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TOWN MEETING AGENDA
January 3, 2017

1) CALL MEETING TO ORDER (7:30PM)

A.

B.

J.

K.

PLEDGE OF ALLEGIANCE TO THE FLAG

NEXT MEETINGS:

Town Council Meeting February 6" @ 7:30pm

Citizens Advisory Committee Meeting January 17" @ 7:30pm
Planning Commission Meeting January 23™ @ 7:30 pm
APPROVE MINUTES FROM: December 6, 2016

POLICE REPORT

TOWN MANAGER’S REPORT

. TOWN PLANNER’S REPORT

COMMISSIONER COMMENTS

. MAYOR COMMENTS

. PUBLIC COMMENTS

ADMINISTRATIVE BUSINESS

CONSENT AGENDA
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L. REPORTS:
1. Treasurer’s Report

11) AGENDA ITEMS:
1. New technology for Rainbow Lake and water plant
2. Amendment to Section 8.04 Abandoned Property for discussion
and possible consideration
3. Life insurance for the elected officials of the Town

111) SET AGENDA ITEMS FOR February 6, 2017 TOWN MEETING

1V) SIGN APPROVED TEXT AMENDMENTS AND/OR RESOLUTIONS
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ITEM C

MEETING MINUTES:

December 6, 2016



Town Meeting
January 3, 2017 Agenda

Page 4 of 22
MINUTES
TOWN MEETING
December 6, 2016
Emmitsburg Town Office
Present: Mayor Donald Briggs; Commissioners: Joseph Ritz Ill, Elizabeth Buckman, and

Tim O’Donnell, President.
Staffs present were: Cathy Willets, Town Manager; Sue Cipperly, Town Planner; and Amy
Naill, Recording Secretary.

Absent: Glenn Blanchard with prior notice. Commissioner Sweeney arrived at 8:08 PM
with prior notice.

I. Call to Order
Commissioner Tim O’Donnell, President of the Board of Commissioners, called the December
6, 2016 Town Meeting to order at 7:30 p.m. Pledge of Allegiance was recited.

Commissioner O’Donnell: Mentioned upcoming meetings: Citizens Advisory Committee
January 17th at 7:30 PM, and Quarterly Planning Commission Meeting, January 30" at 7:30
PM.

Approval of Minutes:
The minutes of the November 7th, 2016 Town Meeting were approved as presented.
Motion by Commissioner Buckman, Second by Commissioner Ritz

Police Report: Deputy Mostoller presented the police report from November (exhibit
attached). He said there were complaints concerning people driving out the wrong way at
the post office. He cautioned everyone to obey the signage in this area. He mentioned that
people are using WIFI at businesses after hours. He said it is a good idea to put a password
on your WIFI system to prevent this.

Town Manager’s Report: Presented by Cathy Willets. She said utility installation has
begun on the Flat Run Bridge Project.

She mentioned the WWTP and said we have a rain deficit of 2.44 feet over the last six
months. There were no spills of untreated sewage in October. The plants design capacity
was exceeded in two days in October.

She went over the water stats: She said the information in the packet was from October.
At that time Rainbow Lake was 2.3 feet below the spillway level. Normal is 16.6 feet. The
water quality is terrible because it continues to drop. Today the lake is 2.4 feet below the
spillway level. We need a continuous rain to filter out the algae. The roughing filters
because of the debris and algae need to be backwashed six times a day. This uses a lot of
water.
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The wells were down an average of 49.2 feet below the May 2011 readings. We use the
May 2011 readings because this was an optimum reading. As of today they are 60.75 feet
below this reading. We will have to slowly pull more water from the lake. On November 22,
2016 the staff increased our flow from MSM to approximately 40 gallons per minute or
58,000 gallons per day. As of today we reduced it to 25 gallons per minute or 36,000
gallons per day. We are not yet at the critical stage but this rain is not enough.

We would like to request the Phase 1 water restriction per section 13.04.160. The
curtailment use of water: Phase 1 is the voluntary conservation restraints by all users of
water from the municipal water system of the Town. We would like to keep this water
restriction on indefinitely until we get substantial rain or snow.

