 

darkness through a translucent surface.  Message center signs, digital displays, and signs incorporating neon 

lighting shall not be considered internal illumination for the purposes of this Chapter.  

 

Halo illumination:  a sign using a 3-dimensional message, logo, etc., which is lit in such a way as to 

produce a halo effect. (also known as backlit illumination) 
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Illuminated sign:  a sign with electrical equipment installed for illumination, either internally illuminated 

through its sign face by a light source contained inside the sign or externally illuminated by a light source 

aimed at its surface.   

 

Incidental sign:  a sign that displays general site information, instructions, directives, or restrictions that 

are primarily oriented to pedestrians and motor vehicle operators who have entered a property from a 

public street.  These signs shall not contain any commercial advertising.   

 

Incidental window sign:  signs displayed in the window displaying information such as the business’ 

hours of operation, credit institutions accepted, commercial and civic affiliations, and similar information.  

These signs shall be informational only  and shall not contain a commercial message. 

 

Inflatable sign:  a sign that is an air-inflated object, which may be of various shapes, made of flexible 

fabric, resting on the ground or  structure and equipped with a portable blower motor that provides a 

constant flow of air into the device.   

 

Interactive sign:  an electronic or animated sign that reacts to the  behavior or electronic signals of motor 

vehicle drivers. 

 

Legibility:  the physical attributes of a sign that allow for an observer’s differentiation of its letters, 

words, numbers, or graphics. 

 

Light trespass:  light emitted by a lighting installation, which extends beyond the boundaries of the 

property on which the  installation is sited.   

 

Limited duration sign:  a non-permanent sign that is displayed on private property for more than 30 days, 

but not intended to be  displayed for an indefinite period. 

 

Luminance:  an objective measurement of the brightness of illumination, including illumination emitted 

by an electronic sign, measured in candles per square foot (cd/ft²). 

 

Manual changeable copy sign:  a sign or portion thereof on which the copy or symbols are changed 

manually through placement or  drawing of letters or symbols on a sign face. 

Marquee:  a permanent structure, other than a roof or canopy, attached to, supported by, and projecting 

from a building and providing protection from the elements.   

 

Marquee sign:  any sign attached to a marquee for the purpose of identifying a use or product.  If attached 

to a theater, performing arts center, cinema, or other similar use, it may also advertise films or 

productions. 

 

Mechanical movement sign:  a sign having parts that physically move rather than merely appear to move 

as might be found in a digital display.  The physical movement may be activated electronically or by 

another means, but shall not include wind-activated movement such as used for banners or flags.  

Mechanical movement signs do not include digital signs that have changeable, programmable displays.   

 

Memorial sign:  a memorial plaque or tablet, including grave markers or other remembrances of persons 

or events, which is not used for a commercial message. 

 

Menu sign:  a permanent sign for displaying the bill of fare available at a restaurant, or other use serving 

food, or beverages.  
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Message center sign:  a type of illuminated, changeable copy sign that consists of electronically changing 

alphanumeric text often  used for gas price display signs and athletic scoreboards. 

 

Message sequencing:  the spreading of one message across more than one sign structure. 

 

Multi-tenant sign:  a freestanding sign used to advertise businesses that occupy a shopping center or 

complex with multiple tenants.   

 

Mural (or mural sign):  a large picture/image (including but not limited to painted art) which is painted, 

constructed, or affixed directly onto a vertical building wall, which may or may not contain text, logos, 

and/or symbols.   

 

Neon sign:  a sign illuminated by a neon tube, or other visible light-emanating gas tube, that is bent to 

form letters, symbols, or other graphics. 

 

Nonconforming sign:  a sign that was legally erected and maintained at the effective date of this Chapter, 

or amended thereto, that does not currently comply with sign regulations of the district in which it is 

located. 

 

Off-premises sign:  an outdoor sign whose message directs attention to a specific business, product, 

service, event or activity, or other commercial or noncommercial activity, or contains a non-commercial 

message about something that is not sold, produced, manufactured, furnished, or conducted on the 

premises upon  which the sign is located (also known as a third party sign, billboard, or outdoor 

advertising). 

 

Official traffic sign:  official highway route number signs, street  name signs, directional signs and other 

traffic signs erected and maintained on public highways and roads in the interest of public safety or for 

the regulation of traffic.   

 

On-premises sign:  a sign whose message and design relate to an  individual business, profession, product, 

service, event, point of  view, or other commercial or non-commercial activity sold, offered, or conducted 

on the same property where the sign is located. 

 

Pennant:  a triangular or irregular piece of fabric or other material, commonly attached in strings or 

strands, or supported on small poles intended to flap in the wind. 

 

Permanent sign:  a sign attached or affixed to a building, window, or structure, or to the ground in a 

manner that enables the sign to resist environmental loads, such as wind, and that precludes ready 

removal or movement of the sign and whose intended use appears to be indefinite. 

 

Personal expression sign:  an on-premises sign that expresses an opinion, interest, position, or other non-

commercial message. 

 

Portable sign:  a sign designed to be transported or moved and not permanently attached to the ground, a 

building, or other structure. 

 

Sandwich board sign:  a type of freestanding, portable, temporary sign consisting of two faces 

 connected and hinged at the top and whose message is targeted to pedestrians (also known as a-

 frame sign). 

 



Town Meeting   Page 26 of 57 

May 6, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

Vehicular sign:  a sign affixed to a vehicle in such a manner that  the sign is used primarily as a 

 stationary advertisement for the business on which the vehicle sits or is otherwise not incidental 

 to the vehicle’s primary purpose. 

 

Private drive sign:  a sign indicating a street or drive, which is not publicly owned and maintained and 

used only for access by the occupants of the development and their guests. 

 

Projecting sign:  a building mounted, double sided sign with the two faces generally perpendicular to the 

building wall, not to include signs located on a canopy, awning, or marquee. (also known as blade sign) 

 

Public sign:  a sign erected or required by government agencies or utilities, including traffic, utility, 

safety, railroad crossing, and identification signs for public facilities. 

 

Reflective sign:  a sign containing any material or device, which has the effect of intensifying reflected light. 

 

Revolving sign:  a sign, which revolves in a circular motion; rather than remaining stationary on its 

supporting structure. 

 

Roof sign:  a building mounted sign erected upon, against, or over the roof of a building. 

 

Scoreboard:  a sign contained within an athletic venue and intended solely to provide information to the 

attendees of an athletic event. 

 

Security sign: an on premises sign regulating the use of the premises, such as a “no trespassing,” “no 

hunting,” or “no soliciting” sign.  (also known as warning sign) 

Shielded:  the description of a luminaire from which no direct glare is visible at normal viewing angles, 

by virtue of it being properly aimed, oriented, and located and properly fitted with such devices as shields, 

barn doors, baffles, louvers, skirts, or visors. 

 

Sign:  any device, structure, fixture, painting, emblem, or visual that uses words, graphics, colors, 

illumination, symbols, numbers, or letters for the purpose of communicating a message.  Sign includes the 

sign faces as well as any sign supporting structure. 

 

Sign area:  the total dimensions of a sign surface used to display  information, messages, advertising, 

logos, or symbols.  See  §17.38.060.c. For standards for measuring sign area.  

 

Sign face:  the part of the sign that is or can be used for the sign area.  The sign area could be smaller than 

the sign face. 

 

Sign height:  the vertical dimension of a sign as measured using the standards in §17.38.060.d. 

 

Sign supporting structure:  poles, posts, walls, frames, brackets, or other supports holding a sign in place. 

 

Sight triangle: a triangle at an intersection, formed by the two roads or rights-of-way and a third line, 

which must be kept clear of obstructions such as signs so that people in one road can see cars approaching 

on the other. 

 

Snipe sign: a sign tacked, nailed, posted, pasted, glued, or otherwise attached to trees, poles, stakes, 

fences, public benches,  streetlights, or other objects, or placed on any public property or in the public 

right-of-way or on any private property without  the permission of the property owner.(also known as 

bandit sign) 
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Storefront: the exterior façade of a building housing a commercial use visible from a street, sidewalk, or 

other pedestrian way accessible to the public and containing the primary entrance to the commercial 

establishment. 

 

Streamers: a display made of lightweight, flexible materials, consisting of long, narrow, wavy strips hung 

individually or in a series, with or without a logo or advertising message printed or painted on them and 

typically designed to move in the wind. 

 

STREET: ANY ROAD, HIGHWAY, AVENUE, ALLEY, LANE, OR OTHER PUBLIC WAY 

WITHIN AND UNDER THE JURISDICTION OF THE TOWN, FREDERICK COUNTY, OR 

STATE OF MARYLAND. "STREET" INCLUDES A LANE, PARKING LANE, OR OTHER 

DISCRETE PORTION OF A STREET. 

 

Street frontage:  the side or sides of a lot abutting on a public street or right-of-way. 

 

Street pole banner:  a banner suspended above a public sidewalk and attached to a single street pole. 

These signs shall not contain any commercial advertising. 

 

Temporary sign:  a sign that is not permanently installed or affixed to the ground or any structure or 

building, located on private property, and/or constructed of paper, cloth, canvas, plastic sheet, cardboard, 

wallboard, plywood, or like material that appears to be intended to be or is determined by the zoning 

administrator to be displayed for no more than 30 consecutive days at one time.   

 

TOWN: TOWN OF EMMITSBURG  

 

TOWN MANAGER: THE TOWN MANAGER OR THE TOWN MANAGER’S DESIGNEE.  

 

Tri-vision boards:  an outdoor unit with a slatted face that allows  three different copy messages to revolve 

at intermittent intervals. 

 

Vending machine sign:  a sign displayed on a vending machine indicating the name of the product being 

sold and/or the price of such product. 

Wall sign:  a building mounted sign, which is either attached to, displayed on, or painted on an exterior 

wall in a manner parallel with the wall surface.  A sign installed on a false or mansard roof is also 

considered a wall sign.  (also known as:  fascia sign, parallel wall sign, or band sign) 

 

Window sign:  any sign that is applied, painted, or affixed to a window, or placed inside a window, within 

three (3) feet of the glass, facing the outside of the building, and easily seen from the outside. Customary 

displays of merchandise or objects and  material without lettering behind a store window are not 

considered signs.   