Town Planner’s Report: Presented by Sue Cipperly. She said that she is continuing to
work with SHA on the Flat Run Bridge project. She is reviewing plans for the Square
Revitalization Project as SHA produces them.

She mentioned the Town received money from the 2017 DHCD Grant to continue the facade
program and also received $75,000.00 to defray the cost of the Square revitalization. She
said the Town received $125,000.00 out of the program overall.

Commissioner Comments:
Commissioner Buckman: Shared an email from a citizen concerning the Square being
dangerous and crosswalk lights not working.

Commissioner O’Donnell: Suggested that this might be addressed as an agenda item at a
future meeting.

Mayor Briggs: Mentioned that the timing is off concerning the traffic lights in Town and we
need to document citizens complaints concerning traffic concerns.

Commissioner Ritz I11: Thought that when the Square is completed that we would have
alternating traffic.

Ms. Willets: Said that she and Ms. Cipperly have had meetings with SHA and there had
been discussions concerning the timing at the crosswalks. She said SHA has been made
aware of the Town’s concerns but as of right now they have no intentions of changing the
timing. She said they need to hear the concerns from the board and/or the public.

Commissioner O’Donnell: Mentioned the demise of Bob Hance and his legacy and said he
will be greatly missed.

Commissioner Sweeney: Mentioned he attended the Mother Seton School Santa Breakfast.
He said it was well attended. He wanted to thank Ms. Cipperly, the Town Planner for getting
the grants for the Town Square. He mentioned how nice it looks.



Town Meeting
January 3, 2017 Agenda
Page 6 of 22

Mayor’s Comments:

He mentioned visiting the fourth grade students of both Mother Seton School and
Emmitsburg Elementary School for MML Month. He said Reese Fryer assisted him on the
power point presentation. He stated it was well received.

He mentioned what a loss Mr. Hance’s death was and how much he will be missed by
everyone.

Administrative Business:

e FEY17 Capital Fund Budget Transfers:
Ms. Willets explained the budget requests are to be made within the Capital Fund. The

increase by $2,500.00 to department 30 (Public Works Streets) and Activity 612 (Signs), is
to pay for the new “Welcome to Emmitsburg” sign.

She went on to explain the increase by $7000.00 to Department 30 (Public Works Streets)
and activity 999 (General) is a budget transfer related to the last payment for the Doughboy
Statue. It was coded incorrectly.

The increase of $500.00 to department 15 (Buildings) and activity 333 (Solar Field Project)
is the result of having our usage and production reviewed by a Solar Attorney. It is an
added expense to the Solar Field Account.

The decrease by $10,000.00 to department 30 (Public Works Streets) and activity 374 (LED
Upgrade) is the fund where we are pulling the money from to transfer it to the other funds.

Motion: To accept the $10,000.00 budget transfer within the Capital Fund as
presented.

Motion by Commissioner Ritz 11, second by Commissioner Buckman
Vote 4-0 in favor
Commissioner Blanchard absent

e Appointments to the Ethics Commission:
Mayor Briggs explained that both Charlotte Mazaleski and Barbara Weedon serve as election
judges. He said a seminar will be held in January for the new appointees to explain the
duties when serving on the Ethics Commission. He recommended both ladies highly.

Motion: To accept Charlotte Mazaleski and Barbara Weedon as new members of the
Ethics Commission.

Motion by Commissioner Ritz 111, second by Commissioner Sweeney
Vote 4-0 in favor
Commissioner Blanchard Absent

¢ Phase 1 Voluntary Water Restriction 13.04.160 (B):
Commissioner O’'Donnell: Introduced the vote by the Board of Commissioners for the Phase
1, Voluntary Water Restriction, as discussed previously in the Town Managers Report.
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Motion: To accept the Phase 1, Voluntary Water Restriction.