 

17.38.040 – Prohibited Signs. 

 

The following signs are unlawful and prohibited: 

A. Abandoned signs 

B. Neon signs 

B.  Marquee signs 

C. Snipe signs.  Signs shall only be attached to utility poles in conformance with state and utility 

regulations and the requirements of this Chapter. 
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D. Vehicular signs.  This regulation does not include the use of business logos, identification or 

advertising on vehicles primarily and actively used for business purposes and/or personal 

transportation. 

E. Mechanical movement signs, including revolving signs. 

F. Pennant strings and streamers. 

G. Animated signs, flashing signs, or signs that scroll or flash text or graphics. 

H. Inflatable devices or balloon signs, with the exception of balloons used in temporary, non-

commercial situations.   

I. Any signs that imitates, resembles, interferes with, or obstructs official traffic lights, signs, or 

signals. 

J. Signs which prevent free ingress or egress from any door, window, fire escape, or that prevent 

free access from one part of a roof to any other part.  No sign other than a safety sign shall be 

attached to a standpipe or fire escape.   

K. Signs that emit smoke, visible vapors, particulate matter, sound, odor or contain open flames. 

L. Reflective signs or signs containing mirrors. 

M. Interactive signs. 

N. Signs incorporating beacon or festoon lighting. 

O. Any banner or sign of any type suspended across a public street, without the permission of the 

owner of the property and road. 

P. Roof signs. 

Q. Signs erected on private or public property without the permission of the property owner, with the 

exception of those authorized or required by local, state, or federal government.   

R. Any sign containing information, which states or implies that a property may be used for any 

purpose not permitted under the provisions of the town’s zoning Chapter.  

S. Signs that exhibit statements, words, or pictures of obscene or pornographic subjects as 

determined by the town. 

T. Any sign that promotes illegal activity. 

U. ANY SIGN WHICH IS NOT EXPRESSLY PERMITTED UNDER THIS CHAPTER OR 

WHICH DOES NOT SATISFY THE REQUIRED CRITERIA FOR THE SIGN AS 

STATED IN THIS CHAPTER.   

 

17.38.050 – Signs Exempt from Permit Requirements. 
 

The following signs shall be allowed without a sign permit and shall not be included in the determination 

of the type, number, or area of permanent signs allowed within a zoning district, provided such signs 

comply with the regulations in this section, if any.   

A. Official traffic signs. 

B. Government/regulatory signs. 

C. Signs inside a building, or other enclosed facility, which are not meant to be viewed from the 

outside, and are located greater than three (3) feet from the window. 

D. Holiday and seasonal decorations. 

E. Personal expression signs of any type, including flags, provided that they do not exceed three (3) 

sq. Ft. In area per side, are non-commercial in nature, and not illuminated.   

F. Address signs – up to two (2) signs stating address, number and/or name of occupants of the 

premises and do not include any commercial advertising or other identification. 

1. Residential districts.  Signs not to exceed three (3) sq. Ft. In area. 

2. Non-residential districts.  Signs not to exceed five (5) sq. Ft. In area. 

G. Public signs – signs erected or required by government agencies or utilities, including traffic, 

utility, safety, railroad crossing, and identification or directional signs for public facilities. 

H. Signs or emblems of a religious, civil, philanthropic, historical or educational organization that do 

not exceed five (5) sq. Ft. In area.   
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I. Private drive signs – one (1) sign per driveway entrance, not to exceed two (2) sq. Ft. In area. 

J. Security and warning signs – these limitations shall not apply to the posting of conventional “no 

trespassing,” signs in accordance with state law. 

1. Residential districts.  Signs not to exceed two (2) sq. Ft. In area. 

2. Non-residential districts.  Maximum of one (1) large sign per property, not to exceed five (5) sq. 

Ft. In area.  All other posted security and warning signs may not exceed two (2) sq. Ft. In area.   

K. Flags: 

1. Location.  Flags and flagpoles shall not be located within any right-of-way.   

2. Height.  The height at which flags may be displayed may not exceed 30 ft.  

3. Number.  No more than two (2) flags per lot in residential districts, no more than three (3) 

flags per lot in all other districts. 

4. Size.  Maximum flag size is 24 sq. Ft. In residential districts, 35 sq. Ft in all other districts.  

5. Flags containing commercial messages may be used as permitted freestanding or projecting 

signs, and, if so used, the area of the flag shall be included in, and limited by the computation 

of allowable area for signs on the property. 

6. Flags up to three (3) sq. Ft. In area containing noncommercial messages are considered 

personal expression signs and are regulated in accordance with §17.38.050.e. 

L. Legal notices. 

M. Vending machine signs. 

N. Memorial signs, public monument or historical identification sign erected by the town, including 

plaque signs up to three (3) TWENTY (20) sq. Ft. In area. 

O. Signs that are permanent architectural feature of a building or structure, existing at the time of 

adoption of this Chapter.   

P. Signs advertising the variety of crop growing in a field.  Such signs shall be removed after the 

growing season. 

Q. Incidental signs, including incidental window signs. 

R. Directional signs provided they do not contain any commercial messaging. 

1. Area.  No single directional sign shall exceed four (4) SIXTEEN (16) sq. Ft. In area. 

2. Height.  Directional signs shall have a maximum height of five (5) ft. 

3. Illumination.  Directional signs shall be non-illuminated. 

S. Art and murals provided such signs do not contain any commercial messaging unless the 

commercially-oriented material is intended to be an integral part of the art work itself. 

T. LIMITED DURATION SIGNS IN ACCORDANCE WITH SECTION 17.38.090 – 

REGULATIONS BY SIGN TYPE: LIMITED DURATION SIGNS.   

U. Temporary signs in accordance with §17.38.100 - regulations by sign type: temporary signs.  

V. PORTABLE SIGNS IN ACCORDANCE WITH SECTION 17.38.110 – REGULATIONS 

BY SIGN TYPE: PORTABLE SIGNS. 

 

17.38.060 – General Regulations. 

 

A. Sign location. 

1. No sign shall be placed in such a position as to endanger pedestrians, bicyclists, or traffic on a 

street by obscuring the view or by interfering with official street signs or signals by virtue of 

position or color. 

2. No sign may occupy a sight triangle. 

3. Signs and their supporting structures shall maintain clearance and noninterference with all 

surface and underground utility and communications lines or equipment.  

B. Sign materials & construction:  every sign shall be constructed of durable materials, using non-

corrosive fastenings; shall be structurally safe; and shall be maintained in safe condition and good 

repair at all times so that all sign information is clearly legible.  

C. Sign area. 



Town Meeting   Page 30 of 57 

May 6, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

1. The area of a sign shall mean the area of all lettering, wording, and accompanying designs, 

logos, and symbols.  The area of a sign shall not include any supporting framework, bracing 

or trim, which is incidental to the display, provided that it does not contain any lettering, 

wording, or symbols. 

2. Where the sign consists of individual letters, designs, or symbols attached to a building, 

awning, wall, or window, the area shall be that of the smallest rectangle which encompasses 

all of the letters, designs, and symbols. 

3. Signs may be double-sided. 

a. On-premises signs. 

i. Only one (1) side shall be considered when determining the sign area, provided that 

the faces are equal in size, the interior angle formed by the faces is less than 45 

degrees, and the two faces are not more than 18 inches apart.  

ii. Where the faces are not equal in size, but the interior angle formed by the faces is 

less than 45 degrees and the two faces are not more than 18 inches apart, the larger 

sign face shall be used as the basis for calculating sign area. 

iii. When the interior angle formed by the faces is greater than 45 degrees, or the faces 

are greater than 18 inches apart, all sides of such sign shall be considered in 

calculating the sign area.   

b. Off-premises signs. 

i. Only one (1) side shall be considered when determining the sign area, provided that 

the faces are equal in size, the interior angle formed by the faces is less than 45 

degrees, and the two faces are not more than five (5) feet apart. 

ii. Where the faces are not equal in size, but the interior angle formed by the faces is 

less than 45 degrees and the two faces are not more than five (5) feet apart, the larger 

sign face shall be used as the basis for calculating sign area. 

iii. When the interior angle formed by the faces is greater than 45 degrees, or the faces 

are greater than five (5) feet part, all sides of such sign shall be considered in 

calculating the sign area.  

4. Signs that consist of, or have attached to them, one or more three-dimensional or irregularly 

shaped objects, shall have a sign area of the sum of two adjacent vertical sign faces of the 

smallest cube encompassing the sign or object.  

5. If elements of a sign are movable or flexible, such as a flag or banner, the measurement is 

taken when the elements are fully extended and parallel to the plane of view. 

6. The permitted maximum area for all signs is determined by the sign type and the zoning 

district in which the sign is located (see §17.38.130, 17.38.140, 17.38.150, 17.38.160, and 

17.38.170)  

D. Sign height. 

1. Sign height shall be measured as the distance from the highest portion of the sign to the mean 

finished grade of the street closest to the sign.  In the case of a sign located greater than 100 feet 

from a public street, height shall be measured to the mean grade at the base of the sign. 

2. Clearance for freestanding and projecting signs shall be measured as the smallest vertical distance 

between finished grade and the lowest point of the sign, including any framework or other 

structural elements. 

3. The permitted maximum height for all signs is determined by the sign type and the zoning district 

in which the sign is located (see §17.38.130, 17.38.140, 17.38.150, 17.38.160, and 17.38.170). 

E. Sign spacing: the spacing between sign structures shall be measured as a straight-line distance 

between the closest edges of each sign. 

F. Sign illumination. 

1. Signs may be illuminated, unless otherwise specified herein, consistent with the following 

standards: 
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a. Location.  The summary table below (§17.38.060.f.7.) Provides detailed information about 

what types of illumination are permitted in each zoning district. 

b. Light sources of illuminate signs shall neither be visible from any street right-of-way, nor 

cause glare hazardous or distracting to pedestrians, vehicle drivers, or adjacent properties. 

c. No more than 0.2 foot-candle of light shall be detectable at the boundary of any abutting 

property. 

d. Hours of operation: 

i. Signs on non-residential properties may be illuminated from 5am until 11 pm, or ½ 

hour past the close of business of the facility being identified or advertised, 

whichever is later.  

ii. Signs shall provide an automatic timer to comply with the intent of this section. 

e. Brightness: message center signs and digital displays are subject to the following 

brightness limits: 

i. During daylight hours between sunrise and sunset, luminance shall be no greater than 

five thousand (5,000) nits. 

ii. At all other times, luminance shall be no greater than two hundred fifty (250) nits. 

iii. Each sign must have a light sensing device that will automatically adjust the 

brightness of the display as the natural ambient light conditions change to comply 

with the limits set here within. 

f. Message duration:  the length of time each message may be displayed on a message center 

sign, digital display, or tri-vision board sign is based upon the visibility and speed limit 

unique to individual signs and adjacent road conditions.  The following method should be 

used to calculate message duration for message center signs, digital displays, or tri-vision 

board signs: 

i. Determine the greatest distance from which the sign becomes visible on the road the 

sign is primarily intended to serve.  If a sign is intended to be seen by more than one 

roadway, the road with the lower posted speed limit shall be used for determining 

message duration. 

ii. Multiply the road’s posted speed limit (mph) by 5,280, and then divide by 3,600 to 

obtain the speed limit in feet/second.  

iii. Divide the visibility distance by the speed limit (feet/second). 

iv. Add an additional ten (10) percent of this number to the total. 

v. The resulting amount of time is the minimum permitted message duration, except 

where this value is less than eight (8) seconds in which the minimum message duration 

shall be no less than eight (8).   

2. Types of illumination:  where permitted, illumination may be: 

a. External:  externally illuminated signs, where permitted, are subject to the following 

regulations: 

i. Translucent covers must conceal the source of the light. 

ii. External illumination shall be by a steady, stationary light source, shielded and 

directed solely at the sign.  The light source must be static in color.    

b. Internal:  internally illuminated signs, where permitted, are subject to the following 

regulations: 

i. Internal illumination must be static in intensity and color.  

ii. Message center signs are permitted in accordance with the regulations contained in 

§17.38.060.f.3. 

iii. Digital displays are permitted in accordance with the regulations contained in 

§17.38.060.f.4. 

iv. NEON SIGNS ARE PERMITTED IN ACCORDANCE WITH THE 

REGULATIONS CONTAINED IN §17.38.060.F.5. 
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3. Message center signs are subject to the following regulations, in addition to all other illumination 

requirements established in this section. 

a. Sign type:  message center signs are permitted in the form of freestanding, monument, and 

wall signs, both on-premises and off-premises, in accordance with the regulations 

established in §17.38.070 and 17.38.080. 

b. Height:  a message center sign shall have the same height limits as other permitted signs of 

the same type and location. 

c. Area: 

i. When used as an on-premises sign, message center signs shall not exceed 50% of the 

sign area for any one sign, and shall not exceed more than 30% of the total area for all 

signs permitted on a property.   

ii. When used as an off-premises sign, message center signs may be used for a maximum 

of 50% of the sign area. 

d. Maximum number.  Where permitted, one (1) message center sign is permitted per street 

frontage, up to a maximum of two (2) message center signs per property. 

e. Message display: 

i. No message center sign may contain text, which flashes, pulsates, moves, or scrolls.  

Each complete message must fit on one screen. 

ii. The content of a message center sign must transition by changing instantly (e.g., no 

fade-out or fade-in). 

iii. Default design:  the sign shall contain a default design, which shall freeze the sign 

message in one position if a malfunction should occur. 

f. Conversion of a permitted non-message center sign to a message center sign requires the 

issuance of a permit pursuant to §17.38.190 permits & applications. 

g. The addition of any message center sign to a nonconforming sign is prohibited. 

h. Public service announcements: the owner of every message center sign shall coordinate 

with the local authorities to display, when appropriate, emergency information important 

to the traveling public including, but not limited to amber alerts or alerts concerning 

terrorist attacks or natural disasters.  Emergency information messages shall remain in the 

advertising rotation according to the protocols of the agency that issues the information. 

4. Digital display signs are subject to the following regulations in addition to all other requirements 

established in this section. 

a. Sign type: digital displays are permitted in the form of freestanding, monument, and wall 

signs, both on-premises and off-premises, in accordance with the regulations established in 

§17.38.070 and 17.38.080. 

b. Height: a digital display shall have the same height limits as for other permitted signs of 

the same type and location. 

c. Area: 

i. When used as an on-premises sign, digital displays shall not exceed more than 30% of 

the total sign area permitted on the site. 

ii. When used as an off-premises sign, digital displays may be used for a maximum of 

50% of the sign area. 

d. Maximum number per property:  where permitted, one (1) digital display sign is permitted 

per property. 

e. Message display:  

i. Any digital display containing animation, streaming video, or text or images which 

flash, pulsate, move, or scroll is prohibited.  Each complete message must fit on one 

screen. 

ii. One message/display may be brighter than another, but each individual 

message/display must be static in intensity. 
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iii. The content of a digital display must transition by changing instantly, with no transition 

graphics (e.g., no fade-out or fade-in). 

iv. Default design: the sign shall contain a default design, which shall freeze the sign 

message in one position if a malfunction should occur. 

f. Conversion of a permitted non-digital sign to a digital sign requires the issuance of a 

permit pursuant to §17.38.190 permits & applications. 

g. The addition of any digital display to a nonconforming sign is prohibited.  

h. Public service announcement:  the owner of every digital sign shall coordinate with the 

local authorities to display, when appropriate, emergency information important to the 

traveling public including, but not limited to amber alerts or alerts concerning terrorist 

attacks or natural disasters.  Emergency information messages shall remain in the 

advertising rotation according to the protocols of the agency that issues the information.   

5. NEON SIGNS 

a. SIGN TYPE: NEON SIGNS ARE ONLY PERMITTED IN THE FORM OF AN ON 

PREMISES WALL SIGN.   

b. HEIGHT: A NEON SIGN SHALL HAVE THE SAME HEIGHT LIMITS AS FOR 

OTHER PERMITTED SIGNS OF THE SAME TYPE AND LOCATION. 

c. AREA: THE MAXIMUM TOTAL AREA FOR A NEON SIGN IS TWO (2) 

SQUARE FEET. 

d. MAXIMUM NUMBER: WHERE PERMITTED, ONE (1) NEON SIGN IS 

PERMITTED PER PROPERTY.   

e. NEON SIGNS SHALL BE A STEADY AND STATIONARY LIGHT SOURCE. 

6. Electrical standards. 

a. Permits for illuminated signs will not be issued without an approved building permit.  

Applications for building permits shall be filed after the approval of the sign permit 

application.   

b. All work shall be completed in full compliance with the electrical code as managed by 

Frederick County.   

c. The electrical supply to all exterior signs, whether to the sign itself or to lighting fixtures 

positioned to illuminate the sign, shall be provided by means of concealed electrical 

cables.  Electrical supply to freestanding signs shall be provided by means of underground 

cables. 

d. The owner of any illuminated sign shall arrange for a certification showing compliance 

with the brightness standards set forth herein by an independent contractor and provide the 

certification to the town as a condition precedent to the issuance of a sign permit. 

7. Glare control: glare control shall be achieved primarily through the use of such means as cutoff 

fixtures, shields, and baffles, and appropriate application of fixture mounting height, wattage, 

aiming angle, and fixture placement.  Vegetation screens shall not be employed to serve as the 

primary means for controlling glare. 

8. Illumination standards by district (see next page): 
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17.38.070 – Regulations by Sign Type: On-Premises Signs. 
 

A. Wall signs. 

1. No portion of a wall sign shall be mounted less than eight (8) feet above the finished 

grade or extend out more than twelve (12) inches from the building wall on which it is 

affixed.  If the wall sign projects less than three (3) inches from the building wall on 

which it is affixed, the eight-foot height requirement need not be met.   

B. Canopy or awning signs 

1. A canopy or awning without lettering or other advertising shall not be regulated as a sign. 

2. Canopy or awning signs must be centered within or over architectural elements such as 

windows and doors. 

3. No awning or canopy sign shall be wider than the building wall or tenant space it 

identifies. 

4. Sign placement. 

a. Letters or numerals shall be located only on the front and side vertical faces of the 

awning or canopy. 

b. Logos or emblems are permitted on the top or angled portion of the awning or canopy 

up to a maximum of three square feet.  No more than one emblem or logo is 

permitted on any one awning or canopy. 

5. Sign height. 

a. The lowest edge of the canopy or awning sign shall be at least eight (8) feet above the 

finished grade. 

6. Any ground floor awning projecting into a street right-of-way must be retractable. 

7. Awnings above the ground floor may be fixed, provided they do not project more than 

four (4) feet from the face of the building.   

8. Multi-tenant buildings.  If the awning or canopy sign is mounted on a multi-tenant 

building, all awning or canopy signs shall be similar in terms of height, projection, and 

style across all tenants in the building.   

C. Projecting signs. 

1. No portion of a projecting sign shall project more than four (4) feet from the face of the 

building. 

2. The outermost portion of a projecting sign shall project no closer than five (5) feet from a 

curb line or shoulder of a public street. 

3. Sign height.  The lowest edge of a projecting sign shall be at least eight (8) feet above the 

finished grade.   

D. Window signs. 

1. Incidental window signs displaying pertinent business information such as the business’ 

hours of operation and credit cards accepted, shall be excluded from area calculations for 

window signs.  

E. Freestanding signs. 

1. The lowest edge of any freestanding pole sign shall be either less than four (4) feet or 

greater than seven (7) feet above ground. 

2. Freestanding ground signs shall be supported and permanently placed by embedding, 

anchoring, or connecting the sign in such a manner as to incorporate it into the landscape 

or architectural design scheme. 

3. Sign placement. 

a. All freestanding signs shall be set back five (5) feet from the right-of-way, except for 

official traffic signs and government/regulatory signs. 
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b. No freestanding sign may occupy an area designated for parking, loading, walkways, 

driveways, fire lane, easement, cartway of the right-of-way or other areas required to 

remain unobstructed. 

F. Manual changeable copy signs: manual changeable copy signs are permitted only when integrated 

into a freestanding, wall, or portable sign.   

 

17.38.080 – Regulations by Sign Type: Off-Premises Signs. 