Motion by Commissioner Buckman, second by Commissioner Sweeney
Vote 4-0 in favor
Commissioner Blanchard Absent

e Direction given to Staff to issue a letter from the Board of Commissioners to

the Maryland State Highway Administration to modify or repair the timer for
the crosswalks and the traffic lights at the Square of Emmitsburg:

Motion: To have Town staffs issue a letter from the Board of Commissioners to SHA
to modify or repair the timer for the crosswalks and traffic lights on the Square.

Motion by Commissioner Buckman, second by Commissioner Sweeney
Vote 4-0 in favor
Commissioner Blanchard Absent

Commissioner O’'Donnell: Asked the Mayor to speak with Town Staff to direct the deputies
to enhance the monitoring of the traffic issues in Town.

Consent Agenda — no items

Treasurer’s Report: Presented by Ms. Willets in Commissioner Blanchard’s absence. She
reported on the November 2016 cash activity. (Exhibit attached).

Planning Commission Report: Commissioner Sweeney stated that the initial sketch plan
of the Seton Center project was reviewed by The Planning Commission and he is glad the
Seton Center is building in Emmitsburg.

Ms. Cipperly added they will be returning to the Planning Commission in January or
February 2017 with their storm water plans. The Planning Commission suggested a
pedestrian access from the building to the existing walkway. They would like the width of
the driveway to accommodate two-way traffic. They are planning to educate people
through their outreach program that it would be best to use Federal Avenue to access the
site.

. Agenda Items

Amendment to section 8.04 Abandoned Property for discussion and possible
Consideration:

Ms. Cipperly reviewed the amendment to the existing ordinance. She mentioned the
difficulties in the existing ordinance. One example was that owners were moving the same
unlicensed vehicles back and forth on different properties. This ordinance would make it a
continuous offense. This ordinance also applies to household appliances, part of appliances,
machinery, scrap metal, and construction items not being used.

Commissioner Buckman: Questioned why an unlicensed vehicle could not be on private
property?
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Ms. Cipperly: Stated that under the existing ordinance it must be in a garage.

Discussion was had concerning car covers and if these would be acceptable.

Ms. Willets: Thought that they could be used.

Commissioner O’'Donnell: The intent is supposed to prevent clunkers from being eyesores.

Ms. Willets: The purpose of this ordinance is keeping your repeat offenders from constantly
moving unlicensed cars from one property to another.

This item was tabled to a future meeting-consensus of the Board.
Dog Park Location:

Ms. Willets: Mentioned the location would be the wooded area behind the tennis courts.
She mentioned the money is available from the grant.

Commissioner Buckman: Mentioned many people she has talked to like this location.

Ms. Cipperly: In Gettysburg and Biglerville dog parks, all the amenities are donated by
businesses in the area. She thought it may be possible to get some residents to volunteer
for the fundraising efforts.

Commissioner O’'Donnell: Questioned the location as far as the hardwood trees in that
location.

Ms. Willets: Said it’s a lot of brush, weedy vegetation, some hardwood. It is mostly
evergreen. We are going to keep the tree barrier around it for shade and to reduce noise.

Commissioner Ritz 1l11: Asked what the height of the proposed fence was?

Ms. Cipperly: Said it is four feet in the Gettysburg Dog Park, five feet may be
recommended.

Commissioner Buckman: Mentioned several ideas for the dog park fundraising. Training
classes, getting the local veterinarians involved, meet and greet days and dog shows.

Commissioner O’Donnell: Said he did have some concerns about the tree buffer and
loitering and mischief concerns. He thought that perhaps in the future the area may need
to be thinned out of brush.

Motion: To accept the staff’'s recommendation for the dog park permanent site.
Motion by Commissioner Sweeney, second by Commissioner Buckman

Vote 4-0 in favor
Commissioner Blanchard absent
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Park Pavilion deposit request:

Ms. Willets: Mentioned the Community Park and the Memorial Park were rented 68 times in
2016. She said the town currently charges $125.00 to rent the pavilion and the restrooms.
If everything is in order you get the entire fee returned.

We did research on similar parks and similar size municipalities. The only Town that returns
any part of the fee is' Walkersville. Ms. Willets reviewed a chart showing the parks in the
area and what the charge is for residents vs. non-residents. The staff proposed a charge of
$75.00 for both residents and non-residents with a non-refundable deposit of $25.00 for
residents and $35.00 for non-residents. The non-refundable deposits would stay in the park
fund for funding of maintenance of pavilions and purchasing of bathroom supplies.

Commissioner O’Donnell and Commissioner Sweeney had a discussion concerning the
resident and non-resident fees for the parks. Commissioner Ritz 111 would like to see an
increased fee for the non-residents.

Mayor Briggs: Mentioned that we need to challenge the costs going up every year with
revenue coming in.

Motion: To accept Ordinance 16-16 the suggested amendment to Title 12 Streets,
Sidewalks and Public Places, which directs all fees to Policy #16-04.

Motion by Commissioner Sweeney, second by Commissioner Buckman
Vote: 4-0 in favor
Commissioner Blanchard absent

Motion: To accept the Policy No. P16-04 Park Pavilion Reservation Deposit stating rental
fee for residents will be $75.00 fee with $25.00 returned to the resident if the pavilion and
bathroom are in good condition and non-residents will be charged a $125.00 fee with
$25.00 returned to the non-resident if the pavilion and bathroom are in good condition.

Motion by Commissioner Sweeney, second by Commissioner Ritz 111
Vote 4-0 in favor
Commissioner Blanchard absent

Recommend hiring of Madeline Shaw for the position of Town Clerk:

Ms. Willets discussed the hiring procedures of the Town Clerk position. She stated there
were over seventy candidates. She said our HR consultant Amanda Haddaway conducted
the whole process.

She mentioned Ms. Shaw is currently in the banking industry and is working towards her
bachelor’s degree in Business Administration. She is very knowledgeable in the area of IT
and has a web design background.
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Motion: To hire Madeline Shaw for the position of Town Clerk.

Motion by Commissioner Buckman, second by Commissioner Sweeney
Vote 4-0 in favor
Glenn Blanchard absent

Position change for Amy Naill from Parking Enforcement to Parking & Code
Enforcement Officer:

Ms. Willets explained there would be added zoning duties such as town wide inspections,
assist with violation letters and assist the Town Planner with permit files, etc. Ms. Naill
would go from a grade five, step 5 to a grade six, step three. This would involve an
increase of about $2.00 an hour.

Motion: To accept the position change for Amy Naill from Parking Enforcement Officer to
Parking and Code Enforcement Officer.

Motion by Commissioner Buckman, second by Commissioner Ritz |11

Vote 4-0 in favor
Commissioner Blanchard Absent

Position change for Terri Ray from receptionist to Office Manager effective January
1, 2017:

Ms Willets explained that Ms. Ray already performs duties above and beyond that of a
receptionist and that the job description is being revised. She mentioned Ms. Ray would go
from a grade four, step five to a grade five step six. This would involve an increase of about
$3.00 an hour.

Set Agenda Items for January 3, 2017 Town Meeting
1. New technology for Rainbow Lake and Water Plant

2. Amendment to Section 8.04 abandoned property for discussion and possible
consideration.

3. Life insurance for the elected officials of the Town

I11. SIGN APPROVED TEXT AMENDMENTS AND/OR RESOLUTIONS

1V. Adjournment
With no further business, the December 6, 2016 Town Meeting was adjourned at 10:13 p.m.

Respectfully submitted,

Amy Naill, Recording Secretary

Approved:
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ITEM E

TOWN MANAGER’S REPORT:
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Town Manager's Report
NOVEMBER 2016
Prepared by Cathy Willets
Streets:

Painted fire hydrants in Pembroke & Brookfield developments.

Used tar pot to seal some cracks in Brookfield, Pembroke, & Irishtown Rd.

Frederick Co. Paving blacktopped Irishtown Rd., 2 patches on Brookfield Dr., & 5 patches on
Timbermill Run.

Used skid loader with sweeper attachment to clean streets on Irishtown Rd. & DePaul Street for
paving & striping projects.