 

A. Locations permitted. 

1. Off-premises signs are permitted in the following locations:  

a. General Commercial (B-2) 

b. Office, Research, & Industrial (ORI) 

c. Industrial Park (IP) 

2. OFF-PREMISES SIGNS ARE ALSO PERMITTED IN THE INSTITUTIONAL 

(INST), VILLAGE ZONE (VZ), AND NEIGHBORHOOD COMMERCIAL (B-1) 

ZONING DISTRICTS; HOWEVER, THEY ARE SUBJECT TO ALL OF THE 

REGULATIONS GOVERNING THE SPECIFIC DISTRICT WHERE THE SIGN 

IS LOCATED AND NOT THE REGULATIONS SET FORTH IN §17.38.080. 

 

B. Sign size:  An off-premise advertising sign is subject to the following size restrictions according 

to the posted speed limit of the road which the off-premises sign faces: 

 Posted speed limit (mph) 

 
≤ 35 36-45 46-55 

Maximum sign area 

(sq. Ft) 
60 100 150 

 

C. Height and location of sign. 

1.  Off-premises signs shall have a maximum height of 15 ft.  

D. Spacing:  Off-premises signs shall be: 

1. Set back from the ultimate right-of-way a distance equal to the height of the off-premises 

sign or 15 feet, whichever is greater. 

2. Located no closer than 25 feet from any property line. 

3. Located no closer than 50 feet from any building, structure, or on-premises sign located 

on the same property. 

4. Located no closer than 1,500 750 feet from another off-premises sign on either side of the 

road measured linearly. 

5. Located no closer than 500 250 feet from any intersection, or interchange (on/off-ramp). 

6. Located no closer than 1,000 250 feet from any property line abutting a public park, 

playground, religious institution, cemetery, school, or residential district. 

7. Not attached to the external wall or otherwise affixed to any part of any building and 

shall not extend over any public property or right-of-way. 

8. Not located on sewer rights-of-way, or water, electric, or petroleum pipelines. 

9. Not located on a bridge. 

E. Number of signs per lot:  there shall be no more than one off-premises sign per lot.  Vertically or 

horizontally stacked signs shall not be permitted. 

F. Content:  off-premises signs shall not display any message or graphic of an obscene or 

pornographic nature as determined by the town.  

G. Double-sided off-premises signs:  signs may be single or double-sided, in accordance with 

§17.38.060.c. Sign area.  
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H. Message sequencing:  message sequencing is prohibited. 

I. Construction and maintenance. 

1. All plans for off-premises signs shall be certified by a licensed engineer registered in 

Maryland. 

2. All off-premises advertising signs shall be constructed in accordance with industry-wide 

standards established by the Outdoor Advertising Association of America and the 

Institute of Outdoor Advertising, or their successor organizations.  All off-premises 

advertising signs shall be structurally sound and maintained in good condition. 

3. The rear face of a single-face, off-premises advertising sign shall be painted and 

maintained with a single neutral color as approved by the town.   

4. Every three FIVE years, the owner of the off-premises sign shall have a structural 

inspection made of the sign by a licensed engineer registered in Maryland and shall 

provide to the town a certificate certifying that the sign is structurally sound. 

J. Identification of sign owner:  all off-premises signs shall be identified on the structure with the 

name, address, and phone number of the owner of such sign.  

K. Landscaping. 

1. Landscaping shall be provided at the base of all off-premises signs.  Trees and shrubbery, 

including evergreen and flowering trees, of sufficient size and quantity shall be used to 

achieve the purpose of this section. 

2. Trees greater than four (4) inches in diameter removed for construction of the sign shall 

be replaced on-site at a ratio of one (1) replacement tree for each removed tree using 

native species no less than two (2) inches in diameter.  

L. Additional regulations.  All off-premises signs shall comply with any and all applicable zoning 

regulations of the town, and any and all local, state, and/or federal regulations.  In the event any 

other applicable regulation is in conflict with the provisions of this section, the more strict 

regulation shall apply.   

M. Application/plan requirements.  Plans submitted for off-premises advertising signs shall show the 

following: 

1. The location of the proposed sign on the lot with the required sign setbacks from the 

property line and ultimate right-of-way. 

2. The location and species of existing trees. 

3. The distance to the nearest existing, off-premises advertising sign. 

4. The distance to the nearest right-of-way, property line, building, structure, on-premises 

sign, off-premises sign, intersection, interchange, safety rest area, bridge, residential 

district, or institutional use, sewer rights-of-way, and water, electric, or petroleum 

pipelines. 

5. Site plan containing all of the applicable requirements set forth in the Town’s zoning 

code, as amended. 

6. Certification under the seal by a licensed engineer that the off-premises sign, as proposed, 

is designed in accordance with all federal, state, and local laws, codes, and professional 

standards. 

N. Illumination and changeable copy of off-premises signs. 

1. Off-premises signs may incorporate manual changeable copy signs. 

2. Off-premises signs may be illuminated, provided that: 

a. All light sources are designed, shielded, arranged, and installed to confine or 

direct all illumination to the surface of the off-premises sign and away from 

adjoining properties. 

b. Light sources are not visible from any street or adjoining properties. 

3. The following illumination types shall be permitted subject to the regulations in 

§17.38.060.f. Sign illumination. 

a. Message center sign 
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b. Digital display 

c. External illumination 

d. Internal illumination 

4. Off-premises signs may incorporate tri-vision boards. 

a. The length of time each message of the tri-vision board may be displayed before 

changing is based upon the visibility and posted speed limit unique to individual 

signs and adjacent road conditions.  The message duration for tri-vision boards 

shall be calculated using the method described in §17.38.060.f.1.f. Message 

duration.   

O. Safety.  In applying for a variance, the applicant bears the burden of proof to establish that the 

proposed off-premises sign will not create a public health or safety hazard in the manner and 

location that is proposed and in the manner by which it is to be operated.  

 

17.38.090 – Regulations by Sign Type: Limited Duration Signs. 
 

A. Limited duration signs, as defined in this chapter, located on private property are subject to the 

regulations set forth below.  Limited duration signs that comply with the requirements in this 

section shall not be included in the determination of the type, number, or area of signs allowed on 

a property.  Unless otherwise stated below, the requirements listed shall apply to both commercial 

and non-commercial signs. 

B. Size and number. 

1. Non-residential zones: 

a. Large limited duration signs:  one (1) large limited duration sign is permitted per 

property in all non-residential zones.  If a property is greater than five (5) acres in size 

and has at least 400 feet of street frontage or has more than 10,000 square feet of floor 

area, one (1) additional large limited duration sign may be permitted so long as there is 

a minimum spacing of 200 feet between the two (2) large limited duration signs. 

i. Type: 

a. Freestanding sign 

b. Window sign 

c. Wall sign 

ii. Area:  each large limited duration sign shall have a maximum area of 16 sq. Ft. 

iii. Height:  large limited duration signs that are freestanding shall have a maximum 

height of eight (8) feet.   

b. Small limited duration signs:  in addition to the large limited duration sign(s) outlined 

above, one (1) small limited duration sign is permitted per property in all non-

residential zones.  If a property is greater than five (5) acres in size and has at least 400 

feet of street frontage or has more than 10,000 square feet of floor area, one (1) 

additional small sign may be permitted. 

i. Type: 

a. Freestanding sign 

b. Window sign 

c. Wall sign 

ii. Area: each small limited duration sign shall have a maximum area of six 

(6) sq. Ft.   

iii. Height:  small limited duration signs that are freestanding shall have a 

maximum height of six (6) feet. 

2. Residential zones: 

a. Large limited duration sign: one (1) large limited duration sign is permitted per 

property so long as the property is greater than five (5) acres in size and has at least 400 

feet of street frontage or has more than 10,000 square feet of floor area. 
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i. Type: 

a. Freestanding sign 

b. Window sign 

c. Wall sign 

b. Small limited duration sign: one (1) small limited duration sign is permitted per 

property. 

i. Type: 

a. Freestanding sign 

b. Window sign 

c. Wall sign 

ii. Area: each small limited duration sign shall have a maximum area of six (6) sq. Ft.  

iii. Height: small limited duration signs that are freestanding shall have a maximum 

height of six (6) feet. 

C. Permit requirements. 

1. A permit for a limited duration sign is issued for one (1) year and may be renewed 

annually. 

2. One (1) sign is allowed per permit address.  An applicant may request up to two (2) 

permits per address, but is subject to the size and number requirements set forth in 

this section. 

3. An application for a limited duration sign permit must include: 

a. A description of the sign indicating the number, size, shape, dimensions, and 

colors of the sign, and the expected length of time the sign will be displayed;  

b. A schematic drawing of the site showing the proposed location of the sign in 

relation to nearby building and streets. 

c. The number of signs on the site. 

D. Installation and maintenance. 

1. All limited duration signs must be installed such that in the opinion of the town’s zoning 

administrator, they do not create a safety hazard. 

2. All limited duration signs must be made of durable materials and shall be well 

maintained. 

3. Limited duration signs that are frayed, torn, broken, or that are no longer legible will be 

deemed unmaintained and required to be removed. 

E. Illumination:  illumination of any limited duration sign is prohibited. 

F. Summary table for limited duration signs: 

 Limited Duration Signs 

 Non-Residential Districts Residential Districts 

Large Limited Duration Signs 

(max area 16 sq. Ft.) 

Number: 1 per property; 2 if 

property is 5+ acres with 400+ 

ft. Of street frontage or has > 

10,000 sq. Ft. Of floor area. 

 

Height:  maximum 8 ft. 

 

Number: 1 per property; 2 if 

property is 5+ acres with 400+ 

ft. Of street frontage or has > 

10,000 sq. Ft. Of floor area. 

 

Height:  maximum 8 ft. 

 

Small Limited Duration signs 

(max area 6 sq. Ft.) 

Number: 1 per property; 2 if 

property is 5+ acres with 400+ 

ft. Of street frontage or has > 

10,000 sq. Ft. Of floor area. 

 

Height:  maximum 6 ft. 

 

Number: 1 per property. 

 

Height:  maximum 6 ft. 
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17.38.100 – Regulations by Sign Type: Temporary Signs. 

 

A. Temporary signs, as defined in this chapter, located on private property, are exempt from 

standard permit requirements.  Temporary signs that comply with the requirements in this section 

shall not be included in the determination of the type, number, or area of signs allowed on a 

property. 

B. Unless otherwise stated below, the requirements listed below shall apply to both commercial and 

non-commercial signs.   

C. Size and number. 

1. Non-residential districts: 

a. Large temporary signs: one (1) large temporary sign is permitted per property in 

all non-residential districts.  If a property is greater than five (5) acres in size and 

has at least 400 feet of street frontage or has more than 10,000 square feet of 

floor area, one (1) additional large temporary sign may be permitted so long as 

there is a minimum spacing of 200 feet between the two (2) large temporary 

signs.   

i. Type: 

a. Freestanding sign 

b. Window sign 

c. Wall sign 

d. Banner 

ii. Area: 

a. Each large temporary freestanding, window, or wall sign shall have a 

maximum area of 16 sq. Ft. 

b. Each large temporary banner shall have a maximum area of 32 sq. Ft.  

iii. Height: 

a. Large temporary signs that are freestanding shall have a maximum height of 

eight (8) feet. 

b. Banners shall hang at a height no greater than 24. 

b. Small temporary signs:  in addition to the large temporary sign(s) outlined above, 

one (1) small temporary sign is permitted per property in all non-residential 

districts.  If a property is greater than five (5) acres in size and has at least 400 

feet of street frontage or has > 10,000 square feet of floor area, one (1) additional 

small sign may be permitted so long as there is a minimum spacing of 200 feet 

between both sets of small temporary signs.   

i. Type: 

a. Freestanding sign 

b. Window sign 

c. Wall sign 

ii. Area:  each small temporary sign shall have a maximum area of six (6) sq. Ft. 

iii. Height:  small temporary signs shall have a maximum height of six (6) feet. 

2. Residential districts: 

a. Large temporary signs:  one (1) large temporary sign is permitted per residential 

property so long as the property is greater than five (5) acres in size and has at 

least 400 feet of street frontage or has more than 10,000 square feet of floor area.   

i. Type: 

a. Freestanding 

b. Window sign 

c. Wall sign 

d. Banner sign 

ii. Area: 
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a. Each large temporary freestanding, window, or wall sign shall have a 

maximum area of 16 square feet. 

b. Each large temporary banner shall have a maximum area of 32 square feet. 

iii. Height: 

a. Large temporary signs that are freestanding shall have a maximum height of 

eight (8) feet. 

b. Banners shall hang at a height no greater than 24 feet. 

b. Small temporary signs: one (1) small temporary sign is permitted per residential 

property.  
i. Type: 

a. Freestanding sign 

b. Window sign 

c. Wall sign 

d. Banner  

ii. Area: each small temporary sign shall have a maximum area of six (6) sq. Ft. 

iii. Height: small temporary signs shall have a maximum height of six (6) feet. 

D. Duration and removal 

1. Temporary signs may be displayed up to a maximum of 30 consecutive days, two (2) 

times per year. 

2. The town or the property owner may confiscate signs installed in violation of this 

Chapter.  Neither the town nor the property owner is responsible for notifying sign 

owners of confiscation of an illegal sign. 

E. Permission:  the party posting the temporary sign is solely responsible for obtaining the 

permission of the property owner before posting their temporary sign. 

F. Municipal notification:  temporary signs are exempt from the standard permit requirements but 

the date of erection of a temporary sign must be written in indelible ink on the lower right hand 

corner of the sign. 

G. Installation and maintenance. 

1. All temporary signs must be installed such that in the opinion of the town’s zoning 

administrator, they do not create a safety hazard. 

2. All temporary signs must be made of durable materials and shall be well-maintained. 

3. Temporary signs that are frayed, torn, broken, or that are no longer legible will be 

deemed unmaintained and required to be removed. 

H. Illumination:  illumination of any temporary sign is prohibited. 

I. Summary table for temporary signs: 

 Temporary Signs 

 Non-Residential Districts Residential Districts 

Large Temporary Signs (max 

area 32 sq. Ft. For banner, 16 sq. 

Ft. For all other signs) 

Number: 1 per property; 2 if 

property is 5+ acres with 400+ ft. 

Of street frontage, or has > 

10,000 sq. Ft. Of floor area. 

Height:   

Ground: maximum 8 ft. 

Banner: maximum 24 ft.  

Number: 1 per property if 

property is 5+ acres with 400+ 

ft. Of street frontage or has > 

10,000 sq. Ft. Of floor area. 

Height:   

Ground: maximum 8 ft. 

Banner: maximum 24 ft.  

Small Temporary Signs (max 

area 6 sq. Ft.) 

Number: 1 per property; 2 if 

property is 5+ acres with 400+ ft. 

Of street frontage, or has > 

10,000 sq. Ft. Of floor area. 

Height:  maximum 6 ft. 

Number: 1 per property. 

 

Height:  maximum 6 ft. 
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17.38.110 – Regulations by Sign Type: Portable Signs. 

 

A. General provisions. 

1. Illumination:  illumination of any portable sign is prohibited. 

2. Hours of display. 

a. Signs shall not be displayed on any premises before 6:00 am and shall be 

removed each day at or before 10:00 pm.  However, all portable signs must be 

taken in during hours of non-operation of the business being advertised. 

b. All portable signs must be taken in during inclement weather. 

B. Sandwich board or a-frame signs.  Sandwich board signs that comply with the requirements in 

this section shall not be included in the determination of the type, number, or area of signs 

allowed on a property.   

1. Number:  one (1) sandwich board sign is permitted per establishment.  For the purposes 

of this chapter, a parking garage or parking lot shall be considered an establishment. 

2. Area:  each sign shall have a maximum area of seven (7) sq. Ft. Per sign face. 

3. Height:  signs shall have a maximum height of three and one-half (3.5) feet. 

4. Sign placement. 

a. If a sign is located on a public or private sidewalk, a minimum of 36 inches of 

unobstructed sidewalk clearance must be maintained between the sign and any 

building or other obstruction. 

b. The sign must be located on the premises, and within 12 feet of the primary 

public entrance, of the establishment it advertises.  For the purposes of this 

subsection, a public entrance includes a vehicular entrance into a parking garage 

or parking lot. 

b. Portable signs shall be weighted, temporarily secured, or strategically placed to   

 avoid being carried away by high winds. 

c. PORTABLE SIGNS ARE PROHIBITED ON THE SIDEWALK ON 

STREET CORNERS, DISABLED ACCESS CURB RAMPS, IN TRANSIT 

STOP AREAS, NEXT TO DISABLED PARKING, BUILDING EXITS 

AND FIRE ESCAPES, ANY PORTION OF THE STREET (MEDIANS, 

TRAFFIC ISLANDS, PARKING AREAS, PEDESTRIAN PATHWAYS, 

BICYCLE PATHS, ETC.).   

d. PORTABLE SIGNS CAN ONLY BE PLACED ON THE RIGHT-OF-WAY 

ADJACENT TO THE PROPERTY WHERE THE SIGN IS REGISTERED 

OR ON THE PRIVATE PROPERTY.  THEY CANNOT BE PLACED 

ACROSS THE STREET OR ON A NEIGHBORING PROPERTY.   

5. Manual changeable copy. 

a. Manual changeable copy signs are permitted when integrated into a sandwich 

board sign. 

b. Commercial messages must advertise only goods and services available on the 

premises. 

 

17.38.120 – Regulations by Sign Type: Street Pole Banners. 

 

A. General provisions.  Street pole banner signs that comply with the requirements in this chapter 

shall not be included in the determination of the type, number, or area of signs allowed on a 

property. 

1. Illumination:  illumination of any street pole banner is prohibited. 

2. Area:  each street pole banner shall have a maximum area of 12.5 sq. Ft. And a maximum 

width of three (3) feet.  Up to two (2) street pole banners are permitted per street pole. 

3. Height. 
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a. When the street pole banner’s edge is less than 18 inches from the curb, the lowest edge 

of the street pole banner shall be at least 14 feet above the finished grade. 

b. When the street pole banner’s edge is greater than 18 inches from the curb, the lowest 

edge of the street pole banner shall be at least eight (8) feet above the finished grade.  

4. Location. 

a. No street pole banner shall extend beyond the curb line. 

b. Street pole banners shall maintain a minimum of three (3) foot vertical clearance 

between any luminaries located on the pole measured from where the ballasts connect to 

the poles. 

c. Street pole banners shall not interfere with the visibility of traffic signals or signs. 

d. No street pole banner shall be located on a pole that has traffic or pedestrian control 

signals. 

5. Installation and maintenance. 

a. All street pole banners must be made of lightweight and durable fabrics with wind slits. 

b. Street pole banners that are frayed, torn, or faded so that they are no longer legible will 

be deemed unmaintained and will be required to be removed.  

6. BANNERS SUSPENDED ACROSS A PUBLIC STREET OR LOCATED ON 

PUBLIC PROPERTY. 

a. THE TOWN MANAGER MUST APPROVE BANNERS PROPOSED TO BE 

SUSPENDED ACROSS A TOWN-OWNED STREET OR PUBLIC PROPERTY.  

b. THE TOWN MANAGER WILL ISSUE A PERMIT ONLY UPON A 

DETERMINATION THAT THE BANNER WILL NOT JEOPARDIZE SAFETY 

OR CREATE DETRIMENTAL TRAFFIC OPERATIONS.   

B. Permit requirements. 

1. A permit for a street pole banner is issued for one (1) year and may be renewed annually. 

2. An application for a street pole banner permit must include the following. 

a. A diagram or map of the specific poles to be used for street pole banner installation and 

the streets on which the poles are located. 

b. A proof of the street pole banner design, including the banner’s dimensions. 

c. If brackets are to be installed, submit specifications for the bracket installation system.  

d. WRITTEN APPROVAL OF THE STREET OWNER (TOWN, FREDERICK 

COUNTY, OR STATE OF MARYLAND) IF SUSPENDED ACROSS A PUBLIC 

STREET OR LOCATED ON PUBLIC PROPERTY.   
 

17.38.130 – Signs in the Conservation / Recreation (C-R) District. 