Contractor repainted parking spaces & handicap symbols on DePaul Street from North Seton Ave.
to St. Joseph’s Lane.

Contractor repainted some stop bars around town.

Put Veterans Day banners up on street light poles on East & West Main Street.

Took down Veterans Day banners & put Christmas banners up.

Repaired some parking blocks around the Square.

Put wreaths up on every street light pole on East Main, West Main, & South Seton Ave.

Put wreaths & garland w/lights up on street light poles around the Square.

Put tree up on Square & decorated.

Put Christmas lights on tree in front of Community Center.

Drilled new bolt holes & put new street light pole & fixture up in front of 419 West Main Street
(#73). Fixture broke & 2 corners of base broke off.

Straighten some bent reflector post on East Lincoln Ave.

Water:

Rainbow Lake is now 2.7 feet below the spillway level (normal is 16.6 feet).

The roughing filters are being backwashed eight times a day and the DE filters are being done
three to four times per week.

Our wells are now on average 61’ below their May 2011 levels.

Water production and consumption. We produced an average of 291,048 GPD. We consumed an
average of 263,027 GPD.

The difference is "Backwash Water" ... (30.10%).

We purchased 731,400 gallons of water from MSM this month.

o 53.1% of this water came from wells.
o] 7.7% of this water came from Mt. St. Mary's.
0 39.2% of this water came from Rainbow Lake.
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Wastewater:

We received about 2.4” of precipitation this month (the average is 3.62”).

0 We have a precipitation DEFICIT of 4.73" over the last six months. The average
precipitation for the period from June 1 through November 30 is 23.93". We have
received 19.2" for that period.

Wastewater Treatment:

0 We treated an average of 319,066 GPD (consumed 263,027 GPD) which means that
17.5% of the wastewater treated this month was "wild water".

0 We had no spills of untreated sewerage in the month of November.

0 We did exceed the plant’s design capacity on one day in the month of November.

11/30/16 883,000 GPD

Trash: Trash pickup will remain Mondays for the remainder of the month of January.

Parks:

Winterized Community & Memorial park restroom buildings.

Installed new water meter at pool.

Meetings | attended:

11/03 Met with Mayor and HR consultant to review Town Clerk resumes.

11/03 Met with Mayor.

11/07 Met with Mayor about agenda and various projects.

11/07 Met with Mayor and Bollingers Construction.

11/07 Attended Town Meeting.

11/09 Met with Mayor about bike feasibility grant.

11/10 Met with Mayor and Michelle Mills at her office about Audit and depreciation.
11/14 Attended the annual Governor's Office Grants Conference.

11/15 Met with the Mayor about various projects and updates.

11/17 Met with the Mayor to review the quarterly budget.

11/21 Met with Town Planner and Bob Hance about tourism in Emmitsburg.

11/22 Met with Staff and SHA regarding Square project.

11/22 Met with Staff and new pool contractor about the renovations.

11/28 Met with Mayor, HR consultant to conduct Town Clerk interviews.

11/29 Attended job fair along with Mayor and Commissioner Buckman.

11/30 Met with Town Planner and Mayor about dog park, new businesses, etc.
11/30 Conference call with USDA and Bond Counsel to go over final closing of loan WWTP.



Town Meeting
January 3, 2017 Agenda
Page 14 of 22

PARKING ENFORCEMENT REPORT

Date: November 2016

Overtime Parking: 72
Restricted Parking Zone: 5
Parked in Crosswalk:

Parked on Sidewalk:

Parked Blocking Road:
Parked by Fire Hydrant:
Parked on Highway:

Failure to Park between Lines:
Other Violation:

Left Side Parking: 2

Meter Money: $998.14
Parking Permits:

Meter Bag Rental:

Parking Ticket Money: $585.00
Funerals: 1

Total: $1,583.14
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ITEM F

TOWN PLANNER’S REPORT:

Planner’s Report for November 2016 Susan H. Cipperly, Town Planner

1

2.

3.

. Attended project/issues meetings with Mayor Briggs and Cathy Willets.