 

In addition to the exempt signs described in §17.38.050. Signs exempt from permit requirements, the 

following numbers and types of signs may be erected in the Conservation / Recreation (C-R) district, 

subject to the conditions specified here and in §17.38.070, 17.38.090, and 17.38.100.  

A. Any limited duration sign as defined and regulated in §17.38.090. Regulations by sign type 

(limited duration signs). 

B. Any temporary sign as defined and regulated in §17.38.100. Regulations by sign type (temporary 

signs).  

C. Signs associated with a residential use or parcel within the Conservation / Recreation District 

shall comply with §17.38.140. Signs in residential districts.  

D. Parks and open space. 

1. Freestanding signs shall be permitted subject to the following regulations: 

a. Number: one (1) sign per street access to a park or open space facility. 

b. Area: each sign shall have a maximum of 24 sq. Ft. Per sign face. 

c. Height: signs shall have a maximum height of ten (10) feet. 
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d. Illumination: the following types shall be permitted subject to the regulations in 

§17.38.060.f. Sign illumination: 

i. External illumination. 

2. Signs located on the interior of the site used to identify various use areas, facility 

boundaries, on-site traffic direction, trail use information, the hours and rules for the use 

of the grounds, etc. Are exempt from permit requirements subject to the following: 

a. Area:  each sign shall have a maximum area of ten (10) sq. Ft.  

b. Height:  signs shall have a maximum height of eight (8) feet.  

c. Illumination:  these signs shall be non-illuminated.  

3. Signs for recreation and sporting facilities shall be allowed provided that the following 

criteria is met: 

a. Signs on the interior walls or fence of an open stadium or field shall be no greater than 

24 sq. Ft. In size and shall be designed to be viewed from the inside of the stadium 

only, and non-illuminated. 

b. One (1) freestanding scoreboard, not to exceed 200 sq. Ft. In area and 20 ft. In height, 

is permitted per playing field. 

i. Commercial messages shall not exceed 30% of the front face of the scoreboard. 

ii. The face of all scoreboards, including any attached commercial signs and panels, 

shall be permanently oriented toward the recreation and spectator area. 

iii. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination: 

a. Internal illumination 

b. External illumination 

c. Message center sign 

d. Digital display (not to exceed 30% of the total scoreboard area) 

E. Freestanding signs for non-residential uses shall be permitted subject to the following regulations: 

1. Number:  one (1) sign at each street access, up to a maximum of two (2) signs per lot. 

2. Area:  each sign shall have a maximum area of 32 sq. Ft. Per sign face.  

3. Height:  signs shall have a maximum height of six (6) feet. 

4. Illumination:  these signs shall be non-illuminated. 

F. Wall and projecting signs for non-residential uses shall be permitted subject to the following 

regulations: 

1. Number: one (1) sign per tenant per building frontage up to a maximum of two (2) signs 

per tenant. 

2. Area:  each sign shall have a maximum area of 20 sq. Ft. Per sign face. 

3. Height:  signs shall have a maximum height equal to the eave line or the bottom of the 

second story windowsill, whichever is lower.  

4. Illumination: these signs shall be non-illuminated. 

G. Window signs for non-residential uses shall be permitted subject to the following regulations: 

1. Area:  a maximum of 15% of the total window area of a single building frontage may be 

used for signs. 

2. Illumination: these signs shall be non-illuminated. 

H. Off-premises signs [where/if permitted], are subject to the regulations found in §17.38.080. 

Regulations by sign type (off-premises).  
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I. Summary table for signs in the Conservation/Recreation District: 

 

 
Conservation / Recreation District 

 
Wall & Projecting Window Freestanding 

Maximum Number 

Non-residential uses: 1 per 

tenant per building 

frontage, up to a maximum 

of 2 signs per tenant 

N/A 

Parks & open space: 1 

per street access plus 1 

freestanding scoreboard 

per playing field 

 

Non-residential uses: 1 

per street access up to a 

maximum of 2 signs 

per lot.  

Maximum Area (sq. Ft.) 

Parks & open space:  signs 

on the interior walls or 

fence of an open stadium: 

24 

 

Non-residential uses: 20 

Non-residential 

uses: 15% of total 

window area 

Parks and open space: 

24 (entrance), 200 

(scoreboard), 10 (signs 

interior to the site) 

 

Non-residential uses: 

32 

Maximum Height (feet) 

Non-residential uses:  the 

eave line or the bottom of 

the second story 

windowsill, whichever is 

lower. 

N/A 

Parks and open space: 

10 feet (entrance), 20 

(scoreboard), 8 (signs 

interior to the site) 

 

Non-residential uses: 6  

 

17.38.140 – Signs in Residential (R-1, R-2, & R-3) Districts. 

 

In addition to the exempt signs described in §17.38.050. Signs exempt from permit requirements, the 

following numbers and types of signs may be erected in the Low Density (R-1), Medium Density (R-2), 

and High Density (R-3) Residential Districts, subject to the conditions specified here and in §17.38.070, 

17.38.090, 17.38.100, 17.38.110, and 17.38.120.    

A. Any limited duration sign as defined and regulated in §17.38.090 regulations by sign type 

(limited duration signs).  

B. Any temporary sign as defined and regulated in §17.38.100 regulations by sign type (temporary 

signs). 

C. Home occupations. 

1. One (1) freestanding sign shall be permitted subject to the following regulations: 

a. Area: each sign shall have a maximum area of six (6) sq. Ft. Per sign face. 

b. Height: signs shall have a maximum height of six (6) feet.  

c. Illumination: these signs shall be non-illuminated. 

2. One (1) wall or projecting sign shall be permitted, up to two (2) sq. Ft. In area. 

a. Height: signs shall have a maximum height equal to the eave line or the bottom 

of the second story window sill, whichever is lower. 

b. Illumination: these signs shall be non-illuminated. 
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D. Freestanding signs for residential developments or apartment buildings containing more than ten 

units shall be permitted subject to the following regulations: 

1. Number: one (1) sign per street frontage. 

2. Area: each sign shall have a maximum area of 15 sq. Ft. Per sign face. 

3. Height: signs shall have a maximum height of eight (8) feet. 

4. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination: 

a. External illumination. 

E. Summary table for signs in residential districts: 

 Residential Districts 

 Wall & projecting Freestanding 

Maximum 

Number 
Home occupations: 1 per lot 

Home occupations: 1 per lot 

Residential developments: 1 per lot 

Maximum Area 

(sq. Ft.) 
Home occupations: 2 

Home occupations: 6 

Residential developments: 15 

Maximum Height The eave line or the bottom of the second 

story windowsill, whichever is lower. 

Home occupations: 6 feet 

Residential developments: 8 feet 

 

17.38.150 – Signs in the Institutional (INST) District.   

 

In addition to the exempt signs described in §17.38.050 exempt signs, the following numbers and types of 

signs may be erected subject to the conditions here and in §17.38.070, 17.38.090, 17.38.100, 17.38.110, 

and 17.38.120: 

A. Any limited duration sign as defined and regulated in §17.38.090 regulations by sign type 

(limited duration signs). 

B. Any temporary sign as defined and regulated in §17.38.100 regulation by sign type (temporary 

signs). 

C. Any portable sign as defined and regulated in §17.38.110 regulations by sign type (portable 

signs). 

D. Any street pole banner as defined and regulated in §17.38.120 regulations by sign type (street 

pole banners).  

E. Signs associated with a park or open space use in an Institutional District. Shall comply with 

§17.38.120. 

F. Signs associated with residential use or parcel within the Institutional District shall comply with 

§17.38.140 signs in residential districts. 

G. Freestanding signs for institutional uses, other than parks and open space, shall be permitted 

subject to the following regulations: 

1. Number:  one (1) sign per street access, up to two (2) signs per property held in single 

and separate ownership. 

2. Area:  each sign shall have a maximum area based on the lot size of the property as 

follows: 

a.  On lots less than two (2) acres: 24 sq. Ft. 

b. On lots of two (2) acres or more but less than five (5) acres: 40 sq. Ft.  

c. On lots of five (5) acres or more: 60 sq. Ft.  

3. Height:  signs shall have a maximum height of ten (10) feet. 
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4. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination: 

a. Internal illumination 

b. External illumination 

c. Message center sign 

H. Freestanding signs located on the interior of the site used to identify facilities, on-site traffic 

direction, hours of operation, and other information are exempt from permit requirements, subject 

to the following: 

1. Area: each sign shall have a maximum area of ten (10) sq. Ft. 

2. Height: each sign shall have a maximum height of eight (8) feet.  

3. Illumination: these signs shall be non-illuminated. 

I. Building signs, including wall signs, awning or canopy signs, projecting signs, and window signs 

are permitted for institutional uses.  The total maximum sign area of all building signs shall be 

based on the lot size of the property and wall area of the building as follows: 

1. Area: 

a. On lots less than two (2) acres: 

i. Total sign area of all building signs shall not exceed five (5) percent of 

the total wall area for all walls that directly face a public street or parking 

lot. 

ii. No single building sign shall exceed 24 square feet. 

b. On lots of two (2) acres or more but less than five (5) acres: 

i. Total sign area of all building signs shall not exceed six (6) percent of the 

total wall area for all walls that directly face a public street or parking 

lot. 

ii. No single building sign shall exceed 36 sq. Ft.  

c. On lots of five (5) acres or more: 

i. Total sign area of all building signs shall not exceed seven (7) percent of 

the total wall area for all walls that directly face a public street or parking 

lot. 

ii. No single building sign shall exceed 60 sq. Ft.  

2. Height:  signs shall have a maximum height equal to the eave line.  

3. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination: 

a. Internal illumination 

b. External illumination, lit from above 

c. Halo illumination or back-lit letters 

J. Upper level building identification signs shall be permitted subject to the following regulations: 

1. Number: two (2) signs per building. 

2. Area:  each sign shall have a maximum area of 100 sq. Ft.  

3. Height: signs shall have a maximum height of ten (10) feet and shall not extend vertically 

beyond the eave line. 

4. Location: signs shall be limited to buildings at least three (3) stories in height and shall be 

located only on the top floor of such buildings. 

5. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination. 

a. Internal illumination 
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K. Summary table for signs in the Institutional District: 

  Institutional District 

  

Wall, 

awning/canopy, 

projecting, and 

window 

Freestanding 
Building 

identification 

Maximum number N/a 
1 per street access, 

up to 2 per lot 
2 per building 

Maximum Area 

Lots < 2 acres 

5% of the total 

wall face area of 

walls that directly 

face a public 

street or parking 

lot. No single wall 

sign shall exceed 

24 sq. Ft.  

24 sq. Ft.  

100 sq. Ft.  
Lots ≥ 2 and < 5 

acres 

6% of the total 

wall face area of 

walls that directly 

face a public 

street or parking 

lot. No single wall 

sign shall exceed 

36 sq. Ft.  

40 sq. Ft.  

Lots ≥ 5 acres 

7% of the total 

wall face area of 

walls that directly 

face a public 

street or parking 

lot. No single wall 

sign shall exceed 

60 sq. Ft.  

60 sq. Ft.  

Maximum height The eave line 10 feet The eave line 

 

17.38.160 – Signs in the Village Zone (V-Z) District. 

 

In addition to the exempt signs described in §17.38.050 signs exempt from permit requirements, the 

following numbers and types of signs may be erected in the Village Zone District, subject to the 

conditions specified here and in §17.38.070, 17.38.090, 17.38.100, 17.38.110, and 17.38.120 

A. Any sign permitted in residential districts, for appropriate uses, as defined and regulated in 

§17.38.140 signs in residential districts. 

B. Any portable sign as defined and regulated in §17.38.110 regulations by sign type (portable 

signs).  

C. Any street pole banner as defined and regulated in §17.38.120 regulations by sign type (street 

pole banners).  Only the town is permitted to hang street pole banners in the Village Zone. 

D. Installation must not damage or require removal of historic materials and must be done in a 

manner such that signs can be removed without harm to the masonry or architectural detailing.  

E. Barber poles are permitted at a licensed barbershop, and are not considered an illuminated sign. 

F. The total area of all wall, awning/canopy, and projecting signs shall be limited to one and a half 

(1.5) square feet per one (1) linear foot of building frontage that faces a public street or parking 

lot, subject to maximum size limitations based on sign type. 
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G. Wall signs for non-residential uses shall be permitted subject to the following regulations: 

1. Number:  one (1) sign per tenant per street frontage, up to two (2) signs per tenant.  

Where a property has entrances facing both a street and a parking lot, a second sign is 

permitted to face the parking lot. 

2. Area:  each sign shall have a maximum area of 12 16 sq. Ft. Per sign face. 

3. Height:  signs shall have a maximum height equal to the eave line or the bottom of the 

second story windowsill, whichever is lower. 

4. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination:  

a. External illumination lit from above 

b. INTERNAL ILLUMINATION.  

H. Awning or canopy signs for non-residential uses shall be permitted subject to the following 

regulations: 

1. Height:  signs shall have a maximum height equal to the eave line or the bottom of the 

second story windowsill, whichever is lower. 

2. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination:  

a. External illumination lit from above 

I. Projecting signs for non-residential uses shall be permitted subject to the following regulations: 

1. All hangers for projecting signs shall be in the form of a bracket and made of metal. 

2. Number:  one (1) sign per ground floor establishment, plus one (1) sign per building 

entrance serving one or more commercial tenants without a ground floor entrance. 

3. Area:  each sign shall have a maximum area of 6 12 sq. Ft. Per sign face. 

4. Height:  signs shall have a maximum height equal to the eave line or the bottom of the 

second story windowsill, whichever is lower. 

5. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination:  

a. External illumination lit from above 

b. INTERNAL ILLUMINATION 

J. Window signs for non-residential uses shall be permitted subject to the following regulations: 

1. Area:  a maximum of 15% of the total window area of any single storefront may be used 

for permanent signs that are etched, painted, or otherwise permanently affixed to the 

window. 

2. Illumination: these signs shall be non-illuminated. 

K. Freestanding signs for non-residential uses shall be permitted subject to the following regulations: 

1. Number: one (1) sign per street frontage, up to two (2) signs per property held in single 

and separate ownership. 

2. Area:  each sign shall have a maximum area of 15 20 sq. Ft., plus an additional 5 sq. Ft. 

Per tenant, up to a maximum of 30 sq. Ft.  

3. Height:  freestanding signs shall have a maximum height of 5 feet. 

4. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination: 

a. External illumination 

b. INTERNAL ILLUMINATION 
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L. Summary table for signs in the Village Zone District: 

 

 Village Zone District 

 
Wall and 

awning/canopy 
Projecting Window Freestanding 

Maximum 

Number 

Wall: 1 per tenant per 

street frontage (up to 

2 per tenant) 

1 per ground floor 

establishment, plus 1 

per building 

entrance serving 

tenants without a 

ground floor 

entrance 

N/a 
1 per street frontage, 

up to 2 per lot 

Maximum Area 

(Total) 

1.5 sq. Ft. Per linear ft. Of building frontage 

facing a public street or parking lot, subject 

to maximum size limitations based on sign 

type 

N/a N/a 

Maximum Area 

(Individual) 

Wall: 12 16 sq. Ft. 

 

Awning/canopy: n/a 

(see §17.38.070) 

6 12 sq. Ft. 

15% total 

window area 

(permanent 

signs); 25% 

total window 

area (all signs) 

15 20 sq. Ft. Plus 5 

sq. Ft. Per additional 

tenant up to 30 sq. Ft. 

Maximum 

Height 
The eave line N/a 5 feet 

 

17.38.170 – Signs in the Commercial (B-1 & B-2), Industrial Park (IP), and Office, Research, and 

Industrial (ORI) Districts. 

 

Except as noted below, the following numbers and types of signs may be erected in any Neighborhood 

Commercial, General Commercial, Industrial Park, or Office, Research, and Industrial Districts subject to 

the conditions specified here and in §17.38.070, 17.38.080, 17.38.090, 17.38.100, 17.38.110, and 

17.38.120: 

A. Any sign permitted in residential districts, for the appropriate uses, as defined and regulated in 

§17.38.140 signs in residential districts. 

B. Any portable sign as defined and regulated in §17.38.110 regulations by sign type (portable 

signs).  

C. Any street pole banner as defined and regulated in §17.38.120 regulations by sign type (street 

pole banners). 

D. The total area of all wall, awning/canopy, and projecting signs for non-residential uses shall be 

limited to one and a half (1.5) square feet per one (1) linear foot of building frontage that faces a 

public street or parking lot, subject to a maximum size limitations based on sign type. 

E. Wall signs for non-residential uses shall be permitted subject to the following regulations: 

1. Number: one (1) sign per tenant per street frontage, up to a maximum of two (2) signs per 

tenant.  Where a store has entrances facing both a street and a parking lot, a second sign 

is permitted to face the parking lot. 

2. Area:  each sign shall have a maximum area of 32 sq. Ft. Per sign. 

3. Height:  signs shall have a maximum height equal to the eave line. 

4. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination: 

a.  internal illumination 

b. External illumination, lit from above 
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c. Halo illumination or back-lit letters 

F. Awning or canopy signs for non-residential uses shall be permitted subject to the following 

regulations: 

1. Height: signs shall have a maximum height equal to the eave line. 

2. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. - sign illumination: 

a. External illumination, lit from above 

G. Projecting signs for non-residential uses shall be permitted subject to the following regulations: 

1. Number: one (1) sign per ground floor established, plus one (1) sign per building 

entrance serving one or more commercial tenants without a ground floor entrance. 

2. Area:  each sign shall have a maximum area of twenty (20) sq. Ft. Per sign face. 

3. Height:  signs shall have a maximum height equal to the eave line.  

4. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination: 

a. External illumination, lit from above 

H. Window signs for non-residential uses shall be permitted subject to the following regulations: 

1. Area:  a maximum of 25% of the total window area of any single storefront may be used 

for permanent signs that are etched, painted, or permanently affixed to the window.  A 

maximum of 35% of the total window area of any single storefront may be covered by a 

combination of permanent and temporary window signs. 

2. Illumination: these signs shall be non-illuminated. 

I. In addition to building signs, freestanding signs for non-residential uses shall be permitted subject 

to the following regulations: 

1. Number:  one (1) sign per street frontage, up to two (2) signs per property held in single 

and separate ownership. 

a. For permitting gas stations, one (1) additional freestanding sign per street 

frontage shall be permitted for the advertising of gas prices and identification of 

the gas station only, up to two (2) additional signs per property. 

b. For permitted drive-through establishments, one (1) additional freestanding sign 

shall be permitted for the advertising items for sale to users of the drive-through 

lane only. 

2. Area: each sign shall have a maximum area of 50 sq. Ft.  

3. Height:  signs shall have a maximum height of 10 feet. 

4. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination: 

a. Internal illumination 

b. Message center sign 

c. Digital display 

J. Upper-level building identification signs shall be permitted subject to the following regulations: 

1. Number: one (1) sign per building. 

2. Area: each sign shall have a maximum area of 50 sq. Ft.  

3. Height: signs shall have a maximum height of ten (10) feet and shall not extend vertically 

beyond the eave line. 

4. Location:  signs shall be limited to buildings at least three (3) stories in height and shall 

be located only on the top floor of such buildings. 

5. Illumination:  the following illumination types shall be permitted subject to the 

regulations in §17.38.060.f. Sign illumination. 

a. Internal illumination 

K. Off-premises signs shall be permitted, subject to the regulations detailed in §17.38.080 

regulations by sign type (off-premises).  



Town Meeting   Page 52 of 57 

May 6, 2019 Agenda  
 
 

For more information, go to www.emmitsburgmd.gov 

 

L. Summary table for signs in Commercial, Industrial Park, and Office, Research, and Industrial 

Districts: 

 

17.38.180 – Removal of Unsafe, Unlawful, or Abandoned Signs. 

 

A. Unsafe or unlawful signs 

1. Upon written notice by the town’s zoning administrator, the owner, person, or firm 

maintaining a sign shall remove the sign when it becomes unsafe, is in danger of falling, 

or it becomes so deteriorated that it no longer serves a useful purpose of communication, 

or it is determined by the zoning administrator to be a nuisance, or it is deemed unsafe by 

the zoning administrator, or it is unlawfully erected in violation of any of the provisions 

of this Chapter.   