Attended Sustainable Maryland training regarding measuring successes, etc. 11/17/16.
State Highway Administration:
Prepared and submitted SHA annual roads report.

Flat Run Bridge
» Continued coordination with State Highway representatives.

Square revitalization project

» Coordinated with SHA and town departments re: square elements, electrical plans, landscape plans,
etc.

Community Legacy grants -

Processed local project reimbursement requests with DHCD.

Kept track of progress for existing projects.

Provided information to potential grantees.

Awaiting announcement from DHCD re: FY2017 grant application.
Submitted FY2015 Final Report to DHCD

VVVVY

MD Heritage Areas Grant - Continued coordination with Richard Hughes of MD Heritage Areas Authority
regarding change of use for existing MHAA grant, to pay for brick paving.

Code Enforcement - Primary issue observed by staff and reported by citizens was abandoned vehicles
(no plate/reg.expired). Ordinance amendment proposed to help deal with repeat offenders will be on
Dec. 6 Town Meeting agenda. One remaining grease trap report has not been submitted (due in July
2016). Worked with Amy Naill to send out letters re: rear address numbers missing or in need of
maintenance.

Permits - processed permits and/or provided information regarding requirements.

Planning Commission meeting Nov. 28 considered initial site plan for Seton Center location off
E. Lincoln Ave. Prepared staff comments, packet for PC members, etc.
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9. Received notice of successful MD DOT Bikeways grant. $10,000 for feasibility study for route from

the state line, through Emmitsburg, connects to points south. Developed work plan for the project and
conferred with MD DOT re: timetable.

10. Conferred with town attorney regarding enforcement of the Ch. 8 Abandoned Property ordinance
amendment and prepared draft ordinance for Town Meeting packet.

11. Assisted Dan Fissel with County permits for accessory installations at the WWTP.

12. Prepared Dog Park insert for Town Meeting packet, and put info on Ch.99. Info was also placed on
the website.
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ITEM L

REPORTS:

1. Treasurer’s Report
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Treasurer’s Report:

Check
Amount

$47,822
16,287
16,006
12,500
7,610
6,026
4,147
3,556
2,565
2,159

Vendor Name

State Retirement & Pension System
Chesapeake Employers Insurance
MD Dept of Budget & Mgmt
Christopher Burris
Alam B Roofing & Home Improvements
Republic Services
Frederick County DUSWM
George S. Coyne Chemical Co.
Clapp & Carper, LLC
Sherwood-Logan & Associates

TOWN OF EMMITSBURG
CASH ACTIVITY as of December 20, 2016

$4,745,283 Cash Balance December 1, 2016
291,005 Deposits
-169,541 Withdrawals

$4,866,747 Operating Balance Forward

Description

State Retirement & Pension
FY17 Workman's Compensation
Nov 16 Health Insurance
Community Legacy Program - 300 East Main St
Roof Repair - 140 South Seton Ave
Dec 16 Residential Services
Nov 16 Tipping Fees
Chemicals
Sep - Nov 16 Consulting Services
Basic Repair Kit WWTP - Labor Test & Paint

Ck dates 11.29.16 to 12.20.16

ITEM 1

Check Date Check Number
12.07.16 36565
12.07.16 36555
12.07.16 36562
12.14.16 36592
12.07.16 36549
12.14.16 36574
12.07.16 36557
11.30.16 36529
12.07.16 36556
12.14.16 36594
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AGENDA ITEMS:
ITEM1

New technology for Rainbow Lake and water plant — Presentation by Staff
and Kershner Environmental Technologies.
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AGENDA ITEMS:
ITEM 2

Amendment to Section 8.04 Abandoned Property for discussion
and possible consideration — Withdrawn by Mayor and Staff
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AGENDA ITEMS:
ITEM 3

Life insurance for the elected officials of the Town — Hand out given at
meeting
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1V) SET AGENDA ITEMS FOR: February 6, 2017 TOWN MEETING

V) SIGN APPROVED TEXT AMENDMENTS AND/OR
RESOLUTIONS
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