2. The town may remove or cause to be removed the sign at the expense of the owner and/or 

lessee in the event of the owner of the person or firm maintaining the sign has not 

complied with the terms of the notice within thirty (30) days of the date of this notice.  In 

the event of immediate danger, the town may remove the sign immediately upon the 

issuance of notice to the owner, person, or firm maintaining the sign. 

B. Abandoned signs 

1. It shall be the responsibility of the owner of any property upon which an abandoned sign 

is located to remove such sign within 180 days of the sign becoming abandoned as 

defined in this chapter.  Removal of an abandoned sign shall include the removal of the 

entire sign including the sign face, supporting structure, and structural trim. 

2. Where the owner of the property on which an abandoned sign is located fails to remove 

such sign in a 180 days the town may remove such sign.  Any expense directly incurred 

in the removal of such sign shall be charged to the owner of the property.  Where the 

owner fails to pay, the town may file a lien upon the property for the purpose of 

recovering all reasonable costs associated with the removal of the sign. 

  

 Commercial, Industrial Park, & Office, Research, & Industrial Districts 

 
Wall and 

Awning/Canopy 
Projecting Window Freestanding 

Upper-Level Building 

Identification 

Maximum 

Number  

Wall: 1 per tenant per 

street frontage (up to 2 

per tenant) 

 

Awning/canopy: n/a 

(see §17.38.070) 

1 per ground floor 

establishment, plus 1 

per building entrance 

serving tenants 

without a ground floor 

entrance 

N/A 

1 per street frontage, 

up to 2 per lot 

(additional signs 

allowed for gas 

stations and drive-thru 

establishment) 

1 per building ( ≥ 3 

stories high)  

Maximum Area 

(Total) 

1.5 sq. Ft. Per linear feet of building frontage 

facing a public street or parking lot, subject to 

maximum size limitations based on sign type 

N/A N/A N/A 

Maximum Area 

(Individual) 

Wall: 32 sq. Ft. 

 

Awning/canopy: n/a 

(see §17.38.070) 

20 sq. Ft.  

25% total 

window area 

(permanent 

signs); 35% (all 

signs) 

50 sq. Ft. 50 sq. Ft. 

Maximum height The eave line N/A 10 ft.  The eave line 
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17.38.190 – Permits & Applications. 

 

A. It shall be unlawful for any person, firm, or corporation to erect, alter, repair, or relocate any sign 

within the town without first obtaining a sign permit, unless the sign is specifically exempt from 

the permit requirements as outlined in §17.38.050 exempt signs.  

B. In order to apply for a sign permit, the applicant must provide the following information, in 

writing, to the town: 

1. Name of organization and location. 

2. Name, address, and telephone number of the property owner, and the signature of the 

property owner or duly authorized agent for the owner. 

3. Contact person and contact information. 

4. Description of the activities occurring on the site where the sign will be installed. 

5. Description of any existing signage that will remain on the site. 

6. Identification of the type of sign(s) to be erected by the applicant. 

7. Site plan depicting the locations of proposed signage and existing remaining signage. 

8. Two ONE copies COPY of a plan drawn to scale depicting: 

a.  lot dimensions, building frontage, and existing cart ways, right-of-ways, and 

driveways. 

b. The design of each sign face and sign structure, including dimensions, total area, 

sign height, depth, color scheme, structural details, materials, lighting scheme 

and proposed location. 

c. Building elevations, existing and proposed facades, parapet walls, eave line and 

the location and size of all proposed and existing permanent signage.  

d. Current photographs showing existing signs on the premises and certifying the 

date on which photographs were taken. 

9. A permit fee, to be established from time to time by policy, resolution, or ordinance by 

the town, shall be paid. 

C. The town shall have ten (10) business days from the receipt of a complete application to review 

the application.   

D. A permit shall be issued on or before the end of the ten (10)-business, day review period if the 

application for a new sign or renewal complies with the regulations contained herein. 

E. If the town does not issue a determination within the ten (10) business day period, the sign permit 

is deemed approved. 

F. An application for a sign permit may be denied by the town within the ten (10)-business day 

review period if the application fails to comply with the standards contained herein.  The town 

shall inform the applicant of the reasons for denying the application for the sign permit by 

certified mail.   

G. Upon denial of an application for a sign permit, the applicant has 30 days to revise and resubmit 

the application for review by the town.  In the alternative, the applicant may also appeal the 

decision to the town’s board of appeals within the 30 day time period.   

H. With the exception of lighting permits for digital signs, these permits shall not expire provided 

that such sign are not abandoned or destroyed.  In the instance that substantial repair or 

replacement becomes necessary (i.e., repairs that cost more than 50% of the replacement cost of 

the damaged sign); the organization must apply for a new sign permit, and pay an additional fee, 

if required. 

I. All illuminated signs shall require certification in order to demonstrate continued compliance 

with the brightness requirements set forth in §17.38.060.f. Sign illumination.  This certification 

must be renewed every three years.  This will allow the town to adjust standards as needed based 

on changing technology and evaluation of impacts.  The town reserves the right to assess the 

brightness of any sign at any time to ensure compliance with illumination requirements. 
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17.38.200 – Nonconforming Signs 

 

A. Signs legally in existence at the time of the adoption of this Chapter, which do not conform to the 

requirements of this Chapter, shall be considered nonconforming signs. 

B. All permanent signs and sign structures shall be brought into conformance with the sign 

regulations when and if one or more of the following occurs: 

1. The sign is removed, relocated, or significantly altered.  Significant alterations include 

changes in the size or dimension of the sign.  Changes to the sign copy or the replacement 

of a sign face on a nonconforming sign shall not be considered a significant alteration. 

2. If more than 50% of the sign area is damaged, it shall be repaired to conform to this 

Chapter. 

3. An alteration in the structure of a sign support. 

4. A change in the mechanical facilities or type of illumination. 

5. A change in the material of the sign face. 

6. The property on which the nonconforming sign is located submits a subdivision or land 

development application requiring municipal review and approval. 

7. The property on which the nonconforming sign is located undergoes a change of land use 

requiring the issuance of either a use and occupancy permit or a change of use and 

occupancy permit by the town.   

C. To determine the legal status of existing signs in each of the cases listed in §17.38.200.b., the 

applicant shall submit the following information to the town’s zoning administrator: 

1. Type(s) of existing sign(s) located on the property. 

2. The area and height of all signs. 

3. For freestanding signs, the distance between the curb line or shoulder and the nearest 

portion of the sign. 

4. Type of sign illumination. 

5. The material of which the sign is constructed. 

6. The building frontage. 

7. If an off-premises sign, the applicant shall also submit the plan requirements listed in 

§17.38.080.m. 

D. Prior to the events listed in §17.38.200.b., nonconforming signs may be repainted or repaired up 

to 50% of the replacement cost of the sign, the sign copy may be changed, and sign faces may be 

replaced provided that these actions do not increase the dimensions of the existing sign, and do 

not in any way increase the extent of the sign’s non-conformity. 

E. Nonconforming signs shall be exempt from the provisions of §17.38.200.b., under the following 

conditions: 

1. The nonconforming sign possesses documented historic value. 

2. The nonconforming sign is a unique nature or type by virtue of its architectural value or 

design, as determined by the National Park Service, Maryland Historical Trust, or local 

historical commission. 

3. When a nonconforming sign is required to be moved because of public right-of-way 

improvements. 

F. All nonconforming temporary signs, portable signs, and banners must be permanently removed 

within 90 days of the effective date of this Chapter, unless specified approval is granted as 

provided herein.  
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17.38.210 – Signs on the Premises of Legally Nonconforming Uses. 

 

A. Signs on the premises of legally nonconforming uses (such as an office in a residential area) may 

remain until the existing use of the premises is discontinued. 

B. If a sign wears out or is damaged (including rust, faded colors, discoloration, holes, or missing 

parts or informational items), or is changed for any other reason, the number, size, and area of all 

signs relating to the premises shall not be increased beyond the characteristics of the sign or signs 

that existed on that property at the time this Chapter was adopted. 

 

17.38.220 – Substitution Clause. 

 

Notwithstanding any provision of this Chapter to the contrary, to the extent that this Chapter allows a sign 

containing commercial copy, it shall allow a non-commercial sign to the same extent.  The non-

commercial message may occupy the entire sign area or any portion thereof, and may substitute for or be 

combined with the commercial message.  The sign message may be changed from commercial to 

noncommercial, or from one noncommercial message to another, as frequently as desired by the sign’s 

owner, providing that the sign is not prohibited and the sign continues to comply with all requirements of 

this Chapter.  

 

17.38.230 – Violations. 

 

The placement of a sign that requires a sign permit without a sign permit shall be a municipal infraction.  

Violations of this Chapter shall be treated as strict liability offices regardless of intent.  Failure to comply 

with this Chapter or any order or requirement imposed under this Chapter is punishable by a fine not to 

exceed one thousand dollars ($1,000.00).  Each day a violation continues is a separate municipal 

infraction.   
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BE IT FURTHER RESOLVED, ENACTED AND ORDAINED that this Ordinance shall take effect 

on the date on which the Mayor approves the Ordinance after passing by the Board of Commissioners or 

on the date on which the Board of Commissioners passes the Ordinance over the veto of the Mayor.    

 

PASSED this      day of   , 2019 

by a vote of _______for,   _______against,   _______ absent,  and ______ abstain. 

 

 

        ATTEST:      EMMITSBURG BOARD OF COMMISSIONERS: 

    

 

________________________________           ___________________________________ 

       Madeline Shaw, Town Clerk   Clifford L. Sweeney, President 

 

 

MAYOR 

   

_______APPROVED    _______VETOED 

 

 

this      day of   , 2019 

 

 

________________________ 

Donald N. Briggs, Mayor 

       

      

 
 

 

  

I hereby certify that the foregoing 

Ordinance has been posted as 

required by Chapter 2.04 of the 

Emmitsburg Municipal Code. 

 

 
Madeline Shaw, Town Clerk 

Date: 
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M. SET AGENDA FOR NEXT MEETING: JULY 1, 2019 

1.  

2.  

3.  

4.  

5.  

Administrative Business:  

A.  

B.  

C.  

D. 

 


